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Role (s):  BI General Ledger Reporter Role and BOBJ General Ledger Canned Reporter Role
Purpose:  The Status of Suspense and Deposit Funds Summary Report displays the Suspense and Deposit Funds at a summary level for a given organization.  The report totals (measures) are aggregated by Funds Center, Funded Program, Functional Area and Application of Funds.  In addition, the summary report displays the Balance Brought Forward (Balance Forward Column) from the end of the prior fiscal year, Collections and Disbursements, Adjustments for current fiscal year, and the current reporting period’s ending Cash Balance.

This report contain year to date information, can be executed on demand and are customarily processed monthly after the close of an accounting period.

Menu Path:  General Ledger Management/BOBJ General Ledger Reports/Status of Suspense and Deposit Funds Report
Help Hints:
The R/O column in the field description table represents the two types of data entry fields in FMMI:

· R is for required fields that must be populated to complete a transaction.

· O is for optional fields that are not mandatory to complete a transaction.
On certain screens you may need to scroll to view additional data fields.  Data used in this procedure is a representative sample of the data that is available in the production environment.  Actual transaction data in the production environment may vary based on your given scenario.

Steps to Generate the BOBJ Status of Suspense and Deposit Funds Summary Report 
1.  Login to FMMI Portal
2. Click the General Ledger Management Tab
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3. Click the BOBJ General Ledger Management Reports Sub-tab in the portal navigation menu to display the General Ledger BOBJ Reports.
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Overview

Cash Balance Statement Report

This Cash Balance Staternent Report wil provide summary information an the status of actual and
projected cash within Suspense/Depasit Funds, Trust Funds, Revoiving Funds, Receipt Funds, and
Reimbursable Funds at the Allotrment Organization level. Data is identified by Fiscal Year,
DivisionfAllatrment Organization, Treasury Syrmbol, and Fund. Data is further identified by Reparting
Categary (Funded Program) and Organizatian (Fund Center) within each program

Earned Revenue Report

This Eamed Revenue Report wil display revenue activity for Timber Sales Accounting System (TSA)
on & manthly and year-to-date basis. This is a nan-cumulative report, which means al periods to be
included in the report must be specified. Eg. 12,34 = YTD

Status of Suspense and Deposit Funds Report

This Status of Suspense and Depasit Funds Report will display cash balance information for a given
organization (Region and Urit) by Fund, Funded Program, Vendar Name and Code, Dacument Date
(Date docurnent was posted in FMMI), Docurnent Type, Docurnent Number, Line Number and Line
Description. The report will display the Cash Balance Brought Forward (Balance Forward Colurmn)
from the end of the prior fiscal year, Callectians and Disbursements for current fiscal year, and the
current reporting period's ending Cash Balance





4. Click the BOBJ Status of Suspense and Deposit Funds Report link in the Content Area to display the report prompts.
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5. Enter the required Prompts as indicator by red arrows.  Additional prompts may be entered to further filter the data returned. 
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6. As required, complete the fields as follows:
	Field
	R/O/C
	Description

	Fiscal Year
	R
	Fiscal Year (FY) from the Detail Trial Balance (DTB).  This field is pre-populated with the current FY in the report but can be changed.

Example:  V9/2013

	From Period
	R
	Fiscal Month (FM) from DTB.  This field is pre-populated with the current FM in the report but can be changed.

Example:  1

	To Period 
	R
	Fiscal Month (FM) from DTB.  This field is pre-populated with the current FM in the report but can be changed.

Example:  7

	Fiscal Year 
	R
	An accounting period consisting of 12 months. A fiscal year begins on October 1 and ends on September 30 of the following year.

Example:  2013

	Business Area
	R
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	Application of Funds
	O
	The name of the Treasury Account Symbol (TAS) in BI and serves as a grouping criterion of fund master records for evaluation purposes.

Example:  12X4609

	Budget Period
	O
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund. Each budget fiscal year begins October 1st and ends September 30th. Budget periods can be annual, multi year or no year.

Example:  13XX

	Commitment Item
	O
	Commitment Item (CI) defines how funds are either controlled or spent. It is the Funds Management equivalent of a GL account and is used for BOC or Revenue Source Code.

Example:  1101

	Cost Center 
	O
	An organizational cost object that consumes, collects, allocates, controls, reports, and plans costs.

Example:  CF00000000

	Customer 
	O
	The identification number of the responsible party to whom USDA sells goods


	Field
	R/O/C
	Description

	Customer Account Group
	O
	Represents a classification assigned to each customer (Federal Customers, State and Local Government Customers, Commercial Customers, etc.)

