USDA United States

=—= Department of
Agriculture

Animal and

6 Plant Healh Veterinary Services Process Streamlining

il Animal Import Module (AIM): Running Reports
\6 Services — Job Aid for all VSPS AIM Users —

Inspection
Service

= VS IT Help Desk Email: atac@aphis.usda.gov
« VSPS URL: http://vsps.aphis.usda.gov/vsps/public/Login.do

« Discoverer Viewer URL:
https://cowebforms.aphis.usda.gov/discoverer/viewer

The process flow diagram below shows the sequence of events
that you follow to generate VSPS-AIM reports using the
Discoverer Viewer software application.

Do Initial Setup:
- Request VSPS role. Do one

Task #1 - Submit APHIS 513. time only
- Create Discoverer )

Viewer Connection.

v

Configure preference
Task #2 settings in Discoverer
Viewer.

- Run a report.
- Use Search & Select
feature, as needed.

v

Customize report’s layout,
Task #5 sort methods, and
presentation options.

v

- Print report.
Task #6 | - Export report to other
applications.

Do one
time only.

Task #1 — Do Initial Setup

This task helps you:

= Obtain VSPS and Discoverer Viewer accounts by
submitting an APHIS 513 Account Creation Request form.

= Request your VSPS user role(s).
= Create your Discoverer Viewer connection.

g Obtain VSPS role & Discoverer Viewer account.

1.

Create your Discoverer Viewer connection.

1
2
3.
4

Request your VSPS user role.

= Scope: To provide VSPS-Animal Import Module users with
instructions on how to set up connections to Discoverer Viewer and
to then use Discoverer to generate, customize, and export several
preconfigured VSPS-AIM reports.

Log into VSPS (see URL above).
In the left navigation pane, select the Personal Profile Module.

Select My roles; then click the Request a Role tab to request your VSPS
user role.

Fill out a paper APHIS 513 Account Creation Request form (available
from your local APHIS IT Specialist). On this form, ask for both approval
of the VSPS-AIM role that you requested and access to the Discoverer
Viewer application.

Have this form approved and signed by your supervisor.
Scan this signed form, which converts it to an electronic document.

Email this electronic document to the APHIS Technical Assistance Center
(ATAC) at: atac@aphis.usda.gov. In the Subject line of your email, enter
VS IT Systems. In the email’s body, briefly describe your request (i.e.,
Please approve a VSPS role and create a Discoverer Viewer
account for John Doe).

ATAC creates a Remedy ticket from your email. The ticket includes the
attached electronic APHIS 513. ATAC then forwards the ticket to the
VS IT Applications Helpdesk.

The Helpdesk processes the ticket. The Helpdesk then emails you the
details about your new role and account within 24-48 hours.

Log into Discoverer Viewer (see URL above).

The Connect to Discoverer Viewer screen displays.

Click ( Greate Connection

The Create Connection: Connection Details screen displays. Fill it out,

as instructed below:

= Connection Name — Unique name for this specific Discoverer
Viewer connection. (Examples: My VSPS, Tom-AIM Reports)

= Connection Description — Explanation of what this connection
does. (Example: Connection to DV for VSPS-AIM Reports)

= Locale — Language setting based on your geographic location.
Defaults to=Locale set in user’s browser.

= User Name — Your Discoverer Viewer account’s user ID (see your
email from the VS Applications HelpDesk).

= Password - Your Discoverer Viewer account’s password.

= Database — The Discoverer Viewer database (COVSNAT_RAC)
containing the data for your reports.

Optional...In the table under the Details column, click Show to see your
user profile. When done, click Hide to collapse it.
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Task #2 - Configure Discoverer
Preference Settings

The first time you connect to Discoverer Viewer, you should
adjust its preference settings to avoid possible errors when
running reports.

1. Inaweb browser window, enter this URL for Discoverer Viewer:
https://cowebforms.aphis.usda.gov/discoverer/viewer
The Connect to Discoverer Viewer screen displays.
Click (the Preferences link).
The Discoverer Viewer Preferences screen displays.
Configure the settings on this screen as shown below:

Query Governor

Warn me if predicted . Check this box.
query time exceeds . Enter 60

Prevent queries from . Check this box.
running longer than . Enter 1800

Limit retrieved query . Check this box.
data to . Enter 20000

Retrieve data
incrementally in Enter 250
groups of

Cancel lists-of-values
retrieval after

Enter 1500

After opening a Select Run query
worksheet automatically.

