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OPM Onboarding Requirements 

Obtain Fingerprints Complete Electronic 
Questionnaires for Investigations 

Processing (eQIP)

Release Information to Defense 
Counterintelligence and Security 

Agency (DCSA)

Presenter
Presentation Notes
On December 16, 2020 the Office of Personnel Management (OPM) issued non-waivable Credentialing Standards to Departments/Agencies (D/A’s) that apply to both FEDERAL selectees and NON-FEDERAL resources. 

These requirements state that Hires must now obtain/provide a set of fingerprints and complete their eQIP (Questionnaire for Investigations Processing) prior to receiving their final offer letter.     Human Resources will review the Special Agreement Check (SAC) – also commonly known as the ‘FBI Fingerprint Check’ – resulting from the fingerprint scan along with the eQIP and the OF306 to determine suitability.   When the determination has been made, Human Resources will release the information to the Defense Counterintelligence and Security Agency (DCSA) and provide a notification that onboarding can continue. 

This does not mean that the selectee/non-federal resource are waiting for the entire background investigation to be completed – it is only the RELEASE of the information to DCSA that must be done


OPM’s guidance waiving this requirement, issued in March 2020, will be rescinded as the collection of fingerprints is now feasible under the Fieldprint solution.  

This impacts eligible persons (federal/non-federal) who need a Linc Pass/PIV credential for physical or logical access to Federally controlled facilities and/or information systems 

Applies to persons expected to be (1) onboard over 180 days and/or (2) require a Linc Pass
Does not apply to intermittent or temporary employees whose affiliation is repeatedly terminated and reinstated or any employees who are expected to work intermittently over multiple years or those who will never receive a Linc Pass




Guidance
On December 16, 2020 the Office of Personnel Management (OPM) issued non-waivable Credentialing
Standards to Departments/Agencies (D/A’s) that were to be implemented within 180 days. This requires
any hires onboarding on or after June 6th (PP12) to follow the new standards which include
fingerprinting and completion of the electronic Questionnaires for Investigations Processing (eQIP).

 Impact: all (D/A’s) will use these procedures in conjunction with existing credentialing standards for
making all decisions regarding the eligibility of individuals for a PIV credential for physical or logical
access to Federally controlled facilities and/or information systems

 Applies to persons (federal/non-federal) expected (1) to be onboard over 180 days
and/or (2) require a Linc Pass

 Does not apply to intermittent or temporary employees whose affiliation is repeatedly
terminated and reinstated or for any employees who are expected to serve
intermittently over multiple years or for any employee who will never receive a Linc Pass

Presenter
Presentation Notes
This is new guidance as of December 2020.    Agencies have 180 days to begin implementation.    OPM’s previous guidance in March 2020 will be rescinded as the collection of fingerprints for MRP Federal and Non-Federal resources is now feasible under the Fieldprint solution we’ll talk about in a minute.  

This impacts eligible persons (federal/non-federal) who need a Linc Pass/PIV credential for physical or logical access to Federally controlled facilities and/or information systems 

Applies to persons expected to be (1) onboard over 180 days and/or (2) require a Linc Pass
Does not apply to intermittent or temporary employees whose affiliation is repeatedly terminated and reinstated or any employees who are expected to work intermittently over multiple years or those who will never receive a Linc Pass




Impact
This new requirement does not necessarily mean that that Onboarding process will be slower as the
pace of Onboarding is dependent on the timely completion of the eQIP and obtaining fingerprints by
the Selectee. The quicker they complete that task; the sooner Human Resources can work with the
Hiring Office to establish an EOD date.

• Selectees must complete the fingerprinting and eQIP processes before an entry on duty (EOD) date will be set
and a final offer letter sent

• Selectees can utilize the Fieldprint fingerprinting solution to find a location most convenient to them
• Human Resources will receive electronic fingerprint check results much faster than the hard copy ink method
• MRP is compliant with OPM regulations
• Linc Pass sponsorship and adjudication completed in advance of enrollment allows the credential to immediately

go to print upon conclusion of the enrollment appointment. If onsite printing is available, the credential can be
printed and activated at a single appointment

Presenter
Presentation Notes
This new OPM guidance is not expected to create any lengthy delays in the onboarding process.  

