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Happy New Year! As we share our Quarter 2
HR Broadcast, I would like to remind you of the
hope that comes with a new year. What better
words to inspire hope than from Amanda Gorman so I give you some of her words from her poem “The Hill
We Climb.”

“When day comes, we ask ourselves, where can we find
light in this never-ending shade?
The loss we carry. A sea we must wade.
We braved the belly of the beast.
We’ve learned that quiet isn’t always peace, and the
norms and notions of what “just” is isn’t always justice.
And yet the dawn is ours before we knew it.
Somehow we do it.
Somehow we weathered and witnessed a nation that
isn’t broken, but simply unfinished.
We, the successors of a country and a time where a
skinny Black girl descended from slaves and raised by a
single mother can dream of becoming president,
only to find herself reciting for one.
And, yes, we are far from polished, far from pristine,
but that doesn’t mean we are striving to form a union
that is perfect.
We are striving to forge our union with purpose.
To compose a country committed to all cultures, colors,
characters and conditions of man.
And so we lift our gaze, not to what stands between us,
but what stands before us.”
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We hope that the HR
Broadcast is meeting your
needs and communicating
topics of interest, but if there
are items you would like to
see included in future issues,
please contact our HR
Broadcast Layout Editor
Christina Furnkranz, at
301-851-2884 or at
Christina.S.Furnkranz@usda.gov

- Amanda Gorman
Amanda Gorman (theamandagorman.com)

This is only part of her poem, but is enough to inspire us.
The Human Resources family looks forward to working
with you and all that we will achieve together in 2021
and beyond!

Terri Meighan

Terri Meighan, HR Director
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AWARD AUTHORIZATION LEVELS

By Lynn Doetschman (Lynn.H.Doetschman@usda.gov, 301-851-2891)

The new USDA Departmental Regulation (DR) on Employee
Performance and Awards (DR-4040-430) became effective on
10-1-20 and includes new requirements for authorizing awards.
These can be found in Appendix D and replaces the old “$5,500”
approval threshold that was in effect through 9-30-20.
What’s new?
Agencies/programs must total the proposed award and all awards
received in the previous 52 weeks to determine the authorization level
according to the chart in Appendix D.
USDA Employee Performance and Awards Directive (DR-4040-430)
DR-4040-430 APPENDIX D - MONETARY AWARD AND TOA AUTHORIZATION REQUIREMENTS
Use the following table to determine the authorization requirements for monetary and
Time-off awards (TOA).
Table 1. Authorization Requirements
Discrete or cumulative awards within
a consecutive 52-week period, up to:
$750
and/or 8 hours
$2,000
and/or 20 hours
$4,000
and/or 40 hours
$6,000
and/or 80 hours
$8,000
$10,000

Organizational authorization levels are no lower than:
The immediate supervisor
The 2nd level supervisor
The first SES in the employee’s chain of command
The agency or staff office head
The subcabinet official
The Secretary

a. An award for a highly exceptional and unusually outstanding suggestion, invention, superior
accomplishment, or other meritorious effort exceeding $10,000 per individual requires the
Secretary’s approval, as well as authorization from the Office of Personnel Management (OPM)
prior to payment. Mission Areas, agencies, and staff offices must consult with the Office of Human
Resources Management before initiating such a request to ensure it complies with current OPM
guidance.
b. Awards exceeding $25,000 require Presidential authorization.
Continue reading on next page…

Persons with disabilities who need program information in alternate
formats (braille, large print, audiotape, etc.) should contact USDA's
TARGET Center at (202) 720-2600 or 844-433-2774 (voice and
TTY). https://www.targetcenter.dm.usda.gov/
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Continued from page 2…

What hasn’t changed?
•
•

•

Applies to non-senior executive and non-foreign service awards, regardless of funding year or
when the work contributions occurred.
Includes individual awards, group awards, and awards paid to an employee from another
organization’s budget. This is important to remember when proposing cross-organization
awards and is one of the reasons the DR requires concurrence from the ‘other’ supervisor in
Section 8.d.(4).
Proper approvals must be obtained before submitting the award to HR for processing.

