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Role (s):   Accounts Receivable BI Reporter
Purpose:  The Daily Collections Report displays the detailed information about each accounts receivable collection.  This report will display all the accounting documents for Customer and Non-Customer collections.  The General Ledger accounts used to generate this report are shown in Exhibit A on page 14. 
Menu Path:  Accounts Receivable/BI Accounts Receivable Reports /Daily Collections Report 
Help Hints:
The R/O column in the field description table represents the two types of data entry fields in FMMI:

· R is for required fields that must be populated to complete a transaction.

· O is for optional fields that are not mandatory to complete a transaction.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production environment. Actual transaction data in the production environment may vary based on your given scenario.

Steps to Generate the Daily Collections Report  
1.  Login to FMMI Portal
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2. Click the Accounts Receivable Tab
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3. Click BI Accounts Receivable Tab
[image: image3.png]Maintain Customer Master Data - SAP NetWeaver Portal

lows Internet Explorer

=181x|

) = [ st i s gowiporal

8 |[B][+s][x][ tve scarch

Ele Edt View Favortes Toos Help

s Faverites | 55 2 USDA Web Services Log-n

)0 Maitain Customer Master Data - SAP NetiWeaver Partal

United States Department of Agriculture
Financial Management Modernization Initiative

Welcome  Accounts Payable Cash Reconciliation

Maintain Customer Master Data
1] <
CEr—
e
-

P roporn rvorter EF

@ There are na items to
display

Cost Management

Funds Managerment

General Ledger Management

Purchasing

Base Rale

Bl Favorites oc Analysis

| History, Back Forward

[ [/ Trusted sites | Protected Mode: OFF

E




4. Click the Daily Collections Report Task Link
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5. Variable entry screen for report will appear.  Enter the desired parameters to execute the report. 
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6. Enter the required Prompts as indicator by asterisks (*).  Additional prompts may be entered to further filter the data returned.   Optional fields do not require a value to be entered.  However, if data is entered in optional fields, it will limit the data returned in the report output.
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7. As required, complete the fields as follows:
	Field
	R/O/
	Description

	*Document Type
	
	Key that identifies to which group of documents a document is assigned.  Documents of the same type contain information that is relevant to posting and updating of the value fields in the database.

See Exhibit B for more Details.

	*Business Area
	R
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	*Fiscal Year
	R
	An accounting period consisting of 12 months.  A fiscal year begins on October 1 and ends on September 30 of the following year.
Year Format: YYYY



	Check Number
	O
	The check number associated with the accounts receivable collection that is stored in a short text field on the document item level.



	Customer Name
	O
	The name of the responsible party to whom USDA sells goods or services.



	Deposit Number
	O
	A predefined numeric key that is automatically assigned by the system to each deposit (cash, check, or credit memo).



	Funded Program
	O
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

	Posting Date Range
	O
	This references the date range that the document post to the General Ledger.



	Sales Office
	O
	This is the AR Type specific to the MRP Agencies.  It is a field in FFIS that is linked to the Aged Receivable Report.  The following is a list of AR types in FMMI:

See the List of AR Types in the following Exhibits on pages 16 through 19.

Exhibit C = APHIS AR Types

Exhibit D = GIPSA AR Types

Exhibit E = AMS AR Types


8. Click ‘OK’ Button to execute the report. 
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9. The report will be displayed with the following data elements in the default layout. 
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10. Click Scroll Right button to view additional columns within the report.
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11. Below are the report’s Default Columns and their descriptions:

	Column
	Detail/Measure) 
	Descriptions

	Funds Center
	
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example: USDA/AP00000000 APHIS DEFAULT

	Customer
	
	The responsible party to whom USDA sells goods or services.

	Sales Organization 
	
	Organizational unit of Sales and Distribution at the next level below the Company Code level. In FMMI, the Sales Organization represents an Agency.

	Deposit Number 
	
	A predefined numeric key that is automatically assigned by the system to each deposit (cash, check, or credit memo).

	Document Date 
	
	The date the document was created.  This could be different from the posting date if an AR invoice is created and parked on one date but approved at a later date.

Date Format: MM/DD/YYYY


	Check Number 
	
	The check number associated with the accounts receivable collection that is stored in a short text field on the document item level.

