User Fee System 2000
Reference Manual

September 2008 Addendum

Prepared for
Veterinary Services - Animal and Plant Health Inspection Service

by
Veterinary Services - Office of the Chief Information Officer



UFS 2000 Reports

Contents for September 2008 Addendum

New Forms:
UFS Charge History..........cccoevvviiii i i e ieeieeeeneeenenn.. Page FL3
UFS Payment HIiStOry.......cooeii i e e, Page F.8
UFS Receipt HiStOry......vvv e e Page F.13
New Reports:
UFS140: User Fee Hold.................coevievee e vei v eenvennnn. Page FL18
UFS150: UFS Transmit Report by Transmit Date................. Page F.21
UFS650: User Fee Void...........ccceccvvvievievie e venieeennennn. Page F.24
UFS660: UFS Audit HIStOry.......covov i, Page F.28
UFS National Database Logon............ccoovviiiiiiiiiiiiii, Page F.32

Common Data Systems:
Update to the CDS Person FOrm.............covovviiiiiiiie e enn, Page F.34

This document contains procedural and reference information to support the
9-22-2008 software update of the User Fee 2000 System.

Please insert this document at the back of the three-ring binder that already
contains your User Fee System 2000 Reference Manual.

Page F.2

September 2008 UFS 2008 Addendum
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UFS Charge History Form

Purpose

This query-only form is used to query charge-history information for
auditing purposes.

All fields on this form may be queried. The Control Nr and New Control
Nr fields are the most likely and recommended fields to query.

This query form is available to only those users who have system
administrator privileges.

Special Notes

The Auditaction value indicates if the transaction was an Insert (1),
Update (U), or Delete (D).

Fields on this form that start with the word “New” contain data that
was changed from the original record.

There may be multiple records for each Control Nr, as an entry is
made for each insert, update, and delete transaction.

The fields in the UFS Charge History Form correspond to the fields in
the Charges Block on the UFS APHIS 81 Form.

When using the UFS Charge History Form, you must query on at least
one field. If instead you leave all the fields blank, the search will
retrieve every UFS transaction (not a desirable result).

Query the New Control Nr field to see how the record was originally
entered into the system. An I (for Insert) will be displayed in the
Auditaction field.

Fields that are specific to the UFS Charge History Form are these:

Update User Userid of the person who made the update.

Update Date Date on which the record was updated.

Create Username Username of the person who created the record.

Create Date Date on which the record was created.

Client Info Information about the client PC that was used to generate the
transaction.

Module Program or tool used to generate the transaction (i.e., SQL *Plus,
Toad, etc.).
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Display Form

1. Log into APHIS IMMS. The APHIS IMMS Main Menu appears:

x .

"
AN“\"‘.-\I AND IJI,-“.I\'I HI—.-‘.]IH lr\.‘fﬂel’!-.('llii.i\‘- SI-R\-‘I('I—

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on Auditing. The UFS Auditing Menu appears:

UF5 Charge History
UF5 Payment History
UFS Receipt History

__ Main Menu | Previous Menu | Exit |
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3. Single-click on UFS Charge History to display this screen:

8 UFS_CHARGE_HISTORY

UF5 CHARGE HISTORY - Query Only Form
Mote: Query Mew Control Mr field to dizplay the original record when it was inserted into the database.

Query Control Mr field to display any changes to the original record. There may be multiple
updates to a record.

Auditaction | |(nsert. U[pdate. D(elete)

Control Nr l— New ControlNr [
Fee Code l— New Fee Code l—

NrUnits [ New NrUnits [

Fee Amt l— New Fee Amt l—

Update Uszer
Update Date
Create Username

Create Date
Client Info
Module

Exit /Cancel No S5ave

4. Verify that the form is in query mode by looking for this message at the
bottom of the screen:

Enter a queny; presz F8 to execute, Chil+g to cancel.
Record: 141 Enter-Query

If you do not see this message, either press F7 or select the Query > Enter
menu command. The form will now be in query mode.

5. Enter a value into at least one field to initiate the search. There are two
ways to do this:

e Method A...You can include the % wildcard as part of a search
value (see the Control Nr field below).

%::m,r, HARGE HISTORY Il 'E‘!ET

UFS CHARGE HISTORY - Query Only Form

Mote: Query New Contiol Nr field to display the oniginal record when it was inserted into the database.

Buery Control Nr field to display any changes to the original record. There may be multiple
updates to a record.

Auditaction | |(nsert. U[pdate. Dlelete)

Control Nr (D402 Mew Control Nr I—
Fee Code J_ New Fee Code l—

NrUnits [ New NrUnits [

Fee Amt I— New Fee Amt I—

Lo it o e AP g A it o st gt g I mm
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e Method B...You can enter a complete search value (see Control Nr
below).

| URS_CHARGE_HISTORY

UFS CHARGE HISTORY - Query Only Form
Mote: Query Hew Control Ni field to display the oniginal record when it was inserted into the database.

Query Control Nr field to display any changes to the original record. There may be multiple
updates to a record.