What else do I need to know?
There is an exception to the requirements that is not documented in the DR, which
agencies/programs may apply while USDA is transitioning away from a performance and
recognition system that included rating-based performance awards. Because the new DR is
primarily written for a scenario where there are no rating-based awards, agencies/program may
exclude awards based on FY 2019 and FY 2020 performance (Nature of Action Code 840 only) from
the cumulative 52-week calculation. This exception may affect the approval level arrived at when
using the chart until performance awards phase out of the “consecutive 52-week” period.
Questions?
If you are preparing an award and do not have access to previous award information for the
proposed recipient, contact your Administrative Officer/Resource Management staff, or your
servicing HR processing assistant for help. If you have general questions about the new approval
levels in Appendix D, the exception described above, or questions about whether awards for a
particular employee may be reaching the threshold, please contact me at
Lynn.H.Doetschman@usda.gov or (301) 851-2891.
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KNOW YOUR APPOINTMENT LIMITATION
By Amber Kiel (Amber.M.Kiel@usda.gov, 612-336-3614) and
Monica Hill (Monica.L.Hill@usda.gov, 612-336-3271)

Are you an employee on a time-limited appointment? If so, do you know the end
date of your appointment?
There are two types of time-limited appointments: 1) Temporary and 2) Term.
Employees on Temporary appointments are scheduled to last for a specified period, not to exceed
(NTE) 1 year. Some temporary appointments are referred to as “Seasonal” or “Limited Appointment
(L/A)” and may also have a limitation on the number of hours or days the employee is permitted to
work. Many (but not all) Pathways Intern appointments are limited to one year as well. If you are an
employee on a Term appointment, you may work up to 4 years, but the initial appointment is typically
made for 13 months and may be extended as needed, e.g., an additional 6 months, 12 months,
etc. Term appointments are not guaranteed to last all 4 years, due to funding changes or
projects ending.
Both Temporary and Term appointments have a NTE date associated with them.
The NTE date is the last date the employee is authorized to work for the
Federal Government. If action is not taken to extend the appointment,
the appointment expires at the end of the day on the NTE date and
the employee must be separated.
Please review the SF-50s in your Electronic Official Personnel
Folder to learn what your NTE date is. The NTE date should
be noted on personnel actions with the following
numbers: 108, 115, 171, 508, 515, 571, 760, and 765
(Block 5-A on your SF-50). Ask your supervisor if your
appointment will be extended or renewed before
that date, but keep in mind that the agency
may need to let the appointment expire due
to lack of work or lack of funds.
Employees who work beyond their NTE
date are in “de facto” status and must be
separated. To learn more about what
happens when employees work beyond
their NTE date, including what happens to leave
balances, health insurance (FEHB), Federal life
insurance (FEGLI), Thrift Saving Plan (TSP), and retirement of separated
employees, please read the “WHAT HAPPENS IF THE SF-52 TO EXTEND AN
APPOINTMENT IS NOT SUBMITTED TO HRO?” article in last year’s
Q2 HR Broadcast (page 9).
Please contact your servicing Human Resources Staffing
Specialist with any questions.
https://www.aphis.usda.gov/aphis/ourfocus/business-services/
contact_us/hrd/hrd
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UPCOMING RECRUITMENT AND OUTREACH EVENTS
By Geeriee Lewis (Geeriee.B.Lewis@usda.gov,301-851-2870)

• Virginia State University - February 11, 2021 (Career Fair)
• Cal-Poly Pomona – February 18, 2021 (Career Fair)
• Student Veterans of America - February 19-21, 2021 (Conference and Career Fair)
• University of North Carolina-Pembroke - March 5, 2021 (Career Fair)
• Minorities in Agriculture Natural Resources and Related Sciences - April 7-10, 2021
(Conference and Career Fair)
If your program is interested in identifying positions for any of these events, please submit a complete
recruitment package for each position 2 weeks prior to the event. This includes a classified Position
Description for each position and an SF-52 (personnel action) submitted in e-Tracker for each
position. The position must also have been listed on your programs’ quarterly hiring plan to Human
Resources Operations.
If you have any questions, please contact Geeriee Lewis, MRP Recruitment and Student Program
Manager Geeriee.B.Lewis@.usda.gov
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CHANGES TO TSP CATCH-UP CONTRIBUTIONS
By Brian Fleming (Brian.B.Fleming@usda.gov, 612-336-3621)

