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Add Animals to an Animal Business

Description: Add animals that are owned by an animal business.

1. Navigate to the Animal Business view grid by selecting Disease Management — Premises/Producers — Animal
Businesses:
Disease Management| {3} | i~

© My Work

4 Premises/Producers

E Premises

ik Animal Businesses
&= Contacts
c’? Animals

2. Search for the animal business to which you are adding animals by entering search criteria in the search box, for
example Business Name or Prem ID. You can use an asterisk* for wildcard searches. Select the search icon:

| amy's business| j ol

3. Activate the Animal Businesses ribbon options at the top of the page by selecting (highlighting) the appropriate
animal business record in the animal business view grid:

Animal Businesses: Search Results ~

¥| | Business Mame | Access Group | address1

. Amy's Business Colorado 1143 LOGAN 5T

4. Select Business Follow-ups in the ribbon:

_
File Animal Businesses View

Sy .
\,,)’ s Activate _—.“
Cm o Deactivate | =
Edit Business
}{ Delete .  Follow-ups

Recaords

5. Follow the dialog instructions to add one or more animals to the Business.

Add Follow-ups
Animal Business: Add Follow-ups: What do you want to do?

What do you want to add to this business on this premises?

Business: Amy's Business

~ Animal Group

- Contact

" Communication Activity

" Investigation

" Premises Follow-ups (Structures, Business)

" Delete this business.

6. For more information on adding and managing animals, see the EMRS 2.0 User Manual.
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Add an Animal Business to a Premises
Description: Create an animal business on a premises. An animal business is required if there will be an investigation.

1. Navigate to the Premises view grid by selecting Disease Management — Premises/Producers — Premises:

Disease Man...| 1o} -

- My Work

4 Premises/Producers

E Premises

ok Animal Businesses

2. Search for the premises to which you are adding an animal business by entering search criteria in the search box, for
example Prem ID, Prem Name, or Business Name. You can use an asterisk* for wildcard searches. Select the search
icon:

| logan| 0

3. Activate the Premises ribbon options at the top of the page by selecting (highlighting) the appropriate premises
record in the premises view grid:

Premises: Search Results ~

o Prem ID Prem Address 1 Prem Address 2
7/ ooksMIY 1143 LOGAN ST

4. Select Premises Follow-ups in the ribbon:

—
File Premises Wiew Char
 —|

ngf_‘/} JAdivate E“
S B Deactivate | 4

Edit Premises
7 Delete . Follow-ups

Records

5. Follow the dialog instructions to add an animal business to the Premises.
Add Follow-ups

Premises Follow-ups: What do you want to do?

What do you want to do for this premises? 00KSM1Y

Logan Farm

1143 LOGAM 5T

DEMNVER, CO, 80203

FGlLat: 0.00000 FGLon: 0.00000

Record Status:( Active )
Invest Status:{ Mo Active Investigations ) Quar Status:{ No Restrictions )

]

™ Create a Structure (Barn, Pen, etc).

' Create an Investigation [ current business required ).
" Create a new Premises record for this state,

' Soft Delete this Premises, [only if in error)

6. For more information on animal business, see the EMRS 2.0 User Manual.
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Add Animal Groups to an Animal Business

Description: Add animals as groups, rather than individuals, to an animal business.

1. Navigate to the Animal Business view grid by selecting Disease Management — Premises/Producers — Animal
Businesses:
Disease Management| {3} | i~

© My Work

4 Premises/Producers

E Premises

ik Animal Businesses
&= Contacts
c’? Animals

2. Search for the animal business to which you are adding animal groups by entering search criteria in the search box,
for example Business Name or Prem ID. You can use an asterisk* for wildcard searches. Select the search icon:

| amy's business| j ol

3. Activate the Animal Businesses ribbon options at the top of the page by selecting (highlighting) the appropriate
animal business record in the animal business view grid:

Animal Businesses: Search Results ~

¥| | Business Mame | Access Group | address1

. Amy's Business Colorado 1143 LOGAN 5T

4. Select Business Follow-ups in the ribbon:

_
File Animal Businesses View

Sy .
\,,)’ s Activate _—.“
Cm o Deactivate | =
Edit Business
}{ Delete .  Follow-ups

Recaords

5. Follow the dialog instructions to add one or more animal groups to the business on the premises.
Add Follow-ups

Animal Business: Add Follow-ups: What do you want to do?

