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Presented by: Kyle Nguyen
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Restrooms

Fire EXIits

LincPass / Access Cards
UPS Shipping


Presenter
Presentation Notes
Set expectations for them.  


SALES ORDER TRAINING

Presented by: FMD FOB
Dec 8th-10t, 2015
Riverdale, MD



FOB STAFF
INTRODUCTIONS

Presented by: Kyle Nguyen



= 6 Teams

AP - Financial Operations Services Team (FOST)

AP - International Operations Accounting Team
(I0AT)

AR - Billings and Claims Team (BCT)

AR - APHIS Accounts Receivable Team (APHIS AR
Team)

AR - Accounts Receivable Team servicing AMS,
GIPSA, and FAS (ART — AMS, GIPSA, FAS)

AR - FSIS — Food Safety Inspection Services —
Collections and Debt Management



= FOB — Michelle Schmid
= FOST - Donna Cichy
= |OAT — Julie Tripp
= BCT - Kyle Nguyen
= APHIS AR Team — Lora Swanson
= ART - AMS, GIPSA, FAS - Edison Vizuete
» FSIS — Donna Cichy



TRAINING
INTRODUCTION
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Presentations / Hands-On

Breaks — morning and afternoon
L.unch — approx. 1 hour

Laptop closed during presentation
Cell phones on mute

Binder contains more details
“Parking Lot”



Presenter
Presentation Notes
Set expectations for them.  
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APHIS Financial Introduction
Sales Orders

EXxpenses

Collections

Budget

Reporting

Debt Management


Presenter
Presentation Notes
Maybe use the agenda to mention a few key areas to them that they want, i.e., Collection Modifications, Refunds, etc.
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APHIS Financial Introduction
Master Data Overview
General Ledger Overview
FMMI

Sales Orders

Hands On


Presenter
Presentation Notes
Set expectations for them.  


APHIS FINANCIAL
INTRODUCTION

Presented by: Susan Murphy




Financial Information Flow
APHIS Master Data

Requesting New Accounting Codes
Maintaining Accounting Codes
General Ledger (G/L) Overview
Helpful Hints



FLOW OF FINANCIAL
INFORMATION



=] FMMI integrates a majority of the financial capabilities of the USDA.
This integration allows for a single data entry into the system -
significantly decreasing the number of manual reconciliations currently
being performed throughout USDA. Integration also improves planning,
programming, budgeting and execution through the use of integrated
output data from financial and non-financial sources. FMMI provides
online, real-time transaction capabilities; which allows agencies to be
more financially accountable and transparent in our spending.

[=] FMMI receives documents through two methods; from feeder systems or
through direct entry.



USDA has several feeder systems, e.g., Concur, IAS, payroll, lockbox; that send information
to FMMI creating the necessary documents to properly record revenue, expense and
budgetary activity. Along with the transactions that are processed through the feeder
systems, FMMI also sends files to the systems updating the shorthand codes (SHCs).

Feeders Inbound to FMMI Published Shorthand Codes

GovTrip Real Time (web svc) MASC (includes PROP,

IAS Real Time (web svc) ABCO, TRVL)

SmartPay2/WEX 5:00 am (M-F) GovTrip

TRVL 5:00 pm (M-F) SmartPay2 / WEX




[«] FMMI accepts manually entered documents for all aspects of our
business; budget, revenue, and receivables. Master data elements
are not derived for direct entry documents, and mistakes can and
do happen (ex. multiple Fund Centers for one WBS). It is
Important to verify that data being provided Is accurate.

[=] All manually entered documents require the following information:

» Budget Period 1515 or 156XX

» Fund APO001600AR

» Cost Center APWSER1212

» WBS AP.RA.RX12.72.1234

» Functional Area APOOAGREIMBURSO000

» Commitment Item (BOC) 2670



[« Budget Documents: The initial documents to establish the agencies budget are entered by
the Budget Execution Support Branch with additional distribution being recorded by the
program HQ budget offices. Most budget documents are created as a result of other entries
made such as the creating a sales order.

[« Payments/Purchasing: Payment and purchasing documents are created manually as
proper documentation is provided. The following types of payments are processed on a
regular basis.

Employee Allowances (eFabs) Tort Claims
Employee Reimbursements (SF-1164) Training (SF-182)

Transportation




[=]

Revenue/Collections: Collections are received through many electronic
processes; lockbox, pay.gov, automated clearing house (ACH) and wire transfers.
The lockbox collections are the only method that has an automated process;
however, any collections that do not contain enough information (proper SHC)
may require manually entry. This is the only instance where the SHC will be
translated into the FMMI elements. Collections are received for:

Animal Care Licensing Reimbursable Overtime (ROT)

AQI User Fees (i.e., International passenger user
fees)
Billing Documents for Services Provided (i.e.,

Sale of Property

Trust Funds
agreements)

Expenditure Refunds (i.e., Jury Duty) Violations (civil penalties)

PPQ Import/Export Certificates (i.e., Phytosanitary

VS User Fees
Certs)
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[=] In addition to FMMI sending SHCs to the different feeder systems
(above); an outbound file is created daily to send to ACMS. The file
contains budgetary entries (GLs 48xx-49xx) needed to complete the

Status of Funds (SOFs).

[=] Basic data flow -

Agency activity: feeder system Transactions recorded
updates, payments, PO, SO, to the proper GLs in

Budgetary GL recorded

billing documents, collections FMMI to ACMS




MASTER DATA OVERVIEW



[«] Master Data is data in FMMI that Agencies will reference and use
In order to execute business transactions in the system

<] FMMI Master Data Elements include:
> Application of Funds (6-8 characters)
Budget Period (4 characters)
Fund (10 characters)
Cost Center/Fund Center (10 characters)
Functional Area (16 characters)
Work Breakdown Structure (WBS)/Funded Program
Shorthand Code

V V V V VYV VY

All obligations at a minimum will include a Functional Area and a Cost
Center. If further identification is needed, a WBS would be necessary.



[=] Application of Funds: used in FMMI is the equivalent of
the Treasury Symbol. Each Application of Funds is tied to
one or more FMMI Fund.

» Examples of Application of Funds:
> 12 1600 - Salaries and Expenses, APHIS
» 12X1600 - Salaries and Expenses, APHIS

m Component TAS: the Application of Funds format has
changed to the Component TAS for all intergovernmental
transactions.

» Composed of 8 component elements

> Expansion of the Department agency codes from 2 to 3 digits
> Expansion of Fiscal Year into 3 separate fields
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[«] Budget Period: The time frame of available budget. During this period the Agency can
commit, obligate and transfer funds, the actuals and commitments recorded are differentiated
and reported by period. It indicates both the beginning and ending budget fiscal years for a
fund. Each budget fiscal year begins October 1st and ends September 30th. Budget periods
can be annual, multi-year or no-year.

> Examples
» Annual 1616
» No-Year16 XX
» Multi-year 1518 (APHIS currently has no multi-year funding)

[« Fund: represents the type of funding and its funding source. When combined with the Budget
Period it indicates the availability of funding. It includes the specific attributes indicating the
type of funding; e.g., direct, trust, special, or reimbursable.

> Examples
» AP001600AD — Appropriated Funds
» AP001600AR — Reimbursable



s Cost/Fund Centers: represents the organization levels that tracks spending or collects costs.
» Examples of Cost/Fund Centers
» APMRFMG6027 — APHIS, MRPBS, FMD, Financial Operations Branch
» APWSER1212 — APHIS, Wildlife Services, Eastern Region, Florida

[« Functional Area: used to tack the Office of Management and Budget (OMB) programs (the
Performance and Accountability Report (PAR) programs) or agency specific programs.
Programs are defined as long term, mission critical activities which have no defined start and
end dates.

» OMB Recognized Apportionment Category
» Cat A - Defined by Time — Quarterly Apportionments
» Cat B — Project Specific — Apportionments other than quarterly
» Cat E — Not Subject to Apportionment
> Examples
> APOOAGDISTRIB000 — APHIS Distributable, Cat A
» AP SUFB10201000 - Farm Bill-Plant Pest/Dis Mgmt, Cat B



[=] Work Breakdown Structure (WBS)/Funded Program: used to plan,
collect, and settle the costs of a project; are a cost object that represents a
project that supports direct charges and cost allocation for financial
procurement and reimbursable process.

> Provides a means of collection and tracking costs of a specific job, service,
project, or task.

> WBS Elements should be thought of as a program or project with an
operational purpose and a defined timeframe. These should be created when it
IS not possible to track costs using Functional Area, Cost Center, and Budget
Object Code.

> WABS Elements (Controlling Module) have a one-to-one relationship with
Funded Programs (Funds Management Module). This helps to provide
consistency between the Controlling and Funds Management modules in
FMMI.



» WBS - Expense Project
> Spending must occur on a Level 2 WBS element or higher.

> WBS elements for expense projects can be mapped to multiple Cost
Centers.

» WABS - Reimbursable/Trust Fund Project

> There is a one-to-one relationship between a WBS Element to a Fund,
Cost Center, and Functional Area combination.

> There is also a one-to-one relationship between a WBS and Budget
Period to a Sales Order line.



Level 1 WBS Element = WBS Project

10 Characters
Example - AP.EX.ADRV
Characters 1-3: AP . = Agency Identifier + a period (APHIS)

Chqr%cters 4-6: E X . = Project Type/Agency ldentifier + a
perio

(i.e., EX = Expense; RA = Reimbursable; TF = Trust Fund)
Characters 7-10: ADRV = Project Activity (Admin Reserve)

Level 2 WBS Element

Characters 11-13: Agency Defined
Example - AP.EX.ADRV.CR

Characters 11-13: . C R = Agency Defined (Civil Rights and
Compliance)



> Level 3 WBS Element

> Characters 14-18: Agency Defined
> Example — AP.EX.ADRV.CR.OUT1

College Fund)

The creation of a reimbursable or trust fund WBS requires that the associated
fund, fund center, and functional area be provided at the time of set-up.



Shorthand Code (SHC): shortens the length of the accounting
Information that feeds into FMMI. The Shorthand Code contains 27
agency defined characters. The SHC is used ONLY by feeders
systems.

>
>

>

YV VY

The SHC will not be used for direct entry into FMMI.

Corporate feeder systems include WebTA, GovTrip (Concur), TRVL,
Smartpay2, WEX, WebTA, PACS, IAS, and lockboxes.

Agency feeder systems include the VS User Fee system.
Relationships between SHC to full FMMI accounting is 1:1.

Not all SHC’s will have an associated WBS Element. For SHC’s not
using a WBS Element “PUBLICUSDA” will be used as the filler; for
codes that only have a Level 2 WBS will be filled with “USDA”

If a WBS Element is used, it must be at least a Level 2 WBS Element
or higher.



The Shorthand Code (SHC) is a way to shorten the length of the
accounting information that feeds into FMMI. The Shorthand Code
contains 27 agency defined characters and is used by feeder systems
ONLY.

> The SHC will not be used for direct entry into FMMI.

> Corporate feeder systems include WebTA, GovTrip, TRVL,
Smartpay2, WEX, WebTA, PACS, IAS, and lockbox collections.

> Agency feeder systems include User Fee billing systems.
Relationships between SHC to full FMMI accounting is 1:1.

> Not all SHC’s will have an associated WBS Element. For SHC’s not
using a WBS Element, “PUBLICUSDA” will be used as the filler, for
codes that only go to Level 2 will be filled with “USDA”

> If a WBS Element is used, it must be at least a Level 2 WBS Element
or higher.

A\



» Shorthand Code Format:

Budget Period (2) + Cost Center (8) + Functional Area (7) + WBS Level 2 (6) + WBS
Level 3 (4)

» Example: 66 WSWR0808REIMBURRX08731234
> Budget Period: 1616
> Cost Center: AP
> Functional Area: APOOAGREIMBUROOO
> WABS Level 2: AP.RA.RX08.73 (If no WBS fill with “PUBLICUSDA”)
> WABS Level 3: AP.RA.RX08.73.1234 (If only a WBS Level 2, fill with “USDA”)

> The document is posted on the web for quick
reference.


https://www.aphis.usda.gov/mrpbs/systems/fmmi/downloads/Short_Hand_Code_Naming_Structure.pdf

Commitment items, also known as budget object classification codes
(BOCC) and/or revenue source codes (RSC) are used by the Federal
Government to record its financial transactions according to the nature of
the services provided or received when obligations are first incurred.
» Examples of BOCs

> 1100 — Personnel Compensation

» 2570 — Miscellaneous Services

» 4200 — Insurance Claims and Indemnities

» Examples of RSCs
» 0100 — Operating Income
» 0200 — Revenue from services provided — exchanged (i.e., sales orders)
» 0202 — Revenue — Anticipated (i.e., AQI User Fees)
» 0203 — Commercial Activity — Exception (i.e., VS/PPQ User Fees)

The USDA, Budget Object Classification Codes (BOC) is posted to the web at
https://cod.nfc.usda.gov/Documents/docs/boc.pdf




REQUESTING NEW
ACCOUNTING CODES



Completion of the Accounting Code Request Form is required to establish a new SHC and
reimbursable WBS’ in FMMI. Requests will be returned if any portion of the data is missing or
incorrect.

When completing the form, be thoughtful of the feeder systems and only select the items were the
code should be used. There are seven USDA corporate systems that interface are used daily by
programs.

ETS2/Concur Government Travel Transactions

SmartPay2/WEX Purchase/Fleet Card Processing
webTA Time & attendance code

MASC USDA Systems (i.e., ABCO, PACS, PROP)

I1AS Integrated Acquisition System

CPAIS Real Property System

TRVL Travel System for Relocations




[=] Programs are allowed to request WBS Projects and Elements
for reimbursable (AP.RA.xxxx) and trust fund (AP.TF.XxxX)

PUrposes.

[=] Requests to establish a new Expense (AP.EX.xxxX) WBS
Project and Element must be submitted to PPD-BPAS for
approval, they will submit the request to APHIS-Master Data
Requests to be added to FMMI

[=] All requests must be submitted on the WBS tab on the
Accounting Code Request Form.




The Accounting Code Request Form is required to set up SHCs and reimbursable/trust fund

WBSs. The form is Excel and contains four tabs.
» Form Completion Instructions - provides guidance for completing the rest of the form
» SHC Request — tab to be completed to establish a new SHC
» WBS Request — must be completed to create a new WBS (reimbursable/trust fund only)
» ETS Org - Lists valid ETS Orgs to be used on the SHC Request tab

Completion of the Accounting Code Request Form

Thisformmustbe usedtorequestnew
by stepinstruc ntheinformation requiredto esf

“NOTE: ALL ALPHA CHARACTERS ON THE FORM MUST BE IN UPPER CASE (this includes
descriptions)

Due to issues with publishing SHCs to feeder systems when special characters are present,no
special characters can be used the SHC or Description fields. The Description field allows only A-Z,
0-9and space; therefore, commas, quotes, hyphens, extra spaces, etc. are forbidden.

. ETS ORG (7) - Complete this fieldfor all required ET rgs. The field is 7 digits lon

cription can only
, hyphens, extra

Do not complete/hide/remove columns C through R. They are part of the upload
template format but they do not require any data.

FMMI SHC (Formula) - this code will automatically populate asthe individual
accounting elements are completed. Seethe Shorthand Code Naming Structure document
for details onhowthe SHC is crea

Budget Period (4)- 4 ch:

Work Breakdown Structure {(\WWBS) Requests

ams are only alowed to reques
purposes. Therei ate fom L

Requed Form)
Below are the step b
WBS tab:

If you are creating a new
etup too

1 AP.RA.FMRA
APRAFMRA 2 AP.RAFMRAMR

or request they get

make aure that the Level 1 and Level 2

FRMA EX PROJECT AND LEVEL 1
FMRA EXAMPLE LEVEL 2

APRAFMRA 3 AP.RAFMRAMR.1234 FMRA EXAMPLE LEVEL 3

+ Description - Limitedto

M _eommae_o




[l SHC Request tab — multiple codes can be requested on one sheet.
submit more than one spreadsheet per email request.

» ETS Org - last seven characters of the ETS Org

» SHC Description — Limited to 27 characters. Should always be upper case
and cannot contain special characters (i.e., commas, quotes, dashes, etc

> FMMI SHC - this field is a formula that will populate as the rest of the FMMI
elements are completed (i.e., budget period, fund, cost center, WBS,
functional area)

> Feeder Systems - MASC is the only feeder system that must be marked to
create a SHC. The others are optional and should be carefully considered
before marking.