The Federal Retirement Thrift Investment Board
(FRTIB), the Agency that administers the Thrift
Savings Plan (TSP), will switch to the spillover method
for catch-up contributions beginning with the first
pay period of tax year 2021 (Pay Period 26, 2020.)
The spillover method will streamline the catch-up
contribution process for eligible participants. The
TSP’s current catch-up contribution program
requires participants to make an affirmative catchup election each year, certify that they will meet
the annual Internal Revenue Code (IRC) 402(g)
elective deferral limit (EDL), which is $19,500 in 2021,
and spend considerable effort figuring out how to
time their contributions. The TSP spillover will
dramatically simplify the process.
With this change, participants turning 50 or older in 2021 will no longer need to make a separate catchup election. Once participants reach the EDL, their regular contributions will automatically start
counting toward the IRC 414(v) catch-up contribution limit, which is $6,500 in 2021.
The TSP will discontinue Forms TSP-1-C and TSP-U-1-C (Catch-Up Contribution Election). Contributions
toward the EDL and the catch-up limit will utilize the TSP-1. As a result, the National Finance Center will
remove the TSP catch-up option on the Employee Personal Page (EPP).
Employees who wish to maximize their TSP contributions and are turning 50 or older in 2021 should submit
a new TSP Election Form (TSP-1) or make a self-service TSP election on EPP to participate in the TSP
Spillover Contributions and include any Spillover contributions with their TSP contributions. This election
will carry over each year unless a new TSP-1 or EPP election is submitted.
If you wish to make the maximum contributions evenly spaced throughout the year, you’ll need to
make the following changes effective pay period 26 of this year:
•

2021 employees under age 50: $19,500/26 = $750 to maximize

•

2021 employees turning 50 during the plan year: $26,000/26 = $1,000 to maximize

TSP catch-up elections made using either the TSP-1-C form or the EPP TSP catch-up self-service option for
pay period 26 or later will NOT be processed. Employees will need to submit a new TSP-1 form to their
servicing Human Resources Assistant to include TSP elective deferral limit and spillover contributions or
make a new election using the self-service option in EPP.
For more information, see https://www.tsp.gov/making-contributions/catch-up-contributions/.
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FEDERAL EMPLOYEES PAID LEAVE ACT (FEPLA)
By Nella Roberts (Nella.H.Roberts@usda.gov, 301-851-2910)

FEPLA, also commonly referred to as paid
parental leave, is a new leave benefit
available to eligible employees which began
on October 1, 2020. It entitles eligible
employees up to 12 weeks (480 hours) of paid
parental leave. Generally, full-time and parttime employees who are eligible for unpaid
leave under the Family and Medical Leave
Act (FMLA) and have a qualifying event, are
eligible for FEPLA. A qualifying event is
defined as a birth or placement (adoption/
foster care) of a child with the employee on
or after October 1, 2020. The MRP Human
Resources Desk Guide has been updated to
include information on FEPLA in Section F,
subsection d -- FEPLA.

SCHEDULING OF ANNUAL LEAVE BY EMPLOYEES DETERMINED
NECESSARY TO RESPOND TO CERTAIN NATIONAL EMERGENCIES
By Nella Roberts (Nella.H.Roberts@usda.gov, 301-851-2910)

On August 10, 2020, OPM published the interim regulation, Scheduling of Annual Leave by Employees
Determined Necessary to Respond to Certain National Emergencies. The interim regulation establishes
a streamlined process to restore forfeited annual leave for essential employees not able to take all their
use or lose leave because of essential work related to a presidentially declared national
emergency. The COVID-19 pandemic has been declared such an emergency for leave restoration
purposes under these interim regulations.
This means that the streamlined process will apply to those employees who have received a written (or
electronic) memo designating them as essential under these interim regulations. Until the emergency is
deemed ended, these employees will not be permitted to use earned time off. (Sick leave may be
used, as appropriate.) If a supervisor determines that she/he can
spare a designated employee from duties, then the employee
may request and be approved to use use/lose annual leave.
Once the emergency is deemed ended, the designated
employee will be advised, in writing, and at that time, will be able
to request annual leave restoration under the interim regulations.
The Human Resources Division is developing an MRP Human
Resources Desk Guide section on this new process and will
provide additional guidance soon. In the interim, please refer
any questions to me, Nella Roberts (contact information above.)
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I LOST ANNUAL LEAVE IN 2020.
WHICH LEAVE RESTORATION PROCESS DO I USE?
By Nella Roberts (Nella.H.Roberts@usda.gov, 301-851-2910)