Auditaction | I(nsert. U(pdate. D(elete)

Control Nr (040280077 Mew Control Mr l—
Fee Code l— Mew Fee Code l—

NrUnits [ Mew NrUnits [

Fee Amt l— Hew Fee Amt l—

" - ~ i tim s e g " - N
.LT‘,‘I-« S . ~ sannndb o shadta \“f‘r‘.‘"““‘“‘" h__‘__'_!_ﬂ-'.-ﬂ-n....,_ ol

6. Optional...If you are using the % wildcard as part of a search value, you

may want to determine how many records will be retrieved before you
actually run the query. Knowing that your query might return hundreds
of records could be helpful in determining what action you do next.

a. You should have your search values entered on the form.
b. Select the Query > Count Hits menu command.
c. A message appears at the bottom of the screen similar to this

example:
FRM-40355: Query will retiieve 86 records.
Fecord: 141 E nter-Clueny

This message tells you that your query will retrieve 86 records.
You can now decide whether you want to enter additional search
values to reduce this number, go ahead and execute the query (and
get 86 records), or cancel the query altogether.

7. To run the query, either press F8 or select the Query > Execute menu

command.

8. If the search finds:

e Asingle matching record, it is displayed in this form. In the lower-
left corner, you will see a display, “Record: 1/1”.

e More than one matching record, that means that other records were
retrieved from the search. In the lower-left corner, you will see a
display, “Record: 1/?”. To view the next matching record, press the
DOWN ARROW (¥) key on your keyboard.
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Note: You can determine which record is currently displayed in the
form from the Record Counter that appears below the form.

Record: 847

The screenshot below shows one of the records that was retrieved
because it matched the Control Nr value entered in Step 5 above. The
updated field in this record is New Fee Amt.

8 UFS_CHARGE_HISTORY

UFS CHARGE HISTORY - Query Only Form
Note: Query Hew Contiol Ni field to display the original record when it was inserted into the database.

Query Control Nr field to display any changes to the original record. There may be multiple
updates to a record.

Auditaction U I(nsert. U(pdate. Delete)

Control Nr W New Control Nr 040280077
Fee Code W New Fee Code ,W

NrUnits 3 New NrUnits 3

Fee Amt I?‘u— New Fee Amt lgu—

Update User [A7DOU_VSPORT
Update Date [11-SEP-2008 06:09:45
Create Username |A-DOU_VSPORT

Create Date [11-SEP-2008 06:09:59
Client Info |

Module |

Exit f/Cancel Mo Save
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UFS Payment History Form

Purpose

This query-only form is used to query payment history information for
auditing purposes.

All fields on this form may be queried. The Control Nr and New Control
Nr fields are the most likely and recommended fields to query.

This query form is available to only those users who have system
administrator privileges.

Special Notes

The Auditaction value indicates if the transaction was an Insert (1),
Update(U), or Delete (D).

Fields on this form that start with the word “New” contain data that
was changed from the original record.

There may be multiple records for each Control Nr, as an entry is
made for each insert, update, and delete transaction.

The fields in the UFS Payment History Form correspond to the fields
in the Payments Block on the UFS APHIS 81 Form.

When using the UFS Payment History Form, you must query on at
least one field. If instead you leave all the fields blank, the search
will retrieve every UFS transaction (not a desirable result).

Query the New Control Nr field to see how the record was originally
entered into the system. An I (for Insert) will be displayed in the
Auditaction field.

Fields that are specific to the UFS Payment History Form are these:

Update User Userid of the person who made the update.

Update Date Date on which the record was updated.

Create Username Username of the person who created the record.

Create Date Date on which the record was created.

Client Info Informa}ion about the client PC that was used to generate the
transaction.

Module Program or tool used to generate the transaction (i.e., SQL *Plus,
Toad, etc.).
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Display Form

1. Log into APHIS IMMS. The APHIS IMMS Main Menu appears:

A NIMAL AND Priant Heavm Inspecnion S|- RVICE

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on Auditing. The UFS Auditing Menu appears:

UFS Charge History
UFS Payment History
UFS Receipt History

_ MainMenu_ | Previous Menu | Exit |
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3. Single-click on UFS Payment History to display this screen:
8 UFS_PAYMENT_HISTORY

UFS PAYMENT HISTORY - Query Only Form

Mote: Query Hew Control Mr field to display the original record when it was inserted into the database.

Query Control Mr field to dizplay any changes to the original records. There may be multiple updates
to a record.

Auditaction [ |(nsert), Ulpdate]. D(elete]

Control Nr [ New ControlNr [
Payment Type l_ MNew Payment Type l_
AmtRecyd [ Mew Amt Recvd [
Payment Doc Nr | New Payment Doc Nr |

Update Uszer |
Update Date |
Create Username |

Create Date |
Chent Info |
Module |

Exit /Cancel Mo Save

4. Verify that the form is in query mode by looking for this message at the
bottom of the screen:

Enter a quen: press FB to execute, Chrl+q to cancel.
Record: 141 Enter-Cuemn

If you do not see this message, either press F7 or select the Query > Enter
menu command. The form will now be in query mode.