· AGST (USDA Ship/Bill To)

· Bank (Bank Customer)

· COMM Commercial)

· EMPL (Employee Customer)

· FED (Federal Customer)

· SNL (State and Local Customer)

USDA (USDA Agency Sold to Party)

	Customer Name
	O
	The name of the responsible party to whom USDA sells goods or services.

	Document Date
	O
	The date the document was created.  This could be different from the posting date if an AR invoice is created and parked on one date but approved at a later date.

	Document Type 
	O
	Key that identifies to which group of documents a document is assigned.  Documents of the same type contain information that is relevant to posting and updating of the value fields in the database.

	Functional Area 
	O
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Example:  AGDEFAULT

	Fund 
	O
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Example: CF0000150D

	Fund Type
	O
	A category of funds that determines the applicable external accounting and reporting requirements such as General Fund, Direct, Reimbursable, etc.

Example:  WA 

	Funded Program
	O
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Example:  FPDEFAULT

	Funds Center
	O
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example:  CF000000000


	Field
	R/O/C
	Description

	Reference Document Number
	O
	Document number for of the account document that comes from the different Modules such as MM.

Example:  1400218497

	Vendor Account Group
	O
	Represents a classification assigned to each vendor and supports reporting and other processes.

	Vendor Name
	O
	The name of the person or organization that provides services or goods to the USDA.

	Vendor Number 
	O
	A person or organization that provides services or goods to the USDA.  This may be a 10-digit code assigned by FMMI or the vendor name.


7. To select from a list of values, click on the desired prompt and enter your search pattern to retrieve values from the list that appears.  Choose your selection from the list by double clicking the selected value.  The selections may also be typed directly into the selection box.  Once selected, a green check mark √ appears.  Click “Run Query” to process the report. 
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8. The report will be displayed with the following data elements in the default layout.
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9. Below are the report’s default columns and their descriptions :

	Column
	Object Type (Dimension//Detail/Measure) 
	Descriptions

	Fund
	Dimension
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Example:  CF0000150D

	Funded Program
	Dimension
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Example:  FPDEFAULT


	Column
	Object Type (Dimension//Detail/Measure) 
	Descriptions

	Functional Area
	Dimension
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Example:  AGDEFAULT

	Application of Funds
	Dimension
	Application of Funds is used to represent the Treasury Symbol.

Example:  12X4609

	Balance Brought Forward
	Measure:  Beginning Balance for GL Account 1010000000
	Sum of GL Account 1010 as of beginning of Fiscal Year

	**Collections
	Measure:  Current Year GL Accounts = 1010230000, 1010330000
	Amount of revenue collected or amount of advance, which is GL Account 1010

	**Disbursements
	Measure:  Current Year GL Accounts = 1010220000, 1010320000
	Payments made using cash, checks, or electronic transfers. Disbursements include advances to others as well as payments for goods and services received and other types of payments made. (Expended Authority Paid)

	**Adjustments
	Measure:  Current Year GL Accounts = 1010950000, 1010980000
	Additional posting for one or more business transactions that have already been posted

	**Balance 
	Measure:  Calculated Field: (Balance Brought Forward + Collections) - Disbursements 
	Cash Balance Brought Forward plus Collections Disbursement plus Adjustments


**Key Figures:  See Exhibit A on page 15 for more details.
10. Click on the Prompt Summary Tab in the Content Area to display the filters used to execute the report.  To display the report again, click on the ‘Status of Suspense and Deposit Funds Summary’ tab in the Content Area.
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11. To select additional report filters, use the “Input Control –Status of Suspense and Deposit Funds Summary” in the left Navigation Panel.  To select a single filter, click the value, and then click “OK”.  To select multiple values, hold the “CTRL” Key, and then click “OK”.

Click “Reset” to clear filters selected in the “Input Control – Status of Suspense and Deposit Funds Summary”.
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12. Below are the Input Control fields available in the Status of Suspense and Deposit Funds Summary Report for addition filtering:

	Fields
	Description

	Application of Funds
	The name of the Treasury Account Symbol (TAS) in BI and serves as a grouping criterion of fund master records for evaluation purposes.

Example:  1200013

	Business Area 
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	Budget Period
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund. Each budget fiscal year begins October 1st and ends September 30th. Budget periods can be annual, multi year or no year.

Example:  09XX

	Commitment Item
	Commitment Item (CI) defines how funds are either controlled or spent. It is the Funds Management equivalent of a GL account and is used for BOC or Revenue Source Code.

Example:  1101

	Cost Center
	An organizational cost object that consumes, collects, allocates, controls, reports, and plans costs.

	Created On 
	Date document was created.

Format:  MMDDYYY

	Created By 
	Initials of user who created the report or query. User name of the individual who created the accounting document.