Currently, we have two annual leave restoration processes. The first is what I will refer to as our “regular”
process; the second is the new “COVID emergency process.”
Employees who have not received a memo from their supervisor designating them as “COVID essential
for annual leave restoration purposes” will use the “regular” restoration process. For these employees,
supervisors will probably have determined that their operational emergency (exigency of the public
business) terminated as of the end of pay period 26, 2020. Beginning pay period 1, 2021, these
employees may request the restoration of lost annual leave. However, that lost leave may only be
restored IF it meets the restoration criteria as summarized below:
•
•

•
•

The leave was scheduled in writing (or electronically) by the end of pay period 23, 2020.
The first level supervisor canceled the leave, in a written memo, due to an exigency of the public
business (operational emergency). The memo provided the ending date of the emergency and
names the exigency, explains in detail why it was of such importance that leave could not be
approved and identified the date(s) and hour(s) canceled.
The memo has the written concurrence of the second level supervisor.
The employee followed the leave usage order policy.

Leave restoration requests may be submitted to me no earlier than pay period 1, 2021. Please use the
check list when preparing requests and contact me directly if you have additional questions.
Employees who received a memo (in writing or electronically) from their supervisor designating them as
COVID essential for annual leave restoration purposes will be able to request leave restoration once
they have received written notification that the emergency is deemed ended. Information will be
shared on the restoration process and at that time, employees will follow the identified process to have
their lost leave restored.

W-2 INFORMATION

By the Leave and Compensation Team

W-2s (Wage and Tax Statements) for 2020 will be available soon for those employees who have
access to the National Finance Center (NFC) Employee Personal Page (EPP). Paper copies will be
mailed to the residence address on record in the NFC payroll system by the end of January 2021.
Please compare the information on your Earnings and Leave Statements against your W-2. Your W-2
will reflect all salary paid from pay period 26/2019, through pay period 25/2020. Also, please read
through the additional pages attached to your W-2. There is excellent information regarding the W-2.
The answer to your questions may be found there.
A Quick Reference Card (QRC), is available online as a reference tool to assist with accessing EPP,
user identification availability, and password assistance.
https://www.nfc.usda.gov/Publications/HR_Payroll/Quick_References/Brochure_EPP_ID_PW_Quick_Ref
erence_Guide.pdf
If you have any questions, or if you have not received your W-2 by February 15th, please contact your
Civilian Pay Technician on the Leave and Compensation Team in Human Resources.
https://www.aphis.usda.gov/mrpbs/contact_us/downloads/HRO_APHIS.pdf
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CTOD CAREER DEVELOPMENT SERVICES
By Sue Bernstein (Sue.Bernstein@usda.gov, 301-851-2878)

CTOD offers four key services that can be useful at different points throughout your career.
Each service is outcome-focused, designed to help you achieve specific goals such as finding
your dream job, learning new skills, or identifying and strengthening your own unique talents.
Our online Career Development Center (CDC) is available to all AMS and APHIS employees,
and Career Counseling and Coaching services are specific to APHIS at this time. Both AMS
and APHIS employees have access to agency-specific Mentoring Programs; more details are
below.
The CDC includes definitions and self-assessment tools for each of the 28 OPM leadership
competencies and points you to suggested learning activities for each competency. Your
plan may be a combination of:
• CTOD’s classroom training, webinars, or
leadership development programs (see
offerings here)
• Recommended AgLearn courses, books,
podcasts, and TedTalks
• Development assignments and self-designed
learning activities
• Suggestions for personal improvement
Continue reading on next page…
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Continued from page 9…

Additional services are available to help you further explore your goals and support you in your
professional development. Here’s a quick comparison of CTOD’s career development services:

Service
Career
Development
Center (CDC)

For more information, refer
to Career Development Center
SharePoint Site

(APHIS/AMS)

Mentor

For more information:
APHIS employees contact:
APHIS_Mentoring@usda.gov

AMS employees contact:
AMS Mentoring Program

Purpose (Why)

Method (How)

Best Fit (When)

• Online tool to help you
identify goals
• Determine skills needed to
attain the goals
• Find learning resources to
build the skills identified
• Create an IDP

• Uses the self-guided tool to
determine your goal, assess
competencies, and locate
learning resources
• Considers formal training and
other development strategies
• Reviews recommended
AgLearn courses and other
web-based content

Anytime! For example, to:
• Self assess or request
feedback on a particular skill
• Brainstorm formal and informal
ways to develop a skill in a
competency
• Create an IDP

