HANA – Analysis of Availability AP001600AR TRD
Background
Web Intelligence is the software that runs BOBJ or HANA BOBJ Reports.  This document discusses the Non Federal Reimbursable Invoices.  This report brings in multiple Fiscal Years but has set filters that allow you to choose only the Fiscal Years you wish to see.  This report shows collections, Estimated Collections, Receivables; Collections therefore it should be used only for fund AP001600AR. The report has multiple tabs to view your data in different ways.

Roles
BOBJ and/or BOBJ HANA Reporting Role
 
Process
1. Locate the HANA Analysis of Availability AP001600AR TRD in the Public Folders under the APHIS General Ledger Reports.

Note:  For detailed instructions on locating APHIS Ad-Hoc reports see the “Opening a Previously Created BOBJ/HANA Ad-Hoc Report” document.

[image: ]

NOTE:  To ensure you have access to all the filter options, it is recommended that work in the “Design” mode.
[bookmark: _GoBack][image: ]
Design mode will provide six options; with Input Controls and Available Objects being the most used.
Available Objects
Input Control
Design mode button

2. The document will open with current data will be in the Reading mode. There are multiple reports created from the data; the different reports can be seen by clicking the tabs at the bottom of the screen.
a. Total Report (HANA PROJECT TO DATE TOTAL COLLECTIONS AND OBLIGATIONS) is the first tab which summarizes the data by AP001600AR, breaking out the data by program and functional area.    The report totals the Fund. This is a high level report which brings in the estimated collections to agency for that line item.  
· Total Obligations calculates the totals by adding together the Total Commitments, Total Account Recoveries, Total Undelivered Orders, Total Expenditures and Total Disbursements. 
· Total PTD Availability is Total PTD Collections minus Total Obligations.  
· A negative Total PTD Availability means that there have been more Obligations then Collections.    
· A positive Total PTD Availability means that there have been more Collections then Obligations.
· Total PTD Difference btw Actual/Estim Collections is Total PTD Estimated Collections minus Total PTD Actual Collections.  
· A positive amount in the “Total PTD Difference btw Actual/Estim Collections column means that the estimate might need to be decreased.
· A negative amount in the “Total PTD Difference btw Actual/Estim Collections column means that the estimate needs to be increased.  Collections have already occurred and this column should eventually be zero.

[image: ]Body of the Report
<Click> on Input Controls which allows you to filter the data.
Report may default to Available Objects
Report Layout Tabs with other Reports




b. Total Analysis (HANA Total by Fund Center and Funded Program) - breaks out the data by the Program, Fund, Functional Area, Fund Center and Funded Program. The report subtotals Program and Fund. This report allows you to see all activity that occurred by for a certain reimbursable for a program. Total Availability is Total Actual Collections minus Total Obligations. You can use the input controls on the left to filter to just a certain Fiscal Years, Budget Periods, Programs etc., that you are interested in reviewing.
To activate the Input Controls you must <click> on this icon [image: ]. Remember input controls only work for the report you are viewing. If you move to another report/tab then you will need to use the input control to filter that report. To remove a specific Input Control; <click> on All Values under the category (i.e., Fiscal Year) and then <click> OK. To remove all Input Control setting click on the Reset button at the top.
Reset Buttons that resets all input controls back to All Values.


[image: ]Input Controls allow you to filter the data.
If you do not see the Input Controls <click> on the icon on the left hand side.

 




c. Report by Program (HANA Report by Program) -  breaks out the data by the Program, Budget Period, Fund, Functional Area, Fund Center, and Funded Program.  The report subtotals by the Program, Functional Area and Grand total.  This report allows you to see all the programs that had activity at a detailed master data level. 

[image: ]

d. Report by Budget Period (HANA Report Subtotaled by Budget Period) - breaks out the data by the Fund, Budget Period, Functional Area, and Program.  The report subtotals by the Budget Period, and Program.  This report allows you to see all the programs that had activity at each Budget Period.  
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e. Report by Detail Expenditures (HANA Report by Detail Collections and Expenditures) - breaks out the data by the Fund, Budget Period, Functional Area, Fund Center, Funded Program and Program.  The report subtotals by Fund Center, Budget Period, Program and Grand Total.  This report allows you to see all the programs that had activity grouped by Budget Period.  The data is broken out by Total PTD Estimated Collections, Total PTD Actual Collections, Total PTD Difference btw Actual/Estim Collections, Total Account Recovery, Total Commitments, Total Undelivered Orders, Total Expenditures, Total Disbursements, Total Obligations, and Total PTD Availability.
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f. Download – contains all the available fields for download Program, Budget Period, Fiscal Year, Fund, Functional Area, Funds Center, Funded Program, 3BOC, Total PTD Estimated Collections, Total PTD Actual Collections, Total PTD Difference btw Actual/Estim Collections, Total Account Recovery, Total Commitments, Total Undelivered Orders, Total Expenditures, Total Disbursements, Total Obligations, and Total PTD Availability.  The report contains no subtotals but does contain a grand total. This allows you to download the data to excel to easily manipulate the information.

[image: ]

3. Exporting a report.  Go to the Export tab under file and then the Export Current Report As.  <Click> on the Excel 2007 if you want data for a download.   If you want every tab in the report then you will want to Export Document As.  
[image: ]

4. The final tab is the Notes which tells you more about the document; how the fields are created and anything else that might help the end user.
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