- ‘ P SHC | L i SHD L
2567  ANY COMPANY REIMBURSABLE SWSHOTTREIMBURROTTRM 4 BE APWENAR APWSHONT APRARXILTIEZM APISAGREIMBURBID ANY COMPANY REIMBURSABLE

PUBLICUSDA H L)
PR f_' -

2 (=




= WBS tab — multiple codes can be requested on one sheet, brief
Instructions are included on the tab.

> Project Definition — the WBS level 1, first 10 characters of the WBS (i.e.,

AP.RA.RX12)
> Level — indicates the level of the newly requested WBS (i.e., 1, 2, 3)

> WBS Element — The new WBS element that is being created.
> Description -

NOTE: Ifyou are creating a reimbursable or trust WBS, the SHC must be created at the
same time. The Fund, Cost Center and Functional Area are needed to create the WBS.

Definition Level| WBS Element

MNote: Please be sure to use UPPER CASE for all ALPHA characters.




= Each program has identified individuals that are
authorized to manage SHCs, they are the ones who
need to:
= Request new SHCs and WBSs
= Request a new feeder or reset of an exiting SHC

= Act as a primary contact for accounting code maintenance
to include deactivating outdated SHCs.

= Note: Programs can establish further restrictions on
who can submit requests beyond the designated list.



AC:
Dianna Herbert
Ywvette Joyner

BRS:
a Ferguson

Wi5S:

Makia Anderson
Amanda Bennett
Shannon Fennell

Julie Fiers e
Charleane Gaddie

Support Units:
Tanya Hairston
Kelly Huszar
Adrianne Jackson
Gretchen Strecker
Allison N

iam Hughes Stephanie Kozar Shannor ngham (FEMA Codes)

Pam Miles-Holmes Linda Weaver (APOOBIOS24 [/ APD PD24)
Cory Oglesby Chaelina Duckery-Ball

Timothy Shead (APOOBIOS24 f APDOCSPD24) FEMA back-up
Tammy Wagner

Mary Wiggett

APHIS-WSER SHC Transactions

lessica Fisher
Mati Radriguesz

Gabriela Zavala

PPQ;: W5:
Janet Amsalu

Close TF WBS/SHC for 15/VS accounts
Lora Swanson

Jenn Murnberger

Jennifer Elias

Summer Bailey
John Beamon
Jean Buttice Kiesha Bell
Robert Freuler Jam rsrud
Crystal Ekkens
Margaret Ferriss
Larry Law Alicia Love
Fernando Piza

Marco Benavidez

Micholas lowers

Dicnne Murray

Buck Richardson
Sherman Tyler




[=] AIll master data related requests must be emailed to APHIS-Master
Master.Data.Requests@aphis.usda.gov

[=] A unique description on the email subject line is recommended if locating
the request at a later date; example:
66WSWR0808WLDMGMTWLSVGE1234

[=] Reimbursable and trust fund SHCs are not automatically rolled from year
to year. FMMI requires that a sales order (SO) be created in order to
establish budget for the agreement. We have determined that we cannot
set up a reimbursable or trust fund SHC unless we have documentation
that a new agreement has been signed.



[«]  To facilitate the establishment of the SO, WBS and SHC; the following process has been put in place.

» Asingle email should be submitted to both the APHIS-Master Data Requests
(Master.Data.Requests@aphis.usda.gov and MRP Billings Requests
(MRP.Billing.Requests@APHIS.USDA.GOV addresses.

» The email must contain all required documents for both areas.
> Copy of the signed agreement
> APHIS Sales Order Request Form
> Accounting Code Reguest Form

»  To eliminate duplicate effort, APHIS Master Data Requests will not reject requests

containing the above information as long as an authorized accounting code requester is
cc’d on the email.



[=] To facilitate the establishment of the Trust Fund (TF), WBS and SHC; the following
process has been put in place:
> Asingle email should be submitted to the APHIS-Master Data Requests

( ) and APHIS-Minneapolis Trust Fund Team
( )

> The email must contain:
> Copy of the signed agreement
>
> Trust Fund Account Set Up Form (US Tax ID if applicable)

NOTE: A screen shot to confirm ACMS entry is required to be sent to Mpls TF Team after the WBS is
established. The sales order cannot be entered until this item is received.
To eliminate duplicate effort, APHIS Master Data Requests will not reject requests containing

the above information as long as an authorized accounting code requester is cc’d on the
email.


mailto:Master.Data.Requests@aphis.usda.gov
mailto:MPLS.TF.TEAM@APHIS.USDA.GOV
http://www.aphis.usda.gov/mrpbs/systems/fmmi/downloads/AccountingCodeRequestForm.xls

[=] To add a new budget period to an existing TF SHC, the following is required to
be submitted to Master Data Requests:

> Accounting Code Request Form

> Proof that additional funds have been received, typically this consists of an email from
someone on the TF Team stating that new funds have been received.
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VERIFICATION

Presented By: Barrett Trimble



New SO Data Entry Verification

Display Sales Order

1. Header

2. Contract Data Tab

3. Account Assignment Tab


Presenter
Presentation Notes
Log In to FFMI to walk them through this.  This is on page XX in their binder.  
	WBS Element (i.e. AP.RA.NA45.72.0031) 


New Shorthand Codes Verification

USDA

e Unitgd States Deparment of Agrcultwre
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Recevable  CostManagement  Funds Management  General Ledger Management
Shothand Code Requests  Shorthand Code Evaluation
View Shorthand Code

Business Actity ~ Shorthand Codes: Add/Modify/View

{ [ Save as Vanant_ || Back | Ext|[ Cancel || System. || Execute || Get Variant.. | Program Documentaton

" Ditsplay Shorthand Code fo
Derivation Rukes


Presenter
Presentation Notes
Log In to FFMI to walk them through this.  This is on page XX in their binder.  
Agency = 34 (APHIS)
WBS Element = ie.  AP.RA.RX47.72.0080
Click Execute to run the report



New WBS Elements Verification

(Where Applicable)

Sse=—1 United States Department of Agnculture N
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable eG4/ EhELE=18 Funds Management General Ledger Management

Agency Cost Management Master Data Maintenance | Cost Management Administration | Cost Management Evaluation | Cost Management Reports

WBS Master Data Report

[4]¥

Business Activity Project Info System: WBS Elements Initial Screen
*Ucosma 2geme [enua]| | 4 _saveas Variant.._ [ Back | Ext][ Cancel [ System 4 | Execute |[ Get Variant.. || Other st

= 3 Project Systems

Database prof



Presenter
Presentation Notes
Log In to FFMI to walk them through this.  This is on page XX in their binder.  
WBS Element – i.e. AP.RA.RX47.72.0080
Click execute



CLOSE A SALES ORDER

Presented by: Pat Fucile

146



> Sales Orders should be closed when
either the Period of Performance (POP)
has expired or when all work is
completed if before the end of the POP.

> Closed means “zero” balance, which
means the SO amount, the expenses and
the billed amount are equal.



Before requesting a SO to be closed:

> Ensure all work has been completed and was completed
within the POP

> Ensure all expenses have posted to the SO

> \erify that all overhead has been run

> If SO isa RONA or an INTR, verify all bills are on a
“cleared” status.



Use the following reports to help reconcile the sales
order prior to closing:

> LIACR Report
> ROR Report



penditure, = |Total Reveni ~ [Billed Amou ~ |Mon Billable 1~ |Earned Unbilli-T |

2,116.5 0.00 0.00 65,118.58 32,689.00 32,689.00
2871770 287179 0.00 0.00 2871770 0.00 0.00
31,952.00 31,952.00 0.00 0.00 31,952.00 0.00 0.00

> The Earned Unbilled column shows positive balance
> Total Expenditures equals Sales Order Amount

> Determine whether amount in Earned Unbilled
needs to be billed

* Note, these examples are from converted FY11 sales
orders and may have issues due to conversion



Sales Order |VBAP Order
Amount = |Amount sump .
146, 66088 146 660_88 143,261.24 : 146 66088 146, 66088

52,990.00 52,990.00 43, 53 . 3, 53 46,447 .53 46,447 53
11.250.00 11,250.00 27057 . 270574 15,844 36 15,844 36
38.812.00 38.812.00 . 35,620.19 35,620.19

> Expenditures are less than Sales Order amount

> Earned Unbilled shows a negative number which
Indicated a credit amount

»> Determine iIf credit amount needs to be refunded



> Nothing matches

» Amount other than zero in Non Billable Column
and indicates an expense Is posted In such a way
that the sales order will not bill for It

= Posted on incorrect budget period 1111 vs 11 XX



Sales Order |VBAP Order
Amount ~ [Amount Consumptior = |Commitmer ~ |Obligatio ~ |Expenditure ~ [Total Revent = |Billed Amou~Y|Men Billable 1~ |Earned Unbill =
40,000.00 40,000.00 30, 0.00 30,002.86 40,000.00 40,000.00 -9,997 14
...y |Cost Elem... . |Cost element descr. E Value TranC...
6100002500  Other Services 40,000.00- ¢
6100002500  Other Services 9,997 14
5100002500 Other Services

6100002500 Other Services 9,997.14- ¢

6100002500 Other Services 30,002.86 |

30,002.86

30,002.86

> Sales Order Amount, Total Revenue and Billed amount all match
> Expenditures are less

> Is refund needed or an SU for expenses needed to put expenses back in
needed?



otior ™ |Commitmer ™ |Obligatio ™ |Expenditure ™ | Total Reveni = |Billed Amou ™ [Non Billable 1~ |Earmed Unbilli-T|FIM SO Unbill ~
0.00 0.00 0.00 99 323.03 99 323.03 0.00 -99.323.03 -99.323.03

> Sales Order amount and expenditures equal

> Earned Unbilled amount indicated whole billed
amount of expenses has been removed

»> Determine whether a refund iIs needed or iIf all the
expenses need to be SU’d back on.

Note: with current rules iIn FMMI , we can’t reduce the SO to less than
the billed amount.



otior ™ |Commitmer ~ [Obligatiol ™ |Expenditure ~ |[Total Reven ™ |Billed Amou ™ [Non Billable 1~ |Eamed Unbilli =T
I a9 7FT0 30 |'|g':| T Ly [a] |'|E':| T

JE:UUDU JE:UUUU s e | UUU UUU s b T Y s £0.0233. 10 £0.,0233.10 UUU UUU
72.700.00 72.700.00 69,981.13 0.00 0.00 £9,981.13 £9,981.13 69,981.13 0.00 0.00

> Expenditures and Billed amount match
> Earned Unbilled amount is zero

> Sales order amount is larger than the billed and
Expenditures and billed amount

= Send in a SO Request form requesting the SO be reduced
to Billed and Expenditure amount



1. Ensure Zero Dollar Balance / Perform Clean Up —
WBS and BP

2. Request Close of SHCs / \erify Close of SHCs

3. Request Close of WBS Element / Verify Close of
WBS Element (where applicable)



Instructions

1.

Ensure all collections and expenses are posted

correctly
see Daily Collections and LIACR for detailed report instructions

Verify OH was captured on all periods with expenses
see LIACR for detailed report instructions

Verify All Expenses Have Been Billed
see ROR for detailed report instructions

Reqguest SO Line Amount be Reduced to Consumed
Amount

see ROR for detailed report instructions

= Email to MRP.Billing.Reguests@aphis.usda.gov




Instructions (continued)

5. Ensure Zero Balance

see SOF PTD for detailed instructions

= Advance SO — Request Refund if needed see Refund Request for
detailed instructions)

o Email to Lucy.A.Currie@aphis.usda.qgov or
Jennifer.L.Elias@aphis.usda.gov

6. Reconcile Account Zero Balance (WBS and BP = SO Line Item)

see SOF PTD for detailed instructions



Instructions (continued)

7. Check Doc Flow for any uncleared items
see View a SO, Doc Flow for detailed instructions
= Research and resolve any uncleared items

o Email to MRP.Billing.Requests@aphis.usda.qov

8. Request to manually clear customer line items, F32
see Customer Line Item Display for detailed instructions

» Emalil to Katrina.J.Sopcyk@aphis.usda.gov




» Status
» Active = Open
» Deactivated = Closed

USDA

i United States Depanment of Agriculure _._
JFinancial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management  General Ledger Management
Shorthand Code Requests ~ Shorthan
View Shorthand Code

Shorthand Codes: Add/Modify/View

* Display Shorhand Code fo
Derivation Rules




= System Status
s REL ACPT = Open
o CLSD or CLSD ACPT = Closed

o REL LCKD-ALL = Locked (okay to use when minor error prevents Close
status)

:-.l'l_s..-l:-)—f15 Ul_uth St_ates Department of Agnculture : ] o
I Financial Management Modernization Initiative
Welcome  Accounts Payable  Accounts Receivable MeS4ELELREN8 Funds Management  Gener

Agency Cost Management Master Data Maintenance | Cost Management Administration Cost Management Evaluation |

Project Builder
[4]» [

EESSTNEN . Project Builder

» O Display Master Data — rerT——
| Menu 4 || 4 Exit]| Systema | Display
» O3 Display Cost Allocation bl | 4 Exit][system.]

Administration Bl Dd¥ EEE | @ »
» O3 Display Cost Allocation

Project Structure: Description Idh
Process

* Project Builder

* Display WBS Element Groups
» O Display RBAA Table




Instructions

1.  Determine which items need to be manually cleared to close the SO. These
must be:

= Only the items related to the SO you are trying to close.

= Balanced to zero dollars.

2. Send an email to MRP.Billing.Requests@APHIS.USDA.GOV asking for a
F-32 manually clearing. Example below.

iterm: Timea of 2 Document :
| symbaol /| Number i 3 o | I Joc Refarence
6 PM | RV 30006 3 | 10 108 e
C 00810895167 FOO04559

E A 3 09
_-D_I-
I I R ] L T ]




MAINTAINING ACCOUNTING
CODES



Only an authorized accounting code requester can submit a request to
update feeder systems .

Before a request is submitted, the following steps should be taken:

m \rify that the code has not been established for the feeder already. This can be done by
viewing the SHC in FMMI, use the “Viewing Shorthand Codes” document posted on the
web for guidance.

m  Confirm that the code is missing in the system where it is needed, many times the code is

available and something as simple as a typo makes it appear as if the code does not exist.
Remember, not all issues with locating codes in feeders systems are due to
an issue with FMMI. For example:

m  Just because a code cannot be found in webTA, doesn’t mean FMMI didn’t send it. If the
code is active in FMMI and the FAs are able to verify that the code was loaded to MASC,;
then the issue is with webTA and requires HR to submit a remedy ticket from their
direction to get the error corrected.



>

If a shorthand code is not working in a feeder system (i.e., WebTA,
GovTrip, IAS), it is either because the feeder was not included on the
request or something unknown happened and the code is no longer
working. You should verify that the SHC has been created in FMMI for

the specific feeder.

To update/reset a feeder system for a SHC, an authorized accounting
code requester must send an email to APHIS-Master Data Requests
(Master.Data.Requests@aphis.usda.gov) providing the following:

» Shorthand Code: 55WSWR0808WLDMGMTWLSVGE1234

» System to be added or reset:
» SmartPay2/WEX
> WebTA

> IAS
» ETS2/CONCUR - provide the 7 character ETS Org



The National Finance Center (NFC) constantly request that agencies close inactive codes to
reduce the amount of unnecessary data in the being held by the feeder systems (i.e.,
WebTA, SmartPay2, WEX, GovTrip).

Beginning the second quarter each year, programs should be reviewing their no-year SHCs.
At a minimum, SHCs more than three years old should be reviewed (i.e., 12XX and prior).
Codes that are more than five years old will be automatically deactivated by the FAs unless
notified otherwise by the programs.

To deactivate SHCs a program accounting code requester should provide a list of the codes.
The list should only contain the SHCs to be deactivated with no reference to any feeder
systems. The lists should be submitted to APHIS-Master Data Requests
(Master.Data.Requests@aphis.usda.gov).

Note: SHCs will remain active for the MASC feeder for one year to allow payroll or other
documents to process through.



>

Programs should deactivate reimbursable/trust WBS’ when they
are no longer needed. Programs must be sure there are no
outstanding documents that will be using the WBS. Once it has
been closed no further activity can take place.

To close a WBS the program an accounting code requester must
send an email to APHIS-Master Data Requests
(Master.Data.Reguests@aphis.usda.go ) stating that the code
will no longer be needed and the accounts (SOs) have been fully
reconciled.
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GENERAL LEDGER OVERVIEW



The FMMI General Ledger follows the structure mandated by
the United States Standard General Ledger (USSGL).