5. Enter a value into at least one field to initiate the search. There are two
ways to do this:

e Method A...You can include the % wildcard as part of a search
value (see the Control Nr field below).

3 UFS_PAYMENT_HISTORY

UFS PAYMENT HISTORY - Query Only Form

Mote: Query Hew Control Nr field to dizplay the original record when it was inzerted into the database.

Query Control Nr field to display any changes to the oniginal records. There may be multiple updates
to a record.

Auditaction | |[nsert], U[pdate], D[elete]

Control Nr |pa0z New Control Nr
Payment Type l_ New Payment Type l_
AmtRecvd [ New AmtRecvd [
Papment Doc Nr | New Payment Doc Nr |

"‘.\-.’_-g“\_*-w‘..?__ﬁr“ il s, | _“"T‘"'_.“ POV S ST T Sy gt B
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e Method B...You can enter a complete search value (see Control Nr
below).

&l

6.

7.

8.

LY PR S IR g’ﬂ—-“"\ﬁu‘\_ W‘-.-q_‘_m"" s Al AT o B o s, A oI e

- )]

UFS PAYMENT HISTORY - Query Only Form

Mote: Query Hew Control Mr field to display the onginal record when it was inserted into the database.

Query Control Mr field to display any changes to the original records. There may be multiple updates
to a record.

Auditaction | |(nsert]. Ufpdate). D(elete)

Control Nr 040280077 New Control Nr
Payment Type l_ New Payment Type ’_
AmtBRecyd [ Mew Amt Recwd [
Payment Doc Nr | Hew Payment Doc Hr |

Optional...If you are using the % wildcard as part of a search value, you
may want to determine how many records will be retrieved before you
actually run the query. Knowing that your query might return hundreds
of records could be helpful in determining what action you do next.

a. You should have your search values entered on the form.
b. Select the Query > Count Hits menu command.
c. A message appears at the bottom of the screen similar to this

example:
FRk-40355: Querny will retneve 86 records.
Record: 141 Enter-Querny

This message tells you that your query will retrieve 86 records.
You can now decide whether you want to enter additional search
values to reduce this number, go ahead and execute the query (and
get 86 records), or cancel the query altogether.

To run the query, either press F8 or select the Query > Execute menu
command.

If the search finds:

e Asingle matching record, it is displayed in this form. In the lower-
left corner, you will see a display, “Record: 1/1”.

e More than one matching record, that means that other records were
retrieved from the search. In the lower-left corner, you will see a
display, “Record: 1/?”. To view the next matching record, press the
DOWN ARROW (¥) key on your keyboard.

Note: You can determine which record is currently displayed in the
form from the Record Counter that appears below the form.

Record: 847

UFS 2008 Addendum
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The screenshot below shows one of the records that was retrieved
because it matched the Control Nr value entered in Step 5 above. The
updated field in this record is New Amt Recvd.

Y UFS_PAYMENT_HISTORY

UFS PAYMENT HISTORY - Query Only Form

Note: Query New Control Nr field to display the original record when it was inserted into the database.

Query Control Mr field to display any changes to the oniginal records. There may be multiple updates
to a record.

Auditaction [U  I{nsent), U{pdate]. Dielete]

Control Nr W Mew Control Nr 040280077
Papment Type ﬁ Mew Payment Type ﬁ
Amt Recvd [145 Mew Amt Recvd [138
Payment Doc Nr [CHGD IN TOAD Hew Payment Doc Nr [CHGD IN TOAD

Update User |AZD|JU_VSPDHT
Update Date [11-SEP-2008 06:09:45
Create Usemame |A7DOU_VSPORT
Create Date |11-SEP-2008 06:09:00
Client Info |
Module |

Ezit /Cancel Mo S5ave
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UFS Receipt History Form

Purpose

This query-only form is used to query receipt-history information for
auditing purposes.

All fields on this form may be queried. The Control Nr and New Control
Nr fields are the most likely and recommended fields to query.

This query form is available to only those users who have system
administrator privileges.

Special Notes

The Auditaction value indicates if the transaction was an Insert (1),
Update(U), or Delete (D).

Fields on this form that start with the word “New” contain data that
was changed from the original record.

There may be multiple records for each Control Nr, as an entry is
made for each insert, update, and delete transaction.

The fields in the UFS Receipt History Form correspond to the fields
in the top block on the UFS APHIS 81 Form.

When using the UFS Receipt History Form, you must query on at
least one field. If instead you leave all the fields blank, the search
will retrieve every UFS transaction (not a desirable result).

Query the New Control Nr field to see how the record was originally
entered into the system. An I (for Insert) will be displayed in the
Auditaction field.

Fields that are specific to the UFS Receipt History Form are these:

Update User Userid of the person who made the update.

Update Date Date on which the record was updated.

Create Username Username of the person who created the record.

Create Date Date on which the record was created.

