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A Veterinarian’s View of the  
VSPS Vet Accreditation Process 

 
 

1. A veterinary student starts his/her training at a veterinary school. 

2. During his studies, the veterinary student attends an orientation training conducted by the 
AVIC for that State.  At the end of the orientation training, every student fill out a short form 
and give it to the AVIC. 

3. The AVIC delivers these forms to the appropriate nVAP Coordinator. 

4. The nVAP Coordinator enters the data from these orientation forms into VSPS. 

5. The veterinary student graduates from veterinary school. 

6. The veterinarian starts actively practicing in a State.  In order to be allowed to practice, the 
veterinarian must be licensed by that State. 

7. The veterinarian decides he/she wants to become accredited so that he/she can do Federal-
affiliated veterinary assignments. 

8. The veterinarian should first use VSPS to create his own Veterinarian Record: 

a. The veterinarian logs into VSPS.  By default, he logs in as a guest. 

b. If this is the first time he is logging into VSPS, he will be presented with a blank 
Contact Information form.   

 
He fills this out and saves it – which creates a user profile record within VSPS. 
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c. Still in VSPS, the veterinarian selects the Personal Profile>My Roles feature to 
request that a Veterinarian role be assigned to him. 

 
d. If this is the first time he is requesting a Veterinarian role, he will see an Establish 

VSPS Profile screen.   

…no screenshot available 

He fills this out and saves it. 

e. VSPS compares the data in this Establish VSPS Profile screen to any Veterinarian 
Records that have been already been migrated into VSPS. (Migrated records are 
usually dated 1995 or older). 

∼ If the Establish VSPS Profile data matches any Veterinarian Records already 
in VSPS, the veterinarian will immediately be assigned the Veterinarian role. 
An email attesting to this will also be sent to his nVAP Coordinator. 

∼ If there is no match, an email is sent to his nVAP Coordinator.  The 
Coordinator will contact the veterinarian to determine whether there is 
erroneous data in any existing records or the veterinarian does not have any 
records yet in VSPS. 
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Should the veterinarian not have any records yet in VSPS: 

∼ The veterinarian will need to manually request a Veterinarian role by 
using the Personal Profile>My Roles feature: 

 
 

 
∼ the nVAP Coordinator will use the Vet Accreditation>Add Vet feature 

to enter the data from the veterinarian’s accreditation application into 
VSPS. 
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f. Still in VSPS, the veterinarian uses the Vet Accreditation>My Veterinarian 
Record feature to create his own Veterinarian Record (which is different than the 
user profile record already created in Step 8b above).   

 
g. There are three tabbed pages on the Veterinarian Record form:  Main, Accreditation 

Specialization, and Confirm Contact Info.  When finished, the veterinarian selects 
Save Main Profile. 

Main Tabbed Page (below) 
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Accreditation Specialization Tabbed Page (below) 
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Confirm Contact Info Tabbed Page (below) 

 
h. The veterinarian logs out of VSPS. 
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9. The veterinarian starts the Federal accreditation process in either of two ways: 

• Accesses an nVAP website (which is totally different from VSPS) and fills out an 
accreditation application form.   When finished, the veterinarian submits this form both 
electronically and in hardcopy format to the appropriate nVAP Coordinator. 

• Logs into VSPS and uses its Vet Accreditation>Apply For feature within VSPS.   

 
i. An Accreditation Application form is presented onscreen for the veterinarian 

to fill out.    
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ii. After completing and saving it, the veterinarian clicks on Apply.   

iii. He will see a popup window displaying the completed application form.  He is 
instructed to print this form out and mail it to his nVAP Coordinator. 

iv. The veterinarian logs out of VSPS. 

10. The nVAP Coordinator, upon receiving the hardcopy accreditation application form from the 
veterinarian, verifies the data in it. 

11. The nVAP Coordinator notifies the veterinarian’s AVIC and State Area Health Official that 
the accreditation application is accurate. 

12. The AVIC and State Area Health Official both endorse and sign off on the accreditation 
application. 

13. The nVAP Coordinator sends hardcopies of the formal approval letter and certificate to the 
veterinarian. (This step is done only for the first State for which a veterinarian is accredited.) 

14. The veterinarian is now accredited in one State. 

15. If the veterinarian wishes to become accredited in another State, he must repeat Steps 8-13 
for each additional accreditation. 


