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BTC Summary of Procedure 
 
 

Figure 1.  Tables Used 
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Data Entry SOP Summary 
 
 
1.  Go to the Prem form. 
 
2.  Verify or create the Prem record.   
 
3.  Go to the Comm block.  Verify or create comm records as needed.   
 
4.  Go to the Prem_supp block.  Verify or create the prem_supp record for each 

species/prem_type at the prem.   
 
5.  Go to the Prem_supp_detail block under a relevant species/prem_type.  Enter 

BTCCLS records into the prem_supp_detail under the appropriate 
species/prem_type.  If the species is OVI, include also a %BLACKKFACE record in 
Prem_supp_detail.  If the prem is a ‘specifically approved’ market or slaughter 
facility, for the species/prem_type, create APR records as needed.  If the prem 
handles another species needing prem-supp_detail records, return to the 
prem_supp block and proceed with step 6.  If not, skip to step 7. 

 
6.  Find the prem_supp for another relevant species/prem_type.  Repeat step 5. 
 
7.  Go to the Misc_info form.  Create Misc_info CONTACT records as needed. 
     (These Misc_info records will be converted to CONTACT table records when the 

GDB structure is modified in the future.) 
 
8.  Go to the Status form.  Create a status record for each prem to show its relation to 

the BTC program (PEND, LIST, NOLIST, NOTREQ).  Each prem should have only 
one open status record related to BTC at any one time. 

 
9.  Query and create or update records as needed as conditions at the premises change 

over time ( prem_supp, prem_supp_detail, misc_info, status). 
 
 
 
 
 