Client Info Information about the client PC that was used to generate the
transaction.

Module Program or tool used to generate the transaction (i.e., SQL *Plus,
Toad, etc.).
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Display Form

1. Log into APHIS IMMS. The APHIS IMMS Main Menu appears:

g'.

| e » -d ¥
ANI'\"‘.-\I AND IJI.-'\.I\': HI—.-‘\IIH ll'\‘.‘el’i—.(.'llli."\.‘- SI-R'L-'I('I—

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

User Fee System
Utilities

2. Single-click on Auditing. The UFS Auditing Menu appears:

UF5 Charge History
UF5 Payment History
UFS Receipt History

__ Main Menu | Previous Menu | Exit |
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3. Single-click on UFS Receipt History to display this screen:

UFS RECEIPT HISTORY - Query Only Form

to a record.
Auditaction l_ I[nzert], U[pdate]. D[elete]

Control Nr

Trans Status |_
Trans Date [
Record Status |—
Send To Nfc |_
Nfc Xcheck |
Print Status |_

Office Id ,7
Beg Service Date [
End Service Date ,7
Receipt Date ,7

Mote: Query Hew Control Nr field to display the original record when it was inzerted into database.

Query Control MNr field to display any changes to the original record. There may be multiple updates

New Control Nr

Mew Trans Status l_
New Trans Date [

New Record Status l_

Hew Send To Hfc l_

New Nfc Xcheck |
Mew Print Status l_

Mew Office Id ,7
New Beg Service Date |
Mew End Service Date ,7
Hew Receipt Date ,7

- [Bx]

Remark 2 |

Nfc Id | New Nfc Id |
Acct Nr | Hew Acct Nr |
Client Mame | Mew Client Mame |
Address | Mew Address |
Address2 | Hew Address2 |
City | Hew City |

State New State

Zip Hew Zip

Country Mew Country

Reference Nr New Reference Nr

Initials New Initials
Remark 1 | Mew Remark 1 |
Mew Remark 2 ]

Update User |
Update Date |

Create Uszername |

Create Date |

Client Info |

Module |

Exit /Cancel No Save

4. Verify that the form is in query mode by looking for this message at the

bottom of the screen:

Enter a query; press FB to execute, Chl+g o cancel.

Fecord: 141 E nter-Clueny

If you do not see this message, either press F7 or select the Query > Enter
menu command. The form will now be in query mode.
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5. Enter a value into at least one field to initiate the search. There are two
ways to do this:

e Method A...You can include the % wildcard as part of a search
value (see the Control Nr field below).

8| UES_RECEIPT_HISTORY

UFS RECEIFT HISTODRY - Query Only Form
MNote: Query New Control Nr field to display the onginal record when it was inserted into database.
Ruery Control Nr field to display any changes to the oniginal record. There may be multiple updates
to a record.
Auditaction I_ Iinsert). U[pdate). D[elete)
Control Nr [D40% Mew Control Nr
Trans Status I_ Mew Trans Status |—
Trans Date MNew Trans Date
Record Status |— Mew Record Status |—

— #M..MGF--\ T P m’-\-.‘-q\ v”“-qgww‘(:;"ﬂm“ﬂ"—-‘u

e Method B...You can enter a complete search value (see Control Nr
below).

8 UFS_RECEIPT_HISTORY

UFS RECEIPT HISTORY - Query Only Form
Mote: Query New Control Nr field to display the onginal record when it was inserted into database.

Query Control Nr field to display any changes to the original record. There may be multiple updates

to a record.
Auditaction I_ Insert). U[pdate]). D[elete]
Control Nr IW Hew Control Nr l—
Trans Status l_ Mew Trans Status |—
Trans Date [ New Trans Date [
Record Status |— New Record Status |—

B T . e e ng gt i et ok R

6. Optional...If you are using the % wildcard as part of a search value, you
may want to determine how many records will be retrieved before you
actually run the query. Knowing that your query might return hundreds
of records could be helpful in determining what action you do next.

a. You should have your search values entered on the form.
b. Select the Query > Count Hits menu command.
c. A message appears at the bottom of the screen similar to this

example:
FRk-40355: Quemn will retrieve 86 recordz.
Record: 141 Enter-Guen

This message tells you that your query will retrieve 86 records.
You can now decide whether you want to enter additional search
values to reduce this number, go ahead and execute the query (and
get 86 records), or cancel the query altogether.

7. To run the query, either press F8 or select the Query > Execute menu
command.
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8. If the search finds:

e Asingle matching record, it is displayed in this form. In the lower-
left corner, you will see a display, “Record: 1/1”.

e More than one matching record, that means that other records were
retrieved from the search. In the lower-left corner, you will see a
display, “Record: 1/?”. To view the next matching record, press the
DOWN ARROW (¥) key on your keyboard.

Note: You can determine which record is currently displayed in the
form from the Record Counter that appears below the form.

Record: 847

The screenshot below shows one of the records that was retrieved
because it matched the Control Nr value entered in Step 5 above. The
updated fields in this record are New Reference Nr and New Remark 1.