What do you want te add to this busi on this p ises?

Business: Amy's Business

" Animal

" Contact
" Communication Activity

" Investigation

" Premises Follow-ups (Structures, Business)

* Delete this business,

6. For more information on working with animal groups, see the EMRS 2.0 User Manual.
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Create an Appraisal

Description: Create an appraisal for an investigation.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | faf | L2~

- My Work
* Premises/Producers

4 Investigations
€ Initial Contact Reports
“m Investigations
PH Premises Statuses

2. Search for the investigation for which you are creating an appraisal by entering search criteria in the search box, for
example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| DOKSMILY] 0

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

Investigations: Search Results -

4| InvestiD | Access Group | PremID
V| e 15000401 Colorado OOKSAMIY

4. Select Invest Follow-ups in the ribbon:

—
File Investigations View
—

=5 .
Activate ==
== i Deactivate | R
Invest
X Delete . Follow-up

Records

5. Follow the dialog instructions to Create an Appraisal for the investigation:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13C00001

Create an Exam

Create a Prem Status

a1

Create an Appraisal

Create a Euthanasia and Disposal
Create a Cleaning and Disinfection
Create a Permit

Create a Movement

Create a Trace

Create a Communication Activity

T Y Y Y Y )

Create a Service Activity

1}

6. For more information on creating an appraisal for an investigation, see the EMRS 2.0 User Manual.
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Add Appraisal Details to an Appraisal

Description: Add appraisal details to an appraisal.

1. Navigate to the Appraisals view grid by selecting Disease Management — Investigations — Appraisals:
Disease Man... i} | i~

Y

&, Test Requests

& Accessions

47 Test Results

1= Appraisals

% Euthanasias and Dis...
33€ Cleanings and Disinf... -

2. Search for the appraisal to which you are adding appraisal details by entering search criteria in the search box, for
example Premises or Investigation. You can use an asterisk* for wildcard searches. Select the search icon:

| DOKSHWR X

3. Activate the Appraisals ribbon options at the top of the page by selecting (highlighting) the appropriate appraisal
record in the appraisals view grid:

Appraisals: Search Results -

J| | AppraisalM. Animal Business | Appraisal Status

= AP1003:12 Amy Farmer Pending

4. Select Appraisal Follow-ups in the ribbon:

_—
Appraisals View Ck
1
= .
Activate ==
b = |
S Deactivate T
Edit Aﬁ:praisal
W Delete . Follow-ups

Records

i

5. Follow the dialog instructions to Add Appraisal Details to the appraisal:

Add Follow-ups
Add Follow-ups: Appraisal: What do you want to do?

‘What do you want to do with this appraisal?
AP1003:12

Status: Pending
Gov Appraiser: Date Appraised: 4/11/2013 12:00 AM

Federal Approver:  Date:
State Approver: Date:

Submitter: Date Submitted:
Date Destroyed: 4/11/2013 12:00 AM  Date Paid:

* Add Appraisal Details,
" Add a Mew Appraisal or other follow-ups to this investigation.

" Delete This Appraisal.

