[image: image1.png]Maintain Bank Master Data - SAP NetWeaver Portal - Windows Internet Explorer | vewngaldasdeskop [ =18 x|

@: ) [P retpsifportal i usda.govirfportal] [ & (&I ][] [0 tive search ol

Ele Edt View Favortes Toos Help

i Favortes | 5

)0 Maikain Bank Master Data - SAP NetiWeaver Portal

JEEIORN .1 Sttes Depariment of Agrcuture
Financial Management Modernization Initiative

Welcome OISV EN Accounts Receivable  Cash Reconciiation  CostManagement  Funds Management  General Ledger Management  Purchasing  Base R

Maintain Bank Master Data | History, Back Forward
) ‘

CEr—
T

@ There are na items to
display

[ [ [ [ [ e stes | oteced iodsr off 7 =






Role (s):   Accounts Payable BI Reporter
Purpose:  The Vendor Account Activity report is required to allow management to monitor the principal paid, interest paid, and days in arrears by vendor for open and closed invoices.
Menu Path:   Accounts Payable/BI Accounts Payable Reports/Vendor Account Activity Report 
Help Hints:
The R/O column in the field description table represents the two types of data entry fields in FMMI:

· R is for required fields that must be populated to complete a transaction.

· O is for optional fields that are not mandatory to complete a transaction.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production environment. Actual transaction data in the production environment may vary based on your given scenario.

Steps to Generate the Vendor Account Activity Report 
1.  Login to FMMI Portal
2. Access the Accounts Payable Tab 
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3. Click BI Accounts Payable  Reports Tab
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4. Click the Vendor Account Activity Report Task Link 
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5. Variable entry screen for report will appear.   Enter the desired parameters to execute the report.  
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6. Enter the required Prompts as indicator by asterisks (*).  Additional prompts may be entered to further filter the data returned.   Optional fields do not require a value to be entered.  However, if data is entered in optional fields, it will limit the data returned in the report output.
Since the Vendor Account Activity Report is a cumulative report, the only required prompt is “Key due date” and it will be automatically populated with the current date.
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7. As required, complete the fields as follows:
	Field
	R/O
	Description

	Key Due Date
	R
	The date on which amounts are required to be paid by USDA vendors. (Key Due Date will default to the current date since the report is cumulative.)

	Business Area
	O
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA Agencies.

Example:  CF00

	Budget Period
	O
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund.  Each budget fiscal year begins October 1st  and ends September 30th .  Budget Periods can be annual, multi year or no year. 

Example:  12XX

	Document Number
	O
	A number or text string used to uniquely identify a document information captured by the system. Also referred to as a Doc ID. 

Document numbers can be: 

• generated automatically, or 

• assigned by the agency when a new document entered Most document numbers are system generated. 

There are some mandatory requirements for the system to separately capture user-assigned and system-generated document numbers.

	Functional Area
	O
	A Funds Management Master Data element used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices. A Program may be defined as an OMB recognized category B program, an OMB recognized program reporting category, agency specific programs, or a department wide program. Functional Areas will have 16-digits and will have one of two naming structures. For agencies that have defined a need for the functional area field, the nomenclature will be as follows: positions 1-2 = agency identifier; positions 3-4 = apportionment category, and positions 5-16 agency defined. For agencies that have not defined a need for the functional area field, the default value will be AGDEFAULT.

	Fund
	O
	A Funds Management Master Data element within FMMI that represents a set of specific accounting elements for recognition of obligation (budget) authority.  A Fund is referenced whenever spending occurs.  A Fund is a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure.

Examples:  

· CF0000150D

· USDA/AG0001099X MISCELLANENOUS FINES

	Funded Program
	O
	A program or project with a defined operational purpose and time frame for which, budget has been appropriated.  Funded programs are master data elements that enable agencies to record budget and monitor performance at the project or program level.  Funded programs can vary from simple activities to complex projects, and can cross an organization’s fiscal years.

Examples:

· FPDEFAULT

· USDA/AP.AQ.AIRC.01.2005.Q1 2005 – AGI AIR CRA


	Funds Center
	   O
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

Example: USDA/AP00000000 APHIS DEFAULT

	Item Status
	O
	An indictor that provides the status of the receivable: open or closed

	Posting Date
	O
	References the date that determines the posting period and defines in which fiscal period a document posts to the General Ledger. This is the date when G/L Account Balances are updated.

