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Background


The document chain report provides detailed information on the processing of a document within FMMI.  You can obtain information on referencing documents, commitment items used, amounts, general ledger accounts posted along with a variety of other items. This report can be used for most documents within FMMI. Even though the report is located within the Accounts Payable module, it will research documents processed from all other modules.

Purpose[image: ]


Provide guidance to perform this procedure when the need arises to view predecessor and successor documents of a particular document.

The AP Reporter role is required to use this process.

Menu Path
[image: ][image: ][image: ]Accounts Payable	AP Reports	Accounts Payable Reports	Document Chain Report

Procedure

1. Start the transaction by accessing the Accounts Payable tab.
2. [image: ]Click the Scroll button 		to locate the AP Reports tab.
3. Click the AP Reports tab [image: ].
4. Click the Accounts Payable Reports business activity link [image: ].
5. Click the Document Chain Report task link [image: ]. 
6. Enter the FI document number you are researching  (i.e., 5101409197)
7. Click the Execute button [image: ].
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Note:  You may need to adjust the column widths.
You can also change the report layout; adding or removing columns by clicking on layout icon [image: ]
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8. Additional research can be done by highlighting a line with a document number and then click one of the tabs (i.e., Display Document, Accounting Documents, Own doc chain).  
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9. Below is the screen you will receive.
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10. Click the “Back” button to get back to the Document Chain main screen.  You can then choose another tabe such as the Accounting Documents; you will be given three options, Accounting documents, Special purpose ledger and Fund Management Document.  You will find the Accounting Documents to be the most helpful.
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11. The examples selected the original obligating document; therefore, the Accounting Document view provides all the budgetary G/L entries.  You can double click on any row to look further at how the specific line processed.
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12. Below is line one for G/L 4610000000.
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13. Another option under the Accounting Documents tab is the Special purpose ledgers, 95/96/97 which again will give you the G/L information in another format. 
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a. Ledger 95 - 
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b. Ledger 96 – 
[bookmark: _GoBack]
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c. Ledger 97
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14. The final option under Accounting Document is Funds Management Document - 

[image: ]


There are other options that you can explore on your own, this document is intended to give you a general understanding of the process.
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