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Getting Started

APHIS Information Management Menu
System

This document is an overview of the changes to the Veterinary Services programs.
Changes to the Export Health Certification System, Import Tracking System, and
User Fees System make the systems year 2000 compliant. The VS systems have
the same functions as the last versions but allow processing four-digit dates for the
year 2000. They work in a Windows environment using Oracle Version 7. You no
longer need to reboot to DOS when accessing these programs. Refer to a Windows
95 manual for basic Windows functions.

If you are entering data on a Regional Server and your computer requires Oasis to
connect to a network, you must first logon to Oasis before using the APHIS menu.

Step 1. Double click on the APHIS Menu icon on your
Windows desktop. A turning hour glass indicates
the program is being loaded.

The following Logon prompt is displayed:

Logon |
Lsermame: |
Pasgsword:
Database:
Connect I Cancel

Step 2. Logon to the APHIS Information Management Menu System.

C Click in the Username: field and enter your Username.
C Continue to the next field even though the hour glass is still running and
click in the Password.: field and enter your Password.
C A sticker on your PC will indicate if your database is on an NT, PC, or
Regional Server.
< Ifyou are connecting to a Regional server, click in the Database:
field and enter the appropriate Database name. For example:
REGCO for the Regional Server in Colorado. Ifyou have
questions, check with your Customer Service Representative.
< Ifyou connect to a PC or NT database, leave the database field
blank.
C Click on [Connect] to connect to the database and display the Main
Menu.
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APHIS Information Management Menu System

' Developerf2000 Forms Runtime for Windows 95 / NT O] x|
Action  Edit Block Feld Becord Query Window Help

HWINDOWD = [=]ES
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Common Data System

Export Health Certificate System

Generic Data Base

Import Tracking System

Info Mgmt Menu System

User Fee System

Developed in Partnership by IBM/APHIS ITC (C) Copyright by IBM 1997

FRk-41000: This function is not currently available.
Count: *7

Application systems are menu driven. To use the menu, privileges must be
assigned for each user. The System Administrator assigns privileges for the NT
Server and the Regional Database users. For stand-alone PC implementation, refer
to the Administration document for the APHIS Information Management Menu
System.

Some options are restricted and appear only on the menu of qualified users. Move
from menu to menu by using the mouse to click on the text bar that corresponds to
the option desired. The [Enter] key does not work for menus. Procedures to select
an option or exit are the same from menu to menu.

Assigning Oracle Users

New Oracle users are assigned through the Administration option on the Main
menu. This option is only available to Regional database administrators for
Regional database server sites or for stand-alone PC’s or NT servers by logging on
with the Oracle SYSTEM userid and password. Each user must be assigned a
unique username and password.

Page 2

March 1999 Getting Started



APHIS Information Management Menu System Overview

Forms

The cursor can be located by the blinking straight line in a field in the form. To
move from field to field:

C Move and click the mouse on the desired field.

C To move forward, use the [Tab] or [Enter] key.

C To move backward, use the [Shift][Tab] keys.

Use the scroll bar, if available, by clicking on the appropriate up or down arrow.
Use the [U] or [Page Up] or [Page Down] keys to scroll up or down within fields
where there are multiple records or from form to form in query mode.

Some function keys are disabled when in various areas of the forms to help
maintain data integrity. When such a key is pressed, a message [Function key
disabled] appears on the bottom status bar. Grayed items in the action area at the
top toolbar do not allow a function in that mode. For example, Cancel is not
available from the Query menu. Use the [Exit/Cancel No Save] button on the
form.

