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RECRUITMENT AND RETENTION INCENTIVES
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1. PURPOSE

This Directive establishes Marketing and Regulatory Programs (MRP) policy for
implementing key provisions of the Federal Employees Pay Comparability Act (known
either as FEPCA or Pay Reform) of 1990 and the Federal Workforce Flexibility Act of
2004,

2. SPECIAL INSTRUCTIONS AND REPLACEMENT HIGHLIGHTS

a. This Directive replaces MRP 4500.01, Recruitment and Retention Incentives,
dated 10/3/2012.

Changes to this revised Directive includes the following:
1) Added to Authorities and References Departmental Regulation 4050-531-
002, dated 05/27/2014;

2 Removal of references to GIPSA as a separate MRP Agency; and
3) Added Roles and Responsibilities and Records Management section.

b. This Directive is in force until canceled or superseded.

Distribution: APHIS & AMS Originating Office: MRPBS-HRD-HRPB


https://www.ocio.usda.gov/document/departmental-regulation-4050-531-002
https://www.ocio.usda.gov/document/departmental-regulation-4050-531-002

AUTHORITIES AND REFERENCES
This Directive must be applied in conjunction with:

a. Pay Reform Act, Public Law (PL) 101-509, dated 11/5/90.

b. Title 5, United States Code, Parts 5377, 5391 and 6303.

C. Title 5, Code of Federal Regulations, Parts 530, 531, 550, 553, 572, 575, and 630.

d. Section 202(a) of the Federal Workforce Flexibility Act of 2004 (PL 108-411,
dated 10/30/04).

e. Federal Reqister (FR), Volume 70, Number 82, dated 04/29/05.

f. FR, Volume 71, Number 180, dated 09/18/06.

g. Departmental Manual (DR) 4050-575-001, Pay Administration — Recruitment,
Relocation and Retention Incentives, dated 06/21/10.

h. DR 4050-531-002, Pay Administration — Superior Qualifications and Special
Needs Pay Setting Authority, dated 05/27/14.

POLICY

a. It is MRP policy to provide managers and supervisors with the necessary Human
Resource incentive tools to improve their ability to recruit and retain a quality
workforce.

b. Before this policy can be implemented for employees in recognized bargaining

units, Agencies must discharge their bargaining obligations.

ROLES AND RESPONSIBILITIES

The effective implementation of the policy and procedures as established by this
Directive requires the responsibilities of the following individuals and/or groups:

a. Managers and supervisors will ensure the judicious and equitable use of these
authorities as outlined in the MRP Human Resources Desk Guide.

b. The Servicing Personnel Office will:
(1) Implement the Pay Reform provisions.
(2) Provide advice and guidance on the appropriate use of these
provisions.

(3) Activate the various payments by forwarding necessary documentation
to the National Finance Center.
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https://www.gpo.gov/fdsys/pkg/STATUTE-104/pdf/STATUTE-104-Pg1389.pdf
https://www.govinfo.gov/content/pkg/USCODE-2009-title5/html/USCODE-2009-title5-partIII-subpartD-chap53-subchapVII-sec5377.htm
https://www.govinfo.gov/content/pkg/USCODE-2019-title5/html/USCODE-2019-title5-partIII-subpartD-chap53-subchapIX-sec5391.htm
https://www.govinfo.gov/content/pkg/USCODE-2019-title5/html/USCODE-2019-title5-partIII-subpartE-chap63-subchapI-sec6303.htm
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.530&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.531&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.550&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.553&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.572&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.575&rgn=div5
https://www.ecfr.gov/cgi-bin/text-idx?SID=af18580d13bc981ffcb1150c867304fa&mc=true&node=pt5.1.630&rgn=div5
https://www.gpo.gov/fdsys/pkg/PLAW-108publ411/html/PLAW-108publ411.htm
https://www.gpo.gov/fdsys/pkg/PLAW-108publ411/html/PLAW-108publ411.htm
https://www.gpo.gov/fdsys/pkg/FR-2005-04-29/pdf/05-8574.pdf
https://www.gpo.gov/fdsys/pkg/FR-2006-09-18/pdf/06-7722.pdf
https://www.ocio.usda.gov/sites/default/files/docs/2012/DM4050-575-001%5B1%5D_0.pdf
https://www.ocio.usda.gov/sites/default/files/docs/2012/DM4050-575-001%5B1%5D_0.pdf
https://www.ocio.usda.gov/sites/default/files/docs/2012/DR%204050-531-002%20Superior%20Qualification_0.pdf
https://www.ocio.usda.gov/sites/default/files/docs/2012/DR%204050-531-002%20Superior%20Qualification_0.pdf
https://www.aphis.usda.gov/aphis/ourfocus/business-services/forms_publications/hr_desk_guide/hrdg_4500/4500_sec_a#spo