> The USSGL provides a uniform Chart of Accounts and
technical guidance for standardizing federal accounting

> The USSGL contains five major sections:
» Chart of Accounts
» Accounting Descriptions
» Accounting Transactions
» USSGL Attributes
> Report Crosswalks



The Chart of Accounts provides the basic structure for the USSGL,
Incorporating both proprietary and budgetary accounts.

Assets Proprietary Debit
Liabilities Proprietary Credit
Net Costs Proprietary Credit
Budgetary Accounts Budgetary Debit or Credit
Revenues and Other Financial Sources Proprietary Credit

Expense Proprietary Debit

Memorandum Accounts (Credit Reform) Proprietary Debit or Credit

Agency Statistical/Memorandum Accounts Proprietary Debit or Credit




@ FMMI uses the four-digit USSGL accounting numbering system. FMMI also
captures a lower level of detail by expanding the standard numbering system by
sub-account and BOC/RSC.

1010320000

5200000202

6100002670

@ This expanded numbering system allows subsidiary accounts to be created for
USSGL accounts. These accounts roll up to the 4-digit USSGL accounts.



[=] As part of the monthly activities, various transactions such as accruals
and G/L adjustments are recorded and processed through the G/L Posting

Model, as follows:

> A G/L Adjustment is a corrective action to an accounting error identified
as a result of reconciliation or other detailed analysis

» This adjustment is processed as a direct entry using the Create Parked G/L
Account Document transaction

> The accrual entry is processed as a direct entry by the General Ledger
Processor, using the Create Accrual transaction.

[<] FMMI uses G/L posting models to derive dependent characteristics. It
performs validations for each entered FI document line item, and if any
of these validations fail, FMMI prompts the user to correct the relevant
item. FMMI automatically creates the budgetary ledger postings from
the proprietary postings derived by the posting model.



* BUREAU OF THE

N Fisal Servie

Home FAQ's Training & Events Publications Programs About Us

» USSGL Homepage

» Frequently Asked
Questions

» USSGL Archives

» USSGL Meetings

» Agency Contacts

» USSGL Division Contacts
» |ssues Form

» About the USSGL

» Transfers Logic Model

USEG The cornerstone
of financial systems
Standard General Ledger

USSGL Document Library:

» TFM Summary of Changes GETEGL

USSGL Accounting Guidance:

« USSGL Implementation GuidanceGEIK
Fund Accounting Guide

A-Z Index Navigation Help

Updated October 02, 2014

Receive E-Mail Updates

» Subscribe to Updates

« Revise Subscriptions

>

>

USSGL Main Page

USSGL Common
Questions:


http://www.fms.treas.gov/ussgl/index.html
http://fms.treas.gov/ussgl/questions.html

HELPFUL HINTS
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Mews & Updates

* Bl Availability
* FMMI Current System and Interface Status
+ USDA FMMI Homepage

Key Information

Access for New Users

ﬂ Appropriations Law FAQs

FMMI Reporting Information

MD Quick Reference Guide




Where to go with questions:

1)
2)

3)

4)

Supervisor
Program Budget Office
Questions on Master Data -

All other FMMI related questions -


mailto:Master.Data.Requests@aphis.usda.gov
mailto:mrpbs.fmd.fa@aphis.usda.gov
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FMMI INTRODUCTION

Presented by Barrett Trimble



inancial Management Clie...

USDA

=-__—— United States Department of Agriculture
_ National Finance Center

28 ]

Client Services Publications

jal Application

=
93

NF

Recent Fi

FMMI S

FMMI Bl 5

FMMI Bl §


https://nfc.usda.gov/ClientServices/FMS/

0 O v & Identified by Entrust ¢ 53 Financial Management Client ... é) eAuthentication

File Edit View Favorites Tools Help

USDA United States Department of Agriculture
@l USDA eAuthentication

Home : About eAuthentication ;| Help | ContactUs : Findan LRA

You are here: eAuthentication Home > efuthentication Login

[ Quick Links — _
STt N eAuthentication Login

I Create an account

+ Update your account LincPass (PIV) ? || UserID & Password  ?

Administrator Links
User ID:

b Local Registration CLICK HERE TO

| Authority Login Password:
LOG IN I forgot my User ID | Password

LincPass (PIV)
Change my Password




Windows Security

Select a Certificate

Issuer: Entrust Managed Se

PIV Authentication - BARRE..
Issuer: Entrust Managed Services 55.
Valid From: 5/29/2013 to 5/28/2016

Click here to view certificate prope.




ActivClient Login

Activldentity
ActivClient

Please enter your PIN,




Y

rmi.usda.gov/

File Edit View Favorites

USDA

= Uljitetl St;tes Department of Agriculture . .
Financial Management Modernization Initiative

Tools  Help

Welcome Accounts Receivable
EMMI Home

FMMI Home

Accounts Payable Cost Management

FMMI

P
l,:;," Transforming Financials at the People's Department

2 Financial Management Client ..,

M FMMI Home - FMMI Portal %

Funds Management  General Ledger Management  Interfac

This is a United States Department of Agriculture computer system, which may be accessed and used only for official Government business (or 3
of this computer system may subject violators to criminal, civil and/or administrative action. All information on this computer system may be inter
purposes, included criminal investigations. Access or use of this computer system by any person, where authorized or unauthorized, constitutes ¢




I ‘ﬁ Financial Management Client ... | " FMMI Heme - FMMI Portal

ent  Funds Management  General Ledger Management  Interface Table Maintenance

Add a Favorite

Add a Favorite

@

LLL | Fovortes | Feeds History

Purchasing  Base Role  Microsoft Websites
. MSN Websites

. Mew folder

| Websites for United States
, Windows Live

A

@ APHI Intranet Home Page

[

age as afavorte. To access your favortes, visit the

[0S WL M| Home - FMMI Portal
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FMMI REPORTING

Presented By: Barrett Trimble



Path = Role Assignment

Role Request Consideration - A123/Internal Controls, Separation of
Duties

The binder should identify every FMMI role you may need to
perform your job in relation to SOs.

You may request needed roles through your FMMI program lead or
your supervisor. They will need to submit the request to APHIS-
MRPBS FMD Security <aphis-
mrpbsfmdsecurity@aphis.usda.gov>.

The below links may help you decipher roles needed:
= FMMI User Roles Detail
= FMMI Roles Overview




>ECC

>BIl

>HANA

>BOBJ

>Bl Favorites — BEX



ECC
> Real Time
> Drill Down Capabilities
> Similar to Excel

Report Type Example = ECC— located under “Reports”

Uited States. Depantmend of Agncultuie
Financial A gement Modermzation Initiative

Welcome  Accounts Payable  Accounts Receivable s(EIAIELELC @ Funds Management  General Ledger Management
Agency Cost Management Master Data Mamlenanca Cost Management Admanisiration | Cos! Management Evaluabion Cost Management Reports

Line Items - Actual Costs/iRevenues
ils i

| omessacomy [ Display Project Actual Cost Line Items
S Kt T | el 4 Save s voris Bk ] 6] Cancet




=1

> Not Real Time, a day or so behind (date is in upper
right hand corner of report)

Report Type Example = Bl — located under “Bl Reports”

!‘-JE_Q& United States Department of Agrculturs
LI Financial Management Modamizaticn Initiative

Walcome  Accounts Payable
Financial Reports | Evalualion

Overview

Accounts Receivable Cost Management  Funds Managament

Detail Trial Balance (BF)
This report displays a detail view of the Standard Trial Balance by providing
additional selection paramealers and dnll-down criteria

Standard Trial Balance
This repornt gives you the beginning balance, debit, credit, and ending
balance for both proprietary and budgetary General Ledger accounts

Status of Funds GL ___J
This report provides year-to-date budget and actual activity by fund. The
report displays the Oniginal Authority (USGLIATiog, 42xx and 43:xx),

Undistributed Appropriation (USGLI4450), Undistributed Apportionment

—
BOA.) General Ledger Managoment Reports | HANA Genoral Ledger Management Reports | Bl General Ledger Reports

Un-liguidated Obligations Detail Report

The Un-liquidated Obligations Detail Repo
cbligations, liguidating activity and outstan
by Fund, Purchase Orders, Funds Commit
Chligations are presentad at a line item de
on the last activity posted against the oblic

Status of Funds Project-te b

This reporn provides project-to-date budge
The report displays the Original Authority |
Undistributed Appropriation (USGL450),
(USGL4510 and 4590), Available Authorit
4850 ), Commitments (USGL4Txx), Oblig:
Expenditures (USGL48xx) by fund

Transaction Register Datail
This report provides a detail analysis of Fe
standard FMMI accounting elements




HANA

> Real Time ECC Reports
> Created by APHIS staff or USDA Headquarters
> AR does not have any HANA Reports created currently

Report Type Example = HANA — located under “HANA Reports”

Uneted Stes Departmant of Agriculiure
C__IFinancial Management Modermization Initiative
Welcome  Accounts Payable Accounts Receivable Cost Management Funds Management Reliil=e BRsGTIl0 BT il=118

Fmnancial Hepﬂrl‘a | Ewvaluation | BOBJ General L Ddﬁf!l Manad_'.u?monl RDPCIHS- | HAMA Gemeral LEdnEvl' lunagamenl HEpQﬂ!- | Bl Genaral L edgnr Reports
Overview

L]

Bgs  lransaction Register Report e Short Hand Code Report
1QJ The purpose of this report is to list the individual line tems that have been posted \ The shorthand code is an alphe

i the 95 ledger table. The 95 ladger items represent all postings against the 55, charactars that is used in comb
96, and 8T ledgers. Therefare, this report can be used to display 56 and 37 line store a combination of accounti
itern information. elements are used to post finar
HANA Shorthand Code Report
codes by legacy Agency Code .

Trial Balance by Fund at GL Account Level Report Spending Detail

A General Ledger Management report that details the Trial Balance by Fund, by The Spending Detail Report pre
Fiscal Period range at the SGL account level. This report is used by USDA to Ledger data for spending activil
check various fund balances throughout the fiscal pericd and year. The document Funded Program, Fund, Vendo
ling is the lowest level of dnll down. The GL account level drill hierarchy is 1. SGL Obligating Document Number, .
Account, 2. Period, 3.Reference Documant, 4. Transaction Number back ECC.

The main source table for this repont is FMUSFGT.




BOBJ

> Not Real Time, a day or so behind (date is in upper right hand corner of

report)
> Created by APHIS staff

> AR does not have any BOBJ Reports created currently

Report Type Example = BOBJ —located under “BOBJ Reports”

nited States Department of Agriculture
__JFinancial Management Modernization Initiative

Welcome

Accounts Payable  Accounts Receivable Cost Management

Funds Management

General Ledger Management

Fmancial Reports | Evaluation | BOBJ General Ledger Management Reports | HANA General Ledger Management Reports | Bl General Ledger Reports

Overview

Cash Balance Statement Report

This Cash Balance Statement Report will provide summary information
on the status of actual and projected cash within Suspense/Deposit
Funds, Trust Funds, Rewvolving Funds, Receipt Funds, and
Reimbursable Funds at the Allotment Organization level. Data is
identified by Fiscal Year, Division/Allotment Organization, Treasury
Symbol, and Fund. Data is further identified by Reporting Category
(Funded Program) and Organization (Fund Center) within each
program.

Earned Revenue Report

This Earned Revenue Report will display revenue activity for Timber
Sales Accounting System (TSA) on a menthly and year-to-date basis.
This is a non-cumulative report, which means all periods to be included
in the report must be specified. Eg. 1,234 = YTD.

The Spending Detail Report provide a detal!ed analysis on General
Ledger data for spending activity by Budget Period, Fiscal Period,
Funded Program, Fund, Vendor, Document Type, Reference
Obligating Document Number, and FMMI Document Number.

Finance Dashboard

The Financial Management Dashboard prc
the Eudgel Execution for FAS when for ap
activity. It will allow users to view the entire
flowhifecycle across the fiscal years, Fisca
every program area. It also provides a mel
through the entire reimbursable agreemen
will include ability to review Earnings, Billir
any specific time period.

Budget Fund Revi rt

The Budget Funds Re report provides
Budget by program areas and budget activ
data from both GL and FM tables in an aul
to provide users a more complete picture ¢
for manual manipulation and provides a sr
any given time period. This will be benefici
for upcoming year forecasting.

Open Accruals

The Open Accruals report will provide all ti
The raport is required 1o help manage acc
for reversal but have not reversed.




Bl Favorites - BEx

> Not Real Time, a day or so behind (date is In
upper right hand corner of report)

> Created by APHIS staff

Syutem

BEx Porfiodo > APTGS Hegorty > Accounts Recervable Reports
Descrgdon —

¥

| () open Cooot merms
J [P} Open Croct Momo Wit Biank Ievoce Reference
_J a Open Reces sties by Budge! Penod - Vea End
J [ Payroa_Repon
; J [#) Reascon Cote RENWRED 0113

| [ Retesrea Dete 011

__l [ Rescure Bng Cuntomer Actvity Repent
| a Rusonics By Detsd Repon by WEBS




FOB (FMD Mpls) currently only reconciles to
ECC and Bl Reports.
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SALES ORDERS
INTRODUCTION

Presented By: Pat Fucile



Sales Order - A document that is generated by the seller to authorize the
sale of products or services on receipt of the customer’s order.

Purpose:
@ Businesses use SOs as a way to forecast or track sales.

@ Can be used to track specifics of the agreement (dates, description,
etc.)

@ Used in the APHIS OH and RRB processes

Not Used for:
@ Capturing costs (WBS Elements do that)
@ Capturing collections (Customers and Bills do that)
@ Purchasing (Purchase Orders do that, and are used with Vendors)



Begins with 32
FMMI Fund APO01600AR
Non-USDA Federal Agencies
Budget established when SO is entered
Bills are processed through IPAC



INTR — Inter-USDA Agency

Begins with 36 @

FMMI Fund APO01600AR
USDA Federal Agencies
Budget established when SO is entered
Bills are processed through IPAC

[ [ [ [ [



[ [ [ [ [

ROWA - Reimbursable Order with Advance

Begins with 33 R
FMMI Fund AP0O01600AR
Commercial Customers
Budget established with collectionsazzsi s
No bill or statement to customer




ROWE - Reimbursable Order with Exceptlon

Begins with 61
FMMI Fund APO01600AR

Commercial Customers, Unlver5|t|es State and |
Local Govt entities

Budget established when SO is entered

RRB Bill Mailed Monthly or Quarterly (except
WS OTC Accts — those are not mailed)




[ [ [ [ [

TOWA — Trust Order with Advance

Begins with 37

FMMI Fund AP008226AV
Commercial Customers

Budget established with collection(s)
Customer statement emailed monthly




Purpose

m Over the Counter (OTC) Sales Orders were
established to account for all WS and AC
reimbursable sales without creating an individual
Customer Account and Sales Order. These may
Include, but are not limited to, customers paying at
the time of service, small dollar amounts, and/or
one-time transactions.



5 main differences from regular ROWE:s:

m Customer Number per State

Account Statement Customers
Collections post to Customer Number
RRB Bills are Not Mailed

[=]
[=]
[=]
m FIFO picks up collections, if open bill



Display Reimb w/ Exception 6100008114: Overview
[Merns 4| [Back ] [Ext] [ Cancel | 57 Display document fiow | [ Status overview | [ Display sold-to party | [ Header cutpul preview | [ Orders |
et vaoe 90,405, 46 [USD
WILDLIFE SERVICES GEORGIA OTC / ATTN BCT/ MINNEAPOUS . T

WILDLIFE SERVICES GEORGIA OTC | ATTN: BCT / MINNEAPOLIS

PO date 10/29/2013 a

B detal Crdering party Procurement Shipping
Riq delrv date D 10/29/2013 Deirver Plant

Confract starl Contract end

Tolal Weight
Deivery block » Volume
Billing block v Pricing date
Payment terms Net 30 Incolerms

Order reason

10/29/2013

Sales area APDO /| AGT AG APHIS USDA USDA

AN fiems

Mem  Maleidl  Descrigfon  WBS Blement Crcy . Pel RCa CaTy CRTD BLCK OFf
10 REIME OTCS GOERGL AP.RA.OTCS. WS.ER13 1

D AFDD & REME




Account Statement Customers

[Menu 4| B [Back |[Exit][ Cancel | [ System 4 | [ Other Customer | [ Display -> Change | [ General Data | [ Sales Area C
Cuslomer 3365613 WILDLIFE SERVICES GEORGIA OTC MINNEAPOLIS
Company Code UsSDA  US Dept of Agriculture

Account Management Payment Transactions -~ Cormrespondence
Dunning data
Dunn. Procedure Dunning Block
Dunn.recipient Leg dunn.proc
Last Dunned Dunning Level
Dunning clerk Grouping key | Dunning areas.. |

Correspondence

Account Statement : —




= RRB Bills are not mailed.

