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FMMI Oblig 
Doc Type

FMMI Doc#: Obligation Type OBLIGATION TYPE/FMMI DOC KEY:
Who makes the final 

determination to 
close?

Closeout System Ref Oblig Doc# begins 
with:

Documentation 
Needed

(WHO TO CONTACT) 2nd line Deobligation Contact

GR 9100000000- 
9199999999

Commitment Cooperative Agreements, Grants, & 
Indemnities (FY 2017 - Present)

Agreement Personnel Feeder - 
ezFedGrants (eFG)

APFY############ (#'s 
are random characters)

eFG Award Face Sheet Agreement Specialist (Grants Specailist)  Naomi.Yang@usda.gov

INTR
4600000000- 
4699999999

Purchase Order 
(PO)

Interagency Agreements                        
(FY 2008 to Present)  Agreement Personnel Manual - FMMI (agreement number)

Signature Page of 
Agreement Agreement Specialist (Grants Specailist)  David.L.Santelman@usda.gov

NB 4500000000- 
4599999999

Purchase Order 
(PO)

Leases AAMD Personnel Manual - FMMI 576395#####  OF-347 or Award Page AAMD Realty (For Lease Modifications)  - 
IOAT@usda.gov

David.L.Santelman@usda.gov

NB
4500000000- 
4599999999

Purchase Order 
(PO) Contracts with Foreign Vendors             AAMD Personnel Manual - FMMI Contract Number OF-347 or Award Page Contracting Officer (CO) -  (See Note 3)               acquisition.help@usda.gov 

TO
7000000000- 
7099999999 Commitment Travel Authorizations/Vouchers Travel Personnel Feeder - Concur

A######## ( #s are 
random characters) Concur Authorization

FOB - Fianacial Operations Branch (See Note 7)        
Wayne.E.Simon@usda.gov IOAT@usda.gov

XO
7100000000- 
7199999999 Commitment Travel Relocations Travel Personnel Feeder - mLINQS

Not Assigned - View PO 
for Details AD202 Federal Agency Travel Administrator (FATA) Chemin.S.Bolden@usda.gov

ZIN/ZIO
6000000000- 
6999999999

Purchase Order 
(PO) IAS Contracts/BPA/Construction AAMD Personnel Feeder - IAS

32KW/6395/3144/3267/82
VU OF-347 or Award Page The Contracting Officer (CO) (See Note 1)  acquisition.help@usda.gov  

ZVA 4300000000- 
4399999999

Purchase Order 
(PO)

RWA's and SWA's  AAMD Personnel Manual - FMMI
YYRWA, YYSWA (where 
"Y" is the 2nd digit of the 

FY obligated)

GSA-2957 (RWA) FPS-57
(SWA)

AAMD Realty - Karin.A.Finke@usda.gov  
(See Note 2)

David.L.Santelman@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO)

Cooperative Agreements, Grants  (FY 
2016 and PRIOR) Agreement Personnel Manual - FMMI (agreement number)

Signature Page of 
Agreement Agreement Specialist (Grants Specailist)  Naomi.Yang@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Departmental Charges Obligations Program personnel Manual - FMMI

YYCCD, YYDRP  (where 
"YY" is the FY obligated) Email

(Best Projects Team)
  BEST.Projects@usda.gov  adrianne.jackson@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Training Program personnel Manual - FMMI

Not Assigned - View PO 
for Details SF-182

FOB - Fianacial Operations Branch                  
FOST@usda.gov Jennifer.M.Nurnberger@usda.gov 

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Vehicle Purchases  AAMD Personnel Manual - FMMI Begins with "AP" Pending

FOB - Financial Operations Branch (See Note 5)        
IOAT@usda.gov David.L.Santelman@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Motor Pool Lease Vehicles AAMD Personnel Manual - FMMI

