BOBJ – HANA BOBJ Report Basics
Background
[bookmark: _GoBack]Web Intelligence is the software that runs BOBJ or HANA BOBJ Reports. FMMI has multiple types of reporting capabilities, BI, ECC and BOBJ. This document covers the basics of running a BOBJ-HANA BOBJ report.

Roles
BOBJ and/or HANA BOBJ Reporter 

Summary
FMMI has multiple types of reporting capabilities, BI, ECC and BOBJ. There are two types of BOBJ Reports:
· BI BOBJ (aka BOBJ) is run against the database which is a day behind (same schedule as BI reports).
· HANA BOBJ is run directly against FMMI, similar to ECC reports and is real time. HANA BOBJ will have the word HANA in front of the tab or the name.

Benefits
· Both reporting features are quicker and can pull more data down then ECC or BI report.  
· All new reports created by the department will be either in BOBJ or HANA BOBJ.  
· BOBJ/HANA BOBJ reports allow you to modify the report to your specifications and then save them in your our own space called “My Documents”.

Tips
In this example, under the General Ledger Management Table, you will see BOBJ General Ledger Management reports which is based off BI and the HANA General Ledger Management Report which is based on ECC.  Each tab (Funds Management, Accounts Receivable, etc.) will have its own set of BOBJ and HANA reports. New reports are added on a regular basis so keep checking to see if what new reports are offered that may help you.

[image: ]
1. Once you <click> on a report the BOBJ software will open inside of FMMI.  Automatically you will have prompts to fill out.  To give yourself more space to see the report and the prompts you can:
a. <Click> on the small arrow above the Business Activity in the right hand corner of the green.  
b. On the bottom right corner of the Prompt screen, with all the dots [image: ], you can <click> and pull this to make the prompt screen bigger.
c. You can adjust the Prompts Summary area, making it larger or smaller; by clicking and dragging the size (similar to adjusting a column wide in Excel). The benefit is that some prompts give you more information regarding the prompt or allow you to read the full prompt name.  


[image: ]c. Use the blue line to view all your prompt names and or explanation of the prompt.
b. Drag the corner out to better see the prompts.
a. To have more workable space, click on the arrow right above Business Activity.



2. Anything that has a red arrow is a mandatory prompt field and you must choose an item before the Run Query button becomes available
Agency is a Mandatory Field, 

[image: ]Run Query will become visible when all mandatory fields are selected.


3. To choose a prompt (selections/filter), <click> on the one of the options in the Prompts Summary area. The selected prompt will be highlighted and the boxes to the right will list some of the options.  If your desired options does not show you can do a search in the lower box; the asterisk (*) can be used as a wildcard.  Our agency is 34 to see any numbers beginning with a 3 enter 3*. Choose your agency (selection will be highlighted) and use the arrow key to move it over to the box on the far right.

[image: ] Arrow key 
Selection must be in this field to be selected when you run the Query.

4. Even though other prompts (selections/filters) are optional, you should narrow down your data to what you need, otherwise your report will be very broad.  
a. For a “between” option, BOBJ uses a two prompts: Start and End.  In the example below, “Enter Fiscal Year(Start):” you might select 2013 and for the “Enter Fiscal Year(End):” you choose 2015.  This will return everything that has occurred for three Fiscal Years.  
b. For this prompt you can either type in the Fiscal Year or search for it.
c. The prompt may say (From) or (To) after it which gives you the same result as the (Start) or (End) filters.

[image: ]Search Field
Type in value


5. To select a group of items listed together; <click> first item (4610), then use the Shift-key and click on the last (465000); the group should highlight.  You can also use the ctrl-key and <click> process to select multiple items whether or not they are next to each other.

[image: ]
6. Date Prompts:  With this prompt you can either type in a date or choose it from a drop down calendar.   This is a (From) or (To) prompt so you should use both options unless you want one side open ended.

[image: ]

7. If you have only one small box on the far right, you can only select one item at a time.

[image: ]Small box means only one selection.




8. Some prompts offer the option to search by a range.  In this example, the Funded Program has a large number of options. You must first choose a range at the top and then choose on Funded Program from the list. Once you have completed the prompts, <click> on the Run Query button which will process your report.

[image: ]2. Then choose a funded program from the list below.
1. You must first choose a group of funded programs
Run Query allows you to process the document.
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Data is further identified by Reporting Category (Funded
Program) and Organization (Fund Center) within each
program

Eamed Revenue Report

This Eamed Revenue Report wil display revenue activity for
Timber Sales Accounting System (TSA) on a monthly and
year-to-date basis. This is a non-cumulative report, which
means all periods to be included in the report must be
specified. Eg. 1,2,3,4 = YTD

Status of Suspense and Deposit Funds Report
The Spending Detail Report provide a detailed analysis on
General Ledger data for spending activity by Budget Period,
Fiscal Period, Funded Program, Fund, Vendor, Document
Type, Reference Obligating Document Number, and FMMI
Document Number.

Budget Dashboard

The Budget Dashboard provides a summary view of the total
budget and actuals across the fiscal years, fiscal Periods and
budget periods for every program area. It also shows the
distribution of spending to better identify any potential
problem areas and aid in decision making
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reimbursables through the entire reimbursable agreement
lifecycle as well as execution. This wil include abilty to review
Eamings, Billings and Collections at a glance at any specific time
period

Budget Fund Review Report
The Budget Funds Review report provides the comparison of
spending to Budget by program areas and budget activities. This
report will extrapolate data from both GL and FM tables in an
automated fashion and combine them to provide users a more
complete picture of the budget, eliminating the need for manual
manipulation and provides a snapshot of spending vs. budget at
any given time period. This will be beneficial to adjust current
budget and help for upcoming year forecasting.

Open Accruals

The Open Accruals report will provide all the open accrual type
documents. The report is required to help manage accruals and
identify documents meant for reversal but have not reversed.

Object Class by Funded Program
This report will provide available balances, commitment amounts
and obligated amounts at the Funded Program Level. The report
will display the Budget Authority, Cumulative Commitments,
Current Month Spending, and Available Authority by the budget
object class (BOC) level





