Master Data ECC Reports
Background
Programs occasionally ask how to pull information on the various master data elements. This document is a quick reference on how to find information commonly requested such as WBSs, Funds, and Functional Areas (etc.). 

Roles
Cost Management Evaluation/Reports
Funds Management Evaluation/Reports
GL BOBJ/HANA Reports

Processes

Note:  You can use the asterisk (*) as a wildcard in all reports provided below. 

1. List of WBSs

a. File Path:  Cost Management >Cost Management Reports >Project Systems >WBS Master Data Report

b. Enter profile – 000000000001	(eleven zeroes and a one) <click> green check
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c. Enter a WBS Project or a Project range (Project = first 10 characters of a WBS, AP.EX.ABCD) or you can enter a specific WBS under WBS ELement; <click> Execute.
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d. Results
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e. [bookmark: _GoBack]You can export the results to Excel through “Menu” or by selecting using the export icon  [image: ].
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2. Alphabetical lists for: Application of Funds (TAS)/Fund/Fund Center/Functional Areas

a. File path:  Funds Management >Reports> Analyze Financial Data >xxxxxx.  Select the list you are looking for and complete the minimum in the main field.  The example below will provide a list of all APHIS Fund Centers; enter AP* in the Fund Center field, <click> Execute. 
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b. Results, export function is under Menu.
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3. Cost Centers

a. File path:  Cost Management >Cost Management Reports >Cost Center Master Data Report

b. Fill in the specific Cost Center or complete the range (the asterisk does not work here; to get all APHIS cost center enter the following range: AP00000000 to APZZZZZZZZ), <click> Execute
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c. Results, export is under Menu.
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