= Collections Post to Customer Number and
Suspense Fund (AP0006501A), and stays there
If no open bill.

m FIFO posts collections nightly to the oldest
open bill(s).



SO > COLLECTIONS

SALES ORDER
O _, | BUDGET
Budget Period CREATE D

RRB (BILL) RUN | <

P

OTC

‘ NOT MAILED

COLLECTION
RECEIVED

/ N\

NO EXPENSES EXPENSES
NO BILLS OPEN BILLS

Posts to Customer ‘s
Post to Customer Oldest Open Bill

and Suspense Fund (FIFO)

EXPENSES
ENTERED

OH RUN

ALL OTHERS

MAILED |

COLLECTION
RECEIVED

/N

NO EXPENSES EXPENSES
NG BILLS OPEN BILLS

Post to Customer

e SUSRETE Posts to Bill



SO = RRB (Bill) RUN

[ SALES ORDER ]__) COLLECTION
r RECEIVED

Budget Period

]—')[ DPR REQUEST ]——)[ DP POSTING ]

[ BUDGET J< ‘

CREATED

|

EXPENSES
[ ENTERED ] ’[ OH RUN ]

[RRB (BILL) RUN]

Y\




SO > COLLECTIONS (Part 1)

SALES ORDER BUDGET EXPENSES
—> —> —>
[ s i J [ CREATED ] [ ENTERED J [ OF RUN J

[RRB(BILL) RUNJ < ‘

|

|

4 )
NFC DOES BILL

TRANSMISSION

RUN
- J




SO > COLLECTIONS (Part 2)

NFC DOES BILL
TRANSMISSION

—_ RONA
(non-USDA)

v O\

INTR
(USDA) :
Failed?
Success? REJECTS TO
FOB BILLINGS
F((:SCL;E/(;T[;OI-\' FOB BILLINGS &

V19 l<«| AP-RESEARCH/
N_FC FUNDS CORRECT ERROR
TRANSFER

v

COLLECTION

POSTS TO BILL

Cust No Begins w 7

Failed? Success?
REJECTS TO TRANSFERS TO
FOB BILLINGS TREASURY
FOB BILLINGS COLLECTION
RESEARCH/ RECEIVED via
CORRECT ERROR IPAC FUNDS
TRANSFER
v
COLLECTION

POSTS TO BILL

Cust No Begins w 5



Expenses Reduced - Refund

[ EXPENSES ]

S —> | RRB (BILL) RUN
REDUCED [ OH RUN ] [ ( ) ]

" NEGATIVE EXPENSES |
GREATER THAN
POSITIVE
EXPENSES?

O~
YES.

CREDIT MEMO NO.

/ CREATED, BILL CREATED. \

CREDIT MEMO
REJECTED.

PROGRAM
N\, | TOREQUEST
REFUND IF

NEEDED
\_ v
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SALES ORDERS

Presented by: Pat Fucile



Displaying a SO in FMMI provides a process to
verify information pertaining to the sales order.

of Agricuiue
Modermzabon lmbatve

= Header Section

= Line Item Detall
‘ Display Sales Order: Initial Screen
= Doc Flow N (=

[ Vi TAS / BETC Data
| ol party
Devery
Bilwg) Dotument
WS Elemeni

[ fisews |



Presenter
Presentation Notes
Log In to FFMI to walk them through this.  This is on page XX in their binder.  


TAS OVERVIEW AND
EXAMPLES

Presented by: Pat Fucile



TAS = Treasury Account Symbol
Agency Code + the Funding Source

Example: 12X1600
12 = USDA
X = No-Year Funding
1600 = Salaries and Expenses, APHIS



FAST = Federal Account Symbols and Titles
Searchable PDF (ctrl + F)

th Inspe:
nd Plant Health L

July 2014 TIL 51 14-02

http://www.fiscal.treasury.qov/fsreports/ref/fastBook/fastbook

home.htm




Interagency/intra-agency Agreement

BUYER i SELLER

1A, Department Dept of Transportation

28,  Agency Maritime ﬁdmunas_lrnmn
3A.  Office JRRF MAR 615.5

4A. OBLIGATIONNUMBER  [DTMAS1X15R24

BA. Apency Location Code (ALC) {69170001

8A. Data Universal Numbering Sys. # (DUNS) 628421726

TA. Tax identification # (TIN) 3?-1 5‘3—1429 . Tax identification # (TIN) 1-0656271

. . Treasury Approp. Fund Symbel (TAFS) 559}..1?13 __|sB. Treasury Approp. Fund Symbol (TAFS) |-1?_.l-'l EEII:} -

rading Pannar Lode . Trading Panner Code

10A. Accounting Classification Code Acczuntng Classiication Code spe helow

MENTNUMBER 15-7251-2717-1A
g Location Code (ALC) 12403400
Data Universal Numbering Sys. # (DUNS)  [829-33-2450




10. SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, SHIFPING 11. GRAND TOTAL
. INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF GONTRACTS AND RELATED DOCUMENTS. $216,304.00
12. TRANSPORTATION ALLOTMENT (Used if FOE Contracior’s plani) 13. MAIL INVOICES TO (Payment wil be made by)
DFAS Columbus
Marine Corps Vendor Fay

PO Box 360022 PAY OFFICE DODAAD

Columbus, Ohio 43238-8022 US MS50169

14, FUNDS FOR PROCUREMENT ARE PROFPERLY CHARGEABLE TQ THE ALLOTMENTS SET FORTH BELOW, THE AVAILABLE BALANCES OF WHICH
ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE.

| LIMIT/ SUBHEAD | SUPPLEMENTAL ACCOUNTING CLASSIFICATION | ACCTG STA DODAAD|  AMOUNT |
AR |  Bssi | 252 60169 067442 2D M50168 SMPFEFVIFEHR DETa43 | 521630400 ]
|_SON Mdeeeomeeele? =~ 0 0 0000000000000 oo




Treasury Account Symbol (TAS)
FETICT & EET

11. Cost Structure/ Account

12, Business Event Type Code

13. Requisition Mumber for Buyer/Project Accourt for
Seller:

14, Contract Line Namber for Buyer' Proposs! Namber or
other data for Seller

15. Buyer provide Expiration of Funding Source (Date or
indefinite)

Sa, 1441036
U, DIULLLY S

11a, PX.PO1597438

124, DISB
13a. 0040165424

14a, N/A

15a 1 January 2014 to 30 September 2017

8b. 929332450

Sh. 1241600
10k, 13105900.0200

Ib BP 4XX: APRANX11.72.0046: $25954;

AP RA POOL WS ER11: $2855; AP WS IDCT.11: $2855;
12b. COLL AP RAOVHDAG: $1336
13b

14b, N/A

15b. MOTE: Seller, ensure project completion by this date
(Seller must not incur additional costs) See Block 15a




IAA Order

TAA Number FA51 5-101 - QQUU -

Servicing Agency’s Agrecment

GT&C # Order# Amendment/Mod # Tracking Number (Optional) 15-3000-0482-1A

Line Number

Requesting Agency Funding
Information

BPN + 4 {Dptmml}

" Additional *’w..nunllrla

Classification/Information

{Optional)

Requesting Agency Funding Expiration Date
09-30-2015

{ MM- DD-YYYY

{1515/ AFI]NEGGAR { APOOAGREIM EURUUU !
|APMRFME027 / AP.RA.FMRA.03

Requesting Agency Funding Cancellation Date
09-30-2020
MM-DD-YYYY
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Billing and Expenses
SO Overhead

SO Reports
Collections

Budget

Hands On


Presenter
Presentation Notes
Set expectations for them.  
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RESOURCE RELATED
BILLING

Presented By: Pat Fucile




= Resource Related Billing (RRB) Is a standard SAP
term used for billing Sales Orders.

= RRB runs off of one table in the background of
FMMI, which 1s GL based. OCFO maintains this
table for all of USDA.

= RRB captures all billable expenses. Non billable
expenses include things like depreciation expense
and accruals.
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OVERHEAD

Presented by: Pat Fucile



SO OH is a percentage of eligible expenses.

Eligible expenses for OH include all billable
expenses, less OH. (RRB includes all eligible
expenses including Overhead.)

FMMI SO OH Calculation

Total Eligible OH Expenses for Period
X OH Rate

= Overhead Charged on Account for
Period




SO OH Rates
WS SO Overhead percentages range from 0% to 27.15%.

= 0% OH = all OH was walved In the agreement (this Is rare
and requires Administrator (or designee) approval).

= 5.15% = WS waived their OH In this agreement as this
amount is solely for MRPBS.

= 16.15% = regular OH is included in this agreement.

m 27.15% = regular OH plus pooled job costs are included In
this agreement.

Percentages in between any of the above signify some range of
variation from the above listed standards.



Direct vs Indirect Costs

= Direct costs are those that are directly attributable to a project
In full expense amount (i.e. program payroll, project supplies,
etc.).

= Indirect costs are those that are not directly attributable to a
project in full expense amount (i.e. Admin support, equipment
repairs, etc.).

Pooled Job Costs (PJC)

= Pooled job costs include any item of expense that may be
directly identified with a particular project or program, and is
distributed across all identifiable projects or programs to
which it pertains (i.e. spreads truck cost to multiple projects).

*Note: All portions of the FMMI WS SO OH rate are often referred to as just
OH or Indirect Costs, but may also contain PJCs.



Instructions

@ STEP 1: To obtain the total eligible OH expenses for the period, run
the LIACR Report for the appropriate

= WABS Element
= Posting Date Range
= Choose layout /WS OH RECON

@ STEP 2: Filter to the appropriate BP, if needed
@ STEP 3: Multiply this total by the OH Rate on the account

@ STEP4: This total should equal the total OH charged on the account
for the period



Instructions

m STEP 1: To obtain the total OH charged for the period, run the
LIACR Report for the appropriate:

= WBS Element

= Cost Element 6100980000 (OH GL)
= Posting Date Range

= Choose layout /WS OH CHRGD

m STEP 2: Filter to the appropriate BP, if needed
m STEP 3: This total should equal the total OH charged on the

account for the period

*NOTE: OH charges show as CT doc types in FMMI




Instructions

m STEP 1: To obtain the OH split for the period, run the LIACR Report as follows:
= AP.RA.* and AP.WS.*

= Cost Element 6100980000 (OH GL)
= Posting Date Range
= Choose layout /WS OH SPLIT

m STEP 2: Filter to the appropriate BP, if needed
m STEP 3: Review the results for the appropriate WBS element

m STEP4: This should show the OH split for the account for the period

*NOTE: If you know all of your needed WBS elements, it would be best to limit the

report to just those when running, or to use the wildcard trick (see FMMI Tips and Tricks)
to lessen the results.




OH Sender/Receilver Table

There is an OH Sender/Receiver Table in FMMI which defines the
OH split based on Fund/Cost Centers, the OH Costing Sheet, and
the OH Key.

Welcome  Accounts Payable At N LS00 Cost Management  Funds Management  General Ledger Management  Interface Table

Sales Order Process | Sales Order Billing Process | AR Process | AR Approval | AR Evaluation | AR Reports | Sales Order Reports | Overhead Allocation Proce g | Customer Cor
Split OH Table Maintenance

4] 1

~ Display View "OH Receiver Budget Address": Overview
¥ [ Process Overhead Allocation » [B i . [ Select Block

[ Maintain Split Overhead Rules
* Split OH Table Maintenance Dialog Structurs
~ [] OH Sender Rules : Doc. Type

myPortal Favorites BN {7 OH Receiver Budget Addr | Costing Sheat

~ O AR Invoice Functions T
Approve and Post AR Funds Center APWS
Documents
Change AR Document
Create AR Invoice

Create AR Reversal
Document 2 APWSER APDD1600AR | } \POOAGREIMEUROD! / 23

Display Account Balance 3 APWSH APOD1600AR AP \POOAGREIMBURDD AP.RAPOOL WS ER23

OH Receiver Budget Address
Seq. No Recv Fund Cir Recv Fund |Recv CsitCn |Recv Func Area Recv WES % OH Rale
1 AP APOIMG00AR APMROODDDI APDOAGREIMEURDD AP RA OVHD AL 3




Instructions

m STEP1: To obtain the OH earned by WBS Element,
run the LIACR Report as follows:

= WBS Element (i.e. AP.RA.POOL.WS.ER36)
= Cost Element 6100980000 (OH GL)
= Choose layout /WS OH SPLIT

m STEP 2: Filter to the appropriate BP, If needed

m STEP 3: This should show the OH Earned for the
WBS Element and BP(s)

Note: OH earned shows as a negative expense in FMMI. This is where
you see it in the SOF PTD as well, as a negative expense




Instructions

m STEP 1: To obtain the OH spent by WBS Element, run the
LIACR Report as follows:

= WBS Element (i.e. AP.RA.POOL.WS.ER36)
= Choose layout /WS OH SPENT

m STEP 2: Filter to the appropriate BP, if needed

m STEP 3: This should show the OH spent for the WBS Element
and BP(s)

*Note: This report does not include Commitments or Obligations,
which do affect budget availability. Use the SOF PTD or ULO to
review any Commitments or Obligations also affecting your
account.




Instructions

m STEP 1: To obtain the OH availability by WBS
Element, run the LIACR Report as follows:

= WBS Element (i.e. AP.RA.POOL.WS.ER36)
= Choose layout /WS OH AVAIL

m STEP 2: Filter to the appropriate BP, if needed

m STEP 3: This should show the OH available for the
WBS Element and BP(S)

*Note: This report does not include Commitments or Obligations,
which do affect budget availability. Use the SOF PTD or ULO to
review any Commitments or Obligations also affecting your
account.




m These ECC LIACR Report layouts were
created by FMD for both FMD and WS use.

= Let’s collaborate to make these layouts as
efficient and effective (into the best format)
as possible for both parties.

m See FMMI Tips and Tricks for more
Information regarding layouts.



The LIACR Report provides the FMMI expense
documents posted to WBS Elements.

> Layout = 1_USDA_RRB?2

% United States Department of Agriculture e
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable M*-S4NEGERITICHIM Funds

Cost Management Evaluation | Cost Management Reports | Bl Cost Management Reports

Line Items - Actual Costs/Revenues
4] ¥] q

" | Dispiay Project Actual Cost Line items

» (7Cost Management I@ {| |:|| Save as variant f

w [qProject Systems
= Structure Overview Report
* Project Structure Overview Database prof. 01
Report
s VWHE Iaster [1ats Hepor
Costs/Revenues



Presenter
Presentation Notes
Log In to FFMI to walk them through this.  This is on page XX in their binder.  
WBS Element = i.e. AP.RA.RX34.72.0035
Select Posting Dates = i.e. 04/01/2014 to 07/31/2014
Layout = 1_USDA_RRB2



SALES ORDER REPORTING

Presented by: Barrett Trimble
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= Accounts Receivable
= Sales Order Reports
o Execute Sales Order Reports
Reimbursable Orders Report

SD

a8 | rited States Department of Agriculiure ‘ e
Financial Management Modarnization Inifiative

Welcome  Accounts Payable ‘Accnunts EVEL M Cost Management

Funds Management  Geperz

Sales Order Process | Sales Order Billing Process | AR Process | AR Approval | AR Evaluation | AR Reports | Sales OrderRep_orl
Reimbursable Orders Report
[4]H

Business Activity

¥ [ Execute 3ales Order Reports

Qvey

_  Reimbursable Orders Report
|:|{ Save as \arniant... Cancel || Syste

* Orders within Time Period Report Selection Criterion

* Incomplete Orders Report Input Parameters
* Ligt Billing Documents Report Business Area

xecute | | Get Vaniant...

LLosad Sollaative Run Saaoc Fiscal Year
* Reimbursable Orders Report Salss Orders

myPortal Favorites =]~ Fund




USDA

United States Department of Agriculture

S
LI Financial Management Modernization Initiative

Welcome  Accounts Payable WSS SHSETE0E AW Cost Management  Funds Management  General Ledger Management  Interface Table Mainten
Sales Order Process | Sales Order Billing Process | AR Process | AR Approval | AR Evaluation | AR Reporis | Sales Order Reports | Overhead Allocation Processing |

Reimbursable Orders Report
[4]¥] q
Business Activity Reimbursable Orders Report
+ [0 Execute Sales Order Reports
" List of Sales Orders Report
* Orders within Time Pericd Report Selection Criterion
* Incomplete Orders Report
® List Billing Documents Report Business Area

[ Menu || | 4 [Save asVariant._ || Back | [ Ext || Cancel | [ System | [ Execute || Gat Variant...