' Developer/ 2000 Forms Runtime for Windows 95 f NT = O] =]
Action  Edit Block Field Record Window Help

£ ufsgl Enter -
User Fee Information — Execute UFS81
Last criteria
— Cance| 4
CONTROL NR: = Fe |D-|9521|]3 - T
oot NR Gl Trans Status: I_
C : .
) Fetch next set Record Status: IN_
Client Name: = Send to NFC: IN_
Country: |US | Beqg Service Date: [21-AUG-38
Address: End Service Date: |21-AUG-98
Address: Reference NR:
City: ST: I Zip: I
Remark 1:
Remark 2:
CHARGES
Fee Code Description Unit Cost NR Units  Fee Amt
PAYMENTS Total Due: [
Amt Recvd Type Description Document NR Save Record
I Exit jCancel No Save
Dewveloped by ITC, Wer 7.0 10/1/95
Count. *0

Action, Edit, Block, Field, Record, Query, Window, and Help all have options
available, if shown in black type, from the pull-down menu. To activate, highlight
the function and click once or use the control keys associated with that function.
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The following Navigation/Function Key lists are available in the toolbar pull-down
menu under Help keys. The following screen appears in the input forms and edit
forms after a form has been brought in to be edited.

l‘J r

Keys
Function Ken
A et F1a =
Block kMenu F5
Cancel Esc
Clear Block Shift+F5
Clear ltem Cirl+u
Clear Record Shift+F4
Count Query Hits Shift+F2
Delete Backward Backspace
Delete Record Shift+FbB
Display Error Shift+F1
Down Ctrl+|
Down Dorwn
Duplicate ltem F3
Duplicate Record F4
Edit Ctrl+e
Enter Queny F7
Execute Query Fa
Help F1
Insert Fecord F&
Left Left
List of Walues Fa
Mext Block Ctrl+Page Down
Mext tem Cirl+Takb
Mext tem Tah
Mext Frimary Key Shift«F3
Mext Fliecord Shift+Daown
Mext Set of Records Ctrl+>
Frevious Block Ctrl+Page Up
Fresious tem Shift+Tak
Frendous tem Shift+Cirl+ Tab
Fresdous Record Shift+lp
Frint Shift+Fa
Feturn Enter
Fight Right
Scroll Diown Fage Down
Soroll Up Fage Up
Show Keys Cirl+F1

F—

List of Values, if available for a specific field, can be accessed by Double clicking
in the field, by clicking on Help in the pull-down menu, or by entering [F9].
Existing lists can be viewed from the database to refer to a correct spelling or code

names for certain fields.

Double click in the field such as Country: to display a list of countries and their
codes such as the following screen:
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COUNTRY
Find %%

Country Mame

Afghanistan A

Albania AL ||
lgeria A
rnerican Samoa A
ndorra A

lngola A
knguilla Al
ntarctica. A

ntigua And Barbuda AL
argentina AR

ruba A,
lshmore And Cartier |sl AT
lastralia AS

laLstria Al

1,

Baker Island FOQ
Bangladesh BG
Barbados BE

Bassas Da lndia B=

Beloium BE =
i o

Find | Cancel |

In this box, scroll bars may be used to find data or enter the desired data in the Find
box and select the [FIND] button. A query mask or wildcard [%] can be used in
the Find box. Wildcards may be used in all query conditions.

To bring the highlighted selection to the form, press [OK]. Press [Cancel] to exit
the pop-up box without bringing a value to the form. To obtain a count of the
number of records available for a requested query, press [F7], enter the desired
query field, and press [Shift][F2]. The count appears in the message line. Press
[F8] to execute a query.

To obtain a print of a record shown on the screen, click on the Action pull-down
menu, then select Print. A Print Option box is displayed. Select the desired
options.

To save data, click on the [Save Record] button on the screen. Using the [Save
Record] button is the only way to save the record.

