
How to Process Coggins 
Results Electronically in VSPS

Information for Laboratory 
Technicians Using VSPS



1. Select Labs from Left Navigation Bar

2. Select Find Test Record



1. Enter information to find test records submitted to your lab

2. Recommended search criteria to use

a.  Laboratory Name

b.  Status of “submitted”

3. Select Search



1. List of Search results displays at the bottom of the screen.

2. Select Edit next to the test record you want to enter results



1. Enter date received.



1. Accession #

2. Select Receive in lab



1. Enter test results

2. Enter test method

3. Select mark complete

4. Today’s date populates to date completed

5. OR you can edit specimen and enter test results, test method, date completed 
and specimen remarks (note these remarks do not appear on the form).



1. Click on Show VS 10-11 to view the completed PDF

2. Click on Labs module on left hand side and find test record to process another 
test record.



• Thank you!
• For additional information Contact the 

VSPS help desk:
877-944-8457 and select option 3
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