* Log of Collective Run Report 150
" Reimbursable Orders Report Sales Orders

myPortal Favorites Fund

Budgat Period
» Vendor Master Data - —

Purchasing - XK03 Funds Center
* Ad-hoc Analysis Commitment Item

* Create Advance - VA Funcional Arsa
Doc/McGovernDole Funded Program

» Document Chain Report Req u I r‘ed Fle |d
* View Shorthand Code
~ OS50 Process
* Display Sales Order
¥ O350 _Billing_Process )
* Create Batch Billing WES costs without Sales Orders
* Execute Collective Y] Complex Projects
Billing_FAS
W DEFAULT
* Review Billing Requests - ;s s Onc
DP98 Selection Criterion ales Urder

* Line Items - Actual Layout Variant &l [ZWSLAYOUT
Costs/Revenues

= Split OH Table Maintenance

EISEIEEEE

Output Type
*) Without Advance
) With Advance

Different layouts available:




@ Ur]itad Stgtss Department of Agriculture _ "
Financial Management Modernization Initiative

Welcome

Accounts Receivable

Accounts Payable

Cost Management ~ Funds Management  General Ledger Management

Sales Order Process | Sales Order Billing Process | AR Process | AR Approval | AR Evaluation | AR Reporls | Sales Order Reports | Overt

Reimbursable Orders Report
[4]}] {
Business Activity

¥ [0 Execute Sales Order Reports
* List of Sales Orders Report
* Drders within Time Pericd Report
* Incomplete Orders Report

Ligt Billing Documents Report

Log of Collective Run Report
Reimbursable Orders Report

myPortal Favorites

Vendor Master Data -
Purchasing - XK03
Ad-hoc Analysis

Create Advance - VA
Doc/McGovernDole
Document Chain Report
View Shorthand Code

o

Reimbursable Orders Report

Save as \Variant...

I

Selection Criterion

Input Parameters
Buziness Area

Fiscal Year
Sales Orders
Fund

Budgeat Period
Funds Center
Commitment ltam
Functional Area

Funded Program

Qutput Type

i




Reimbursable Orders Report

[ Menu « || | 4 [Back | Exit ][ Cancel | System . | [ Detais ] [ Sortin Ascending Order | Sortin descending order | Set filter | [ Delete Filter || Total | | Subtotals...

Reimbursable Orders Report

User: BARRETT TRIMBLE

Date: 1002112015

Date: Without Advance

Selection Criterion: Business Area - AFD0
Funded Program : AP.RARX*

Buginess A Zales Orde | Line ltem|Funded Program * |Customer Level 2FP's  Fund Budget Per * [Funds Center |ContractE & Sales Orde|e VBAP Ord... =
!ﬁF‘II]'I} £100001405 10/ AP.RARX01.72.0003 0003134057 APOD1600AR | 09xX APWSERD101 123172013 70,00000  70,000.00
APOD £100009723 10 0003126995 APOD1E00AR  14xX APWSERDMO1 1213172018 70,000.00  70,000.00
APOD £100001408 10/ AP.RARX01.72.0005  00DDBO03935 APOD1600AR | D9xX APWSERD101 123172013 3500000 35,000.00
APOD £100009338 10 0006003935 APOD1600AR APWSERD101 1203172014 7,000.00 7,000.00
APOD 6100012358 10 0006003935 APOD1600AR APWSERD101 1203172015 7,000.00 7,000.00
APOD £100001407 10/AP.RARX01.72.0007 0003278908 APOD1600AR APWSERD101 Dai4/2014 16250000 162.500.00
APDD £100002520 10/ AP.RARX01.72.0010  00DOBO0O102 APOD1E00AR APWSERD101 D&/30/2012 4576075 457E0.7S
APOD £100003232 10 0003273180 APOD1E00AR APWSERD101 D9/30/2013 7,001.16 7,001.16
APOD £100003232 20 0003278180 APOD1600AR APWSERD101 D9/30/2014 232602 2,326.02
APOD £100010744 10 0003273180 APOD1600AR APWSERDMO1 D9/3072017 60,000.00|  &0,000.00
APOD 6100013260 10 0003278180 APOD1600AR APWS3ERD101 D9/30/2016 60,000.00|  60,000.00
APOD £10000251 10| AP.RA.RX01.72.0011 0003033013 APOD1600AR APWSERD101 01172013 400,000.00  400,000.00
APOD 3300000835 ( 0003055013 APOD1600AR APWSERD101 1A72018 80,000.00  20,000.00
APOD 6100006233 ( APOD1600AR APWSERD1D1 1172018 0.00 0.00
APDD 3300000835 | 0003055013 APOD1E00AR APWSERD1D1 D1AT2018 80,000.00  80,000.00




Sort in Ascending Order

Print (Cirl+P)

Goto

Views Export b

Seffings Send to b Spreadsheet

System b

Help kBt (Shift+F3)

T LT IET D I VU L T LY

Print Window Content —
Line Item |Funded Program Customer Level 2 FP's

About SAP GUI for HTML 10 AP.RA.RXD1.720003  DODD3134057 APO01600AR
APOD 6100009723 10 0003126953 APOO1G00AR  14xX
APOD 6100001406 10/ AP.RA.RXD1.720005  DDDE003933 APO01600AR
APOD 6100009338 0006003933 APODMG00AR  14xX

APOD 6100012353 10 0006003933 APO01600AR  15XX




Reimbursable Orders Report
[Menuaf[ |4 Ex

Sort in Ascending Order

Save list in file...

In which format should the list

be saved 7

| Rich text format
() HTML Format
() Inthe clipboard

Sortin o




Reimbursable Orders Report

Encoding

{




Reimbursable Orders Report

|".l1l"r||J.l I— { -E Cancel

Edit Print (Clri+P)
Goto

\igws Export

Settings Send fo

System

Help Exit (Shift+F3)

ELE NI LTI T N U B B T

Print Window Content
Line ltem Funded Program

10 AP.RA.RXD1.72.0003

| About SAP GUI for HTML

AP0 1000048723 10




Print ALV List

Output Device

Mumber of copies

Number of pages

(#) Print al

() Print from page




Provides the overview and status of each SO.
> Layout = /WSLAYOUT

Ursted Sttes Department of Agroulturs
Fmancial Management Modermzabon lnitiative

|A¢cwnt; RUILOEL Cost Management  Funds Management  General Ledger Management  Interface Table Mantenance Purchasing
kess | AR Approval | Debl Managemend Process | Debl Write-Off Process | ATF Adminktration | ATF Reports | AR Evaluaion | AR Reports | Sales Ovder Reports
Reimbursable Orders Reporn

IS, Reimbursable Orders Report

* [0 Execute Saies Ondeds Regiort
" Lint of Saims Onders Repont
* Cwdery wilfun Time Pescd
Regort
Incompiste Croary Bepon
Lt flerg Cincurmerty Repon

Wers, & o | Save e Varaed Back || Euf || Concad | Sysder 5 || Evecule || Gl Vranl

Bassge! Penod
Furn Cerilés
Coremiment Bem
Funclanal Lrea

FFrEFETEET

Forades Pyogs we

Outpest Type
. Wilbout Advarce
W Ay R
WES ooty meiout Sales Orders
+ Comples Progects

b teon. Crilerican
Layomd ' arasd



REIMBURSABLE BILLING

DOCUMENT TRD
HANA Report
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M https://partal fmmi.usda.gov D~ & ¢ || & Financial Management Client ... | *** FMMI Home - FMMI Portal
File Edt View Fay

o United States Department of Agriculture Welcome BARRETT TRIMBLE |

L___IFinancial Management Modernization Initiative

L[]l Accounts Payable  Accounts Receivable  Cost Management  Funds Management  General Ledger Management  Interface Table Maintenance  Purchasing
EMMI Home
FMMI Home | History,

FMMI

e
{2 Transforming Financials at the People's Department

; al.fmmi.usda.gov/ P-ad {2 Financial Management Client ... | " FMMIHome - FMMI Portal
File Edit View Favorites Tools Help

United Stlates Department of Agriculture . o Welcome BARRETT TRIMBLE
Financial Management Modernization Initiative

wunts Receivable  Cost Management  Funds Management ~ General Ledger Management  Interface Table Maintenance  Purchasing  Base Role Bl Favorites

FMMI Home | History,

FMMI

e
;:; Transforming Financials at the People's Department

Help | Log off

Help | Log off




Management Client . 30B) Ad-hoc Analysis - F

United States Department of Agriculture e Welcome BARRETT TRIMBLE ~ Help | Log off
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management ~ Funds Management ~ General Ledger Management  Interface Table Maintenance ~ Purchasing  Base R

BOBJ Ad-hoc Analysis | BI Ad-hoc Analysis

BOBJ Ad-hoc Analysis | History,
]

¥ My Recently Viewed Documents ¥ 0 unread messages in My Inbox ¥ My Applications

ing Document TRD
Mo unread m;
ling Document TR

¥/ Reimb
| Shorthand Cc

¥ My Recently Run Documents ¥ 0 Unread Alerts

No unread alerts




Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Manag

BOBJ Ad-hoc Analysis | Bl Ad-hoc Analysis
= Folders BOBJ Ad-hoc Analysis

= Public Folders

View * New = Organize * Send - More Adions + | Details

o FMMI My Documents Title &
- Ad-Hoc Reporting
= APHIS * 5 i R
= Accounts Receivable "_Ip,udit.:.r ¥ | RESOURCE BILLING DETAIL REPORT FOR WBS (1)
@ HANA — Reimbursable Billing
Document TRD

"I Accounts Payable

Q% Accounts Receivable




al fmmi.usda.gov: p-acd @Fmancwa\ Management Client .. BOBJ Ad-hoc Analysis - FM.
Favori

United States Department of Agriculture o Welcome BARRETT TRIMBLE
I Financial Management Modernization Initiative

Welcome  Accounts Payable ~ Accounts Receivable  Cost Management ~ Funds Management ~ General Ledger Management  Interface Table Maintenance  Purchasing  Base R

| History,

[ Track ~ 3 Oril = |5 Fter Bar [ | BH outing Reading | * Design ~

“griculture  sir?
port by Quarter

Refresh Values % Service

£
* Reguired prompts

<
} [2 Summary by Quarts [# SummarybyMonth | [2 OHCheckbyMenth | [ EmorsRepot | [4 BCT | £ Prompt Summary

Summary by Quarter * [& Track changes: OF | M 4 Pagelof1 » M 46 days ago




Retrieving Data

[
Last refresh time: Oh 1m 50s

Cancel




USDA

=" United States Department of Agriculture . .
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management
BOBJ Ad-hoc Analysis | Bl Ad-hoc Analysis
BOBJ Ad-hoc Analysis

>
Web Intelligence ~ O @ | &P & > = [ Track -

'_E-l i | Fundsd Program (&l valuss) | » || Budge
- (¥ Advanced

Enter value(s) for Fund

Ernger value(s) for Funded Program (o

Enter value(s) for Funds Center {(optional) Fiscal Year: 2015

Fund: APDM1GODAR
Enter value(s) for Fiscal Year

i Pariod Funds Cenier

1= 13%X APISHQAZ24

AP



File  Edit
United States Depariment of Agriculture _ Welcome BARRETT TRIMBLE ~ Help ' Log off
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management  General Ledger Management  Interface Table Maintenance  Purchasing  Base R

BOBJ Ad-hoc Analysis | Bl Ad-hoc Analysis
BOBJ Ad-hoc Analysis | History,

B0 Outline Reading | = Design * (2

| Advanced
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Enervlufs) fo Fand United States Department of Agriculture  testrei®
APO . H

R Summary Reimbursable Report by Quarter

15061410133 Animal and Plant Health Inspection Service

Enter value{s) for Funded Program

Enter value{s) for Funds Center (cptional) Fiscal Year: 2015

Fund: APO01600AR
Enter value{s) for Fiscal Year

0 Buaget
2015 m Funds Conter | Stafa Hame Funded Program Funde Program Description Relmbursabis Coats Elsments Quarter 1 Quarter 2 Quarter
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Fiscal Year: 2015

Fund: AP001600AR
Period
M
ws i

1 ARWE| : 0 ARRA
14X APWSER2939 AP RARY

Fiscal

Fund: A

APWSER.
APWS|
APWSERZ839

APWSER2934

APWSER. ARRARXIE

Frogram Suppart

Supplas and Matertals

Equipment

Ofher 5
Farsannel Compnzation
Frinting and Raproduction

Proaram Sucpart




Favorites Folder

Public Folders

File Name:

e United States Depariment of Agriculture _
[ Financial Management Modernization Initiative

Welcome  Accounts Pa','a Accounts Receivable  Cost Management

BOBJ Ad-hoc Analysis | Bl A« oc Analysis

Web Intelligence -
o ~y—
[ 1 Advanc .
= Fiscal Year: 2015

E Enter value(s) for Fund
APO016004R, Fund: APO01600AR

Title » Last Run Time
‘¢ | HANA - Reimbursable Billing Document TRD_BLT

Report set up to review the reimbursable Billings.




Welcome  Accounts Payable  Accounts R C ivable  Cost Management  Funds Management General Ledger Management  Inte

BOB.J Ad-hoc Analysis | Bl Ad-hoc Analysis
BOBJ Ad-hoc Analysis

Web Intelligence ~

3

(70 Advanced | & Run

Enter value(s) for Fund Export Data to C5V .
APOOLG00AR Fnd: APUUTS00AR

) \ - Relmbureabie Costs
Etervluels) o Budget eriod ()| [ e

15X0G I 13X WS 1800 APWSER3833 [ ARRARNIATIO OH-THE OHID STATE UNIERSITY, ER  Parsannel Compensaion

CEV Archive

1430 APWESERZ334 0 APRARXISTZ038 OH-THEOHIO STATE UNIVEREITY,ER.  Program Euppar




BOBJ Ad-hoc Analysis | Bl Ad-hoc Analysis
BOBJ Ad-hoc Analysis

Web Intelligence - = E | 5 d 22 P ) & v | | [# Track ~ ¥ Drll ~ | Filter Bar fu:'ee:e & Outline
?1,' IFunded Program (All values)ﬂlBudget Period (All va Iues)ﬂlFunds Center (Al vaIues)ﬂlDivisicn (Al values)ﬂ

Fiscal Year: 2015

{7 Advanced | & Run

Enter value(s) for Fund

APOD1600AR, Fund: AP0OD1600AR

- \ Reimbursable
Eter vole(s)forBudge Perod (ccrs) M---_-- e

150 100 13X APWEERZ934 APRARXI0T20334 OH-THE OHIC STATE UNIVERSITY,ER  Parsannal Compansation

APWSERS3 ARRARNIGT2O38L (CH-THE OHIO STATE UNIVERSITY,ER  Frogram Suppart
Enter value(s) for Funded Program |

AP.RA.RX39.72.0394

APWSERZ939 APRARNIQTZOE84 \OH-THE OHIO STATE UNIEREITY, ER Zupplies and Maleriale
Sum:

Enter value(s) for Funds Center (optional)
Grand Tol

Enter value(s) for Fiscal Year
2015

Fiscal Year: 2015

Fund: APD01600AR

B B B P =

APWSER939 ARRARXIAT2E38L OH-THE OHIO STATE UNIWERSITY, ER Equipment

APWESER939 ARRARNIZTZOIEL \OH-THE OHID STATE UNIVEREITY, ER Other Sarvioas

APWSERZ939 APRARXIOT20304 OH-THE OHIO STATE UNWEREITY, ER Farsanngl Compansaton 18,200.03 2E0E7.43
APWSER939 ARRARNIATZLIEL |OH-THE OHIO STATE UNIWERRITY, ER Frinting and Rapraductian a ]
APWSER3939 ARRARX3IQT2O384 |OH-THE OHID STATE UNIVERSITY. ER Froaram Sucoar

Summary by Quarter + Do you want te open or save HANA - Reimbursable Billing Document TRD_BLT.xls from portalbi.fmmi.usda.gov? Cancel




United States Department of Adriculture _ Welcome BARRETT TRIMBLE ~ Help | Log off
Financial Management Modernizafion Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management — General Ledger Management  Interface Table Maintenance  Purchasing Base R

y
B Track * 7 Dril + | Flter Bar ||| Freeze ~ &E Outine

f}‘ Funded Program {All values)| v || Budget Period (All values) v ||Funds er (All values)| || Division (All valugs) v
(7 Advanced

Ente value(s) for und United States Department of Agriculture  tastrei®
- Summary Reimbursable Report by Quarter

Animal and Plant Health Inspection Service

Enter value(s) for Budget Period
Enter value(s) for Funded Program
AR, 72

Enter value(s) for Funds Center (op ) Fiscal Year: 2015

Fund: AP001600AR
Enter value(s) for Fiscal Year

20 Buaget
2015 m Funds Canler Stats Name Funded Program Funded Program Description Quartsr 3
we 18X H APRRA 0H- [

of OH-THE OHIO STATE UNIVEREITY, ER c [ [

0
ATE UNI d [ 1]
o
g

Grand Total

Summary by Quarter ~




68

COLLECTIONS

Presented by: Lucy Currie



= Approx. 240,000 payments to USDA
APHIS each year (20,000 per month).