	Vendor Account Group
	O
	Represents a classification assigned to each vendor and supports reporting and other processes.  See the List of Vendor Account Group values in Exhibit A.

	Vendor Number
	O
	A person or organization that provides services or goods to the USDA.  This may be a 10-digit code assigned by FMMI or the vendor name.

	Document Type
	O
	Key that identifies to which group of documents a document is assigned. Documents of the same type contain common information that is relevant to posting and updating of the value fields in the database.


8. Click ‘OK’ Button to execute the report. 
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9. The report will be displayed with the following data elements in the default layout. 
[image: image7.png]SAP NetWeaver Portal - Windows Internet Explorer =18 x|

8[42][ ] [ tve searcn ol

= [ s fpotal frm.usda.govifportalf

Ele Edt View Favortes Toos Help

i Favortes | 5

55 | - Spending et -5 | vendor ety .. x || <6 - O @ - page~ Ssety~ Teoke @ 7
USDA o ) [

Cash Reconciiation  Cost Management  Funds Management  General Ledger Management  Purchasing  Base Ral

| Bl Accounts Payable Reports | Bl P:

Vendor Account Activity | History, Back Forward
[ ‘

ey g
CE T o) i) v me (=] ot ot Vs gt oo

@ There are no items to

Invoice Amourt  Invoice Paymert Inerest

display ~ Columns
e o lepREmD Business Area  Vendor Clesring Do Number = Documert No. = Documert Type. s s s
~ Rows cFo 1100015861 2000778170 xo077ere T Treasury In-Transit 1358740
- Business Area sao0e0t1s M 145 Invoice wih GR 13567.40 000
+ Vendor Resut 1356740 1356740 0o
* Clearing Dos Number 2002023080 0202080 T Treasury In-Transit 33985
* Doctment No. 3 PP Invoice. 33985 0o
° BEEmET D Resut 33985 33985 0o
S=iFree cheteclctsics) Resut 1698425 1698425 0o
P e D 1100035174 2000438627 nonssesr T Treasury In-Transit 5493935
. :::f[g::::’“he' som0sess M 145 Invoice wih GR 54936935 211928
Dot Period Resut 5493935 54936935 211928
 crart of Accouts 2000583758 nopsearss T Treasury In-Transit 765458
@D 0087735 M 145 Invoice wih GR 765468 0o
e Resut 765468 765468 0o
i 2000752673 xowrsers T Treasury In-Transit 765458
o ExamEAGEED som0ssE M 145 Invoice wih GR 765458 00
ORI Resut 765468 765468 0o

Hi00% -





10. Click Scroll Right button to view additional columns within the report. 
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11. Below are the report’s Default Columns and their descriptions:

	Column
	Detail/Measure
	Descriptions

	Business Area
	
	An organizational unit of financial accounting that represents a separate area of operations or responsibilities within an organization and to which the value changes recorded in financial accounting can be allocated. An element within FMMI that identifies USDA agencies.



	Vendor
	
	A person or organization that provides services or goods to the USDA.  This may be a 10-digit code assigned by FMMI or the vendor name.

	Clearing Document Number
	
	System-generated document number that clears the corresponding payable document. 

	Document Number
	
	A number or text string used to uniquely identify a document information captured by the system. Also referred to as a Doc ID. 

Document numbers can be: 

• generated automatically, or 

• assigned by the agency when a new document entered Most document numbers are system generated. 

There are some mandatory requirements for the system to separately capture user-assigned and system-generated document numbers.

	Document Type


	
	A document classification used to identify like accounting events processed by the system.

Examples:  

· TI
· IM
See the List of Document Types in Exhibit C.


	Column
	Detail/Measure) 
	Descriptions

	**Invoice Amount
	RKF Invoice Amount
	Reverse sign

	**Invoice Payment
	Invoice Payment
	

	**Interest
	Total interest paid.
	

	**Total Paid
	Invoice Payment + Interest + Invoice Amount
	

	**Outstanding Amount
	Invoice Amount – Invoice Payment
	


** Key Figures **

12. Below are Free Characteristic fields that can be dragged and dropped:

	Fields
	Description

	Agency Location Code
	Identification code assigned to U.S. government agencies by the Treasury department.

	Assignment Number
	This is used to sort lint items for a specific customer account

	Baseline Date
	Date from which the terms of payment apply.

