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Build a Query 

 

Enter your Query details. For example: all cases received from 1 January 2004 to present for 

. This requires three query elements as follows: 
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Run report by clicking the run button. This will display a report parameter screen. 

In the parameter screen – select ‘Last Find Case Query’  from the drop down list “run in single case 

or PSUR Mode”. Optionally you can determine whether or not assessment information and reporter 

details should be included in each case summary. To include these, check the appropriate optional 

boxes. For FOIA requests both of these should be checked; the FOIA office will redact as necessary. 
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Click the run button to create the report. This will be displayed on the screen. Note that the 

execution time may be considerable if many cases are included. 