= APHIS also posts collections for 4 other
USDA Agencies.

= We use semi-automated processes (l.e.
lockboxes).



FUNDS ARE RECEIVED VARIOU
AVANES) :
= Check to Lockbox

= WIRE

= PAY.GOV

= ACH Transfer
= |PAC




What is a Lockbox?

A service offered by banks to companies in
which the company receives payments by mail
(check or money order) to a post office box and
the bank picks up the payments, deposits them
Into the company's account, and notifies the
company of the deposits.

a =



| ockbox Collection Sort

m Customer Account Number
= Billing Document Number
@ Down Payment
m COD/SHC

= Unidentified



Yes. Post to
Customer. End.

Yes. Post to Bill.
End.

Yes. Post to DPR.
End.

Yes. Post to SHC.
End.

\[e}
FMMI Lockbox
Reprocessor

Financial
Technicians

Research to post
collection



Many of the CHECKS sent to the lockbox
In St. Louis, MO are applied to the account
designated by remittance.

In Minneapolis, we pull reports to see what
Treasury says they have received for
APHIS, which we can then post.

On average $154,000 comes through the
General lockbox a day, that is for
checks/money orders only.




LockBox Re-processor
| Menua | b [Back ][ Exit|[ Cancel || System.|

Select a record for re-process

| H[ﬁ | % | gil.] | [ 7 Change - Suspense || 7 Change - C.0. |[ 4 Exp Refund |

Assignment DocumentNo |\ Type 215 Ref 215 RefDT * Posting Date  Check Num Check Amt BusA Cusfomer | PymiAmt RemAmtR.. |LBoxTel |RefKey2 EarmkFund | lmilnvref  FIFO
1003173700035 1201019916 411669 10232014 1002872014 0002635 137,350.00 ARDO 0.00 0.00 2
0003173700036 1201019917 411669 10282014 000108396 170.00 APDO 0.00 0.00 2
1003173700038 1201019919 411669 10282014 006025 5.00 APOO 0.00 0.00 2
0003173700039 1201019920 411669 10282014 121718 59.147.00 APOD

0003173700040 1201019921 411669 10262014 00020146 2.900.75 APOO

1003173700042 1201019993 411669 10282014 004643 671.75 ARDD

1003173700043 1201019994 411669 10282014 121717 535.00 APOD

1003173700044 1201019935 411669 10282014 00051834 373.00 APDO

0003173700045 1201019396 411669 10282014 000027001 105.00 APOD

0003173700007 1201019618 411669 10282014 273164 62.472.25 AP0

0003173700023 1201019824 411669 10282014 001193 1,707,614.27 APDD

0003173700018 1201019729 411669 10282014 (35543 10,285.00 APOO

0003173700049 1201020000 411669 10282014 006521 95.00 APDD

1003173700011 1201019622 411669 10262014 (045346 150.00 APOD

1003173700022 1201019823 411669 10282014 162598 187,912.00 APOQ

1003173700033 1201019914 411669 10282014 02025812 110.00 APOD




USDA APHIS General
1)

- Settoment Type
Research Fag ACR Reason Code

v Dt From | B Accou | m—N <575 Voucher |
B ok Rowin # | 7Fmeposk kot [
o Reason Coe | oot —

Query List
IRN Account Group | Account Account Name RTN Account # Check Amount Item Status
PUSB03142749112491 12403400 03 USDA APHIS General 091300285 9-10-151 $58,500.00 Settled

THIS COCUMENT HAS A GREEN BACKGROUND ON THE FACE AND AN ARTIFICIAL WATERMARK ON THE BACH - HOLD AT AN ANGLE 10 VIEW,

. AGRICUETURE THENT . BANK OF NORTH DAKOTA 52930637
NI Departinent of A, 124 Memorial Hwy ) 77-181913
60 E Bowlevard Ave, Dept 602 i Bismarck, NIF 8504 .-

Bismarck, NI 58505-0020 (/

. _ ’ Date  W/IT2014 . - Pay Amount $58,500.00%** .
Pay * e+ FIFTY-EIGHT THOUSAND FIVE TUNDRED AND XX / 100 DOLLAR® *# % -

To The Drlr OF ) USDA-APHIS 1. TRANSMITTAL NO.

RECORD OF PUBLIC FUNDS RECEIVED 14-18
USDAATNISAYILDELFE SERVICE

PORTE AVENUE INSTRUCTIONS: Sea reverse side. For detailed Instructions refer to APHIS Budget and 2. DATE FORWARDED

COLLINS, CO- 80521 - ) Accounting Manual. 09/26/14
3, TO 4. FROM

USDA, APHIS
P.O. Box 979043 USDAAPHISIWS/NWRC

*5293063 7" 120591300285 St. Louis, MO 63197-9000 B eba1.2154

DATE . FOR MRP-BS-MBS 7 8 9. y
RECEIVED [ USE ONLY FURPOSEIACCOUNTING CODE

09/24/14 | 56,500.00 | ND Department of Agricutture | Customer number: 6016972 <

DOWN PAYMENT REQUEST # 30013804586



T ion Detail for: 0311002091887100000060000140921

Transaction Code
ACH Category
Credit Ind

Business Date
Settlement Date
Trace Number
Original Trace Number
Payee ABA

DFl Account Number
Transaction Type
Addenda Count

Batch Info

Batch 1D

Company Name

Company 1D

Company Descriptive Date
Effective Entry Date

Batch Record Content

2 220067 09/22/2014
Unknown

Y

0912272014

0972272014

031100209188710

051036706
540021
Collection

140921031100200000894
AMERICAN TOWER C
9650598206

09/21/2014

Entry Class

Amount

Cash Flow ID

Cash Flow Name

Agency Account ID
Company/Individual Name
Identification Number
Transaction Status
Reason Code

Reason Description

Discretionary Data

Originator Status Code
Service Class Code
Company Discretionary Data
Payer ABA

Entry Description

PPD
$600.00
800540021000
USDA APHIS
800540021000
USDA APHIS WILDLIFE SE

78483 Cust# 3365613
= Special FMMI# :
6100008114

1
200

031100209
REN18SEF20

5200AMERICAN TOWER C 9650598206PPDREN18SEP20  1409212651031100200000854

Reported Classification(s)

TAS

Credit
Class Ind

CG ACH 8600540021000 Y $600.00

COMPLETED
JJR 09-22-2014

SF ATA BPOA Sub  BETC Classification Total Amount

Tax Agency
D

Ckey Name Ckey Value

1400857621

Department of the Treasury

This report contains Personally ldentifiable Information.
V2




PORTCATELLO SUPPLY DEPOT POCATELLO 1D

POCATELLO

430023XHKXRXK5446
rder ID 146986900018749

rder Level Il Info

Ckey Name Ckey Value

Pay.gov 1240340042

rogram Data: 25HKJIBT
Agency Form Number

Pocatello Depot
User Data

Field
1 Invoice 2

Agency Label

FormData
FormAttachment

Tax
Class

Party Identifier
Address Line 2
State

Card Event Type Card Expiration Date

Order Tax Amount $0.00

TAS

BPOA  EPOA Main Sub BETC

Agency
D

SP  ATA

Agency Form Name Agency Bill Name

Pocatello Supply Depot Payment
Form

User Data Content

lomerMName==<
pCode=1205

~edward a
ate=NY</Sta

0515

Crd Classification Total
Ind Amount
Y $131.50

Bill Account Number

<InvoiceAmount2/

InvoiceNumber1
=<InvoiceNumber3

=<InvoiceAmounts

=<gustom_field_.

=<gustom_field_|

PostalAddressStreethNameTex

PostalStat FostalCodeldentifie
PostalAddressPc entifie i
pagel==/APHIS_Payment_v1=

** Not available **

ostalState=NY</

=InvoiceNumbers/
: ygovCallection/
field_4/=<=custom_field_5f




Message Summary: 1409170042529

Cash Flow
o

n]

1000 12403400000
Messane Details
Tagy Label
1100

ACCEPTANCE-TIMESTAMP

ANCUNT
SENDER-DI

SENDER-REFERENCE
RECENER-DH

BUSINESS-FUNCTHION
BENEFICIARY

REF-FOR-BNF
ORIGINATOR

CHTFO- MATI
CEl

‘Cash Flow Name

ORAL FINAMNCE
MNTER

FORMAT-VERSION
TEST-PRODUCTION-CODE
MSG-STATUSHND
ACCEPTANCE-DATE
ACCEPTANCE-TIME
ACCERTANCE-APPL-D
OUTPUT-CYCLE-DATE
COUTPUT-DESTINATION-D
CUTPUT-SEQUENCE-NUMSER
CUTPUT-DATE
CUTPUT-TIME
CUTPUT-FRE-APPLID
TWPE-CDDE
SUBETYPE-CODE
INPUT-CYCLE-DATE
INPUT-SOURCE
INPUT-SEQUENCE-MUMBER
AMOUNT
SENDER-DI-MUMBER
SENDER-SHORT-NAME
SENDER-REFERENCE
RECENWER-DI-MUMEER
RECENWVER-SHORT-MAME
BUSINESS-FUNCTICN-CODE
EFICIARYID-CO0DE
EFICIARY-HDEMTIFIER
EFICIARY-MAME
FICIARY-ADDRESS-LINE1
FICIARY-ADDRESSLINER
BENEFICIARY-REF
CRIGINATOR-ID-CODE
CRIGINATOR-IDENTIFIER
ORIGINATOR-NAME
ORIGINATOR-ADDRESS-LINET
CRIGINATOR-ADDRESS-LINE2

Messaps Amount

51,025.00 2014091 7BIGGC05C002824

Elament Valus

r=1

0e12

FTa3

i0

oo

20140917

BA1QEC0SC

DO2E24

DOO000 102500
021000021

HJPMORIGAN CHASE

131 150025000
021030004

TREAS NYC

CTR

D

12403400

USDA-APHIS

ATOD RIVER ROWD:

us

ATS OF 140017

D

5492421244
INTERMATIONAL ATOMIC ENERGY AGENCY
WAGRAMERSTRASSE S
WIENRMA AUSTRLA A-1400

E000 ORIGINATOR-TO-SEMEF ICIARY-INF O CRIGINATOR-TO-BENEFICIARY-LINE1 021030004 A1400S67T4R41511-Z957

Reported Classification{s)
Chay Clasa Namea Chay Class Valug
CG FEDWIRE E124034003000
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REMITTANCE
INSTRUCTIONS

Presented by: Lucy Currie



Crucial Pieces to Each Payment to APHIS

= How the payment is sent
= Where the payment is sent

= Remittance Advice included on/with the
payment



United States Marketing and Financial
Dey nt of R Programs. A ¢ Operations
Agriculture Branch

Payments to USDA APHIS Instructions

Payments are accepted v
edit Card. Debit Card, Credit Ca

¢ drawn from a foreign
x address

Regular Mail: Overnight mail only:

USD4 S, M aneous US Bank

P.O. Box 979043 Attn: Govt Lockbox

St. Louis, MO 63197-9000 1005 Conv n Plaza
St. Louis, MO 63197-9000
Phone 314-418-6635

2 CH: are processed through Remittance ss by the Federal Reserve Bank of
Richmond.

You will need the following information to remit a payment via ACH. if not using pay.gov:
ABA: 051036706
ount: USDA, MRP, APHIS
Account Number: 540021

You will need the followi
ABA: 021030004
Name on Account: USDA, APHIS
Account Number: 3

DO NOT USE THE BANK SWIFT CODE for any Wire Transfers.
This may cause your payment to be rejected.

International Wire Transfel [ust be sent through a U spondent bank (i.e. third party
or intermediary bank) before going to the Federal Reserve Bank of New York The US
correspondent bank information should be in bold.

g sen {Le., Bank funds transfer, credit
card, etc.) are the responsibility of the r ter. Please check with your ncial institution for fee
considerations.

DA APHIS
You must
leave a voicemail me
the call,




Remittance Advice by Customer Type:

= WS Advance
= WBS Element (ex. “AP.RA.XXXX.XX.XXXX")

m WS Reimbursable (non-OTC Accounts)

= Bill Number only, if a bill exists (ex. “BD
3000012347)

m WS Reimbursable - OTC Accounts
= Customer Number (ex. “Cust No. 1234567”)



Log in Registar

@ MAKE A PAYMENT FIND AN AGENCY OMNLINE HELP



Presenter
Presentation Notes
You could run them through the instructions online, if that may be thought useful.  


Form Slightly Changed to Remove “Customer Number”

USDA APHIS
Wildlife Services

DOWN PAYMENT REQUEST

Date:

Amount Requested: $

WBS Element:

BP:

Down Payment Request Number:

Agreement Number:




PURPOSE

= Includes Remittance Advice column, needed to ensure proper and
timely posting of collections which do not contain remittance
advice.

LESD-APHIS 1. TRAMSMITTAL MO.

RECORD OF PUBLIC FUNDS RECEIVED

IMSTRUCTIONS: See reverse side. For detailed instruction, refer to the APHIS 2. DATE FORWARDED
Budget and Accounting Manwal.

2. TO 4. FROM
USDA, APHIS
P.0. Box 878043
5t Louis, MO 83187-2000

DATE §. FOR MRPBS-ASD

RECEIVED USE COMLY PURRCGERCCOUNTING OODE




\[e}
FMMI Lockbox
Reprocessor

Financial
Technicians

Research to post
collection
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COLLECTIONS
REPORTING

Presented by: Jennifer Elias



Run 2 ways:

= \WBS Element (i.e. AP.RA.RX36.72.0072)
m Customer Number (i.e. 000336845)

= Urshird) Statert Chegadrimesr £ o8 Acrcuilirs Welcome Luiss Jou fhang Halp  Lag 04
Financial Management ModemiZation lmt

edoer Management Interface Table Maintenance Purchasng Base Role BiFavories  Ad-hoc Analysss -
oy arad Custormer Master Dats Request Commeecusl Vendor ard Customes U . wphoyee Verndor sed Cusd ¢ Dot Evabusto tﬂ-‘iﬁcwfﬂl’iﬁﬁ?'bﬁ'ﬂ“ﬂ*‘g_

Y

med 8l & detaded level Past due amounts
clearcd after the kiry due dalé

¥ Standing aMourts per
W aggregabed from the
nchudng  Past due ar
e key doe dale



Presenter
Presentation Notes
To run by Funded Program (WBS Element), enter the following data:
Fiscal Year = i.e. 2011; 2012; 2013; 2014; 2015
Funded Program = i.e. AP.RA.RX36.72.0072

To run by Customer, enter the following data:
           Customer = 000336845


View collections posted to billing documents.
Bill Number (i.e. 3001150973)

‘Wel

E;‘l_l:}}_\ Urited States Department of Agriculbure
Financial Management Modernization Imitiative
Funds Managemen!  General Ledger Management  Interface Table Ma

Welcome  Accounts Payable YT CRLCTCELI I Cost Management
Sales Order Billing Process | AR Process | AR Approval | Debt Managerment Process | Debt Write-Off Process | ATF Administration | ATF Reports AR Evaluation

Display AR Document

BUInses Aty Display Document: Initial Screen

’Dxﬂ Curstomer Maslor | Mlgeniis a | 4 -l'htk; .. F:ul-_ Cancol Sysliem & ] :_f.lr.-c LT li-.I:._: _I'-u‘.1 [ : !'-:I.:I_
» 0 Manage Sabes. Ordar

* O Manage Billng Keys for Entry View

[Z0 Wanage A Documonts | Document Numbor

* Display AR Document | Compary Codo
* Disploy Parked Doouments Fiscal Your
" Dwsplay Account Balance ot
AR N,
* Prepate TROR Repor
» O3 Manage Usor Foes
+ 0 Manage Ravenus Forecastng
» O Viow TAS [ BETC Data

myPortal Favorites OE

* O TF Recon Reports

* Budget Availability Control

* Budget Line ltems

* Customer Line Item
Display

* Daily Collections

- Display AR Document

« Display Funds
Commitment




BUDGET REPORTING

Presented by: Adrianne Jackson



= Provides real time budget availability.

