Printing a BOBJ or HANA BOBJ Report
Background
Web Intelligence is the software that runs BOBJ or HANA BOBJ Reports.  This document provides guidance on how to print your report.

Roles
BOBJ and/or HANA BOBJ Reporting Role

Process
Once you have run your report you may have a need to print a copy. The instructions are the same regardless of which report you have run.

1. <Click> on the Print button in the upper left side of your BOBJ Web Intelligence screen.

Note:  Do not use the Internet Explorer print option; you will not get the report but a printout of your window with the report portion being distorted.
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2. At the bottom of your screen a message will pop up regarding whether you want to Open or Save the document.  <Click> on Open.  Web Intelligence will open or save the document in pdf format.<Click> on the Open button.


[image: ]

3. [bookmark: _GoBack]The PDF version of the report will open.  You can now print using the Adobe Acrobat software.  Adobe Acrobat is standard software for USDA APHIS.  <Click> on the Print button in Adobe Acrobat.

Note:  If the report has more than one option they will all be reflected in the screen.  Make sure that you are looking at the report you want before hitting print.

[image: ]<Click> on the Print button.



4. Choose the printer, number of copies and any other printing modifications.   Once you have made those choices <click> on Print.

 [image: ]<Click> on the Print button.
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