USDA Reviewing ezFedGrants (eFG) Funds Commitment FMMI
—
e Balances

Background:
Funds commitments allow the user to obligate budget authority internally for future spending.
A funds commitment Document (FCD) is used to process certain documents through feeder
systems such as GovTrip/Concur and utilities (Ameresco). This job aid will cover ezFedGrants
(eFG) related FCD Doc Type GR.
Purpose:
It is crucial that everyone monitor their funds commitment documents (FCD) to ensure that
sufficient funds have been set aside to cover invoices. There are multiple ways you can find the
information
Bl Un-liquidated Obligations Detail (ULO) Report
HANA Spending Detail can also be used, again limiting the Document Type by GR
Display Funds Commitment, ECC

This document will show you how to get a quick report through ECC.

Roles:
Funds Commitment Evaluator

Process:

Follow this path in FMMI to begin the process: Funds Management > Evaluation > Budget
Execution and Distribution > Display Funds Commitment

1. Click on “Select Documents via processing list”

E—J-S,[lé United States Department of Agriculture o
LI Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management MEMBENNELEREnE11M General Ledger Management
Adminisiration | Reporis | Evaluation | HANA Funds Management Reports | Bl Funds Management Reports

Display Funds Commitment
|4 Ir

=T | Funds commitment: Display InitScrn
» [ Display FM Master Data I| Menu, |} | Back | Exit || Cancel | | System | | Fast Datz Entry [— Select documents via processing list )

~ [ Budget Execution and Distibution
» 07 Display Budget Autharity
» .3 Display Funds Reservation
w7 Display Funds Commitment Document number &
= Display Funds Commitment Line ltem

= Display Funds Pre-
Commitment
» [ Budget Preparation and Planning
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2. Ensure the following fields are completed
e Document Header Data:
i. Doc. Category 50 (default)
ii. Document Type GR (Grantor/ezFedGrants)
iii. Company Code USDA (default)
e Line Iltem Data
i. Controlling Area USDA (default)
ii. FM Area USDA (default)
iii. Funds Center Enter your Fund Center or partial using the wildcard (*)
e Click on Execute

Earmarked funds journal

Menu b Save as Variant.. | Back Ext | Cancel | System , Execute | GetVariant.. | Program Documentation | Dynamic Selections
Document Header Data
Earmarked Funds to =
© : =
(D - 2
CompanyCode usDA to =
DocumentDate to =
Posting Date to =
Created by to =
Costs due on to =
Lineltem Data
o
G/L Account to
CostCenter to
Order to
WBS Element to

=3

Commitment ltem -

EAE R A A A
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3. Your report will come up in the default format which includes: DocumentNo (FCD), Itm (line
number), DT (document type), Posting Date (date FCD created), Amount (amount
established), Open am.. (amount remaining on the FCD), Text (text entered at the time of
creation

4. To select a format already created, press the >> button to expand menu options and choose
“Select Layout”

»>

raphic | Change Layoyt,
< Select Layout... (Ct@
Save Layout.. (Ctrl+F10)
Information (Ctrl+F12)
Refresh (F9)

Select “All” from the layout setting and scroll down to select layout titled “AP_EFG_FCD”
and press the green check mark to complete selection

Choose Layout b 4

C 2
Layout setting All v
Layout e diBbdascn oo Default setting

< JAP_FFG_FCD ECC_AP00_EFG_FCD > -~
[AP_EFG_FPC  APHIS EFGFPC REPORT DETAILS
[APHIS EMM TRAINING
IAPHIS_GR APHIS GR DOCUMENTS

E

3

?
IARSVVO VOinfo

3 0
/ASCTOSULO  ASCTOS XO DOCUMENTS

3

3

2

IASQOC_EFJ_1 ASOC Cross-refto Reference and Vendor

Funds Reservation Report
CBA Search byref
/CBARECON CBARecon

< >

*Note: Do not save any changes made to the layout as it will modify it for all users
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5. Because this is an EEC report it allows you drill down, fields where the data is underlined
can be clicked on to see more information on that item. For example, the DocumentNo
field (FCD) is underlined, if you click on this you will go to the FCD/line, where you can then
work your way to the Display Detail Scr and review the “Header Data “additional details for

eFG data.