	Collection Document Number 
	
	The FMMI assigned document number to the collection type document.


	Collection Document Line Item 
	
	The line item associated with the collection document number.

	Invoice Number 
	
	The FMMI assigned document number to the invoice related to the collection type document.


	Invoice Item 
	
	The line item associated with the invoice.

	Revenue Source Code
	
	These are the codes used to identify the nature of the collections and deposits.
Example: 0200, REVENUE


	Debit/Credit  Amount
	Netted Dollar amount of the accounts receivable collection from the AR Cube.  
	Dollar amount of the accounts receivable collection.


12. Below are Free Characteristic fields that can be dragged and dropped:

	Fields
	Description

	Assignment Number 
	This is used to sort line items for a specific customer account. 



	Budget Period
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund. Each budget fiscal year begins October 1st and ends September 30th. Budget periods can be annual, multi year or no year.

Example:  13XX

	Business Area
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example: CF00

	Clearing Date 
	The clearing date specifies when the item is considered cleared.  When clearing, the last posting date of all the documents involved in clearing is set as the clearing date.  Clearing denotes all activities from the time a commitment is made for a transaction until it is settled.
Date Format: MM/DD/YYYY



	Clearing Document Number 
	The number of the clearing document will be displayed here, if the accounts receivable document has been cleared.


	Cost Center 
	An organizational cost object that consumes, collects, allocates, controls, reports, and plans costs.

Example:  CF00000000

	Document Header Text 
	Text field on the header of the document containing information depending on the document type and business process of the agency.
Example: “20100817-IPAC1”


	Document Type 
	Key that identifies to which group of documents a document is assigned.  Documents of the same type contain information that is relevant to posting and updating of the value fields in the database.

See Exhibit B for more Details.

	Dunning Block
	An indicator that (through the allocation of a dunning block reason) enables you to prevent (block) accounts and items from being dunned.  Dunning is the process of notifying customers of outstanding debts and systematically applying penalties to encourage payment.  The following are the Dunning Block values:

· *  -  Dunning Interface

· A – Manual Block Reason A

· B – Manual Block Reason B

· C – Dunning Reason for Capitalization Of Overdue Items

· D – Invoice in Dispute

· H – Block Reason H

· R – Block by Invoice Verification

· S – Dunning Reason Deferral


	Fields
	Description

	Fiscal Period
	A period within a fiscal year for which transaction figures are updated.  Every posted transaction is assigned to a particular posting period

Example: 1 through 16


	Fiscal Year
	An accounting period consisting of 12 months. A fiscal year begins on October 1 and ends on September 30 of the following year.

Year Format:  YYYY

	Functional Area
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Examples:

· AP00AGDEPOIT000 DEPOSIT FUND-UNIDENTIFIED 

· AGDEFAULT

	Fund
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Examples:  

· CF0000150D

· USDA/AG0001099X MISCELLANENOUS FINES

	Funded Program
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Examples:

· FPDEFAULT

· USDA/AP.AQ.AIRC.01.2005.Q1 2005 – AGI AIR CRA

	Payment Block
	This is a selection criteria when an accounts receivable invoice is created to specify whether an invoice is blocked for payment, free for payment, locked for payment, etc.  The following are the Payment Block Key values:

· * - Skip Account

· A - Locked for Payment

· B -  Blocked for Payment

· E - INTR Validation Block

· G - IPAC Validation Block

· I – CML: Investor Contract

· N - Postprocess Inc.Pmnt

· P - Payment Request

· R - Invoice Verification

· V - Payment Clearing

	Payment Method
	A method that specifies how payment is to be made: check, bank transfer, etc.

See the List of Payment Method Codes in Exhibit G on page 22.


	Fields
	Description

	Posting Date
	References the date that the document posts to the General Ledger

	Reason Code
	A code that is assigned to indicate the action taken.

See the List of Reason Codes in Exhibit F on pages 20 through 21.