6. For more information on adding appraisal details to an appraisal, see the EMRS 2.0 User Manual.
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Create a Cleaning and Disinfection

Description: Create a cleaning and disinfection (C&D) for an investigation.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | fay | L3~

- My Work
* Premises/Producers

4 Investigations
€ Initial Contact Reports
~m Investigations
P% Premises Statuses

2. Search for the investigation for which you are creating a cleaning and disinfection by entering search criteria in the
search box, for example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSM1Y] 0

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

[nvestigations: Search Results -

| | InvestiD | Access Group | PremID
o e 13000401 Colorado DOKSkLY

4. Select Invest Follow-ups in the ribbon:

—
Investigations View

=y .
Activate ==
LE‘\’_;/’ vl -&l,
== g Deactivate | QR
Invest
X Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Cleaning and Disinfection for the investigation:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13C00401

* Create an Exam
"' Create a Prem Status
" Create an Appraisal

" Create a Euthanasia and Dispaosal

* Lreate a Cleaning and Disinfection
" Create a Permit

" Create a Movement

" Create a Trace

" Create a Communication Activity

" Create a Service Activity

" Create a New Investigation

6. For more information on creating a cleaning and disinfection for an investigation, see the EMRS 2.0 User Manual.
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Adding Clinical Observations to a Subject

Description: Add clinical observations to a subject on an exam.

1. Navigate to the Subjects Sampled view grid by selecting Disease Management — Investigations — Subjects Sampled:

Disease Man...| o} G-

© My Work
> Premises/Producers

4 Investigations
€ nitial Contact Reports
¢ Investigations
PH Premises Statuses
¥ Exams
L8 Morbidity/Mortality Cen...
- Subjects Sampled
B Subject Statuses

2. Search for the subject to which you are adding clinical observations by entering search criteria in the search box, for
example Subject Sampled ID, Animal ID, Premises ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSMILY] e

3. Activate the Subjects Sampled ribbon options at the top of the page by selecting (highlighting) the appropriate
subject record in the subjects sampled view grid:

Subjects Sampled: Search Results ~

7| | SubjectSa..| Subject Descrip...| Animal Group ..

4. Select Subject Sampled Follow-ups in the ribbon:

e
File Subjects Sampled Wiew
/
=] -

v; =
Tt 2 Deactivate Sk

Edit Sub'g'ect Sampled
ollow-up

Records

5. Follow the dialog instructions to create or more Clinical Observations for the subject.

Add Follow-ups
Add Follow-ups:Subject Sampled: What do you want to do?

What do you want to do with this subject?

EfanT
Animal, 13ATM1234
Cattle , Angus , Adult, FIntact

" Create a Subject Status

= Lreate Clinical Observations for subiects of exam;
" Copy Subject to new exam
' Create new subject record.

" Delete this subject record.

6. For more information on adding Clinical Observations to a subject, see the EMRS 2.0 User Manual.
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Add Contacts to an Animal Business
Description: Add contacts to an animal business. Every animal business must have one primary contact.

1. Navigate to the Animal Business view grid by selecting Disease Management — Premises/Producers — Animal
Businesses:
Disease Management| {3} | i~

© My Work

4 Premises/Producers

E Premises

ik Animal Businesses
&= Contacts
c’? Animals

2. Search for the animal business to which you are adding contacts by entering search criteria in the search box, for
example Business Name or Prem ID. You can use an asterisk* for wildcard searches. Select the search icon:

| amy's business| j ol

3. Activate the Animal Businesses ribbon options at the top of the page by selecting (highlighting) the appropriate
animal business record in the animal business view grid:

Animal Businesses: Search Results ~

¥| | Business Mame | Access Group | address1

. Amy's Business Colorado 1143 LOGAN 5T

4. Select Business Follow-ups in the ribbon:

_
File Animal Businesses View

\/ 1] Activate =1

'/ =
FEmm e Deactivate - P
Edit Business (

}{ Delete .  Follow-ups

Recaords

5. Follow the dialog instructions to add one or more contacts to the Business.
Add Follow-ups

Animal Business: Add Follow-ups: What do you want to do?

What do you want to add to this business on this premises?

Business: Amy's Busingss

" Animal

" Animal Group

" Communication Activity
" Investigation
" Premises Follow-ups (Structures, Business)

" Delete this business.