/sl

4) Ensure appropriate forms have been completed and signed by all
necessary persons.

(5)  Verify that all salary computations are correct and appropriate.

(6) Verify that the candidate/employee meets the requirements for
receiving additional pay under this subchapter and,

(7) Ensure responsible management officials annually review the need for

any continuing payments (e.g., retention allowances).

PROCEDURES

Operating guidelines and procedures can be found in the MRP HRDG Subchapter 4500,
Recruitment and Retention Incentives.

RECORDS MANAGEMENT

Federal records created by this Directive must be maintained in accordance with the
established General Records Schedule (GRS) and/or the APHIS/AMS Records
Management Handbook when applicable. If employees are named in an active litigation
hold, Freedom of Information Act (FOIA) request, and/or other action, those records,
regardless of media, must be preserved and maintained in their native format until
otherwise notified by your Agency Records Officer and/or the Office of General Counsel.

a. MRP-IT IMB is the official recordkeeper of this Directive which is to be
preserved permanently, per Paperwork and Data Management (PDM) 4-1.

b. Each subsection of MRP HRDG Subchapter 4500 contains a “Records” section
which outlines record keeping requirements to include retention lengths.

INQUIRIES AND ADDITIONAL INFORMATION

a. Direct any general inquiries concerning this Directive to the Human Resources
Policy Branch or call (301) 851-2929.

b. For records management inquiries contact your Program Records Management
Liaison for AMS/APHIS.

C. This Directive can be accessed on the APHIS/AMS Administrative Issuances
homepage.

Robert Huttenlocker
Deputy Administrator
MRP Business Services
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https://www.aphis.usda.gov/aphis/ourfocus/business-services/forms_publications/hr_desk_guide/hrdg_4500/4500_toc
https://www.archives.gov/records-mgmt/grs.html
https://www.aphis.usda.gov/aphis/resources/manualsandguidelines/SA_APHIS_Records_Management_Handbook
https://www.ams.usda.gov/sites/default/files/media/AMSRecordsHandbook.pdf
https://www.aphis.usda.gov/aphis/ourfocus/business-services/forms_publications/hr_desk_guide/hrdg_4500/4500_toc
https://www.aphis.usda.gov/mrpbs/contact_us/downloads/hrdphonelst.pdf
https://www.aphis.usda.gov/mrpbs/contact_us/downloads/hrdphonelst.pdf
https://usdagcc.sharepoint.com/sites/ams/RecordsMgmt/SitePages/Home.aspx?RootFolder=%2Fsites%2Fams%2FRecordsMgmt%2FRecords%20Management%2FContactList&FolderCTID=0x0120005A3F1EAAEE3DED4385E9BBC36A64FDE9&View=%7BBB32489B%2D28DB%2D4A6E%2D94E3%2D32D2946BD28D%7D
https://my.aphis.usda.gov/myportal/myaphis/programs/business-services/information-technology/imb/records-management/contact-liason/records-management-liaisons
https://www.aphis.usda.gov/aphis/resources/manualsandguidelines/SA_Directives
https://www.ams.usda.gov/about-ams/policies/ams-issuances

