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	Regulatory Compliance Reporting and Resolution Form

For Incidents of Regulated Genetically Engineered Organisms 

Under Permit or Notification

Title 7, Code of Federal Regulations, Part 340.3 or Part 340.4

	Disclaimer: Use of this template does not guarantee conformance to BQMS Audit Standard requirements.  Use of this template does not guarantee compliance with APHIS regulations.  BQMS auditors will seek to verify this record is controlled.

	Instructions for Use of this Form: 

· This form is intended for use by [insert who is responsible for completing this form to record verbal reports of incidents.]

· This form may be used to record a required verbal report of an accidental or unauthorized release of an article regulated by APHIS permit or notification. 

· This form may also be used to record voluntary verbal reports of other types of incidents. 

· For accidental/unauthorized releases, information on this form is required to be submitted verbally to APHIS BRS immediately upon discovery of the incident. A written version must be submitted to APHIS BRS within 24 hours. 

· Written reports of incidents other than accidental/unauthorized releases must be submitted to APHIS BRS within 5 working days of discovery. 


	Permit or Notification Number
	

	Submitter’s Name
	

	Date & Time of Report to APHIS BRS
	[Fill this information when you verbally call APHIS BRS]

	Type of report made 
	□ Verbal   

     If so, name of Regulatory Specialist:

□ Voicemail 


	Crop(s)
	

	Location Description
	[County, State and GPS coordinates if applicable]

	Incident Date(s)
	

	Discovery Date(s)
	

	Incident Type
	[Specify: confinement, permit issue, commingling/mixing, volunteers, specific performance standard(s)]

	Brief Description

	[Describe the incident so APHIS BRS has a clear understanding of the nature and circumstances of the incident]
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