6. For more information on adding and managing contacts, see the EMRS 2.0 User Manual.
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Create a Euthanasia and Disposal

Description: Create a euthanasia and disposal for an investigation.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | faf | L2~

- My Work
* Premises/Producers

4 Investigations
€ Initial Contact Reports
“m Investigations
PH Premises Statuses

2. Search for the investigation for which you are creating a euthanasia and disposal by entering search criteria in the
search box, for example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSMILY] 0

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

Investigations: Search Results -

| | InvestiD | Access Group | PremID
W e 13000401 Colorado DOKSMLY

4. Select Invest Follow-ups in the ribbon:

]
Investigations View

= .
\/q 1] Activate _—.1|
“em 8 Deactivate | & =p
Invest
X Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Euthanasia and Disposal for the investigation:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13000401

" Create an Exam
™ Create a Prem Status

" Create an Appraisal

* Lreatea Euthanasia.and Disposal
~ Create a Cleaning and Disinfection
" Create a Permit

" Create a Movement

" Create a Trace

" Create a Communication Activity

" Create a Service Activity

" Create a New Investigation

6. For more information on creating a euthansia and disposal for an investigation, see the EMRS 2.0 User Manual.
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Add Euthanasia and Disposal Details to a Euthanasia and Disposal

Description: Add euthanasia and disposal details to a euthanasia and disposal (E&D).

1. Navigate to the Euthanasias and Disposals view grid by selecting Disease Management — Investigations —
Euthanasias and Disposals:

Disease Man... fa G-
s 3LIDJeCT STATUSES
Lab Submissions

-

. Specimens

. Test Requests

- Accessions

- Test Results

== Appraisals

% Euthanasias and Dis...
Bsi Cleanings and Disinf...

B g B e @

2. Search for the E&D to which you are adding E&D details by entering search criteria in the search box, for example
Premises or Animal Business. You can use an asterisk* for wildcard searches. Select the search icon:

| DOKSMLY Je

3. Activate the Euthanasias and Disposals ribbon options at the top of the page by selecting (highlighting) the
appropriate E&D record in the Euthanasias and Disposals view grid:

Euthanasias and Disposals: Search Results -

7| | EDMame -~ | ED Status | Animal/ftems Di...|
v[# ED:A001:12  Pending Yes

4. Select E&D Follow-ups in the ribbon:

—
File Euthanasias and Disposals
1

=k .
Activate ==
b < &4
""" 14 Deactivate & P
E&D
}{ Delete ,  Follow-ups

Records

5. Follow the dialog instructions to Add Details to this E&D:

Add Follow-ups
Add Follow-ups: E&D

What do you want to do next with this E&D?

ED:1001:12
Created:4/15/2013 12:48 PM
Status: Pending

Animals Euthanized? Yes
Method:

Team Leader: Completed:
Animals/Ttems Disposed? Yes
Method:

Team Leader: Completed:

= Add Details to this E&D

" Delete this E&D

6. For more information on adding E&D details to an E&D, see the EMRS 2.0 User Manual.
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Create an Exam

Description: Create an exam record.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | faf | L3~

» My Work
- Premises/Producers

4 Investigations
€ nitial Contact Reports
- Investigations
Ph Premises Statuses

2. Search for the investigation to which you are adding an exam record by entering search criteria in the search box, for
example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| DOKSMLY] e

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

Investigations: Search Results ~

W InvestID Access Group Prem ID
4 e 13000401 Colorado OOESKLY

4. Select Invest Follow-ups in the ribbon:

_
File Investigations Wiew
—

= .
Activate ==-
LS:’_,/ s ‘1|
=== i Deactivate | & P
Edit Invest
X Delete . Follow-up

Records

5. Follow the dialog instructions to Create an Exam for the investigation:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13CO0401

' Create a Prem Status

" Create an Appraisal

" Create a Euthanasia and Disposal
"~ Create a Cleaning and Disinfection
" Create a Permit

" Create a Movement

 Create a Trace

" Create a Communication Activity

" Create a Service Activity

" Create a Mew Investigation

6. For more information on creating an Exam, see the EMRS 2.0 User Manual.
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Adding Subjects to an Exam

Description: Add subjects (animals, animal groups, or other items) to an exam.