8 UFS_RECEIPT_HISTORY
UFS RECEIPT HISTORY - Query Only Form

Note:

Auditaction
Control Nr
Trans Status
Trans Date
Record Status
Send To Nfc
Mic Xcheck
Print Status
Office Id

Beg Service Date
End Service Date
Receipt Date
Mfc Id

Acct Nr

Client Name
Address
Address?

City

State

Zip

Country
Reference Nr
Initialz
Remark 1

Remark 2

Update Uszer
Update Date
Create Username

Create Date

Module

040280077
T

U
N
T

|

|
-
970402
A1SEP2008
11-5EP-2008
11-SEP-2008

19999999999V

Query New Control Mr field to display the original record when it was inserted into database.

Query Control Mr field to display any changes to the original record. There may be multiple updates
to a record.

IU_ I(nseit), U[pdate], D(elete]

New Control Mr 040280077

New Trans Status |T—
New Trans Date [
Mew Record Status |U—
New Send To Nic |N_
New Nfc Xcheck |
New Print Status [T
New Office Id (970402

New Beg Service Date [11-SEP-2008
New End Service Date [11-SEP-2008
Mew Receipt Date [11-SEP-2008

New Nfc Id 9999999399V
Mew Acct Hr |

|Universil_v 0f Hew England

New Client Name |liniversity Of Mew England

lAccts Payable

New Address [Accts Payable

[11 Hills Beach Road

|Biddefuld

ME

04005

s
,—
o

New Address? (11 Hills Beach Road
Mew City |Biddeford
Mew State |ME

New Zip [04005

Mew Country |us

Mew Reference Nr (123456

Mew Initials |CEF

|enl3led via toad

New Remark 1 |

New Remark 2 |

[SUEJ_SYSADMIN
[12-SEP-2008 04:09:00

AZDOU_VYSPORT
[1-SEP-2008 06-09:59

Client Info [forms6i siohnston COFCCESJOHNSTON SUEJ_SYSADMIN

Ezit /Cancel Ho Save
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UFS140: User Fee Hold Report

Purpose
This report will produce information on any records that have an H (Hold)

in the Trans Status field of the UFS 81 Form within the date range for
which the report is run.

Required Information

1. Start up the APHIS IMMS application. You will see this Main Menu:

NIMAL AND Priant Heavm Inspecnion S|- RVICE

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on User Fee System. The User Fee System Menu appears:

Mational Database

Reports

__ MainMenu | Previous Menu | Exit |
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3. Single-click on Reports. The UFS Reports Menu appears:

INFORMATION MANAGEMENT
MENU SYSTEM

Reports

UFS081: Statement of Services =
UFS081M: Statement of Service for Manual APHIS 81
UF5100: Fee Receipt Log

UF5110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit D ate
UF5160: Auditing - Password Restriction Report
UF5170: Auditing - SQLPLUS Restrniction Report -

Previous Menu

4. Single-click on UFS140: User Fee Hold Report. The following message
box appears. It reminds you that the output report will not appear
onscreen — instead, it is saved as a PDF-formatted file in the
C:\ncahis\reports directory on your client workstation.

AWINDOWS\system32\emd. exe

MOTE
The UF5148 report does not show up on the computer screen.
A UFS14B8_pdf file is created in the c:wncahissreports directory.
The file can be viewed and printed from that directory.

Preparing UF5148 Report...
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5. After a few seconds, this prompt form appears:

T | ufs140: Runtime Parameter Form
File Nl Yiew Help

¥ X ?

UFS140:; User Fee Hold Report

Report Parameters: (Format: DD-MON-YYYY)

Begin Date: |
End Date:

ARRRRARRRAAA AR AR Plagme HOLE HAARRE SRR AR
The UFS140 report does not show up on the
computer screen. A UFS140.pdf file is created
in the ciincahis'reports directory. The file can
be viewed and printed from that directory.

a. Inthe Begin Date field, enter the first date of the reporting period
to be documented in the report.

b. In the End Date field, enter the last date of the reporting period.

c. Either single-click on the ‘B icon or select the File > Run Report
menu command.

d. You will see a message box that says the report is being generated.

6. To open and view your report, find it in the C:\ncahis\reports directory.
It will be listed as ufs140.pdf. If you already have a PDF reader
application installed on your workstation, just single-click on this
filename to open the report.

It will look similar to the following example:

Vctcriuary Services
[

Safeguarding Animal Health

Report run on: September 15, 2008 12:51 PM  Begin Date: 01-SEP-08 End Date: 15-SEP-08

Hold Date  Office iD NFC D Client Name Control NR Receipt End Service [Initials Record Trans Faymen Amt

UFS140: User Fee Hold Report

Date Date Stalus Status ¢ Recvd

15-SEP-D8 970402
B T g B bRt A R o sbe s b -_rﬂ—uh.v-ﬂ-l--# B e T P

9909999998V Gabby Fuller 040230081 12-SEP-08 12-3EP-08 CEF u H CA g

35.00
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UFS150: UFS Transmit Report by Transmit Date

Purpose
This report will produce information about the transmission for the date

entered in the Prompt Form. It has been made available to reproduce the
report that is run automatically with each UFS transmission.

