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Registering to Vote:

When applied for in advance, an employee in a pay or duty status
may be granted up to 3 hours of administrative leave (TC 66) to
register to vote. Administrative leave may be granted to employees
to register to vote only if registration must be accomplished in
person and can only be accomplished on a workday. {see-nete

Voting:

Employees will be granted up to 4 hours of Administrative Leave,
TC 66, to vote, including travel time. If an employee needs to spend
less than 4 hours to vote, only the needed amount of administrative
leave is granted.

Up to 4 hours of TC 66 is granted for voting in connection with each:

e Federal general election day, and

e Election event (including primaries and caucuses) at the
Federal, State, local (i.e., county, and municipal), Tribal, and
territorial level that does not coincide with a Federal general
election day, including Federal special Congressional elections
not held on the date of a Federal general election.

The administrative leave may be used for voting on the established
election day or for early voting, whichever option is used by the
employee with respect to an election event. If an election
simultaneously involves more than one level, then it is a single
election event.

Typically. poll | I I he United-S .
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In unusual circumstances, employees may be excused for a longer
period to enable them to register to vote or vote, but the
administrative leave may not exceed a full day. For example, if
employees must travel to reach a distant voting place because
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Employees must request administrative leave in advance and
receive supervisory approval prior to its use. Scheduling of
administrative leave is subject to a determination by the supervisor
that the employee can be relieved of duty during the specific period
without significantly impairing mission-essential operations.

Administrative leave may not be used during a non-workday or
during overtime work hours outside the tour of duty established for
leave charging purposes.
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