1. Navigate to the Exams view grid by selecting Disease Management — Investigations — Exams:
Disease Man... i} | G}

- My Work
- Premises/Producers

4 Investigations
© nitial Contact Reports
-; Investigations
P Premises Statuses
¥ Exams

2. Search for the exam to which you are adding subjects by entering search criteria in the search box, for example
Exam ID, Prem ID, or Primary Business. You can use an asterisk* for wildcard searches. Select the search icon:

| 00KSMLY] o

3. Activate the Exams ribbon options at the top of the page by selecting (highlighting) the appropriate exam record in
the exams view grid:

Exams: Search Results ~

4] | Examw2M..| Exam Status | Examined Date

V¥ E1023:12  Pending

4. Select Exam Follow-ups in the ribbon:

E Exams Wiew Charts
=1 .
Activate ==
o &

""" 144 Deactivate
Exam
X Delete . Follow-ups

Records

5. Follow the dialog instructions to add Subjects to the exam:

Add Follow-ups
Exam: Add Follow-ups: What do you want to do?

What do you want to add or do to this exam?
Ex:1023:12

Reason: Sick Call
Status:Pending
Date Examined:
Investigator:
" Maorbidity/Mortality Census

* Subjects [animals/aroups/itemsi

~ Clinical Observations for a Subject of this exam,
"~ Lab Submission using subjects on this exam.
A Service Activity to schedule this exam,

" Iwant to complete this exam.

~ Iwant to create other follow-ups for this investigation,

6. For more information on adding Subjects to an exam, see the EMRS 2.0 User Manual.
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Create a Subject Diagnosis Status

Description: You must have the DRO role to create a subject diagnosis status. The special DRO role dialog referenced
below allows you to create any subject status, including a diagnosis. The other subject status dialog, launched from
the Subject Sampled Follow-ups, does not include the diagnosis status.

1. Navigate to the Subjects Sampled view grid by selecting Disease Management — Investigations — Subjects Sampled:

Disease Man...| i} | 2

- My Work
- Premises/Producers

4 Investigations
€ Initial Contact Reports
v Investigations
i Premises Statuses
¥ Exams
rfr,- Maorbidity/Mortality...
A Subjects Sampled
# subject Statuses

2. Search for the subject to which you are adding a diagnosis status by entering search criteria in the search box, for
example Subject Sampled ID, Animal ID, Premises ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSMLY] el

3. Open the Subject Sampled form by selecting the appropriate Subject Sampled ID link in the Subject Sampled column
of the Subjects Sampled view grid:

Subjects Sampled: Search Results ~

|:| SubjectSa...i SubjectDescrip...i AnimaIGroup...i

[ % BfoNT \

4. Inthe Subject Sampled ribbon at the top of the form, select Subject Diagnosis:

_

Subject Sampled Add Customize

/1

" I “ ! ;;iDeactivate :.1| ; ﬂj
XDelete &}

Save  Save & SuI:H'ect Sampled Subject
Close ollow-up Diagnosis
Save Records Actions

5. Follow the dialog instructions to Create a Subject Diagnosis Status:

Create Subject Statuses DRO
Create subject statuses DRO: Subject Sampled: Enter date and sele

Enter Open Date for Status :
4/16,/201 | EESH ™

Select Subject Status Group
* Diagnaosis

~ Program

~ Quarantine

~ Trace

6. For more information on creating a subject diagnosis status, see the EMRS 2.0 User Manual.
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Adding a Subject Status to a Subject

Description: Add a status to a subject on an exam. This is different from adding a status to a premises.