Timelines are contingent upon timely submission of the background investigation to Human Resources Personnel Security Team by the federal selectee  or non-federal resource and a positive suitability result from the review of the fingerprints. 

Every effort has been made to ensure the onboarding process flows smoothly and new personnel (federal and non-federal) are brought onboard to support the agencies. The use of FIELDPRINT to obtain the critical fingerprint element should go a long way to ensure onboarding success for the programs. 




Phased Approach
Human Resources will start implementing the guidance provided by OPM for federal or non-federal hires coming onboard in or after pay
period 12 (June 6, 2021) in this sequence:

Phase 1 (PP12) – Those who will be Onboard over 180 days
 New AMS or APHIS Employees onboarding through the USAS Onboarding application
 Transfers into AMS or APHIS from other USDA or Government Agencies
 Non-Federals (Contractors, Affiliates, Non-Paid Interns, etc.) 

Phase 2 (PP17) – COVID 19 Backlog
• Federal hires whose fingerprint requirement was waived and (1) have been onboard for over 180 days and (2) either have       

or are seeking a Linc Pass
• Non-Federals whose fingerprint requirement was waived and (1) have been onboard for over 180 days and (2) either have           

or are seeking a Linc Pass

Phase 3 (PP20) – Excepted Service and Internal Agency Employees
• Excepted Service (A1/ LA) federal hires who are expected: (1) to be onboard for over 180 days (2) to be issued a Linc Pass
• Federal hires with reassignment or promotion action who have not been fingerprinted or who have not completed an eQIP during 

their tenure with AMS or APHIS

Presenter
Presentation Notes
In an effort to not overburden either HR or Program staffs with this new requirement – Human Resources is taking a phased approach to implementation

NOTE – these dates are set in stone, they may move depending on how the processes are working 

Phase 1 – Brand New Federal resources onboarding through USA Staffing or new Non Federal resources

Phase 2 – the Backlog from the COVID 19 exemptions

Phase 3 – Excepted Hires (typically Excepted Service A1 or LA hires who don’t use USAS Onboarding) and Federal hires with reassignment or promotion actions who never completed fingerprints or the eQIP



Resources
The list below will help you pinpoint the resource that will be most helpful for you according to the
type of federal or non-federal person you are bringing onboard.

• Fingerprint – eQIP Fact Sheet
• Visual of the New Onboarding Process
• Fieldprint Quick Tips
• eQIP Quick Tips
• Phased Implementation Schedule
• HR Broadcast Article dated May 2021
• HR List of Service Providers
• OPM Guidance dated March 2020
• OPM Guidance dated December 2020
• OPM Fingerprint_eQIP New Onboarding Process PPT

Presenter
Presentation Notes
There are many resources available to help understand this OPM guidance to Departments and Agencies.    This information has been or will be briefed in many different ways throughout AMS and APHIS

Briefings
APHIS and AMS Management Teams		
APHIS Town Hall				
Talent Management Board			
AO Calls					
Staffing Team					
Personnel Security Team			
Processing Team				
Employee & Labor Relations				
MRP IT and/or CEC				
MRPBS AAMD Contracting Staff			
MRPBS Financial Mgmt Division			




Fieldprint
Fieldprint provides all aspects of the 
fingerprinting process – from electronic 
collection to channeling and everything in 
between. 

There  are over 1200 locations across  the 
country 

Electronic prints are sent directly to the 
FBI allowing the Agency to see results 
within 48 hours of the appointment

The cost of $16.50 per appointment can 
be reimbursed to the employee from a 
Shared Service Account once they come 
onboard
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Presentation Notes
MRPBS is entering into an agreement with Fieldprint.    Their services will be available to all federal selectees and non-federal resources brought into AMS and APHIS.   

Selectees and Non Federal resources will be provided information and a code to use when making their fingerprinting appointment.      
They must bring the correct documentation 
Fieldprint confirmation email message
Two forms of identification

This process does not replace the LiveScan equipment used to take fingerprints and located in Riverdale/Raleigh/Ames/Fort Collins or Minneapolis.    If selectees or non-federal resources are near a LiveScan location and that equipment is functioning, they are welcome to use that as an alternative to FieldPrint.
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