	Sales Office
	This is the AR Type specific to the MRP Agencies.  It is a field in FFIS that is linked to the Aged Receivable Report.  The following is a list of AR types in FMMI:

See the List of AR Types in the following Exhibits on pages 16 through 17.
Exhibit C = APHIS AR Types

Exhibit D = GIPSA AR Types

Exhibit E = AMS AR Types


13. The Un-Liquidated Obligations Detail Report has been successfully viewed.  This is the end of the procedure.  
EXHIBIT A
The following GL Accounts are used in the Daily Collection Report:

	 GL ACCOUNT 
	GL NAME 
	GL DESCRIPTION

	1010230000
	Fund Balance With Treasury (FBWT-COL Section 3/2)
	The aggregate amount of funds on deposit with the U.S. Department of the Treasury, excluding seized cash deposited

	1010330000
	Fund Balance With Treasury (FBWT-COL Section 3/3)
	The aggregate amount of funds on deposit with the U.S. Department of the Treasury, excluding seized cash deposited

	1310000000
	Accounts Receivable  
	The amount due from others when the right to receive funds accrues. This may result from the performance of services, the delivery of goods, or court-ordered assessment. This account does not close at yearend. (Non Customer)

	1310900000
	Accounts Receivable SD Recon
	Customer related Accounts Receivable

	1340000000
	Interest Receivable 
	The amount of accrued interest receivable not otherwise identified. This account does not close at yearend.  (Non Customer) 

	1340900000
	Interest Receivable Reco
	Customer related Interest Receivable 

	1360000000
	Penalties and Fines Receivable
	The amount of penalties and fines on receivables that is not otherwise identified. This account does not close at yearend.  (Non Customer)

	1360900000
	Penalties and Fines
	Customer related Penalties and Fines 

	1370000000
	Administrative Fees Receivable 
	The amount of administrative fees receivable that is not otherwise identified. This account does not close at yearend.

(Non Customer)

	1370900000
	Administrative Fees Receivable-Other
	Customer related Administrative Fees Receivable

	2310000000
	Liability for Advances and Prepayments  
	The amount of payments received in advance of performance of activities for which revenue has not been earned. This account does not close at yearend.


EXHIBIT B
The following Document Types are in the predefined collections dataset for the Daily Collection Report:

	Document Type 
	Document Description

	AC 
	ABCO Emp Collection

	AF 
	Depreciation Pstngs

	CB 
	TRVL CB Credit Card

	DB 
	AQI Collection

	DL 
	Cust Lockbox

	DO 
	Customer Payment Refund

	DP 
	Customer LB Down Pay

	DQ 
	Customer LB DP Clearing

	DW 
	Customer Write-Off

	DZ 
	Customer Payment

	IA  
	INTR Clearing

	IC  
	IPAC-Received Clrng

	ID  
	IPAC Cash Dispute

	IV  
	IPAC-Initiated Clrng

	ML 
	ML Settlement

	PC
	Payment Clearing

	SA
	G/L Account Document

	SB
	G/L Account Posting

	SC
	C.O.D. Cash Collect

	SK
	Misc Cash Collection

	SU
	Adjustment Document

	S2
	Suspense Cash

	ZV 
	Payment Clearing  

	
	


EXHIBIT C
	
	APHIS AR TYPES

	AR Type
	Description

	VETA
	VS Accounts

	VETN
	VS Non Accounts (CODs)

	ROTA
	ROT Commercial Accounts

	ROTN
	ROT Non Accounts (COD)

	ROTM
	Military ROT Accounts

	AQIA
	AQI Aircraft 

	AQIP
	AQI Passenger

	AQIR
	AQI Railroad

	AQID
	AQI Truck Decal

	AQIT
	AQI Truck

	AQIV
	AQI Vessel

	WILD
	Wildlife Services

	CPEN
	Civil Penalties & Stipulations

	TRUS
	Trust Funds

	MISC
	Miscellaneous (Bills) except VS & ROT COD

	MISM
	Miscellaneous Military (Non-ROT)

