
Employee Initiated Request for 
Voluntary Change of Official Duty 

Station (ODS)

Request for 
Temporary 

ODS Change

Request for 
Permanent 

Change in ODS

YES
Request is for 
6 months or 

less

Request is for 
more than 6 

months

Use HRD Guidance on 
Employee Request for 

Change in ODS located on 
HRD website. 

YES

Does the 
Employee 
Telework?

YES NO

Use the Directive/
HRDG on Telework

CLICK HERE:

Agency 
Directed 

Reassignment

Contact your 
Servicing HRO, 

Minneapolis, MN

Request for Voluntary Change in 
Official Duty Station

Change in ODS 
Due to Reasonable 

Accommodation (RA)

Use the guidance 
found on the 
RA website
CLICK HERE

Contact your
RA Specialist
CLICK HERE

Employing 
Agency 

determines the 
official duty 

station. 
(5 CFR 531.605)

http://www.ocio.usda.gov/sites/default/files/docs/2012/Telework_Program_4080-811-002_0.pdf
http://www.aphis.usda.gov/wps/portal/aphis/ourfocus/business-services?1dmy&urile=wcm%3apath%3a%2Faphis_content_library%2Fsa_our_focus%2Fsa_business_services%2Fsa_mrpbs_divisions%2Fsa_hrd%2Fsa_employee_management_services%2Fsa_workplace_resolutions_wellness
http://www.aphis.usda.gov/wps/portal/aphis/ourfocus/business-services?1dmy&urile=wcm%3apath%3a%2Faphis_content_library%2Fsa_our_focus%2Fsa_business_services%2Fsa_mrpbs_divisions%2Fsa_hrd%2Fsa_employee_management_services%2Fsa_workplace_resolutions_wellness
http://www.aphis.usda.gov/wps/portal/aphis/ourfocus/business-services?1dmy&urile=wcm%3apath%3a%2Faphis_content_library%2Fsa_our_focus%2Fsa_business_services%2Fsa_mrpbs_divisions%2Fsa_hrd%2Fsa_employee_management_services%2Fsa_workplace_resolutions_wellness_branch%2Fsa_reasonable_accommodations_program%2Fct_reasonable_accomodations_contacts
http://www.aphis.usda.gov/wps/portal/aphis/ourfocus/business-services?1dmy&urile=wcm%3apath%3a%2Faphis_content_library%2Fsa_our_focus%2Fsa_business_services%2Fsa_mrpbs_divisions%2Fsa_hrd%2Fsa_employee_management_services%2Fsa_workplace_resolutions_wellness_br
http://www.aphis.usda.gov/wps/portal/aphis/ourfocus/business-services?1dmy&urile=wcm%3apath%3a%2Faphis_content_library%2Fsa_our_focus%2Fsa_business_services%2Fsa_mrpbs_divisions%2Fsa_hrd%2Fsa_employee_management_services%2Fsa_workplace_resolutions_wellness_branch%2Fsa_reasonable_accommodations_program%2Fct_reasonable_accomodations_main
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