Required Information

1. Start up the APHIS IMMS application. You will see this Main Menu:

- e o - _-'
A"\If\i\l AND I',I AT HI—.,-".]IH ll\lﬁl’!—.('lll:.'\‘- SI-R&:II'I—

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on User Fee System. The User Fee System Menu appears:

Mational Databasze

Reports

__MainMenu | Previous Menu | Exit |

UFS 2008 Addendum

September 2008 Page F.21



UFS 2000 Reports

3. Single-click on Reports. The UFS Reports Menu appears:

ks = INFORMATION MANAGEMENT
“? D vde = MENU SYSTEM
ANI“-\I AND Pl.\‘-.l HE-\HH I-'-'!JLL'IIU‘J SE_H'fPLI.
Reports
UFS5081: Statement of Services =

UFS081M: Statement of Service for Manual APHIS 81
UF5100: Fee Receipt Log

UF5110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit D ate
UF5160: Auditing - Password Restriction Report
UF5170: Auditing - SQLPLUS Restriction Report -

Previous Menu

4. Single-click on UFS150: UFS Transmit Report by Transmit Date. The
following message box appears. It reminds you that the output report
will not appear onscreen — instead, it is saved as a PDF-formatted file in
the C:\ncahis\reports directory on your client workstation.

NOTE
The UFS5158 report does not show up on the computer screen.
A UF5158.pdf file is created in the c:“ncahissreports directory.
The file can be viewed and printed from that directory.

Preparing UF5158 Report...

Page F.22 September 2008 UFS 2008 Addendum



UFS 2000 Reports

5. After a few seconds, this prompt form appears:

1 |UFS150: Runtime Parameter Form
File Edit Wew Help

Y x &

UFS150: UFS Transmit Report by Transmit Date

Report Parameter: (Format: DD-MON-YYYY)

Transmit Date: |

......................... Please Hote HAAMasatsassssarstaarss
The UFS150 report does not show up on the
computer screen. A UFS150.pdf file is created
inthe e:incahis'reports directory. The file can
be viewed and printed from that directory.

a. In the Transmit Date field, enter the date of the transmission you
wish to report.

b. Either single-click on the :g} icon or select the File > Run Report
menu command.

c. You will see a message box that says the report is being generated.

6. To open and view your report, find it in the C:\ncahis\reports directory.
It will be listed as ufs150.pdf. If you already have a PDF reader
application installed on your workstation, just single-click on this
filename to open the report.

It will look similar to the following example:

UFS TRANSMIT REPORT
: — r -om . 4n0E E-
Veterinary Services Report run on:  September 15, 2008 5:44 FM
3 For Transmit Date: 15-SEF-08
Tranamission Certificafion Signafure: Date: Page 1 af1
FFIZ Reconciliation Signature: Diafa:
Payment N Conrol Recelpt Ciiznt End Trans Trans Record  Send  Payment Amt
Type [ Nr Date Name Senvice Date Staus  Smtus To Doc Nr Recvd
Date
Ci 9395993989V 040230032 15-5EP-08  Elnar 15-5EP-08 1E-SEPI8 g U N § 35.00
Sub-Total Amount Received by payment type: $ 3500
Vo 040280072 12-5EP-08  Angerson, Charlie 12-5EP-D8  1E-5ERD8 5 v N 5 T15.00
Sub-Total Amount Received by payment type: § Ti8.00
Report Total Sum Amount Received all payment types: $753.00
Confrol Nr Fee Amit WNfe Id Agcounting Code
040230072 § 570.0D TEITO4021TT
040230072 § 14300 TEATOADTT
040230052 § 35.00 9509335303y THATOA0HTT
Report Total Sum Fee Amounts: £753.00
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UFS650: User Fee Void Report

Purpose
This report will produce information on any records that have a V (Void) in

the Record Status field of the UFS 81 Form for the date range entered in the
Prompt Form.

Required Information

1. Start up the APHIS IMMS application. You will see this Main Menu:

| y / L
;'I_’s; Py - R
A nimar anp Poant Heavm Inseecnion Service

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on User Fee System. The User Fee System Menu appears:

Mational Database

Reports

__ MainMenu | Previous Menu | Exit |
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3. Single-click on Reports. The UFS Reports Menu appears:

UFS081: Statement of Services

UFS081M: Statement of Service for Manual APHIS 81

UF5100: Fee Receipt Log

UF5110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit D ate

UF5160: Auditing - Password Restriction Report

UF5170: Auditing - SQLPLUS Restrniction Report

Previous Menu

4. Use the vertical scroll bar on the right side of the menu to scroll down

the list.