Worksheets

Enter your choice. (Note: The more
rows you specify, the longer it will
take to load a report’s page.)

Show null values as Leave this value as NULL.

Show values that

cannot be aggregated Leave this field blank.
as

Number of rows per
page

Summary Data

When do you want to .
et e e Select Always, when available.
Fan-Trap Detection

Select Disable fan-trap
Detection.

End User Layer

Select the default EUL. ‘ Select VSPS.

Locale Selection

Select a locale. ‘ Enter your choice.

If you have questions about the settings, click _7) (the Help link)
to see Oracle-provided online help topics. Or contact your IT
Administrator.

Click (Apply) .
You return to the previous Discoverer Viewer screen.

The first time you generate a view a report, you should verify that
these preferences were successfully applied.

Note: You cannot configure the timeout setting. After 20 minutes of
inactivity, Discoverer Viewer displays a message asking if you want to
continue working in it. If you answer No or do not reply, Discoverer
terminates your connection. You then need to log back in.

Task #3 — Run a Report

This task describes how to run the following four preconfigured
VSPS-AIM reports using Discoverer Viewer:

= DISCO_VSPS_ADMIN.Animal released or refused with animal
details — A report that allows users to query the number of animals
released or refused by a port.

= DISCO_VSPS_ADMIN.Animal Totals by Port — A report that
shows the total number of animals released at a specific port during
a specific timeframe.

= DISCO_VSPS_ADMIN.Data Quality Check — A report that allows
users to ensure the data entered (including numbers released and
purpose of importation) are correct.

= DISCO_VSPS_ADMIN.Query Seal Numbers — A report that
allows users to determine which seals were used at a port.

1. Inaweb browser window, enter this URL for Discoverer Viewer:
https://cowebforms.aphis.usda.gov/discoverer/viewer

2. The Connect to Discoverer View screen displays.

3. In the table under the Connection column, click your connection link
(which you created earlier in Task #1).

4. The You are connecting to OracleAS Discoverer screen displays.
5. Enter your password. Click the ‘.Sonnect) putton.

6. The List of Workbooks screen displays. This screen has two sections in it:
Search and Results.

7. If the Results section does not list any workbooks in it:
a. Searchlsection, Search field — Select Database Workbooks.

b. Click \ &2
8. The Results section displays a table containing the four VSPS-AIM
reports.

9. Inthe Workbook column, click the link for the report you want to run.
10. Fill out the Edit Parameters form for this report.
~ A required field is marked with the @ symbol.

~ Afield with a J symbol next to it must be completed by using the
Search and Select feature (see Task #4 below).

Note: Your parameter form will contain some, but not all, of these fields.

= Country of Origin — Country that the animals came from.

= Destination State — Final location that the animals are being
delivered to.

= Entry Date From — First day in a date range during which the
animals entered the U.S.A.

= Entry Date To - Last day in a date range during which the animals
entered the U.S.A.

= Importation Purpose — Reason why the animals are being brought
into the U.S.A.

= Port Name — Name of the port that the animals arrived at.

= Port State — Name of the port that the animals arrived at.

= Release Date From - First day in a date range during which the
animals were released by a port.

= Release Date To — Last day in a date range during which the
animals were released by a port.

= Species — Species of the animals being brought into the U.S.A.

= Unit Type — Description of the animal, sample, or specimen.