• Develop new and/or
improve skills, knowledge,
and abilities
• Seek advice and learn
responsibilities of a new job
• Build institutional knowledge
and understanding of how
things get done
• Build network of professional
colleagues

• Guides and encourages
professional growth
• Shares advice and knowledge
based on past experiences
• Teaches skills to enhance
development needs
• Partners to problem solve
• Explains being politically savvy
and identifies key leaders of
the organization
• Leverages diversity and
experience to promote
learning and development

(APHIS/AMS)

•
•
•
•
•
•
•
•

New Employee
Career/leadership
development needs
New Supervisors **
Pathways Recent Graduate
Program **
Pathways Internship
Program **
Presidential Management
Fellows Program **
Senior Executive Candidate
Development Program **

** Mentors are mandatory for
participants in these programs

NOTE: Supervisors, Managers, and Senior Executives participating in a mentoring partnership counts toward the required
supervisor, manager, and executive self-development activities.

Career Counselor

• Explore talents and interests
For more information, APHIS • Discover new career goals
employees contact:
• Design a career path and
career.counseling.service
develop an IDP
@usda.gov

(APHIS Only)

Coach

For more information,
APHIS employees contact:
aphis.coaching@usda.gov

(APHIS Only)

• Navigate a recent or

impending change with a
goal of attaining sustainable
results
• Address challenges to work
more effectively within a
team or group
• Increase clarity and focus to
support your development
• Build physical, mental, and
emotional resilience and
agility

• Uses various assessments to
discover strengths, values,
skills, personality type, and
work environment
• Guides you on job research,
resumé writing, and interview
skills
• Counsels you through various
stages of career development

• Early in your career
• Anticipating a career
transition
• No clear career path
• Not sure what to put on your
IDP

• Asks questions to encourage
self-awareness
• Shifts perspective to future
focus for breakthrough results
• Offers strategies, tools, and
distinctions to promote
changes in thinking, behavior,
and actions

• New to leadership or role
• Tackling a major challenge or
initiative
• Preparing for career
advancement
• Need for more balance or
resilience

If you would like to discuss your IDP or any of the above services in greater detail, please contact the
corresponding mailbox. Stay tuned for more details about each of these career development services!
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DON’T MISS OUT!
UPCOMING EMPLOYEE TRAINING OPPORTUNITIES
By Melissa Barbour (Melissa.L.Barbour@usda.gov, 301-851-2932)

Take a look at all the great training APHIS' Center for Training and Organization Development (CTOD) is offering in
2021. Use the links on the Registration column to sign up. And remember, if you sign up, please be sure you can
attend the training. If something comes up and you must cancel, please cancel your registration in AgLearn.
You can find a list of upcoming training, updated weekly, on CTOD's website.
If you have any questions about this announcement, please contact TDB.AgLearn@aphis.usda.gov.

COU R S E T I T L E

DA T E S

February
TIME

L OCA T I ON

R E GI S T R A T I ON

Writing Up!

Everyone is waitlisted pending confirmation of
2/2/2021
the completion of
Introduction to Plain Language

1pm – 4pm ET

Webinar

Sign-up/Enroll

Self-Care Strategies in a Time of Chaos

2/4/2021

1pm – 4pm ET

Webinar

Sign-up/Enroll

CTOD Career Development Resources

2/9/2021

11am – 12:30pm ET

Webinar

Sign-up/Enroll

Crucial Accountability

2/9/2021
2/10/2021
2/11/2021

1:30pm – 3:30pm ET

(you must attend all 3
dates)

Sign-up/Enroll

2/10/2021

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

Essential Supervisor Information Series (ESIS):
2/16/2021
Managing from a Distance

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

9:30am – 4:30pm ET

(you must attend both
dates)

Staffing Essentials for Supervisors

(required for new supervisors)

Leadership is Everyone’s Business

2/23/2021
2/24/2021

Webinar Series

Webinar Series

Sign-up/Enroll

March
COU R S E T I T L E
Experienced Supervisor Applied Workshop
(ESAW)

Everyone is waitlisted pending confirmation
of the eligibility
Project Management Essentials
New Supervisor Orientation/Overview

(ONLY for new supervisors)

DA T E S

TIME

3/1/2021 –
10am – 5pm ET
3/5/2021

L OCA T I ON
Webinar Series

(you must attend all
dates)