	Budget Period
	A 4-digit code which indicates both the beginning and ending budget fiscal years for a fund. The naming structure starts with the beginning budget fiscal year and ends with Ending Budget Fiscal Year. Each budget fiscal year begins October 1 and ends September 30. Budget periods can be annual, multi year or no year (Example 0909).

	Chart of Accounts
	Chart of Accounts is the organization unit holder which contains the General Ledger accounts and includes both proprietary and budgetary General Ledger accounts.

	Clearing Date
	The clearing date specifies when the item is considered cleared. When clearing, the last posting date of all the documents involved in clearing is set as the clearing date.  Clearing denotes all activities from the time a commitment is made for a transaction until it is settled.

	Commitment Item
	Commitment Item (CI) defines how funds are either controlled or spent. It is the Funds Management equivalent of a GL account and is used for BOC or Revenue Source Code.

Example:  USDA/0203       COMM ACTIY-EXCEPTION

	Cost Center 
	An organizational cost object that consumes, collects, allocates, controls, reports, and plans costs.

Example:  CF00000000

	Document Line Item
	Line Item number for the FMMI-generated document.

	Functional Area
	Functional Area is used in mission critical programs without an end date. These programs are core to the operations of USDA agencies and staff offices.

Examples:

· AP00AGDEPOIT000 DEPOSIT FUND-UNIDENTIFIED 

· AGDEFAULT

	Fund
	A Funds Management Master Data element within FMMI for recognition of obligation (budget) authority. A fund is referenced whenever spending occurs. A fund will have a 10-digit alphanumeric naming structure consisting of an agency identifier, a business area, and ending with an agency defined naming structure (Example FI0003700D).

	Funds Center
	A Funds Management Master Data element within FMMI that encompasses organizational entities used to distribute budget and funding.  It is linked to Cost Centers.  Funds Centers are used to track and manage budget.  Funds Centers will have a 10-digit alphanumeric naming structure which will start with the business area and ends with an agency defined name.

	Funds Center Authority
	A security data element that’s used in combination with Fund Authorization Group to make up the Fund, Fund Center authorization variable.  This variable is used in all BI reports to control and restrict access to agencies data.


	Fields
	Description

	GL Account
	Represents the Standard General Ledger account that is impacted when a transaction is posted.  The following are the GL Accounts contained in this report:   

· 210900000
· 141090000

	Invoice
	A legally binding document from the vendor that serves as a request for payment for products or services rendered.

	Invoice Item
	The line item associated with the invoice

	Item Status
	An indictor that provides the status of the receivable: open or closed

	Item Text
	References the line item text which is an option field  in the budget entry transaction. If no line item text was entered, the null value “#” will appear in the column.

	Net Due Date
	The due date for net payment calculated from the baseline date for payment and the maximum permissible target dates in the terms of payment.

	Payment Method
	A method that specifics how payment is to be made:  check, bank transfer, etc.

	Posting Date
	References the date that determines the posting period and defines in which fiscal period a document posts to the General Ledger. This is the date when G/L Account Balances are updated.

	Posting Period
	A period within a fiscal year for which transaction figures are updated. Every posted transaction is assigned to a particular posting period. Every posted transaction is assigned to a particular posting period.

	Reason Code
	A code that is assigned to indicate the action taken

	Reference Document Number
	The unique identification value assigned to a transaction as it is processed in FMMI. The system automatically creates and assigns document numbers as each document is preposted and/or posted.

	Vendor Account Group
	Represents a classification assigned to each vendor and supports reporting and other processes.

	WBS Element
	A cost object with a one-to-one relationship with a funded program leveraged to support direct charge and cost allocation for financial, procurement, and reimbursable processes.


13. The Vendor Account Report has been successfully viewed.  This is the end of the procedure.  
EXHIBIT A
Below are the Vendor Account Group Values:
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EXHIBIT B
Default Layout
	BUSINESS

AREA
	VENDOR 
	CLEARING DOC  NUMBER
	DOCUMENT NUMBER
	DOCUMENT TYPE
	INVOICE AMOUNT
	INVOICE PAYMENT
	INTEREST
	TOTAL PAID
	OUTSTANDING AMOUNT
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EXHIBIT C
Vendor Account Activity Document Types
	3P
	KG
	TV
	ZW

	4P
	KR
	VY
	

	AB
	KZ
	XE
	

	IA
	PC
	XM
	

	IC
	RE
	XN
	

	IM
	TE
	XV
	

	IP
	TI
	XX
	

	IV
	TP
	ZG
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