Creating a Cost Assessment Cycle in FMMI
Background:
Cost Center Assessments will be used to allocate all distributable costs originating in a cost center but can be transferred out (settled) to another cost center and/or WBS element.  Each Program will create and maintain assessment cycle according to their distribution rules. Generally APHIS runs assessment cycles to move disbursements from Annual appropriated distributable functional area to a specific functional area.  APHIS charges to distributable when disbursements would hit multiple functional areas and it is not cost effective to direct charge.  Funds are also moved from Distributable Functional Area to a specific Funded Program, Fund, Fund Center and Functional Area.  Any combination of these master data elements may be used in a Cost Assessment Cycle.

Purpose:
The purpose of this document is to provide instructions on how to enter a cost assessment cycle in FMMI. However, it does not provide guidance for how to arrive at the numbers used for the cycle, just how to enter it into FMMI.

Roles:
Cost Management Processer

Process:
1. File Path: Cost Management  > Cost Management Process > Create and Maintain Cycle > Create Assessment Cycle
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2. Creating a new segment:
a. Use the “Cycle” Field to enter a cycle name and a start date and hit enter. 

Example:
Cycle name:  APXXZZ
AP means APHIS
XX means the 2 character program name
ZZ can be numeric or alpha characters
       Date: Your Start Date should be the first day of the month and the current year. 
Example: 1/1/15
               
Note:  1/2013 - PPQ received approval to deviate from the prescribed naming convention; they will be using APPx - where the x varies as needed by PPQ.
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b. Ensure that the start date is for the month in which you are requesting the cycle to be run.  The system allows you to choose an end date which would be the last day of the current fiscal year. Include information in the text box to help identify what the cycle is for.  Also, under the indicators box, iterative must be checked.  Please do not check anything else in the indicators box.
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c. <Click> Attach segment. A segment is a single set of accounting combinations collected on an assessment cycle. 
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d. Each segment must have its own name.
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e. First select the “Segment Header” Tab. In this tab you will data enter your segment information such as the Assessment CEIe, which is similar to a commitment item or budget object classification code (BOC). When you click on the box, a list of available BOC’s will appear. The Sender Rule needs to be set at Fixed Amounts and so does the Receiver. This must be completed before moving onto the next step.
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f. Next <click> the Senders/Receivers tab: In this box we will input our accounting data, if a WBS is necessary then it will entered in the WBS Element field: 
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g.  <Click> the Sender Values Tab and enter the dollar amount:
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h. <Click> the Receiver Tracing Factor, enter the dollar amount.
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The Receiver Tracing Factor Tab will look like this when a WBS Element is used.
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i. <Click> the No check button to save the assessment cycle: You will want to do this periodically throughout creating a Cost Assessment Cycle so that you will not lose your work.
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3. Creating a different segment using the same cycle name
a. <Click> Attach segment and complete the required fields above.
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4. You can copy a previous cycle if the information is the same. 
a. Enter the cycle name previously used: Ex. AN01, it will now retrieve the information that was previously stored.
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b. After creating all the segments, you can <click> on “Overview segments” and it will display a list of all the segments you have entered in the system. 
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