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Role (s):   
Purpose:  The Open Accruals Report will display open accruals documents in FMMI. 
Menu Path:   Ad Hoc Analysis/BOBJ Ad-hoc Analysis/Public Folders/FMMI/Canned Reports/General Ledger/Open Accruals  
Help Hints:
The R/O column in the field description table represents the three types of data entry fields in FMMI:

· R is for required fields that must be populated to complete a transaction.

· O is for optional fields that are not mandatory to complete a transaction.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production environment. Actual transaction data in the production environment may vary based on your given scenario.

Steps to Generate the Open Accruals Report  
1.  Login to FMMI Portal
2. Click on the Ad HOC Analysis Tab 
3. Click BOBJ Ad-hoc Analysis Tab
4. Click on folder Document List

5. Navigate directory path to the report:
Public Folders/FMMI/Canned Reports/General Ledger/Open Accruals report
6. Double click on report to open
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7. Filter entry screen for report will appear.   Enter the desired parameters to execute the report.  
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Enter the required Prompts as indicated by Red arrows (        ). Additional prompts may be entered to further filter the data returned.   Optional fields do not require a value to be entered.  However, if data is entered in optional fields, it will limit the data returned in the report output.
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9. As required, complete the fields as follows:
	Field
	R/O/C
	Description

	*Business Area
	R
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	*Fiscal Year/Period
	R
	A period within a fiscal year for which transaction figures are updated.  Every posted transaction is assigned to a particular posting period.   An accounting period consisting of 12 months.  A fiscal year begins on October 1 and ends on September 30 of the following year.

Fiscal Period/Year is mainly used for cumulative reporting.
Example:  001/2012

	Budget Period
	O
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund.  Each budget fiscal year begins October 1st  and ends September 30th .  Budget Periods can be annual, multi year or no year. 

Example:  12XX

	Commitment Item
	O
	Commitment Item (CI) defines how funds are either controlled or spent. It is the Funds Management equivalent of a GL account and is used for BOC or Revenue Source Code.

Example:  USDA/0203       COMM ACTIY-EXCEPTION

	Fund
	O
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Examples:  

· CF0000150D

	Funds Center
	O
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example: USDA/AP00000000 APHIS DEFAULT

	Functional Area
	O
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.
Example:   
· NR01COTATA

· AP00AGDEPOIT000 DEPOSIT FUND-UNIDENTIFIED 

· AGDEFAULT


10. Click <Run Query> Button to execute the report. 
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11. The report will be displayed with the following data elements in the default layout. 
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12. Below are the report’s Default Columns and their descriptions:

	Column
	Detail/Measure
	Descriptions

	Funds Center
	Detail 
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example: USDA/AP00000000 APHIS DEFAULT

	Fund
	Detail
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Examples:  

· CF0000150D

	Budget Period
	Detail
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund. Each budget fiscal year begins October 1st and ends September 30th. Budget periods can be annual, multi year or no year.

Example:  13XX

	Document Type
	Detail
	A document classification used to identify like accounting events—for example, appropriations, commitments, payment vouchers, receivables, and closing entries—processed by the system

Example:   SA

	Document Number
	Detail
	A ten digit number or text string used to uniquely identify document information captured by the system. Document numbers can be generated automatically or assigned by the agency when a new document is entered. Most document numbers are system generated.

Example:   100034058

	Commitment Item
	Detail
	Commitment Item (CI) defines how funds are either controlled or spent. It is the Funds Management equivalent of a GL account and is used for BOC or Revenue Source Code.

Example:  USDA/0203       COMM ACTIY-EXCEPTION

	Days Old
	Measure
	Difference in the number of days that the Commitment Item is open from Created Date
Example:   130

	Accrual Amount
	Measure
	Uses the Debit/Credit Local currency, Document Type and GL Account

	Activity Amount
	Measure
	Uses the Debit/Credit Local currency, Document Type and GL Account

	Outstanding Amount
	Measure
	Derived by subtracting the Activity Amount from the Accrual Amount


13. Below are Free Characteristic fields that can be dragged and dropped:

	Fields
	Description

	Application of Funds 
	The name of the Treasury Account Symbol (TAS) in BI and serves as a grouping criterion of fund master records for evaluation purposes.
Example:  1200014

	Business Area
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated.  An element within FMMI that identifies USDA Agencies.
Example:   CF00

	Cost Center
	An organization cost object that consumes, collects, allocates, controls, report, and plans costs.
Example:   CF00000000

	Created on Date
	Date document was created

	Customer Number
	The identification number of the responsible party to whom USDA sells goods.
Example:   

	Document Header Text
	Free text fields on the header document.
Example:   00000100059112

	Fiscal Year
	An accounting period consisting of 12 months. A fiscal year begins on October 1 and ends on September 30 of the following year.

Year Format:  YYYY

	Functional Area
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Examples:

· AP00AGDEPOIT000 DEPOSIT FUND-UNIDENTIFIED 

AGDEFAULT

	Funded Program
	Program or project with a defined operational purpose and time frame for which budget has been appropriated.  Funded Programs are master data elements that enable agencies to record budget and monitor performance at the project or program level. Funded programs can vary from simple activities to complex projects, and can cross an organization's fiscal years.
Example:   CF.9N.ADMIN.00.A19W

	Funded Program CP 1
	Positions one and two of the Funded Program.

Example:   CF

	Funded Program CP 2
	Positions three and four of the Funded Program.

Example:   9N

	Funded Program CP 3
	Positions five through nine of the Funded Program.

Example:   ADMIN

	Funded Program CP 4
	Positions ten and eleven of the Funded Program.

Example:   00

	Funded Program CP 5
	Positions twelve through fifteen of the Funded Program

Example:   A19W

	Funded Program CP 6
	Positions sixteen through twenty of the Funded Program.

	G/L Account
	Represents the General Ledger account that is impacted when a transaction is posted.

Example:   1319000000

	Posting Period
	A period within a fiscal year for which, transaction figures are updated. Every posted transaction is assigned to a particular posting period.

Example:   1

	Reference
	A Free text field.
Example:   YEAR END ACCRUAL


	Fields
	Description

	Reference Doc Number of Acctg Document
	Document number for of the account document that comes from FMMI Modules such as MM, SD, FM, Fund Commitment (FC), and CO.

Example:   100003937

	SGL Account
	The four-digit GL Account Number.
Example:   2190

	Vendor Number
	A person or organization that provides services or goods to the USDA.  This may be a 10-digit code assigned by FMMI or the vendor name.

Example:   

	WBS Element
	Structural element in a work breakdown structure representing the hierarchical organization of a project.  Also, a cost object with a one-to-one relationship with a funded program leveraged to support direct charge and cost allocation for financial, procurement, and reimbursable processes.

Example:   SE.DR.ASAO.CN


14. To further filter the data in the report you can use Input Controls. On left side, in middle of report you will see an arrow tab.  Click on tab to open window for Input Controls.  
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15. To use an Input Control select which category you would like to filter the data on. Select a value for that category and click <OK>
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16. To clear/reset an Input Control click <All Values> in category that has filter set.

Click <OK> button to reset filter.
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17. The Open Accruals Report has been successfully viewed.  This is the end of the procedure.  
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