HANA - Appropriated Project to Date Report
Background
Web Intelligence is the software that runs BOBJ or HANA BOBJ Reports.  This document discusses the Appropriated Project to Date report.  This is project to date data therefore you are seeing a roll up that crosses multiple Fiscal Years.  This report does not show collections so should be used for appropriated funding sources. The report has multiple tabs to view your data in different ways.

Roles
BOBJ and/or BOBJ HANA Reporting Role
 
Process
1. Locate the HANA – Appropriated Project to Date Report in the Public Folders under the APHIS General Ledger reports.
Note:  For detailed instructions on locating APHIS Ad-Hoc reports see the “Opening a Previously Created BOBJ/HANA Ad-Hoc Report” document.
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2. There are five available prompts that are used to pull data; Fund (mandatory) (preset to AP001600AD), Fund Center, Funded Program, Budget Period and Functional Area.  Once you have defined your prompts <click> on the Run Query button. For more information on choosing prompts go to the “BOBJ/HANA Report Basics” document.
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3. There are multiple reports created from the data; the different reports can be seen by clicking the tabs at the bottom of the screen.  See Filtering on page 5 to learn how to further limit the data.  

a. Total Report is the first tab which summarizes the data by functional area regardless of the program.  This is a high level report which brings in the amount allotted to agency for that line item.  Allotment is done at an agency level and this report shows that role up. 
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b. Total Analysis - breaks out the data by the Program, Budget Period and Functional Area.  The report subtotals by Budget Period.  This report allows you to see all the programs that had activity by Functional Area by Budget Period and Fund.

Note:  This is the report format that is shown first when you run the report.
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c. Total by PTD by FP (Total by Project to Date By Funded Program) -  breaks out the data by the Program, Budget Period, Fund, Functional Area, Funded Center, and Funded Program.  The report subtotals by the Budget Period, Program and Grand total.  This report allows you to see all the programs that had activity at a detailed master data level subtotaled by the Budget Period and Program. 
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d. Total PTD by FC (Total by Project to Date by Fund Center) - breaks out the data by the Program, Budget Period, Fund, Functional Area, and Funded Center.  The report subtotals by the Budget Period, and Program.  This report allows you to see all the programs that had activity at the fund center level subtotaled by the Budget Period and Program.  In this report the Obligations are broken out by the Commitments, Account Recovery, Undelivered Orders, Expenditures, and Disbursements. 
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e. Total PTD by MBOC (Total by Project to Date By Major BOC) - breaks out the data by the Program, Budget Period, Fund, Functional Area, Fund Center, Funded Program, and MBOC.  The report subtotals by the Funded Program, Budget Period, and Program.  This report allows you to see all the fund center and funded program with the information broken out by MBOC.
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f. Prior Year Analysis - breaks out the data by the Program, Functional Area, Fund Center, and Funded Program.  The report subtotals by the Functional Area, Program, and Grand Total.  This report shows only the Budget Periods for 11XX and prior.  
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g. The final tab is the Prompt Summary which tells you the prompts that were chosen when the report was run.  
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4. Filtering Report Data - Each report has a section on the far left called Input Controls which allows you to filter the data for that specific report. If the section is not open, click on the icon to on the left.
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Input Control Icon
 
Input Control 

a. Input Controls allows the user to filter the data for the report they are looking at.
b. Select the limit, click to highlight, and then click “OK” to set the value(s).
c. At the top of the Input Control is a Reset button.  This will reset everything back to the default of All Values or Select All.

[image: ]This type of filter only needs a <click> to remove or add the checkmark.
Choose one or more prompts and <click> on the OK button.
Reset button sets all the Inputs back to All values/Select All
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