11. Click (Apply)
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Task #3 - Run a Report (more) | Task #4 — Search and Select (more)

12. The initial version of the report displays with two sections in it: c. Case Sensitive — Check this box if uppercase or lowercase letters
Parameters and Data. are important in your search value. See example below:

= The Parameters section is a two-column display of all the Search by | Starts With | [mec | (oo)
parameters you selected earlier in the Edit Parameters form. B
(See partial example below.) Case Sensitive

¥ Parameters

EtFarsmeny) d. Click (&0

Country of Albania, Algeria, American Samoa, Antarctica. Ansba, Ausiralia, Babamas, lulglum.ueuu Hieitish indian
Degn Ocean Teariory, Cambodia, Canada, Cayman bslands, Cheisimas Island. Colombia, Costa fica, Desemark e

. The Available Values list now shows only the values that match
Pot Hamae k!nuloo “Albamy. New Yook, ‘Alexandria Bay, New York', Akamina, ‘Anchorage. AK, ‘Anchorage. Alaska’, Anqing, Antwerp. Artoyo

J\numn.:wnlu mmw::m“:d:mm-m Baln Comanu, ::um'n:::m langos, Maies’, Baudatts, yOUr Search Criteria.

e 3. Use the following commands to select and transfer your values from the
Available Values list to the Selected Values list:

Ertry Date 31.0EC. 2010
To

e e A e A A et e,

= The Data section is an unformatted, tabular spreadsheet Selecting a Value

containing the report’s results. (See partial example below.) Click to see a different screen of values that is not

< Previous Next 3 s
currently visible.

Tats L) () | . . .
oty Soa mbers SHIFT + value Hold SHIFT down while selecting multiple values

ey ! that are next to each other in the list.
Constny o O Aighacitan, Hand s, M, gl Lenscan Samas. Anarciica, G, st Babaes,Balgum, Belis, €t
1 Qe Terrhory, Cambodis, Canada, Cayman ladsesds, Chrisimas aland, Colombia, Casta Rics, Denmark . Port Hama : ‘eapules, Albany,
o Yonk: Rivancie g R vohe Anamive, Enchavaga. A, nchorage. Asskn, Reciog. Aoy, Aoy, Sec. Mlanen. Goorain. Rubatsimy
‘ark Shore, Bahia anta, Bae Comaa, Balimors. Maryland, Bangor. Maine, Basdese. MWinnasors, Bajne, Wasbingtan. ooty iy, lostsn, CTRL + value

Hold CTRL down while selecting several values

Massachussots, Brownsville, Texas. Bressels”, Entry Date From - '01-JAN-201 , Entry Clate To : 91.0LC 20007 that are not next to each other in the list.
Page 1061
=== === 1 Transferring a Value Between Lists
Agharistan v 1 GA W Alanta Georgia ¥ — . . .
f > Click to copy one or several highlighted values from the
T T T— = = = o i Move Available Values list to the Selected Values list.
Port of Estry | Pert State | Dystination State | Seal Numbirs Mﬂimrlwl Irpertation Pupans | Unt Type '(
j; e e o= Click to copy all highlighted values from the Available Values
o rr—r— ] PR — S vy _.._) Move Al list to the Selected Values list.
13. You can now do any of the following options with this report: < g“lc“tt% remove If’_"teorw highlighted values from the
o . . elected Values list.
Customize it to show different views, layouts, and data Remove
(described in Task #5 below). « (_:Iick to remove all highlighted values from the Selected Values
Print it (see Task #6 below). Remove Al | list

Extract its data into various file formats for manipulation in . .
another software application, such as Microsoft Excel (see 4. When the Selected Values list shows all the values you want to use in your

Task #6 below). report, click ( Select

5. On the Edit Parameters screen, these values now appear in the data field.

Task #4 — Search and Select
Task #5 — Customize a Report

To fill out a data field tagged with a &/ symbol, do the
following: Optional...This task helps you do any of the following:

1. Click the & symbol. The Search and Select screen displays. = Arrange the table layout (physical location of each item in the
Data Area of the generated report).

= Specify the sorting methods of the data in the generated report.

= Yes - Immediately go to Step 3 below. = Customize the generated report’s presentation options to determine
= No - Continue with Steps 2a-2e below (the Search feature): its onscreen look. (These options do not apply to printed reports.)

2. Does the Available Values list contain the values you want for your
report?

a. Search by (first field) — Select the method (Contains,
Starts with, etc.) to apply to your search value.

b. Search by (second field) — Enter the fully- or partially-

spelled search value. 1. Run the report (refer back to Task #3 for help). The generated report
displays onscreen.