	MISF
	Miscellaneous Federal

	MISD
	All Debit Vouchers


EXHIBIT D
	
	GIPSA AR TYPES

	AR Type
	Description

	CPDN
	COMPLIANCE DIVISION

	CPDY
	COMPLIANCE DIVISION

	CRFO
	CEDAR RAPIDS FIELD OFFICE

	CRNA
	CEDAR RAPIDS FIELD OFFICE

	CWNA
	CROWLEY SUB OFFICE

	CWSO
	CROWLEY SUB OFFICE

	FMDN
	FIELD MANAGEMENT DIVISION

	FMDY
	FIELD MANAGEMENT DIVISION

	GFFO
	GRAND FORKS FIELD OFFICE

	GFNA
	GRAND FORKS FIELD OFFICE

	ITSN
	INFORMATION TECHNOLOGY STAFF

	ITSY
	INFORMATION TECHNOLOGY STAFF

	KCFO
	KANSAS CITY FIELD OFFICE

	KCNA
	KANSAS CITY FIELD OFFICE

	LCFO
	LEAGUE CITY FIELD OFFICE

	LCNA
	LEAGUE CITY FIELD OFFICE

	MLFO
	MONTREAL FIELD OFFICE

	MLNA
	MONTREAL FIELD OFFICE

	MNFO
	MINNEAPOLIS FIELD OFFICE

	MNNA
	MINNEAPOLIS FIELD OFFICE

	MWNA
	MOSCOW SUB OFFICE

	MWSO
	MOSCOW SUB OFFICE

	NOFO
	NEW ORLEANS FIELD OFFICE

	NONA
	NEW ORLEANS FIELD OFFICE

	OIAN
	OFFICE OF INTERNATIONAL AFFAIRS

	OIAY
	OFFICE OF INTERNATIONAL AFFAIRS

	OLFO
	WASHINGTON FEDERAL/STATE OFFICE

	OLNA
	WASHINGTON FEDERAL/STATE OFFICE

	POFO
	PORTLAND FIELD OFFICE

	PONA
	PORTLAND FIELD OFFICE

	SAFO
	CALIFORNIA FEDERAL/STATE OFFICE

	SANA
	CALIFORNIA FEDERAL/STATE OFFICE

	STFO
	STUTTGART FIELD OFFICE

	STNA
	STUTTGART FIELD OFFICE

	TOFO
	TOLEDO FIELD OFFICE

	TONA
	TOLEDO FIELD OFFICE

	WFO
	WICHITA FIELD OFFICE

	WINA
	WICHITA FIELD OFFICE


EXHIBIT E
	
	AMS AR TYPES

	AR Type
	Description

	ABCO
	ABCO VENDORS

	AM11
	AMS PROGRAMS, MISC. COLLECTIONS

	AM12
	AMS PROGRAMS, MISC. COLLECTIONS

	DY11
	DAIRY PROGRAM COLLECTIONS

	DY12
	DAIRY PROGRAM COLLECTIONS

	FVF1
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF2
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF3
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF4
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF5
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF6
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF7
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF8
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVF9
	FRESH FRUIT & VEGETABLE COLLECTIONS

	FVP1
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP2
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP3
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP4
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP5
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP6
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP7
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP8
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVP9
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FVRP
	RESEARCH & PROMOTION BOARDS

	FV10
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FV11
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FV12
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FV13
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FV14
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	FV15
	FRUIT & VEG PROGRAM, PROCESSED PROD COLLECTIONS

	LS11
	LIVESTOCK PROGRAM COLLECTIONS

	LS12
	LIVESTOCK PROGRAM COLLECTIONS

	LS13
	LIVESTOCK PROGRAM COLLECTIONS

	LS14
	LIVESTOCK PROGRAM COLLECTIONS

	LS15
	LIVESTOCK PROGRAM COLLECTIONS

	MISC
	AMS PROGRAMS, MISC. COLLECTIONS

	ST11
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST12
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST13
	SCIENCE AND TECHNOLOGY COLLECTIONS


	
	AMS AR TYPES

	AR Type
	Description

	ST14
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST15
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST16
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST17
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST18
	SCIENCE AND TECHNOLOGY COLLECTIONS

	ST19
	SCIENCE AND TECHNOLOGY COLLECTIONS

	TB21
	IMPORT TOBACCO COLLECTIONS 

	TB22
	TOBACCO COLLECTIONS

	TB31
	TOBACCO COLLECTIONS

	TB32
	DOMESTIC TOBACCO COLLECTIONS

	TB34
	TOBACCO COLLECTIONS

	TB36
	TOBACCO COLLECTIONS

	TB42
	MARKET NEWS APPROPRIATION REIMBURSEMENTS


EXHIBIT F
The following are the Reason Codes used in the Accounts Receivable Module:
	Reason Code
	Description

