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[bookmark: _Toc243906488]Shorthand Code View
Users can view one or many Shorthand Codes and their mappings based on entered search criteria.  The steps below detail how to view Shorthand Codes.  The Shorthand Codes cannot be modified in this business activity.
[bookmark: _GoBack]In the FMMI Portal, go to the Interface Table Maintenance section[image: ]
Click on the Shorthand Code Evaluation section[image: ]

Click on the Shorthand Code Table [image: ]
Click on View Shorthand Code
[image: ]


Enter the Agency – 02 for AMS, 34 for APHIS, and 36 for GIPSA
[image: ]
If desired, narrow the search results by entering a value or range for any of the following search criteria:
a. Shorthand Code			s. FFIS Cost Sub-Organization
b. System ID				t. FFIS Program
c. Fund					u. FFIS Job Number
d. Budget Period				v. FFIS Reporting Category
e. Cost Center
f. Functional Area
g. WBS Element
h. Treasury Symbol
i. Accounting Station Code
j. Status
k. FFIS Shorthand Code
l. FFIS Budget Fiscal Year
m. FFIS End Budget Fiscal Year
n. FFIS Fund
o. FFIS Division
p. FFIS Organization
q. FFIS Sub-Organization
r. FFIS Cost Organization
Enter search criteria into fields:
[image: ]
Click Execute
[image: ]

The results will be displayed 
[image: ]
If you leave the system blank, it will pull in all Shorthand codes for all systems.  Other systems that the report can be pulled by include:
MASC – Local Travel and Relocations (TRVL), Agency Billing Systems, TELE/UTVN
GovTrip - Travel
CPAIS - Property
WebTA – Time and Attendance
IAS - Purchasing
Smartpay2 – Purchase and Fleet cards











To view the GovTrip Orgs associated to a Shorthand Code, perform the steps below:
Select the GovTrip Shorthand Code
[image: ]
Click the GovTrip Orgs button
[image: ]





The GovTrip organization is then displayed:
[image: ]
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