2. Inthe Data Area, click (Table Layout ). ATable Layout screen appears.

3. Use the Page Items and Top Axis drop-down menus to specify the position
of each item in the Data Area of the generated report.

4. Click (ABBlY) . A new report is generated that shows your changes.

Arrange the Table Layout.
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Task #5 — Customize a Report

E Specify the Sort method of the report’s data.
1. Run the report (refer back to Task #3 for help). The generated report displays onscreen.
2. Inthe Data Area, click @ A Sort Table screen appears.

3. Configure this screen to meet your needs:

Column Arrange the items in order of priority (0 being most important; the highest number being least important).

* Low to High =Ato Z...or...low number to high number...or...smallest to largest...or...oldest to newest.

Direction * High to Low =Zto A...or...high number to low number...or...largest to smallest...or...newest to oldest.

= Group = Displays the first of each new set of values.

Sort Type = Normal = Displays all values.

Hide Column | Check to sort by, but not to display, an item in the table shown in the Data Area of the onscreen report.

4. Click (Amply) . A new report is generated that shows your changes.

Customize the Presentation Options.

Run the report (refer back to Task #3 for help). The generated report displays onscreen.

Click (_Presentation Options ). A Presentation Options screen appears.

On the Presentation Options screen, there are two ways to change the look of the onscreen report:

= Click the link for one of the predefined formats (Check All, Uncheck All, or Corporate Look). (Note: If you choose Uncheck All, you
cannot re-access the Presentation Options screen. You may need to exit Discoverer Viewer, log back in, and generate the report again to see this
screen.) (Note: Selecting Hide keeps, but does not display, an item in the report. Selecting Off removes that item from the report completely.)

Check (to display onscreen) or uncheck (to hide) the box next to each option. Refer to the illustration below for the location of each option.
(Note: The Drill Icons, Pivot, and Chart Area options are not available for VSPS-Animal Import Module reports.)

"

Click ‘2Bl ) . A new Exit, Help, e
report is generated that Preferences, Help Dmc(;" = V:e\\ .
[ (=
shows your changes. Logo
Blue Bar
List of Worksheets Workhosts ._: neclions > Wokbooks > DIEC0_VEPS_ADUR Gty 263 HUMB4(s - S8t 1

» DISCO_VSPS_ADMIN.Query Seal Numbers - Sheet 1
Worksheet Heading _Rerun Guery ) | Presension Optons ) [ Expen ) | Pristable Page )

/-" Parameters

. P Eiit Faramiras
Edit Parameters U P € Faramaers )

Counlry ol Afghanistan, Aland hlands., Albania, Algeria. American Samea, Antarclica, Asuba, Australia, Bahamas, Belgium, Helice, British
Ongin Indian Ocean Termitory, Combodia, Canada, Cayman Islands, Christmas Island, Colombia. Costa Rica, Denmark

Query Parameter Font Hame n,upulea “Alnmy, Hew Yok, Alaxandria Bay, New York', Altamira, nn:n.amgu AK, ‘Amcherags, Alnskn’, Anging, Anvaarp,
values Rsroyo Sece, ‘Mianta, Georgia’, "Aubsrdine, Dark Shors’, Bahia Bla Baltimars, Margland, Barsgjor, Main',
HIudulu Ninnesota’. ‘Blaine, Washingtor', Booty Bay. Boston, Illmslumrlll “Brownwille, Texar', Brussels

Entry Date 01.JAN.2010
Fram

Ertry Date M.DEC-2010
Ta

(!’ Data
L

St SET)

Guality Seal Numbers
M1-MARA1
Cauntry of Origin : ‘Mghanisian, Aland Islands, Albanin, Algaria, Amaricon Samoa, Araretien, Arubn. Australin, Bahamas, Balgium, Baliza,
Hritish Indinn Ocaan Taritory, Cambodin, Canada, Cayman Islnnds, (I|r|||'mn istand, Colombin, Coatn Rica, Denenark’, Port Name :

