USDA-MRP-APHIS
FAX COMPLETED FORM TO HUMAN RESOURCES:  (612) 336-3555 

NO LATER THAN APRIL 13, 2012
APPLICATION FOR VSIP (BUYOUT)
	Employee Name: (Please Print)
	Phone Numbers:    

	
	Work:  

Cell: 

	
	Email Address (example: bsmith@usda.gov) 

	
	

	Position Identification:
	Unit Name

	Title, Pay Plan, Series, Grade:   
	

	Duty Station:
	

	Type of Application: 
	Proposed Separation Date:

	· Optional Retirement with Buyout 

· Early Retirement with Buyout
· Resignation with Buyout 
	Employee’s preferred date: 





	Statement of Understanding If Applying for Buyout:    
The separation incentive will be computed using applicable severance pay rules and will be either the lower of $25,000 or an amount using the severance pay computation based on my salary, age, years of civilian service, and work schedule if less than full time.
My decision to resign or retire is entirely voluntary and has not been coerced.

I understand that my eligibility for a separation incentive payment depends on meeting the requirements established for Early out/Buyout Plan and that I will be informed of the approval or disapproval of this request.  I further understand that this statement serves as my commitment to resign or retire if the separation incentive is approved.

By accepting this incentive payment, I understand that I will be responsible for repaying the entire incentive payment to my agency if I am reemployed anywhere in the Federal Government either in a temporary or permanent status or under a direct or personal services contract within a period of 5 years following the effective date of my separation.

Statement of Understanding If Applying for Early Retirement:    
My decision to retire early is entirely voluntary and has not been coerced.
By signing this document you are acknowledging you have read and understand the terms and conditions of this application and have notified your supervisor of your intent to apply.

	Employee Signature
	Date of Application: 

	
	