1. Navigate to the Subjects Sampled view grid by selecting Disease Management — Investigations — Subjects Sampled:

Disease Man...| o} G-

© My Work
> Premises/Producers
4 Investigations
€ nitial Contact Reports
¢ Investigations
PH Premises Statuses
¥ Exams
L8 Morbidity/Mortality Cen...
- Subjects Sampled
B Subject Statuses

2. Search for the subject to which you are adding a status by entering search criteria in the search box, for example
Subject Sampled ID, Animal ID, Premises ID, or Animal Business. You can use an asterisk* for wildcard searches.
Select the search icon:

| DOKSMILY] e

3. Activate the Subjects Sampled ribbon options at the top of the page by selecting (highlighting) the appropriate
subject record in the subjects sampled view grid:

Subjects Sampled: Search Results ~

4] | subjectsa..| subject Descrip...| Animal Group ..

4. Select Subject Sampled Follow-ups in the ribbon:

T
File Subjects Sampled Wiew
=] -
¢ Activate ==-
LL}Z &”
wmm o Deactivate T

Edit Sub'g'ect Sampled
X Delete . ollow-up

Records

5. Follow the dialog instructions to create a subject status.

Add Follow-ups
Add Follow-ups:Subject Sampled: What do you want to do?

What do you want to do with this subject?

BfONT
Anmnimal, 13ATM1234
Cattle , Angus , Adult, FIntact

" Create Clinical Observations for subjects of exam.
" Copy Subject to new exam
" Create new subject record.

" Delete this subject recard,

6. For more information on adding a Subject Status to a subject of an exam, see the EMRS 2.0 User Manual.
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Create a New Initial Contact Report (ICR)

Description: Create a new Initial Contact Report (ICR) when an incident is reported but there is not sufficient information
to determine if an investigation is warranted. An ICR can be converted to an investigation if warranted or closed if an
investigation is not warranted.
1. From the navigation pane, open Disease Management, then Investigations. Select Initial Contact Reports:

Disease Management 11} | [~

* My Work
* Premises/Producers

4 [Investigations
@ Initial Contact Reports

The Initial Contact Reports view grid opens:
Initial Contact Reports: Pending /Assigned Initial Conta

| 1 ReportID' FAD Numb...| Incide.| Premises Name
i ] FAD
i ] FAD

2. Activate the Initial Contacts ribbon options at the top of the page by selecting (highlighting) any record in the initial
contact reports view grid:

Initial Contact Reports: Pending fAssigned Initial Contact Reports ~

| 1€ ReportID' FAD Numb... Incide..| Premises Name | Existing Premises |
(i EAD Smith Farm
i ] FAD

3. Select Initial Contact Follow-ups in the ribbon:
Initial Contact Reports Vie

4/ Activate

144 Deactivate & = 4
Initial Contact
>( Delete . Follow-ups

4. Follow the dialog instructions to complete creation of a new Initial Contact Report:
Add Follow-ups
Add Follow-ups: Initial Contact Report: What do you want to do?

What do you want to do with this ICR?

EFUSE

Status: Pending Incident: FAD Site: Louisiana
Reason: Complaint Type: Abortion

Reported Location:Smith Farm

Reported address: 123 Hwy 1, Lockport,

Linked Premises in EMR5>

* Create a Mew Initial Contact Report!

" Link EMRS premises or create new premises,

" Convert this report to an Investigation,

" Close this report without an Investigation.

" Quit this dialog

5. For more information on initial contact reports, see the EMRS 2.0 User Manual.
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Close an ICR not Investigated

Description: If an Initial Contact Report was created but it is later determined that an Investigation is not necessary,
the ICR can be closed.