UF5100: Fee Receipt Log

UF5110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit Date

UFS5160: Auditing - Password Restriction Report

UF5170: Auditing - SQLPLUS Restriction Report

UF5650: User Fee Yoid Report

UF5S660: Audit History Report

Previous Menu
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5. Single-click on UFS650: User Fee Void Report. The following
message box appears. It reminds you that the output report will not
appear onscreen — instead, it is saved as a PDF-formatted file in the
C:\ncahis\reports directory on your client workstation.

NOTE
The UF2658 veport does not show wup on the computer screen.
A UFS65A.pdf file is created in the c:“ncahis“reports directory.
The file can he viewed and printed from that directory.

Preparing UFS5658 Report...

6. After a few seconds, this prompt form appears:

T |UFS650: Runtime Parameter, Form
File Edit View Help

B | % x ?

[»

UFS650: User Fee Void Report

Report Parameters: (Format: DD-MOMN-YYYY)

Begin Date: ||

End Date: |

aaaaaaaaaaaaaaaaaaaaaaaaa Please HOote *** - assssmsssssmssssssress
The UFS650 report does not show up on the
computer screen. A UFSG50.pdf file is created
in the e:incahis'reports directory. The file can
be viewed and printed from that directory.

4| [ »

a. In the Begin Date field, enter the first date of the reporting period
to be documented in the report.

b. Inthe End Date field, enter the last date of the reporting period.

c. Either single-click on the 8 icon or select the File > Run Report
menu command.

d. You will see a message box that says the report is being generated.
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7. To open and view your report, find it in the C:\ncahis\reports directory.
It will be listed as ufs650.pdf. If you already have a PDF reader
application installed on your workstation, just single-click on this
filename to open the report.

It will look similar to the following example:

Veterinary Services

UFS650: User Fee Void Report

Safeguarding Animal Health
Report run on: September 15, 2008 12:48 PM Begin Date:  01-SEP-08 End Date  15-SEP-08
Woid Date NFC ID Clignt Name Control NR  Recesipt Date End Service  Initials  Record  Payment Amt Recvd
Date Status Type
15-SEP-08 Anderson, Charlie 040280079 12-SEP-08  12-SEP-083  KVR v VO § 718.00

oo s > ”.‘...4..-&- Er _H_.__‘___.".._‘_'.\_‘_‘!rmg\Ah_\M*\‘Mﬂ__ T =1--*ﬁ““‘""""‘- “*‘!""‘"
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UFS660: UFS Audit History Report

Purpose

This report is used for auditing. Information is displayed on all Insert,
Update, and Delete activity that was performed outside of APHIS MENU.

Required Information

1. Start up the APHIS IMMS application. You will see this Main Menu:

L i R -

A NIMAL AND H AMNT H EALTH II'\.‘SeI’!-.I!'.'I 1N SI- RVICE

Administration l
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on User Fee System. The User Fee System Menu appears:

\.\: aLann Pasa Hewr baeeenon Seace

Mational Databasze

Reports

__Main Menu_ | Previous Menu | Exit |
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3. Single-click on Reports. The UFS Reports Menu appears:

UFS081: Statement of Services

UFS081M: Statement of Service for Manual APHIS 81

UF5100: Fee Receipt Log

UF5110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit D ate

UF5160: Auditing - Password Restriction Report

UF5170: Auditing - SQLPLUS Restrniction Report

Previous Menu

4. Use the vertical scroll bar on the right side of the menu to scroll down

the list.

UF5100: Fee Receipt Log

UFS110: Activity Summary

UF5120: Control Humber Log

UF5130: Fee Code Listing

UF5140: User Fee Hold Report

UF5150: UF5 Transmit Report by Transmit Date

UF5160: Auditing - Password Restriction Report

UF5170: Auditing - SQLPLUS Restriction Report

UF5650: User Fee ¥oid Report

UFSGB60: UFS Audit History Report

Previous Menu
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5.

Single-click on UFS660: UFS Audit History Report. The following
message box appears. It reminds you that the output report will not
appear onscreen — instead, it is saved as a PDF-formatted file in the
C:\ncahis\reports directory on your client workstation.

e CAWINNT\system32\cmd.exe

Preparing UFS668 Report...

NOTE
The UFS668 report does not show up on the computer screen.
A UFSe6A.pdf file is created in the c:sncahissreports directory.
The file can bhe viewed and printed from that directory.

6. After a few seconds, this prompt form appears.

# |UFS660_AUDIT_HISTORY_REPORT: Runtime Pa... [2][E]#%]

File Edit Wew Help

UFS660: UFS AUDIT HISTORY REPORT

Report Parameters: (Format: DD-MON-Y YY)

Beqgin Date: ||
End Date:

ARRRRRRAARARARAAAAARARAS Plag@e HOLE HHHHHARARARAARARARAARAARARARS
The UFS660 report does not show up on the
computer screen. A UFS660.pdf file is created
in the c:\incahis'reports directory. The file can
be viewed and printed from that directory.

