Follow this flow chart to become a NCAH Portal enabled firm

Does your firm have an assigned US
Veterinary Biologics Establishment Number?

|
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v

Have you read CVB Notices 16-05
and 16-14?

N

|
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v

Have you reviewed the Portal Roles to
determine who in your firm will fill those
roles? (i.e. Who will be entering, reviewing
and submitting information to the CVB?)
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v
Have the personnel selected as Liaison/
Alternate Liaison/Sampler been approved by
‘ CcvB? /
\
YES
v
Do all employees that need access to the
NCAH Portal have APHIS Form 2007s on
file with CVB?
\
YES
v
Have all these employees acquired USDA
eAuthentication Level 2 username and
password? /
YES

!

Have you submitted these employees
eAuth names to CVB Program Information
Management and Security (PIMS)?
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Have you reviewed the training materials
on the website?
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|

Have you logged into the Portal to do the
Security Awareness training?

|
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Do you still have questions regarding
of the NCAH Portal?
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——YES——-NO

Contact CVB via
CVB.PIMS @aphis.usda.gov

to request a
teleconference.

NO-»

The Portal is only available to CVB licensees, permittees,
and applicants having an assigned Establishment No.

NO,

Read CVB Notices 16-05 and 16-14, regarding
implementation and current scope of use of the NCAH
Portal.

NO-»

Review the Description of NCAH Portal Roles User Guide to
see what the different roles can do in the Portal to help you
determine which employees in your firm will fill each role.

NO-»

Submit APHIS Form 2007 requesting authorization as
Liaison, Alternate Liaison and/or Sampler. This will be
routed to your firm’s Biologics Specialist for processing.

NO-»

Submit APHIS Form 2007 to CVB per VS Memo 800.63.

NO-»

Go to the USDA eAuthentication website for instructions on
how to register for a Level 2 account.

NO-»

Submit employees’ eAuth names to
CVB.PIMS@aphis.usda.gov

NO-»

Review the User Guides and Training Videos on the CVB
website to learn how to do tasks in the NCAH Portal.

NO-»

The first time you log in to the NCAH Portal you will need to
complete this training and self-certify by clicking the
checkbox.

Click here to go directly to the Security Awareness
document.

rtal!

You are ready to

start using the
NCAH Po

Still need help?
Click here to go to
the CVB website for
.additional materials /
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https://www.aphis.usda.gov/aphis/ourfocus/animalhealth/veterinary-biologics/ct_cvb_portal_guidance
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