New User System Access Request
APHIS – FAS Employees
Purpose: For APHIS and FAS Employees/Contractors to request access to the Federal Financial Modernization Initiative System (FMMI), CRM-Grantor, and/or the APHIS Cost Management System (ACMS). This is a fillable form.

	[bookmark: _GoBack]Type of Request
	☐  New User                       ☐     Change Access                   ☐    Remove All Access to Systems

	Agency
	Choose an item.	Select the Agencies you need to access

	Employee Type
	Choose an item.	☐	APHIS
	☐	AMS
	☐	GIPSA

	System(s)
	☐	FMMI
	☐	ACMS
	☐	GRANTOR
	☐	FAS
	☐	FSIS
	
	



Section 1 – User Information
	Name (first name, middle initial, last name)
	Click here to enter text.
	Program/Division/Job Title
	Click here to enter text.
	Complete Work Address w/mail stop
	Click here to enter text.
	Phone Number
	Click here to enter text.
	Email Address
	Click here to enter text.


Section 2 – FMMI Access
	FMMI Role Profile
	Choose an item.	

	Copy Existing Profile
	Click here to enter text.

If you select “Other”, you will need to provide a separate sheet listing the roles needed.

Section 2a – FMMI Training & Registration
The following training is mandatory to obtain access to FMMI.  To go to the training, (click here).
 
Provide the completion date for each training module.
	Mandatory FMMI Training:
	Date Completed

	FMMI-Overview (PPTX)
	Click here to enter text.
	ECC Training (PPTX)
	Click here to enter text.
	Master Data Training (PPTX)
	Click here to enter text.
	General Ledger (G/L) Training (PPTX)
	Click here to enter text.

Additional FMMI training is available - Participant Guides (Orig-2010)

FMMI Registration Process:
1. Go to http://info.fmmi.usda.gov/
2. Click Login/Enroll and follow the prompts 		Date Registration Completed:  ____________
		[image: ]

**Note:  DO NOT check the “Accessibility” block unless you are a user with special needs. If a user does select this, they will get a message asking to open or save a file when they try to do anything in FMMI**

Section 3 – ACMS
(No mandatory training)
	☐	ACMS General User Access
	

	☐	ACMS Administrator Roles
	Requires preapproval from FMD BESB or FMD ASC

	☐	ACMS Cognos Report Access
	




Section 4 – CRM-Grantor (FAS Only)
Select the CRM-Grantor Role from the dropdown below:
Choose an item.

Select all Programs needed for CRM-Grantor Programs
	☐	Technical Agricultural Assistance (OASA)   12-FX0200-10.960

	☐	Technical Agricultural Assistance (OCBD)   12-FX0700-10.960

	☐	Technical Agricultural Assistance (OCRA)   12-FX0300-10.960

	☐	Norman E Borlaug Intl Agricultural Science & Technology Fellowship   12-FX0700-10.777

	☐	Cochran Fellowship Program – Intl Training/ Foreign Participant    12-FX0700-10.962

	☐	Faculty Exchange Program   12-FX0700-10.613

	☐	Scientific Cooperation and Research   12-FX0700.10.961

	☐	Scientific Cooperation Exchange Program with China   12-FX0700-10.614



Section 4a – CRM-Grantor Training
Provide the completion date for the required training.  For training, (click here).
	Mandatory CRM-Grantor Training:
	Date Completed:

	Introduction to Grantor
	Click here to enter text.


Section 5 – User Acknowledgement
I have read the automated information systems security rules and understand the security requirements of the automated information systems and/or applications described on this form. I understand that any violation of these rules may result in disciplinary action, removal from the agency/USDA, and/or criminal prosecution.



____________________________________				________________
User’s Signature								Date

Section 6 – Authorization
Manager:
I certify this user has received security instructions for the systems and/or applications indicated, and I approve his/her access to these systems and/or applications and the associated user profiles.

 
Click here to enter text.					Click here to enter text.
Manager's Printed Name and Title					Manager’s Email Address
								Click here to enter text.
								Manager’s Telephone Number

_______________________________________________________ Note:  Electronic signatures using LincPass are accepted from either/both the user and manager.

Manager's Signature 					Date


Submit completed forms to:  mrp.fas.security.team@aphis.usda.gov
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