AMO YMP (where "Y" is 
the 2nd digit of the FY 

obligated)
Pending

FOB - Financial Operations Branch (See Note 4)        
IOAT@usda.gov David.L.Santelman@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Memorandum of Agreements (MOA) Program personnel Manual - FMMI FYDivisionMOA

Signed Page of 
Agreement

FOB - Financial Operations Branch                  
IOAT@usda.gov David.L.Santelman@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Postage Meter Program personnel Manual - FMMI CAPS-##### Email

FOB - Fianacial Operations Branch                  
FOST@usda.gov Jennifer.M.Nurnberger@usda.gov 

ZVA 4300000000- 
4399999999

Purchase Order 
(PO)

FSO Cola payments BOC 1243 (ZVA) Program personnel Manual - FMMI

Begins with Post 
Allowance or not 

assigned -view PO for 
Details

Email FOB - Financial Operations Branch (See Note 8)        
IOAT@usda.gov

Wayne.E.Simon@usda.gov

ZVA
4300000000- 
4399999999

Purchase Order 
(PO) Contracts with Foreign Vendors             AAMD Personnel Manual - FMMI Contract Number OF-347 or Award Page AAMD Contracting -  (See Note 3)                     acquisition.help@usda.gov  

NOTE-  You must ensure that all invoices have been paid prior to requesting deobligations

NOTE 5:  FOB performs the deobligation when emailed if only a small amount remains open.  If all, or a large amount is still open, the deobligation cannot take place until we have been billed for the vehicle.
NOTE 6:  Questions on canceling a travel authorization should be addressed to the Riverdale Travel group.   If the Action Code in TRVL for the relocation is "X" for closed, then only IOAT can deobligate the balance of the XO with an email request to Wayne Sim
NOTE 7: If your travel voucher (TO obligation) has been completed and the remaining balance will not deobligate on its own, then IOAT will have to submit a remedy ticket to get the remaining amount deobligated. Send email request with obligation document details to ioat@usda.gov. 
NOTE 8: The obligations for FSO allowances are created at the beginning of the year – typically they are increased quarterly. The COLA will be zero’d out at the end of the FY since we make that last payment just before FMMI close.

NOTE-  You must ensure that all invoices have been paid prior to requesting deobligations.  Your email will need to state that you have contacted the appropriate person(s) with whom you had the obligation to ensure that no remaining payments will be 
requested, or need to be paid out.

NOTE 1:  Send the Contracting Officer (CO) the vendor name & contract number, PO #, open balance per line item, original amount, invoices and IAS Form 1, and contact name/phone number for questions. For the 12 months no activity justifications, the category of a contract will either be valid, to be 
researched, deobligation in process or deobligated. An e-mail to the CO will not automatically initiate a closeout or deobligation to begin. E-mail acquisition.help@usda.gov for a copy of the obligating document or to identify the CO assigned to the contract.
NOTE 2: Realty verifies with GSA/DHS that the work is done and the document is closed out. Realty will then e-mail IOAT to deobligate only if applicable, and cc the program.
NOTE 3: Contracting Officer creates a modification document to the contract, and gives to FOB to deobligat
NOTE 4: FOB performs the deobligations automatically after the 1st quarter following the end of the FY. BEST typically requests the "XXXXPHONES" deobligations.
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Send 2nd request - If nothing is received from 1st request, send 2nd request. Make sure all necessary information is provided and put second 
request at the beginning of the subject line in All CAPS and resend to contact above except for IAS documents. Copy "cc" the 2nd line Deoblgiation 
Contact.

Send 3rd request to 2nd line Deobligation Contact Person and to naomi.yang@usda.gov  for Action with email trail included. Make sure all necessary 
information is provided and put third request at the beginning of the subject line in All CAPS and resend to contact above except for IAS documents. 

IN ALL CASES - 
Send 1st request with all necessary information to listed contact including the obligation document number and reference. Wait a week. The listed 
contact should respond to tell you what additional information is needed or when to expect the deobligation.
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