United States Department of Agiculture Welcome ADRIANNE JACKSON ~ Help ' Log off
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management ~ General Ledger Management  Interface Table Maintenance  Purchasing Base Role Bl Favorites WAGERHLGENES -

BOBJ Ad-hoc Analysis | Bl Ad-hoc Analysis

BOBJ Ad-hoc Analysis | History, Back
y

Choose a document Reading = Design =

Hoo43 [ofds b N

Favorites Folder Title Last Run Time ire Last Refreshed
Public Folders

: 9| HANA Analysis of Avalabiity Annual Apgrop TRD PPQ Pl’Ogl’ﬂHl Date: 11/10/15
=]

PublicB#x20;Folders A The report is based off the Federal Transaction Register and lets you run for all No Year account
: ¥ HANA is of Availability Annual Approp TRD PPQ[1]

Auditing
The report is based off the Federal Transaction Register and lets you run for all No Year account

Auditor 3| HANA Analysi of Availabilty APDU1600AR TRD
BPMS The report is based off the Federal Transaction Register and is running Fund APOD16FRAR. The

¥ HANA Analysis of Availability APOD16FRAR TRD
The report is based off the Federal Transaction Register and is running Fund APDO16FRAR. The
Feature Samples ' HANA Analysis of Changes to Prir Appropriated Annual Funding
M The report is based off the Federal Transaction Register and is running and Analysis on Annual f
¥ HANA Detail Report for APOD16IEAR TRD
The report is based off the Federal Transaction Register and is running Fund APODIGIEAR at a F

Data Federation

Ad-Hoc Reporting



BUDGET

Presented by: Adrianne Jackson



Common Over Budget Issues

m Cannot post additional expenses
= OH (indirect expenses) will not post
= Direct expenses will not post

= Cannot close SO or assoclated master data
elements



m SO BP line amount has been reduced

check Display SO, Doc Flow, and/or manually recalculate AVC
Tables

= Request change of SO BP line amount to
MRP.BIilling.Requests@aphis.usda.gov (where justified)

= Direct expenses overspent or posted to wrong account

= check ROR, manually recalculate ZR AVC Tables, LIACR and/or
Payroll Detail Report

= Modification of Agreement, Expenditure Adjustment for direct
expenses*, or Request Additional Collection(s), as warranted



@ OH (indirect expenses) overspent (can be any associated OH account)
manually recalculate ZR AVC Table, check LIACR and/or SOF PTD
= Expenditure Adjustment for direct expenses*

@ Open Unneeded Obligations absorbing budget
check ULO or SOF PTD
= Deobligate unnecessary open obligations

@ Accruals not reversed
= Follow up on non-reversed accruals

NOTE: You cannot adjust OH in FMMI; FMMI will not allow the manual
use of BOC 9800. Every direct expense adjustment will create an OH
adjustment when OH runs for the period the direct expense adjustment was
posted.



=

ROWA, additional reasons/resolutions:

Collection not received (check Doc Flow, ROR, and/or Daily Collections)
o Request collection from customer
Collection not cleared (check Doc Flow and/or ROR)

o Follow up on why it is uncleared, as needed, with
Lucy.A.Currie@aphis.usda.gov or
MRP.Billing.Requests@aphis.usda.qov

Collection not posted properly (check Doc Flow, ROR, and/or Daily
Collections)

o Follow up with Lucy.A.Currie@aphis.usda.gov for a collection
modification

Additional uncleared, unnecessary DPRs (check Doc Flow and ROR)

= Follow up with MRP.Billing.Requests@aphis.usda.gov if there are any
additional uncleared, unnecessary DPRs




@ INTR - Intra-agency — USDA, additional reasons/resolutions:

= PO not entered, not approved (i.e. parked), or increased to
appropriate funding

= Second line was created on PO rather than increasing the first line

o Contact David.L.Santelman@aphis.usda.gov for assistance on
INTR PO issues

NOTE: If over budget issues prevented OH from posting in a prior
period, after you have resolved the over budget issue(s), you will need
to send a request to MRP.BIilling.Reguests@aphis.usda.gov to rerun
OH for the prior period(s) missed.




For example, if there are four sales orders with the

amounts below

$9,000.00
$8,000.00
$15,000.00
$7,000.00

$39,000.00

$1,000.00
$900.00
$1,500.00
$700.00

$4,100.00

$10,000.00
$8,900.00
$16,500.00
$7,700.00

$43,100.00

You should have a “budget” of $4100 in the overhead pot of

funds.



Then at some point, one SO is reduced in amount for any reason
(from $9,000 to $7,200):

$7,200.00 $800.00 $8,000.00
$8,000.00 $900.00 $8,900.00
$15,000.00 $1,500.00 $16,500.00

$7,000.00 $700.00 $7,700.00

$37,200.00 $3,900.00 $41,100.00

Now there is only a “budget” of $3900. If more expenses are posted to the
overhead WBS than that $3900, billings staff will get a “budget exceeded”
error.



Provides overall (then and now) budget availability balances.

@  Two version of this report:

=  9H Control Ledger — Budget authority for all expenses, including the amount
reserved for Overhead

= ZR Control Ledger — Budget authority for direct expenses only, not including the
amount reserved for Overhead

USDA

United Si_ates Department of Agriculture — e
Financial Management Modernization Initiative

Welcome  Accounts Payable Accounts Receivable Cost Management RGNS BIET
Reports Evaluation | HAMNA Funds Management Reports | Bl Funds Management Reports

Budget Availability Control

Display Overall Values of Control Objects

O ial Data T r ——— — —
N | 1 4 | Save As Vanant Back || Exit || Cancei || &
D Budgel Freparaionand | | | ]| Back || ]

Planning FM Area USOA
* Budgel Overview Control Ledger v

* Compare Budget Version

Type of Account Assignments
Accounl assignments specified below are
=t +) Control Objects
Budgel Addresses

Posting Addresses

Selection of Account Assignments
Fund

[ ey




9H Available Budget Authority

/ 1 + Overhead Rate
1.2715

= ZR Available Budget Authority

9H Available Budget Authority

- ZR Available Budget Authority
$21,558.00

Total Amt. Reserved for Overhead

$27,411.00

$21,558.00

$27,411.00

$ 5,853.00



M [ M [ [ [=

Collection Modification
Debt Management

FMMI Tips and Tricks
ECC/BI Reporting
Adjustments and Accruals
Hands On



Presenter
Presentation Notes
Set expectations for them.  


COLLECTION
MODIFICATIONS

Presented by: Lucy Currie

137



Email request to Lucy.A.Currie@aphis.usda.gov.

Email should include:
2 Incorrect Collection Posting Document Number

= Justification for Request Correct Posting Information:
= Customer Name
= Customer Number
- WBS Element
- BP
= Amount




Subject; Collection Modification Request - Doc Mumber 1200001234 - $250.00

e = 27 & v B 55 acdim = o o m on ovodk w oo i

Hi Lucy,

Please modify the below collection as follows:

1. Incorrect Collection Posting Document Number
2. Justification for Request = Should be Advance Coll
3. Correct Posting Information:

WS Customer Type = /

Customer Number = 3

WBS Element = A

BP = 14XX

Amount = 525




REQUEST CUSTOMER
REFUND

Presented by: Lucy Currie

138



= Email request to Lucy.A.Currie@aphis.usda.gov.
Email should include:

= Subject — “Customer Refund Request — Cust. No. 3301234
- $565.25”

= Attachment — Completed Request for Customer Refund
Form




Minneapolls Financlal Operafions
APHIS Accounts Recelvatie Team
100 M Skxih Sireet, Sta S10C
Minneapolls, MM 55403

Request for Customer Refund Form
{Fillable PD¥F}

I am dosing the following project and all remaining funds are to be refunded by electronic funds transfer to the
customer.

Sales Order #

Refund Dollar Amount 5

Customer Name

Customer Account Number

Customer Mailing Address

Customer City, State, ZIP Code

Social Security Number (SSM) or Taxpayer ID Mumber [TIN]}
Financial Institution Name

Fimancial Institution Routing Transit Mumber [RTN
Depositor Account Number (customer)

Type: Chedking Savings

Program Manager Name

Program Manager Signature Date

Privacy Act Statement: Collaction of this information is authorized by 31 U.S.C. 3332(g), 3325(d), and 7701i{c). The
information will be used by the Government to make payments by electronic funds to a wendor. This information may also
bbe used for income reporting and for collecting and repaorting any delinguent amounts arising out of a wendor's relationship
with the Government. Disclosure of the information by the vendor is mandatory. Failure to provide the requested
information may result in the delay or withholding of payments to the wendor.

Email To: Lucy. A Currieé&a usda gonw

Mail To: USDA, APHIS, FMD, FOB
Artn: APHIS Accounts Receivable Team
100 Morth Sixth Street 510C
Minneapolis, MN 55403

(612) 236-3563




DEBT MANAGEMENT

Presented by: Lucy Currie



M N [ [N = [=

Day 1 — bill date

Day 30 — payment Is due

Day 31 — debt is past due — 1% APR interest
Day 60 — debt is now 30 days past due

Day 91 — 6% APR penalty

Day 120 — debt is referred to Treasury Cross
Servicing




Debt Collection Improvement Act of 1996 - Public Law 104-134 -
120 days past due must be referred to Treasury for cross servicing
T

31 USC 7701 — TIN Required e
‘% J

7 CFR 3.34 USDA Debt Management USDA creditor agencies must
attempt to collect interest, penalties and administrative costs.

31 CFR 901.2 Demand for Payment

31 CFR 901.6 Suspension or revocation of eligibility for
loans and loan guaranties, licenses, permits, or privileges

31 CFR 901.9 Interest, penalties, and administrative
COStS
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Name

A 4621.16

Customer

Total Due

1-30 Days

31- 60 Days

G

91- 120 Days

H

121 - 180
Days

181-365
Days

1-2Years

> 2 Years

ADAMS COUNTYBOARD OF CONM

0006000036

3,450.67|

3,450.67

ADM - CEDAR RAPIDS

0003385758

1,347 64|

1,347 64

AK DEPT OF TRANS & PUB FAC

0006000075

111,760 60|

111,760 60|

ALABAMA POWER COMPANY

0003003139

296 04|

296.04

ALCOA INC

0003272531

844.25|

844.25

ALMONO LP

0003379976

2,149.27]

214927

AMERICAN FOREST MANAGEMENT

0003386540

480.14]

480.14

ANIMAL DAMAGE CONTROL 1

0006000466

17,212 42

17,212.42

ANIMAL DAMAGE CONTROL 4

0006000467

38,747 59

38,747.58

ARCHER DANIELS MIDLAND

0003344686

502 25

50225

ARCHER DANIELS MIDLAND CO

0003023795

16,930 31

16,930.31

ARCHER DANIELS MIDLAND CO

0003023797

23,807 65

23,807 65

ARTEMIS TECHNOLOQGIES INC

0003380280

18,795.45]

18.795.45

ASSOC OF PROP OWNERS OF THE
HIDEQUT

0003377019

11,584.08

338349

820020

ATHENS BEN EPPS ARPORT

0003272813

235.60|

235.60

AUDUBON GENTER

0003378193

6443 14]

295854

3,484 60

AURORA CIVIC CENTER AUTHORITY

0003363637

21560

21560

BATES COLLEGE

0003039648

9518

BAY COUNTY ROAD & BRIDGES

0003272919

633.52|

633.52

BAYER CROP SCIENGE

0003040150

4,621 16|

462116

BELL RANCH

0003282779

4,500.00]

4,500.00

BF SHAW INC

0003272980

753.74

606.58

BOROUGH OF MT LAKES

0006001777

1,621.55

1,62155

BOX BUTTE CTY COMMISSIONER

0006001793

4 106.32|

4.106.32

BROWNFORMAN CORP

0003273165

11,056.84

11,056.84

BUFFALO COUNTY

0003078623

595303

595303

BURLINGTON INTL ARPORT

0006012659

270.00|

270.00|

CA DEPT OF PARKS AND REC

0006002394

751443

751443

0.00

CALIFORNIA DEPT OF FOOD AND AG

0006016007

36,132.91

36,132.91

CAPITAL REGION AIRPORT AUT

0003273257

269452,

286.45

2,408.07

CARGILL INC

0003088135

25,867 44

25,867 44

0.00

I INC

0003284345

4928 34

4978 34

non
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SDA

= |
Animal and Plant Health Inspection Service (APHIS)

CUSTOMER NUMBER:

BILL NUMBER: 2001341748
P.0. NUMBER:

BILL DATE:

SALES ORDER NUMBER:

Department of Agriculture " Do not send
e the bill mumber and customer mumber on §

ADMINISTRATIVE COSTS:
CURRENT CHARGES

USDA, APHIS, General ADVANCE APPLIED:
USDA APHIS DEBT MGMT TEAM PO B 9043

P MAIL PAYMENT TO:
mauiries, and chan;

34

(Interest, Penaliy Charges, and/or
amended Postmarks are

Desi Cumrent Amount
Personned Compensation

Other Senices

Total Charges

Agency Reference: 14-7346-6673-Q APRARNIT.T.




Request for Taxpayer
Identification Number and Certification

nar/ darrgarded ity rarme, § dforert o sk

ANIMAL & PLANT HEALTH INSPECTION

Ius DEPT OF AGRICULTURE

[ Limanst sty coomparry. Entr

[#] Cuter o matructi FEDERAL GOVERNMENT

Adbooias fFasribes, aliect, atvd &l o Sialer frd
P.0. BOX 979043

@ yons B e oot than Tore,




m Customer Help Line
= PHONE: 612-336-3400 or 877-777-2128

= EMAIL: ABSHELPLINE@USDA.APHIS.GOV

= Helpline messages are routed to the appropriate
debt mgmt. specialist for a response.



U Urated States Department of Agriculture o
e Financial Managament Modernization Initiative

Debt Management Process

Dlsphy Account Balance iur AR Iems

Customer Line Item Display
» [ Maantain Cusbomer Master r - o
Data
» 0 Manage Sales Order Customer selection
ustomer aczound

» 0 Manage User Fees

» [ Manage Reverue Forecasting

» O3 View TAS / BETC Data Line item selection
Seatus
= Open Bems
Open at key date

Cleared fems
Clearing date

Open at key date

Type
+! Mormal dems
Special G ransactions:
Hoted items
Parioed ibems
‘endor #ems

List Cutput
Layout

Maimum numbe

ement
Debt Write-Off Process

General Ledger
ATF Administration

ement  Interface Tab

ATF Repaorts

AR Evaluation




FMMI TIPS AND TRICKS

Presented by: Constance Jones and Barrett Trimble
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CONTACT

JENNIFER NURNBERGER
lennifer.m.nurnberger@aphis.usda.gov
SHAWN ADAMEK
Shawn.r.adamek@aphis.usda.gov




m Control + K
= Opens up multiple screens

= Hot Keys
= Hovering over tabs
= Right clicking on page




Help Button - Access to Job Aids

(some may be for other agencies

Bi Favories  Ad-hoo An
noonCusiomer Master Data Evaluabon Unmasked P | Vendor and Cusiomer kaster Data Regques!

IR Ser MaSter Lol

Customer Display: Initial Screen

[reem q Emi] o || &

* Vim Varder Vi Dt
* Virw Customs: Masisr Dats




Back Button - Do not use the browser or ribbon
Back button. Use the Back button within each
report or task, If available.

- Page = Safety =

Help  Parsonalicn  Log of

ds Management  General Ledger Management  Interface Table Maintenance  Purchasing

Hestory,

Koy for Entry View
Cocument Nusber




FMMI Required Fields

In the variable entry screens, only the fields with an * by them are
required fields to run the report. The more fields you complete, the
quicker you will obtain results and the more limited the data returned will

be.