4

[ »

a. Inthe Begin Date field, enter the first date of the reporting period
to be documented in the report.

b. In the End Date field, enter the last date of the reporting period.

c. Either single-click on the Ll icon or select the File > Run Report
menu command.

d. You will see a message box that says the report is being generated.
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7. To open and view your report, find it in the C:\ncahis\reports directory.
It will be listed as ufs660.pdf. If you already have a PDF reader
application installed on your workstation, just single-click on this
filename to open the report.

It will look similar to the following example:

Veterinary Services . it Hi
) 4 UFS660: UFS Audit History Report
| ,T"’-_-}l_l’f'- v {for medifications made outside of UFS Forms)
Safegearding Animal Healthy
Report Parameders Bagin Date 16-SEP-08 EndDatec 15-5EP-0&
Fepart fun 16-SEP-0&8 Page 1af1
Comirol Hr Hew Comirol Moot Nr Mo Client Mams Hew E=g New S2g  End Hew End  Rooslpt Hew Updates Updats User  Moduls
Hr Bgad Hr Cllert Hame Sarvion Sarvion Sarvioa Sarvioa Date Reoslpt Dat=
Data Date Dats Dats Datbe
040280087 040280087 Marsha Holly Marsha Holy 1&-8EF-08 15-8EF-03 15-BEF-08 15-SEF-08 15-SEF-0B 16-5EF-08 16-SEP-08 AZDOU_VEFOD TOAD
T 31082
onérol Hr smw Control Me FenCode  Mew Feelode MR Unls  Sew Rr UnSs Fee Amt  Mew Fes Amt  Update Dale  Updabe User Woduls
o40z80087 040280087 103 10c 200 1.00 ¥ E0.OD & 000 16-BEF-08  AZDCU_WEPORT TOAD 310082
Comirol Hr Hew Confrol Hr  Fayment Type  Hew Payment Type Amd Reovd Heow Ami Reovd Fayment Doo Nr  Kew Updats Dale  Updabe Uear Moduls
Faymant Doo Hr
0£0280057 D&0ZEB00ET co (= § E000 & 4000 3458 34EE 16-5EF-08 AZDOU_VSPORT TOAD 3.1.052
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UFS National Database Logon

Purpose

This feature enables you to log into the National User Fee Database and
validate your user ID/password.

Required Information

1. Start up the APHIS IMMS application. You will see this Main Menu:

A NIMAL AND H AMNT H EALTH II'\.‘SeI’!-.I!'.'I 1N SI- RVICE

Administration
Auditing

Common Data System

Import Tracking System

Info Mgmt Menu System

Uszer Fee System
Utilities

2. Single-click on User Fee System. The User Fee System Menu appears:

Mational Databasze

Reports

__Main Menu_ | Previous Menu | Exit |
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3. Single-click on National Database. A NATUID prompt form appears:

7 NATUID =13

Log On to National Database

National Data Base Username:

MNational Data Base Password:

D atabase:

oK | Exit |

Ffarsien 8.0 8/2002

a. In the National Data Base Username field, enter the username
assigned to you that has national privileges.

b. In the National Data Base Password field, enter the password
assigned to you that has national privileges.

c. Inthe Database field, enter the database name that enables you to
connect to the National Database.

d. Click on OK.
e. You will see one of the following two messages:
e NATIONAL Login SUCCEEDED.
Click on OK. You now see the UFS User Utilities menu.
e NATIONAL Login FAILED.

Click on OK. You return to the NATUID prompt form, where
you can try again.

If you fail three times to log in, you may need to have your
account unlocked. Contact the APHIS Technical Assistance
Center (ATAC) for assistance:

> By phone at 1-877-944-8457
» By email at atac@.aphis.usda.gov

Note: Accounts are automatically unlocked after 15 minutes.
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Common Data Systems: Update to the CDS
Person Form

Explanation

To comply with government security and privacy rules, two changes have

been made to the CDS Persons Form:

e An explanatory message appears at the top o

Note: Please do not enter SSN or Tax Payer

f the form, which states:

Identification information.

e The maximum number of characters for values you can enter into the
Other ID1 and Other ID2 fields is now 8 characters, instead of 12
characters. (This restriction is intended to prevent anyone from
entering Social Security Numbers or Tax Payer Identification Numbers

in these two fields.)

The locations of both of these changes are circled in the screenshot below:

$8 PERSON

Person

—— CDSPER

—_——

PERSONM ID STATE L }
] | Mote: Please do not enter 55H or Tax Payer ldentification information.

 PERSUN TRPOTIFCHaN

——

Zip Code:

Type: | | Class: | |
Name: | [ Other ID1:
Last First M Other 1D 2-
Address: I aglign:
Address2: | Geo Source: =
City: | Address State: D atum: =

Latitude[1y]:

County: | LJ | Longitude([1x): [—
USER DEFINED INFORMATION
Code 1: I ]
Code 2: | |
Code 3: | |
Remarks: I
COMMUMNICATIONS INFORMATION
Priority Comm Type Communications Information
.N | = |
| | =
i | | =l |

Varsion Bi.6.2 11/2004

Save Record
Exit/Cancel No Save
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