	ACO
	Adjustments - Consolidations

	AFA
	Adjustments-Foreclosure

	ARA
	Adjustments - Reclassified

	ASA
	Adjustments - Sale of Assets

	ASL
	Asset Sales

	AWR
	Adjustments-Write Off Reinstated for Col

	BKR
	Bankruptcy

	C19
	Closed from CNC - First Qrter-1099 Rel

	C1X
	Closed from CNC - First Qrter-NO 1099

	C29
	Closed from CNC - Second Qrter-1099 Rel

	C2X
	Closed from CNC - Second Qrter-NO 1099

	C39
	Closed from CNC - Third Qrter-1099 Rel

	C3X
	Closed from CNC - Third Qrter-NO 1099

	C49
	Closed from CNC - Fourth Qrter-1099 Rel

	C4X
	Closed from CNC - Fourth Qrter-NO 1099

	CNO
	CNC-Other (Must Footnote)

	CNP
	CNC-At Private Collection Agency

	CNS
	CNC-At Cross-Servicing

	CNT
	CNC-Treasury Offset

	CSF
	Collection by Sale after Foreclosure

	D19
	Closed Directly - First Qrter-1099 Rel

	D1X
	Closed Direct - First Qrter-NO 1099

	D29
	Closed Directly - Second Qrter-1099 Rel

	D2X
	Closed Direct - Second Qrter-NO 1099

	D39
	Closed Directly - Third Qrter-1099 Rel

	D3X
	Closed Direct - Third Qrter-NO 1099

	D49
	Closed Directly - Fourth Qrter-1099 Rel

	D4X
	Closed Direct - Fourth Qrter-NO 1099

	DEC
	Debt in Litigation-Enforced Collection

	DOJ
	DOJ Litigation

	FFA
	Forebearance/Formal Appeals

	FOR
	Foreclosure

	INO
	Internal Offset

	O2D
	Other - Line IIB2D on TROR

	O3H
	Other - Line IIB3H on TROR

	OTH
	Other

	PCA
	Private Collection Agency

	RCS
	Returned from Cross Servicing

	RED
	Rescheduled Debt - Delinquent


	Reason Code
	Description

	REN
	Rescheduled Debt - Non-Delinquent

	TCS
	Treasury Cross Servicing

	THP
	At Third Party

	TOC
	Treasury Offset Prog from Cross Servicng

	TOP
	Treasury Offset Program

	WGA
	Wage Garnishment

	XCS
	Exempt from Cross-Servicing

	Z19
	ClosedPriorFYQ1-1099-NOT FOR USER INPUT

	Z1X
	ClosedPriorFYQ1-NOT FOR USER INPUT

	ZFC
	Closed Complete-NOT FOR USER INPUT

	ZX9
	ClosedPriorFYQ2-4-1099-NOT FOR USERINPUT

	ZXX
	ClosedPriorFYQ2-4-NOT FOR USER INPUT


EXHIBIT G
The following are the Payment Method Codes used in the Accounts Receivable Module:

	Payment Methods

	Incoming
	Outgoing

	Code
	Description
	Code
	Description

	H
	No Pmt-Inc (Non-Disb)
	A
	Bank Transfer (ACH –CCD)

	J
	IPAC Initiate Collection
	B
	Bank Transfer (ACH –CTX)

	O
	IPAC Adjust Record Collection
	C
	Check

	O
	Manual Coll. – Inc (Non-Disb)
	D
	Check – GL 1010220000

	R
	USDA Internal Collection
	E
	Customer Refund

	U
	1081 No Pmt (Non-Disb)
	I
	IPAC Initiate Payment

	Y
	No Pmt-Incoming (Non-Disb)
	K
	IPAC Adjust Received Payment

	Z
	CREEMS No Pmt – Inc (Non-Disb)
	P
	USDA Internal Cust Credit Memo

	
	
	S
	SPS CCD Disbursement

	
	
	T
	Travel (ACH-PPD)

	
	
	V
	1081 No Pmt (Non Disbursing)

	
	
	W
	CREEMS No PMT (Non Disbursing)

	
	
	X
	No Payment (Non Disbursing)
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