“Acapulco, Albany, New York, ia Bay, New York. Altami h Alaska, Anging, Antwerp, Aoy Sece,
Atlarita, Guorgia, Auberdine, Dark Shore, Bahia Blanca, Baie Comeau. Hnll.lnluw Un!rlclud EBanger, Maine, Baudelte, Minneacta, Blaine,
Washington, Booty Bay, Bestan, Massachussetts. Brownsville, Texas, Brussels” , Entry Date From - 1-JAN.2010', Entry Date To : '3.DEC-

g

Data Area

Page 1 of 1

-| | Country of Qrigin || Port State | Port

Page Item Menus “|| agghanistan A aa w | Alana, Georgia v

Port o Entry ]m'- Jl aon Stata | Saal Humbars D | Spacies]repesation Pupeen | Unh Type

1] autanta Gmrg-a GA Cokeado 12345 J0-JUN-2010 |Equing |Companion Live Avienal
2| Atlanta. Orw:ul GA Colorady 12589 08-AH-2010 |Equine |Ereedng'Genetic Stock | Live Anmal

3| Attanta [M;ﬂ‘[iﬂ Coleado 125987456 ‘:;.N-‘R.?JIO Bowne | Bresdng/Genatic Stock | Live Anmal
Row Numbers 7

4| Attanta, Geoegia | Ga | Colerade 1250987456 | 12.APR-2010 Bovine | Tramsit Live Animal|
Rerun Query, ( ) ptens) (Ewon) (Privssio Page)
Presentation
Options, Export,
Printable Page

Oracle Copyright —fe s s, o s

e
Abosd Dacuvmeer Yeesr \‘E’l'?‘ 154 "0!
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Task #6 — Print or Export a Report

Print a hardcopy of a report.

1. Run the report (refer back to Task #3 for help). The generated report displays onscreen.
2. Click (_Printable Page ) = A printer-friendly version of the report appears. (See example below.)

Port Name

State| State MNumber

1|Miami International Airport|FL  |CO
2 Miami International Airport|FL  |CO
3 Miami International Airport|FL ~ |CO
4 Miami International Airport|FL  |CO

of the report.

Port State: FL | Port: Miami Intemational Airport | Destination State: CO | Country Mame: Belize

Port Destination Document Animal Id Identifier Type

11MIAD0015 62777
11MIAD0015 162779
11MIAD0015 162780
11MIAD0015|62778

s e e, 0 T e R T e P T L b T i 7 o s 5 i o P T S e A e s

. o gt M gt

Release  Released From Group Refused From Group Importation

Date Purpose
Call Name  |21-SEP-2010 2 2|Sale
Call Name  |21-SEP-2010 2 2|Sale
Call Name  |21-SEP-2010 2 2|Sale
Call Name  |21-SEP-2010 2 2|Sale

3. If this version of the report does not show the data you want in the report, click the browser window’s Back button to re-display the generated version

4. On the generated report screen, you can change the various parameters in the Page ltems drop-down menus. As soon as you change a value,
Discoverer Viewer generates and displays a new report.

5. Once the generated report contains the data you want, click (_Printable Page ) again.

6. Use the browser window’s print commands to make hardcopies of the report.

E Export a report into other software applications. ‘

> wond P

This file format determines what you need to do next:

Run the report (refer back to Task #3 for help). The generated report displays onscreen.
Click (Expart) . An Export Options screen appears.

Export Format — Select the file format you want to convert the generated report into.

For this file format...

Do these steps...

CSV (Comma delimited)

DIF (Data Interchange Format)

Microsoft Excel Workbook

Microsoft Excel Workbook with
Pivot Table

SYLK (Symbolic Link)

WKS (Lotus 1-2-3)

a.
b.

Click (_Export ) |

You may see a warning that downloading files was blocked. Click any option that
enables you to start the download process.

A File Download window appears.

. Click Save. A Save As window appears.

Use this window to specify where the converted file should be saved. Click Save.
A Download Complete window appears.

Click Open to open the exported report within the appropriate external application.

Web Query for Microsoft Excel 2000+

A Web Query Prompts form appears.
Make your selections in the Page Items and Parameters blocks on this form.

iii. Click ( Export)

Oracle Reports XML

Text (Tab delimited)

iv. Do Steps b-f shown in the table cell directly above this cell.
Formatted Text (Space delimited) .
Hyper-Text Markup Language A. Click! Export ),

B. The exported file opens in a web browser window.
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