COD Collect Doc Valid (SA,SB,SK)-TRD

Background:

As part of the A123 requirements, programs must validate that all collections for services provided as cash on delivery (COD) were received and processed into the financial system.  This report provides all COD collections, based on document type, that were processed into FMMI.  This report is based on the BI Transaction Register Detail report and is available to all BI users. 

Purpose:

This report provides a method for programs to account for revenue and ensure that payments received by the field were submitted to the lockbox and posted to FMMI.  This report will help fields locations meet A123 requirements.  The report should be run based on a specific fiscal year, fiscal period and fund center.
Creating the Report:
Go to: BI Favorites>Reporting Favorites; click on Open
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Click on:  BEx Portfolio > APHIS Reports > Accounts Receivable
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Select:  COD Collect Doc Valid (SA,SB,SK)-TRD

Click:  OK
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Verifiy that the mandtory fields reflect the correct limits:  

*Fiscal Year:
Enter a single FY (2013) or muliple (2012; 2013) or range (2011-2013)


*Fiscal Period:
Enter a single FP (1) or muliple (1; 2; 4) or range (1 – 4)


*Business Area: AP00 – APHIS
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Additional Variables for this process:

· Document Type: (preset)  SA, SK, SB – these are the only document types used to process COD collections

· Fund Center:  Enter Fund Centers where collections are posted that your office submits

· G/L Accounts: (preset)  to include GLs beginning 52xx and 59xx
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Columns:

Business Area

Fiscal Year

Key Figures
Rows:

Item Text:


= Check Number
Document Header Text

= Name on Check  - or - 

   Reference information requested by the program

Document Type


· SA = COD collections manually processed by the Billings & Collections Team (BCT); could also include some adjusting entries.

· SB = COD collections received through the lockbox

· SK = COD collections manually processed by BCT

Reference


= Deposit Ticket Number
FI Document Number

= FMMI document number
FI Document Line Item

= Line number within the FI document

Document Date


= Deposit Ticket Date

Budget Period




Funds Center

Functional Area

Funded Program

= WBS
Commitment Item

= Revenue Source Code

G/L Account

Fiscal Period


= FP collection was accepted in FMMI

Posting Date


= Transaction posting date in FMMI
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