R E GI S T R A T I ON

R eg is t r a t ion
Clos e s
1-26-2021
Noon ET
1-28-2021
Noon ET
2-2-2021
Noon ET
2-2-2021
Noon ET
2-3-2021
Noon ET
2-9-2021
Noon ET
2-16-2021
Noon ET

R eg is t r a t ion
Clos e s

Sign-up/Enroll

2-22-2021
Noon ET

3/2/2021
3/3/2021
3/4/2021

2pm – 4pm ET

Webinar Series

(you must attend all 3
dates)

Sign-up/Enroll

2-23-2021
Noon ET

3/9/2021

1pm – 3pm ET

Webinar

Sign-up/Enroll

2-9-2021
Noon ET

(you must attend all 4
dates)

Sign-up/Enroll

3-2-2021
Noon ET

Webinar Series

Leading Creatively

3/9/2021 –
11am – 5pm ET
3/12/2021

So You Think You Want to Be a Supervisor

3/10/2021

1pm – 3pm ET

Webinar

Sign-up/Enroll

Rethinking Stress

3/16/2021

1pm – 2:30pm ET

Webinar

Sign-up/Enroll

3/23/2021
3/24/2021
3/25/2021

9am – 4:30pm ET

Sign-up/Enroll

3-16-2021
Noon ET

Essential Supervisor Information Series (ESIS):
3/23/2021
Increasing Employee Engagement

(you must attend all 3
dates)

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

3-16-2021
Noon ET

The 4 Essential Roles of Leadership

(MUST be at least a supervisor)
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COU R S E T I T L E
5 Choices to Extraordinary Productivity

April

DA T E S

TIME

4/13/2021
4/14/2021
4/15/2021

2pm – 4pm ET

L OCA T I ON

R E GI S T R A T I ON

Webinar Series

R eg is t r a t ion
Clos e s

(you must attend all 3
dates)

Sign-up/Enroll

4-6-2021
Noon ET

Essential Supervisor Information Series (ESIS):
Conducting Difficult Conversations with
4/13/2021
Conduct & Performance

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

4-6-2021
Noon ET

Self-Care Strategies in a Time of Chaos

4/15/2021

1pm – 4pm ET

Webinar

Sign-up/Enroll

4-8-2021
Noon ET

Crucial Conversations: Tools for Talking
When the Stakes are High

4/20/2021 –
1pm – 4pm ET
4/23/2021

Sign-up/Enroll

4-13-2021
Noon ET

Preparing Your SES Package and Interview
Skills
Experienced Supervisor Applied Workshop
(ESAW)

4/21/2021 –
11am – 5pm ET
4/23/2021

(you must attend all 4
dates)
Webinar

Sign-up/Enroll

4-14-2021
Noon ET

Sign-in/Enroll

4-19-2021
Noon ET

Everyone is waitlisted pending confirmation
of the eligibility

COU R S E T I T L E
New Supervisor Orientation/Overview

(ONLY for new supervisors)
Presentation Advantage

Staffing Essentials for Supervisors

(required for new supervisors)
Leading Creatively

4/26/2021 –
10am – 5pm ET
4/30/2021

DA T E S

May

TIME

5/4/2021

1pm – 3pm ET

5/5/2021
5/12/2021
5/19/2021

1pm - 4pm ET

5/6/2021

2pm – 3:30pm ET

5/18/2021 –
11am – 5pm ET
5/21/2021

Webinar Series

Webinar Series

(you must attend all
dates)

L OCA T I ON
Webinar
Webinar Series

R E GI S T R A T I ON
Sign-up/Enroll

(you must attend all 3
dates)

Sign-up/Enroll

4-28-2021
Noon ET

Webinar

Sign-up/Enroll

4-29-2021
Noon ET

(you must attend all 4
dates)

Sign-up/Enroll

5-4-2021
Noon ET

Webinar Series

Essential Supervisor Information Series (ESIS):
5/18/2021
Time Management

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

Social Intelligence and Emotional Intelligence

5/25/2021

1pm -3pm ET

Webinar

Sign-up/Enroll

Building, Maintaining and Repairing Trust

5/26/2021

1pm -2:30pm ET

Webinar

Sign-up/Enroll

COU R S E T I T L E
Experienced Supervisor Applied Workshop
(ESAW)