Wildcard
The asterisk (*) can be used in any FMMI report or task as a wildcard. It
can be used before, after, or in the middle of items. For example:

= AP.*.0121

= AP.*.*36

= AP.RA.OVHD.*



myPortal Favorites — Add Report or Task

Daily Collections - F
e Edit View

% FOsT &

FMMI Home Page |'S Inside APHIS & APHIS Home Pa

Welcome Lora Swanson Help  Logoff

Sales Order Biling Process | AR Process | AR Approval | Debt Management Process | Debt Wiite-Off Process | ATF Administration | ATF Reports | AR Evaluation | AR Reports
Daily Collections

-~

* Azcounts Receivable Aging =

‘Variabde Entry

Detsi

* Accounts Recenable Aging
Sumenary

* Reimbursatle Actvity Repar

* Sales Ordor History

* ATF Summary Report

* Daily Collections

* Customer Account Activity

* O TF Recon Reports
Budget Availability Control
Budget Line It

mer Line ltem

Chain Report
- Actual
Levenues

Avadabie Vanants
General Variables

Variabla=:
Business Area
Fiscal Year
Docurment Typs (Predefined Collectons)
AssgNEENE Humbes
Buaget Penod
Check Mumber
Commment item
Cost Center
Curstomer {Selaction Oplioos, Oplic
Deposit Humber
Doc Header Tt
Document Date
Frscal Peri ar
Funclional Area
Fund
Funded Program
Funds Center
Hem Status (D/C)
Payment Supplament
Posting Date Range

Calas Mifa

rent Selackion

AF: DE; DL DO

DF.

1000000000000 00000000




myPortal Favorites — Organizing Entries

United States Depariment of Agriculiure
inancial Management Modernization Initiative

AR Process | AR Approval Debt Management Process Dbt Wiite-Off Process ATF Administration ATF Reports | AR Evaluation AR Repaorts

Variable Entry

Availabhe Vanants
‘General Variables
Variabless
Business Asea
Fiacal Year
Docurment Typs (Predefned C ) c DE; DL DO; 0P,
Assignment Numbssr
Budget Penod
Chock Mumber

on, AF Depreciation |

¢ Open in New Window
.| _Refresh
e
Cost Center
mer Line ltem =
Customar {Salaction tions. Oplic
Deposit Huenbes
Display AR Doc t =l Doc Header Txt
Display Funds Document Date
Commitment Frscal Pericd vear
Functional Area
Fund
Funded Program
Funds Center

e States |

(n]
(n ]
(n ]
(s ]
(o ]
(=]
(=]
(n ]
fa ]
(n ]
(n ]
(n ]
(n ]
(= ]
=)
u]
(n ]
e ]
(n ]
(n ]
-~




Dynamic Selections

= Dynamic selections are a way to enhance report selection criteria

prior to running the report with variables not contained on the
variable entries screen (i.e. limit by FMMI User ID).

USDA
St =2 United States Department of Agriculture

Financial Management Modernization Initiative
Welcome  Accounts Payable

Accounts Receivable EolISdELEREn=id Funds Management

General Ledger Mana
Agency Cost Management Master Data Maintenance | Cost Management Administration | Cost Management Evaluation | Cost Manageme

Line Items - Actual Costs/Revenues
L3

Display Project Actual Cost Line Items
_ [Menu ][ ]

Project Management Selections (DB profile: 000000000001)

[ask ) [ £xt] [Canesl [ System.] -

Project

WES Element
Nebiorkiorder
Activity

Materials in network




Save Variant

@ Saving variants allow users to run their typical reports without
having to re-enter all of the variables each time. Users can make
changes to the variables and/or resave the variant before running the
report.

AC; AF; DB. DL, DO; DP; [ AC ABCO Emp Collection : AF Depreciation §

7
=
[=
[
=3




Open/Select Variant

= Opening/selecting a variant will populate the variable entry screen
with pre-defined variables. Users can make changes to the variables
and/or resave the variant before running the report.

Variable Entry

Available Variants: | Save Save As | E'i_-,-fi-‘f__
General Variables

Variable=~ Current Selection Description
- Business Area

[
*  Fiscal Year -7

W Document Type (Predefined Col i 1 AC; AF, DB: DL; DO: DP; [ AC ABCO Emp Collection; AF Depreciation
Assignment Number
Budget Period
Check Number
Commitment Item
Cost Center

Customer (Selection Opti Optional)
Deposit Number

Doc Header Txt
Document Date
Fiscal Period™ear
Functional Area

Fund

Funded Program
Funds Center

Item Status (OFC)
Paymen t Supplement
Posting Date Range
Sales Office

OK | Check |

QOR000R0R0Q0R20R2R00




Determining the Level of Customization of a Report

= Google the Transaction Code (i.e. SAP CJI3) to determine if it is
standard SAP

reted? St Depanment of Agnculure Welcome Lora Swanson Hedp | Log oft

Display Project Actual Cost Line Items
[Mera | 4 S ot || Back | [Exe | [ Sywem | ] . ces | [ Get || Dy T s | [ Dielete 6% on | S neip | [ Diner st verion |

Propect Maragement Sebsctions (DD peofile: dddM000001)
Prigect

+ B TF Recon Reports

* Budget Availability Control

* Budget Line items

+ Customer Line ltem
Display

* Daily Collections

+ Display AR Document

+ Display Funds
Commitmant

« Display G/L Account
Documént
<|



Public vs Private

= Variants/Layouts saved with a “/”” before the name are public
layouts (i.e. /WS XXxX).

= Variants/Layouts without a “/” before the name are private
layouts (i.e. WS XXXxX).

Before vs After

= Variants are always before running the report.
= Layouts are as follows:

o ECC - before or after

o Bl - after



Multiple Selections

= Multiple selections allow users to include or exclude specific
multiple selections.

USDA

= United States Department of Agriculture e
L _JFinancial Management Modernization Initiative

Welcome  Accounts Payable Accounts Receivable

(o4 ELEREnE@ Funds Management  General Ledger Mana,
Agency Cost Management Master Data Maintenance | Cost Management Administration | Cost Management Evaluation | Cost Manageme

Line Items - Actual Costs/Revenues
]

Display Project Actual Cost Line Items
Menu 4| | 4 [Save as variant ]| Back | | Ext | [ Cancel | System 4 ] [ Execute | Selection options | Get | Dynamic selections | Delet

Project Management Selections (DB profile: 000000000001)

Project

WES Element
Network/order
Activity

Materials in network



ECC reports are highly customizable to limit or expand the data you wish to see, options
include:

@  All of the General Tips and Tricks above, plus...

@  Drill down capabilities double click on document number to open document, often
underlined)

= Display Document Header

m  Select Layout

@  Change Layout S et e

| FMMI Home Page 3 Inside APHIS & APHIS Home Page ] 3 afety

= Displayed Columns

- SO rt Display Actual Cost Line Items for

= Subtotals

= Filter i T S — == ==
@  Save Layout S | oo o =3 ==

18001109 630000
8801161 610000
osea3%0 610000




Save Layout

= Saving layouts allow users to run their typical reports without having to
reconfigure the final format of the report each time. Users can make
changes to the layouts and/or resave the layouts after running the reports.

Daily Collection Report

Open || Save As... | owpiayas Table

¥ Columns
= Key Figures
¥ Rows
= Deposil Number
= Check Number
= Document Type
* Collection Document
= Document Header
= Cuslomer
= Document Date

Deposit Number = Check Number = Document Type = Collection Document =  Document Header =

341872 005152
Result
341882 007003

Result
341953 005224

Result

Overall Result

.1] Info | Print Versmn Export to Microsoft Excel

Customer=+
DL 1400730816 DOWNTON DEVELOPMENT 0003363845

DL 1400815048 FORNSTROM FARM ACCO 0003363845

DL 1400886208 DOWNTOWN DEV AUTHOR 0003363845



Open/Select Layout

@ Opening/selecting a layout will re-populate the screen with the pre-
defined layout. Users can make changes to the layouts and/or resave
the layouts after running the report

Daily Collection Report

Save As... Dispisy As Table L] Info | Print Versmn Export to Microsoft Excel

* Columns
* Key Figures

ST Deposit Number = Check Number = Document Type = Collection Document=  Document Header = Customer2+

* Deposit Number 341872 005152 DL 1400730816 DOWNTON DEVELOPMENT 0003363845

= Check Number Result
* Document Type 341882 007008 DL 1400815048 FORNSTROM FARM ACCO 0003363845
* Collection Document Result
= Document Header 341953 005224 DL 1400836208 DOWNTOWN DEV AUTHOR 0003363845
= Customer Result

= Document Date Overall Result



Bl reports are highly customizable to limit or expand the data you wish to
see, options include:

@  All of the General Tips and Tricks above, plus...

o] Drag and Drop
oj Filter

= Filter

Variable Screen (brings you back to the variable entry screen)
m  Settings

Conditions (can find specific dollar amount — add > threshold)

United States Depariment of Agriculture
Financial Management Modernization Initiative
A

Welcome Lora Swanson  Help  Log off
Accounts Receivable  Cost Management  Funds Management [MelSUeTNWCE T LB T T

Interface Table Maintenance  Purchasing  Grantor Management  Base Role
Status of Funds Project-to-Date | History,
Status of Funds Project-to-Date X

Open | Save & [T =] _info]| Print Versicn i

o s 142520
PR Authortyss  Unistributes Appropriatin umsnmmd!nr Busget Authanty=
+ SOF GL Keyfgures GL (PTD)  Fonded Program » s

Gommitments=:  Obigabons Tosai Gommitmants and Obigations =
s s 3
- Rows

* Funded Program
¥ Free characiersics

- Apoicl

+ Budgel Pesiod

+ Gommitment lem

+ Fiscal yearpesiod

14484228

3142124



Subtotals

Users can either bring in subtotals or remove subtotals. Users must
have two or more characteristics in the report for this to work.

[
Umlod Siates Department of Agriculture
[___IFinancial Management Modemization Initiative

Weicome  Accounts Payable  Accounts R t Management  Funds Management ] riace Tabl

Status of Funds Project-to-Date

g
Status of Funds Propct-to-Date

Open | Save As gy dn Table

Uneistrbuled Appropriaon®®  Undsinbuled Apporionment®®  Budged Auth smmiimendst*  Obigations*'  Expendiures®:  Disbursements ommdments and Oblgations**  Avallable Autherity®

3 3 H

 Cadamng
+ SOF GL Keyfgures GL (PTD)  Funded Program &
- Rowen AP_AR WEFA PA " W
* Funded Program
* Budget Period ! riule o L
* Froe characleristics AP RANA4Z T1 0001
* Appic - 8635 5,85 586383
Commitment dem ’ X L Al Data Cols [ 344764 344786
Fiscal yeariperiod T & 144784
Funciional area
Fund

Funds Center
A NAE2 710018

AP RANASLTIOIH

44502

13142124 13142124



:u_gm United States Department of Agriculture : S Welcome CAROL ANDERSON Help ' Log Off
Financial Management Modernization Initiative

Welcome Accounts Payable Accounts Receivable  Cost Management JETIWGERIELERTUE I General Ledger Managementil

Administration | Reports Evaluation HANA Funds Management Reports | Bl Funds Management Repors
Display Funds Center | History, Back
4|

Business Activity | Display Funds Center in FM Area
~ [ Dispiay FM Master Data J Cenu) [} [Back || Ext [ Cancei] [ System ] | [ FMarea |

* Display Funded Program Funds Center
= Display Functional Area FM Area
» Display Commitment lem
* Display Fund Group
* Display Funds Center Group
+ Display Funded Program Group
+ Display Functional Areas
Groups
+ Display Commitment lem Group
* Display Funds Center Hierarchy
» Display Commitrment em
Hierarchy
» [ Budget Execution and Distibution
» (7 Budget Preparation and
Planning

myPortal Favorites




ADJUSTMENTS AND
ACCRUALS

Presented by: Adrianne Jackson
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ADJUSTMENTS

Records financial
transactions

Permanent

2 sided, must equal
Zero

No affect on cash

ACCRUALS

Represents financial
transactions

Temporary
1 sided
Affects cash



What should be a Debit or Credit?
The USSGL Chart of Accounts shows the “normal’ balance side of a GL account
> http://fms.treas.gov/ussgl/index.html
> ex. GL 6100- operating expenses - has a normal balance of a Debit. This means
that to reverse an expense is a Credit, and to post an expense is a Debit

Standard General Ledger (SGL) Classification Account Type | SGL Chart of Normal Balance
Accounts Series

Assets Proprietary Debit
Liabilities Proprietary Credit
Net Costs Proprietary Credit
Budgetary Accounts Budgetary Debit or Credit
Revenues and Other Financial Sources Proprietary Credit
Expense Proprietary Debit

Memorandum Accounts (Credit Reform) Proprietary Debit or Credit

Agency Statistical/Memorandum Accounts Proprietary Debit or Credit




SU EXPENDITURE ADJUSTMENT FORM

Document Number SU 107280876 / (Data Enterer) Posting Period (MM/YY) 11715 {Approver, FMD)
Reference {Optional) (Preparer or Data Enterer) Document Date (MM/DDY Y YY) 0810615 (Preparer or Data Enterer)

Doc. Header Text (Optional) (Preparer or Data Enterer) Area APOD
Program SU Tracking ID (Optional) (Defined by Program Unit)

|Document Type: SU
GL Transaction/Var: B2 TO

TUNC J CREDIT AMOUNT | DEBIT AMOUNT
1] , NTER' i ] % L !
BUDGET | BOC/ Comenimment| FUND CENTER! FUNDED PROGRAM FUNCTIONAL (Must be a negative (Must be a posi TEXT LINE DESCRIPTION PAY HOURS [',E;?:‘;‘___ﬁ

FMMI FUND

PERIOD Ju-. COST CENTER WBS ELEMENT AREA Ry suniber)
rd Vi z A

001 |APOO1600ADN 1313 / 2 APMRFM602Y|FPDEFAULT / i APOOAGDIS TRIBOOO (2,602.23) / PAYROLL BENEFITS 9900
ooz JAPDO1600AR|1313 S APMRFM6027| AP RAFMRAO4 7 APOOAGREIMBURO0D 260223 ¢ |PAYROLL BENEFITS 9900

o1

TOTAL /260223 |/ 260223 0.00
Note: Describe why the adjustment is needed. Please review the SU pelicy before filling out this form for suggestions on valid justificaitons.

Reversing SU 107147522

PLEASE ONLY PREPARE A 10 LINE SU.

*FMMI SU adjustments are either a credit or a debit. On the form all the decreases (negatives) will be a credit and located in column H. All the increases
will be a debit and located in column I. The amount field should reflect either a negative or a positive so that the total formula in J20 will be zero.

Once the document has been prepared and emtered, it must be approved within 3 days or an explanation for the delay needs to be included with the SU documentation.

(A5 provedPosted By

Prepared By Internal Program Pre-Review (Optioral) Entered By: Reviewed By (Program Hesdguarters): (A PHIS-MRPBS-FMD

oNLY:,
(Prepores the i 2nd all associated documenialion. | (Conducts iniernal program pre-review of @il [Enters the docyment in FMML, (he prepaser and the enterer | (Conducts a fimal review of 21l documeniation and FMMI daia entry) (A prmaves the Gocizacy! iad posti e
(docurseat in Appryaer and ¥e Frepaser

the preparer and e enterer can be the same person) drcumenteadion) can be the sagfé person) et )F

|sig.s.mn-f, RO ERIRSTON § | Sigmeassire: Signndr: T A HAIRSTON, = ignature: Jsinatare: !

Printed Mame: Tanya Hairston Printed Name: Printed Name: Tanya Hairston Printed Name: p.mau..‘\/"'ﬂ

=
ol v

Date: 8/6/2015 | Dare: Date: 8/6/2015 Date: [ ase:

[ Tedephane Numsber:

Telephone Number: (301} 851-2858 Telephone Number: | Telephone Num ber: (301) 851-2858 Telephone Number:

jupdated 172172014 - Previous versions are obsolete




Searchable PDF (ctrl+ F

United States Department of
AGRICULTURE

Office of the Chief Financial Oficer

Z oSUup 5 d ke daIs,

2610 Supplies — Energy Related

2620 Scientific and Experimental St

2630 IT-Related Supplie

2640 Commodities

2650 Cost of Materials Used in Production
2660 Subscriptions, Pamphlets, and Documents
2670 Supplies and Materials — General ...

2680 GSA —FEDSTRIP Supplies...........

2690 Materials and Parts

Equipment

Budget Object
Classification
Codes (BOC)

3100 Equipment
3110 Machinery and Equipment (Other) — Capitalized and Accountable

3120 Machinery and Equipment — Capitalized and Accountable

BOC/RSC Manual Link:
https://cod.nfc.usda.gov/Documents/toc.html
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