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This Tag does not require the item to be inspected during the on-site inspection, but may be a 

part of the pre-inspection process to prepare for the inspection. Also, this does not child loop or 

move the document forward, it only tags the document for review during the pre-inspection 

process.  
 

 

HOW TO CREATE “desk file” REPORT for pre-inspection review 

 

1.  Go to Mail 

2.  Searching 

3.  Master Search 

4.  Enter  

 Establishment 

 Date Submitted From (date of last inspection) To: (current date) 

 Tag: Inspection Item to Consider 

5.  Click on Search 

6.  Click on Excel spreadsheet and customize as needed 

 

If there are questions as to why an item is tagged, please consult with the document author 

during the pre-inspection review. 

 

 

 