Everyone is waitlisted pending confirmation
of the eligibility

DA T E S

June

TIME

6/7/2021 –
10am – 5pm ET
6/11/2021

Essential Supervisor Information Series (ESIS):
6/8/2021
Coaching for Performance

2pm – 3:30pm ET

L OCA T I ON

R E GI S T R A T I ON

Webinar Series

5-11-2021
Noon ET
5-18-2021
Noon ET
5-19-2021
Noon ET

R eg is t r a t ion
Clos e s

(you must attend all
dates)

Sign-up/Enroll

5-31-2021
Noon ET

Webinar

Sign-up/Enroll

6-1-2021
Noon ET

(you must attend both
dates)

Sign-up/Enroll

6-8-2021
Noon ET

Webinar Series

7 Habits of Highly Effective People

6/15/2021 –
8:30am – 5pm ET
6/162021

CTOD Career Development Resources

6/23/2021

12pm – 1:30pm ET

Webinar

Sign-up/Enroll

So You Think You Want to Be a Supervisor

6/24/2021

1pm – 3pm ET

Webinar

Sign-up/Enroll
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R eg is t r a t ion
Clos e s
4-27-2021
Noon ET

6-16-2021
Noon ET
6-17-2021
Noon ET
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HR BROADCAST
COU R S E T I T L E
Self-Care Strategies in a Time of Chaos

DA T E S
7/7/2021

Essential Supervisor Information Series (ESIS):
7/8/2021
Recognizing and Rewarding Employees
New Supervisor Orientation/Overview
7/13/2021

(ONLY for new supervisors)
Crucial Accountability
Presentation Advantage
Rethinking Stress

COU R S E T I T L E
Staffing Essentials for Supervisors

(required for new supervisors)

7/13/2021
7/14/2021
7/15/2021
7/15/2021
7/22/2021
7/29/2021
7/26/2021

DA T E S
8/3/2021

July

TIME

L OCA T I ON

R E GI S T R A T I ON

1pm – 4pm ET

Webinar

Sign-up/Enroll

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

1pm – 3pm ET

Webinar

Sign-up/Enroll

1:30pm – 3:30pm ET

(you must attend all 3
dates)

Sign-up/Enroll

7-6-2021
Noon ET

9am – 12pm ET

(you must attend all 3
dates)

Sign-Up/Enroll

7-8-2021
Noon ET

2:30pm – 4pm ET

Webinar

Sign-up/Enroll

7-19-2021
Noon ET

Webinar Series
Webinar Series

August

TIME

2pm – 3:30pm ET

Preparing Your SES Package and Interview
8/18/2021 –
11am – 5pm ET
Skills
8/20/2021
Essential Supervisor Information Series (ESIS):
8/19/2021 2pm – 3:30pm ET
Team Building

L OCA T I ON

R E GI S T R A T I ON

Webinar

Sign-up/Enroll

Webinar

Sign-up/Enroll

Webinar

Sign-up/Enroll

September
COU R S E T I T L E

DA T E S

Essential Supervisor Information Series (ESIS):
9/7/2021
Performance Management
Staffing Essentials for Supervisors
9/9/2021

(required for new supervisors)

TIME

Sign-up/Enroll

2pm – 3:30pm ET

Webinar

Sign-up/Enroll

9/14/2021

So You Think You Want to Be a Supervisor
CTOD Career Development Resources

(ONLY for new supervisors)

R E GI S T R A T I ON

Webinar

2pm – 4pm ET

New Supervisor Orientation/Overview

L OCA T I ON

2pm – 3:30pm ET

9/14/2021
9/15/2021
9/16/2021

Project Management Essentials

R eg is t r a t ion
Clos e s
6-30-2021
Noon ET
7-1-2021
Noon ET
7-6-2021
Noon ET

Webinar Series

(you must attend all 3
dates)

Sign-up/Enroll

1pm – 3pm ET

Webinar

Sign-up/Enroll

9/23/2021

1pm – 3pm ET

Webinar

Sign-up/Enroll

9/24/2021

2pm – 3:30pm ET

Webinar

Sign-up/Enroll
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R eg is t r a t ion
Clos e s
7-27-2021
Noon ET
8-11-2021
Noon ET
8-12-2021
Noon ET

R eg is t r a t ion
Clos e s
8-31-2021
Noon ET
9-2-2021
Noon ET
9-7-2021
Noon ET
9-7-2021
Noon ET
9-16-2021
Noon ET
9-17-2021
Noon ET
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