] Funds commitment: Display Detail scr

Menu P | Back || But || Cancel | System , Previous item | Mext itemQ _Header data_g/Fast Data Entry || Documentline long text |~ Consumption

Line ltem 9100012105 1 Position /11

Text KYFY 17 CAPS

Control data

Item block = More
Additional Data
Doc text KYFY 17 CAPS
< Reference GTR-6000000574 ——> | GTR-6 represents the eFG ID Number
& Referenz? AP1TPPQFO00OCOTT >

Travel Auth No.

AP# Represents the FAIN

6. The ECC report can be exported into an Excel report by pressing the button Menu > List >

Export > Spreadsheet

Earmarked funds journal

Sortin Ascending Order

Sortin Descending Orde

Menu » | Back || Exit || Cancel || System , Details
Print Preview (Ctl+Shift+F10)
Edit > Print (Ctrl+P)
Goto >
Settings > SendTo
System > Local File .
Help > Bt (Shift+F3)

Print Window Content APOD1GOMBN APPQOP8441 APEX PPDMO1

About SAP GUI far HTML AP00160MBN APPQOPS8441 AP EX PPDMO1

9100013427 1717 AP00160MBN APPQOPB441 AP EX PPDMOS
9100013428 1717 AP00160MBN APPQOPS8441 APEX PPDMOG
9100013429 1717 AP00160MBN APPQOPSB441 AP EX PPDMO1

<
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AP02SUFBPPDNPO00
AP02SUFBPPDNPO00
AP025UFBPPDNPO00
AP02SUFBPPDNPO00

AP025UFBPPDNPO00

bd Spreadsheet.

(Ctrl+Shift+F9)

Cm
v 254
GR 25!
GR 25!
GR 25!
GR 254

GR 25!
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Select the default Excel XLSX format shown below:

Select Spreadsheet X

1
1 Formats:

i Excel (in MHTML Format)
1

Open Offic |
i * Selectfrom All Available Formats L
¢
Excel (in Office 2007 XLSX Format) v
P

1

Always Use Selected Format

Select folder/location to save the report and change the file name as needed, then press
the save button

" =
ave In: | SapWorkDir E
[T 430030617.X15% [T 4300133200 XL
P 1M 1100678416.XL 8% [ 430013320351
2P0 [} 1101261204.XLSX [ 4300148762 %L Pur
ap  |[ 43001331951 5% [ 4300183303 %1 [
| [ 4300133196.XL5X [ 4300183304 XU ]
M [} 4300133197.XLSX [} 4300183307.5L [ €
J)
P I I i ] ID 5
2Py - e e
e Name:  [ECC_FCD_2017NOVXLSX ) |
P Files or Type: |Excel ¢ XLSX) [~] pib
o Domen

7. The Excel spreadsheet report will be generated and contain the following columns:

Earmarked Funds: This Number is the Funds Commitment (begins with 91)

Document Item: This number identifies the line item if the FCD has multiple lines
Accounting Elements: Budget Period, Fund, Funded Program, & Functional Area from FPC
Document Type: GR represents that it is a Grantor/ezFedGrants related commitment
Commitment Item: This number is equivalent to the Budget Object Code

Document Header Text: Grant/Agreement Project Title assigned in eFG

Amount Total: The Awarded amount (must combine all lines for subtotal) for document
item

Amount open: The Amount Open for claims/payments for document item

Document Date: Date of the initial award

Reference 2: Federal Award Identification Number (FAIN)

Reference: eFG Assigned Number

Reference Doc: The Funds Pre-Commitment (FPC) associated

Document Completed: An “X” in this field indicates the agreement is closed

Other Notes:

e The ECC report will not show if there are pending amendments or the current
status of the agreement in eFG. (Continued next page)
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e The ECC report will not list inactive agreements. This means if an agreement is
still in a workflow, it will be omitted from this report. Once it’s active, then it will
be included in future reports.
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