	Customer Account Group
	Represents a classification assigned to each customer (Federal Customers, State and Local Government Customers, Commercial Customers, etc.)

· AGST (USDA Ship/Bill To)

· Bank (Bank Customer)

· COMM Commercial)

· EMPL (Employee Customer)

· FED (Federal Customer)

· SNL (State and Local Customer)

· USDA (USDA Agency Sold to Party)

	Customer Name
	The name of the responsible party to whom USDA sells goods or services.

	Customer Number
	The identification number of the responsible party to whom USDA sells goods

	Document Date
	The date the document was created.  This could be different from the posting date if an AR invoice is created and parked on one date but approved at a later date.

Format:  MMDDYYY

	Document Header Text  
	Free text fields on the Header Document. A twenty five position character field used to hold free text or interface data located on the Header Document in FMMI.


	Fields
	Description

	Document Type
	Key that identifies to which group of documents a document is assigned.  Documents of the same type contain information that is relevant to posting and updating of the value fields in the database.

	FI Document Number 
	Accounting document number that comes from the sub-ledgers such as Account Receivable (AR) and Accounts Payable (AP).

Example:  1600001971

	FI Document Posting Lines  
	Document posting line number that comes that comes from the sub-ledgers.

	FI-SL Document Line Item 
	The Special Purpose Ledger (SPL) document line number that is assigned on FMUSFGA (Ledger 95).

	FI-SL Document Number 
	The SPL document number that is assigned on FMUSFGA (Ledger 95).

Example:  1022194575

	FI-SL Document Type  
	The SPL document type that is assigned on FMUSFGA (Ledger 95).

Examples:  AR, BL, and DN

	Fiscal Year
	An accounting period consisting of 12 months.  A fiscal year begins on October 1 and ends on September 30 of the following year.

	Fiscal Period
	A period within a fiscal year for which transaction figures are updated.  Every posted transaction is assigned to a particular posting period.

	Fiscal Year/Period
	A fiscal year begins on October 1 and ends on September 30 of the following year. A period within a fiscal year for which transaction figures are updated. Every posted transaction is assigned to a particular posting period.

Example:  V9/001/2013

	Functional Area 
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Example:  AGDEFAULT

	Fund
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Example:  CF0000150D

	Fund Type
	A category of funds that determines the applicable external accounting and reporting requirements such as General Fund, Direct, Reimbursable, etc.



	Funded Program
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Example:  AM.32.DFEC.01

	Funded Program CP 1
	First two positions of the Funded Program

	Funded Program CP 2
	Positions four and five of the Funded Program

	Funded Program CP 3
	Positions seven through ten of the Funded Program

	Funded Program CP 4
	Positions twelve and thirteen of the Funded Program

	Funded Program CP 5
	Positions fifteen through eighteen of the Funded Program

	Funded Program CP 6
	Positions twenty through twenty-four of the Funded Program


	Fields
	Description

	Funds Center
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example:

CF000000000

	G/L Account
	Represents the General Ledger account that is impacted when a transaction is posted.

	Posting Date
	Determines the posting period and defines in which, fiscal period a document will post (regardless of the Document or Entry date). The periods that are permitted for posting are determined by Accounting Services. This is the date that G/L Account Balances are updated. The Posting Date will override the Fiscal Period entered on a document if they differ

Format: MMDDYY

	Reference 
	A text field for additional information on the document.

Example:  QA122100501

	Reference Document Number
	Document number for of the account document that comes from the different Modules such as MM.

Example:  1400218497

	Reference Posting Line
	Line Item number for the reference document.

Example:  10091431/0

	SGL Account Number 
	The four-digit GL Account number

Example:  1010

	Source System ID
	The ID that Identifies where the document originated from

Example:  SP

	Treasury Account Symbol 
	The last four positions of the treasury symbol. 

Example:  4609

	Vendor Account Group
	Represents a classification assigned to each vendor and supports reporting and other processes.

	Vendor Name
	The name of the person or organization that provides services or goods to the USDA.

	Vendor Number
	A person or organization that provides services or goods to the USDA.  This may be a 10-digit code assigned by FMMI or the vendor name.


13. The BOBJ Status of Suspense and Deposit Funds Summary Report has been successfully viewed.  This concludes the job aid procedure.
EXHIBIT A
	Column A
	Column B
	Column C
	Column D
	Column E

	GL Account 1010000000 
	GL  Accounts 1010230000 and 1010330000 
	GL  Accounts 1010220000 and  1010320000
	GL  Accounts 1010950000 and 1010980000
	A+B+C+D

	Balance Brought Forward
	Collections
	Disbursements
	Adjustments
	Balance

	$
	$
	$
	$
	$
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