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Role (s):   Accounts Receivable BI Reporter
Purpose:   This Reimbursable Activity Report will provide expenditures, overhead, billing and collection activity against reimbursable agreements.  Budget Authority established from reimbursable agreements will be available by funded program, funded program levels, and fund. This report will include all data from inception to date and will not include the Annual Close (Period 16) data. In addition, this report will balance to the Detail Trial Balance.   This report will allow the agencies to view all activities against their reimbursable agreements and budget authority.
Menu Path:   Accounts Receivable/BI Accounts Receivable Reports/Reimbursable Activity Report
Help Hints:
The R/O column in the field description table represents the two types of data entry fields in FMMI:

· R is for required fields that must be populated to complete a transaction.

· O is for optional fields that are not mandatory to complete a transaction.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production environment. Actual transaction data in the production environment may vary based on your given scenario.

Steps to Generate the Reimbursable Activity Report 
1. Login to FMMI Portal
2. Access the Accounts Receivable Tab 
[image: image10.jpg]USDA





3. Click BI Accounts Receivable Reports Tab
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4. Click the Reimbursable Activity Report Task Link 
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5. Variable entry screen for report will appear.   Enter the desired parameters to execute the report. 
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6. Enter the required Prompts as indicator by asterisks (*).  Additional prompts may be entered to further filter the data returned.   Optional fields do not require a value to be entered.  However, if data is entered in optional fields, it will limit the data returned in the report output.
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7. As required, complete the fields as follows:
	Field
	R/O
	Description

	*Fiscal Year (Cumulative)
	R
	An accounting period consisting of 12 months.  A fiscal year begins on October 1 and ends on September 30 of the following year.

Year Format:  YYYY

	Business Area
	O
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	Fund
	O
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Examples:  

· CF0000150D

· USDA/AG0001099X MISCELLANENOUS FINES

	Sales (Order) Document
	O
	The FMMI generated number of the Sales Order document.

Examples: 3200000000  (10 digits)

	Customer (Number)
	O
	The identification number of the responsible party to whom USDA sells goods or services. (10 digits)

	Funded Program
	O
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Examples:

· FPDEFAULT

· USDA/AP.AQ.AIRC.01.2005.Q1 2005 – AGI AIR CRA

	Funded Program Level 1
	O
	Budget spent at positions one through ten (1-10)

	Funded Program Level 2
	O
	Budget spent at positions one through thirteen (1-13)

	Funded Program Level 3
	O
	Budget spent at positions one through eighteen (1-18)

	Funded Program Level 4
	O
	Budget spent at positions one through twenty four (1-24)


8. Click ‘OK’ Button to execute the report. 
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9. The report will be displayed with the following data elements in the default layout. 
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10. Click Scroll Right button to view additional columns within the report. 
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11. Below are the report’s Default Columns and their descriptions:

	Column
	Detail/Measure
	Descriptions

	Sales (Order) Document
	
	The FMMI generated number of the Sales Order document.

Examples: 3200000000  (10 digits)

	Funded Program
	
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Examples:

· FPDEFAULT

· USDA/AP.AQ.AIRC.01.2005.Q1 2005 – AGI AIR CRA

	**Sales Order Amount
	Net Value of the Sales Order. 

GL Account 4610
	

	**Total Billable Expenditures
	Expenditure Amount + Disbursements
	Cost associated with Purchase Order.

GL Accounts 4901 (Expenditures)

GL Account 4902 (Disbursements)

	**Unfilled Sales Order
	Sales Order (GL Account 4610) plus (+)  Total Billable Expenditures (GL Account 4901 and 4902)
	Reverse sign

	**Overhead Percent
	Comes from ECC Table VBAP-ZSCHL_K
	Not displayed on report.

	**Overhead Earned
	(Disbursement + Expenditure) * (Overhead Percent / 100)
	Not displayed on report.

	**Overhead Rate (%)
	Overhead Earned / (Expenditure + Disbursement) * 100 
	

	**Overhead Fixed
	Fixed overhead amount
	Comes from the ECC Table ZFI_ALLOC_FIXED-WRBTR 

	**Open Receivables (Uncollected Billed)
	Open Recievables
	Amount of revenue collected or amount of advance. 

GL Account 4251.

	**Collected
	Amount Collectable
	Amount of revenue collected or amount of advance.

GL Account 4252. 

	**Total Billed
	Uncollected Billed (GL Account 4251) plus (+) Amount Collected (GL Account 4252). 
	

	**Unbilled
	Total Billable Expenditures (CL Accounts 4901 and 4902) minus (-) Total Billed Amount. 
	


** Key Figures **

12. Below are Free Characteristic fields that can be dragged and dropped:

	Fields
	Description

	Budget Period
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund.  Each budget fiscal year begins October 1st  and ends September 30th .  Budget Periods can be annual, multi year or no year. 

Example:  12XX

	Business Area


	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA agencies.



	Customer
	The identification number of the responsible party to whom USDA sells goods or services. (10 digits)

	Fiscal Year
	An accounting period consisting of 12 months. A fiscal year begins on October 1 and ends on September 30 of the following year.

Year Format:  YYYY

	Fund
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defining naming structure.

	Funded Program CP 1
	Positions one and two positions of the Funded Program

	Funded Program CP 2
	Positions four and five of the Funded Program

	Funded Program CP 3
	Positions seven through ten of the Funded Program

	Funded Program CP 4
	Positions twelve and thirteen of the Funded Program

	Funded Program CP 5
	Positions fifteen through eighteen of the Funded Program

	Funded Program CP 6
	Positions twenty through twenty-four of the Funded Program

	Funded Program LV 1
	Budget spent at positions one through ten (1-10)

	Funded Program LV 2
	Budget spent at positions one through thirteen (1-13)

	Funded Program LV 3
	Budget spent at positions one through eighteen (1-18)

	Funded Program LV 4
	Budget spent at positions one through twenty four (1-24)


13. The Reimbursable Activity Report has been successfully viewed.  This is the end of the procedure.  
Report Layout

	Sales Document 
	Funded Program
	Sales Order 
	Total Billable Expenditure  


	Unfilled Sales Order (Sales Order – Total Billable Expenditures) 
	Overhead

 Rate % 


	Overhead Fixed Fee 


	Open Receivables

(Uncollected Billed)


	Collected 


	Total Billed

(Uncollected Billed + Collected)
	Unbilled 

(Total Billable Expenditures  – Total Billed) 

	3200000259
	FX.RA.0077.ST.0001
	$10,000.00
	$1,000.00
	$9,,000.00
	10.00
	$ 0.00 
	$ 3,195.27
	$ 1,873.51
	$1,321.76
	0.00

	3200000118
	FX.RA.0019.ST.0001
	$32,840.80
	$24,078.56
	$8,762.24
	10.00
	$0.00
	$19,511.50
	$4,567.06
	$24,078.56
	0.00

	3200000518
	FX.RA.0072.VS.0001
	$5,956.64
	$5,947.51
	$9.13
	17.00
	$0.00
	$2,406.16
	$3,541.35
	$5,947.51
	0.00
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