

Check Register Report
[bookmark: _GoBack]Background
This report will allow you to find a payment by dollar amount once it has been paid by the treasury.  You can use the document number from this report to find the payment document in the chain report.

Role
Account Payable Reporter
Accounts Payable Evaluator

Process:
File Path:     Accounts Payable > AP Reports > Accounts Payable Reports > Check Register Report
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Complete Limits:
	Paying Company Code:  USDA
	Currency:  USD
	Amount:  amount you are searching	<Click> Execute
[image: ]
The report will provide you with all the payments for the specified amount. Select a document and double click to Display Check Information.
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The Display Check Information will provide you with the check number and the date issued.  By clicking on the Payment document button you will be taken to the Display Document: Data Entry View.
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Check Register

US Dept of Agriculture
washington, bC
Company code usoA

Bank TREAs Treasury.

Bank Key 123456780

Acct number o 999999399

Bank Transfer (AcH - cco)
Check number from to Payment |pmnt date |Crcy | Amount paid (FC) |Recipient/void reason code
2011301610473 2002130308 |01/24/2013 U 4,491.61 [CONNTE LIVINGSTON LONGHOOD FL
2031402272404 2003952408 |03/28/2014 U 4,491.61 | GEORGTA SOUTWERN UNIVERSTTY RESTATESEORO GA
2041401893753 2004042840 | 04/22/2014 U 4,491.61 |GEORGTA SOUTWERN UNIVERSTTY RESTATESEORD GA
2061400605810 2004210890 | 06/04/2014 U 4,491.61 | GEORGTA SOUTWERN UNIVERSTTY RESTATESEORO GA

= Payment method Bank Transfer (ACH - CCD) v 17,966. 44
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Display Document: Data Entry View
[WenuJ |} [Back][ Exit][ Cancel | [ System] | [ Change DispiayiChange Mode ]| Display Another Document | Select indvidual Object | More...]
Data Entry View

Document Number 2003352408 ‘Company Code [USDa| Fiscal Year 2014
DocumentDate _ [03/28/2013]  PostngDate __[03/26/2014] _perioa 5
Reference (Cross-Comp.No.
Currency [usD. () Ledger Group
1=V [ B = EAE =) ) [T )
img doc. gnment < crpton ‘AmounCur._Funded Program Funcional Area P |
2003052408 2003924082014 25 |1 1100875585 GEORGIA SOUTHERY448761 USD FPDEFAULT AGDEFAULT
2104727605 | 20140328 50 | 2 2120000000 Disourseinlrans |449161-USD FPDEFAULT AGDEFAULT
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