To exit the form without saving a record, click on the [Exit/Cancel No Save]
button. The [Exit/Cancel No Save] button is the only way to exit or cancel the
form and exit.
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Reports

Every application provides a report option for output. The Parameter Screen
allows selection of specific data and directs output to the screen, file, printer, mail,

or preview. The default setting is Printer. An example follows:

™ UFS081: Runtime Parameter Form
File Edit “Window Help

Previous | MNext I Run Report I Cancel

I [=]E3

Output Options

Select Run Option:
Control NR1:
Control NR2:
Control NR3:
Control NR4:
Control NR5:
Control NRE:
Control NR7:
Control NRS:
Control NRS:

Control NR10:

Statement of Services Report

Enter the Parameter Values

|1 to 10 Control Humbers

1l to 10 Control Numbers
Print all records in gueue

E

Send Report To IPrinter j
Output Device Icgfcpg
|
T | i
Output Options

Click on the down arrow key by the Send Report To box for additional options:

Output Options
Send Report To

Owutput Device

Printer

Screen
File

Mail

|

Preview

C Select Screen to show reports on screen only. This option does not allow the

report to be printed.

C  IfFile is selected, enter the file destination in the Qutput Device box, such as
C:\81Rpt2. (Reports are saved as a binary file, not a character format.) If the

field is not entered, the report is sent to the Printer.

C  Printer is the default and a report is sent to the printer unless another option

is selected.

C  The Mail option is not currently available.
C  Select Preview to view with an option to print the report. A report preview is
shown on the screen and an option to print the report can be selected.
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Report Progress

When all of the desired parameters
have been entered, click on [Run
Report]. The following box
appears indicating the report is
running;:

Other reports that run from DOS display the following print prompt:

A+ RUNPROC - Report Name

a

Your screen should appear like this example with the Run Report, Print Setup,
Done and Cancel buttons showing. If they don’t show, expand the box by getting a
double arrow on the right side and holding down with the left mouse button to
enlarge until all of the buttons show.

After selecting the desired print parameters, press the [Run Report] button. The
following Command Line box is displayed:

Command Line

)

Press [OK] to run the report.
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Data Transmission

Note: Do NOT transmit Import or Export files until you are notified and given
new instructions. Continue to transmit User Fee files.

Logon to the User Fee System National Database by clicking on the [National
Database] bar. The following Log On to National Database box is displayed:

¥ Developer/2000 Forms Runtime for Windows 95 / NT = 10]x]
Action  Edit Block Field BRBecord Query MWindow Help
' WINDOWID i [=] B3

Log On to National Database

MNational Data Base Username:

National Data Base Password:

Database:

0K Exit

Count: *0 |

C Enter your Username and Password in the appropriate boxes. The same
username and password as used in the past should be entered. (Even though
the hour glass is spinning, click in the next field and enter information.)

C Enter NATABS in the Database: field.

C  When finished, click on [OK].

On a WAN

If you are on a WAN, continue to the National Utilities for transmission or
downloading.

Not using a WAN

If you are not using a WAN, you must initiate a Dial-Up session.

C  Click on [Start] usually in the lower left-hand corner of the desktop screen to
display the Dial-Up Networking icon above Programs.
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£ TH - =rL
. 115 Fane =rd 2pos
Dial-Up K
Network -
{; Szl
r_j _nndir ARl
ﬁ' RIS
|?? 1nil
Zxl
E 2
-
; !j S Duean..
Start K e IS e

C  Click on Dial-up Networking to display the
Dial-Up Networking box. Eilo Edit View
Caonnections  Help
C  Double click on Oasis to display the B o
Connecting to Oasis box. =
itake Mew: Oasis
C  The following Connecting to Oasis box is {Connection;
displayed as the access number is dialed.
Oasis is currently being used for remote
access but will change in the near future. 2 object(s) Y

=% Connecting to Oasis

Status Nialing Cancel |

C  Enter your Oasis ID and password 1.
C  When asked again, enter your Oasis ID and password 2.

C  When connection is made to Oasis, continue with your National Utilities
menu selection.
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Reporting Problems

Direct questions regarding the system to your Customer Service Representative.
When calling for assistance, be ready to provide:

State where the user is working.

System being used, such as EHC, IMP, or UFS.

Error message number and text on the screen.

Last action performed, such as entering data, retrieving forms, or accessing
reports.

Model and type of computer.

C PC connected to the Regional, NT, or PC database.

OO OO
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