1. Navigate to the Initial Contact Reports view grid by selecting Disease Management — Investigations — Initial Contact
Reports

Disease Man...| {af  Ci-

Fy

- My Work
* Premises/Producers
4 [nvestigations

& Initial Contact Reports
g Investigations

2. Search for the ICR that you want to close by entering search criteria in the search box, for example Existing Premises
ID, Premises Name, or FAD Number. You can use an asterisk* for wildcard searches. Select the search icon:

| D03B3TX L

3. Activate the Initial Contact Reports ribbon options at the top of the page by selecting (highlighting) the appropriate
ICR in the Initial Contact Reports view grid:
Initial Contact Reports: Search Results -

¥ | ICReportlD| Access Group | Created By
J & 1C1120:42 Colorado KRISTIM KELLER

4. Select Initial Contacts Follow-ups in the ribbon:

——
File Initial Contact Reports Vie
= .
7 Activate ==
LE’_L/’ &“
e Gl Deactivate s

Edit Initial Contact
)( Delete . Fallow-ups

Records

5. Follow the dialog instructions to Close this report without an Investigation:

Add Follow-ups
Add Follow-ups: Initial Contact Report: What do you want to do?

What do you want to do with this ICR?

1C1120:12

Status: Pending Incident: FAD Site: Colorado
Reason: Complaint Type: Abortion

Reported Location:

Reported address: 801 Pearl 5t.. Denver,

Linked Premises in EMRS>003B3Tx
" Create a Mew Initial Contact Report,

" Link EMRS premises or create new premises,

" Convert this report to an Investigation,

= Close this report without an Investioation:

" Quit this dialog

6. For more information on closing an ICR without an Investigation, see the EMRS 2.0 User Manual.
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Convert an ICR to an Investigation

Description: If it is necessary to open an Investigation on a premises where an Initial Contact Report (ICR) was
created, you can convert the ICR to an Investigation. An ICR can be converted to an Investigation if the ICR is linked to
an existing premises record. If the ICR is not linked to an existing premises, the dialog will lead you through linking
the premises before converting the ICR to an Investigation.
1. Navigate to the Initial Contact Reports view grid by selecting Disease Management — Investigations — Initial Contact
Reports
Disease Man...| {af L2~

s

+ My Work
* Premises/Producers

4 Investigations
& Initial Contact Reports
¢ Investigations

2. Search for the ICR that you want to convert to an Investigation by entering search criteria in the search box, for
example Existing Premises ID, Premises Name, or FAD Number. You can use an asterisk* for wildcard searches.
Select the search icon:

| 003B3TX be)

3. Activate the Initial Contact Reports ribbon options at the top of the page by selecting (highlighting) the appropriate
ICR in the Initial Contact Reports view grid:

Initial Contact Reports: Search Results ~

] | ICReportiD| Access Group | Created By
v ﬂ IC1120:12 Colorado KRISTIM KELLER

4. Select Initial Contacts Follow-ups in the ribbon:

——
File Initial Contact Reports Vie
g
Activate ==
b = o
“m 2 Deactivate Ve

Edit Initial Contact
:K Delete . Follow-ups

Records

5. Follow the dialog instructions to Convert this report to an Investigation:

Add Follow-ups
Add Follow-ups: Initial Contact Report: What do you want to do?

What do you want to do with this ICR?

IC1120:12

Status: F i [l FAD Site: C
Reason: Complaint Type: Abortion
Reported Location:

Reported address: 801 Pearl 5t.. Denver,

Linked Premises in EMRS>003E5TX
™ Create a Mew Initial Contact Report.
" Link EMRS premises or create new premises,
' Convert this report to an Investigation.
™ Close this report without an Investigation.

" Quit this dialog

6. For more information on converting an ICR to an Investigation, see the EMRS 2.0 User Manual.
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Create a New Investigation

Description: Create a new Investigation when there is not an Initial Contact Report (ICR). A premises record must
exist in EMRS to create a new Investigation. If you do not have premises information, but do have animal business
information, you can search for the animal business in the Disease Management — Premises/Producers — Animal
Businesses view grid and start the Create Investigation dialog from there.

1. Navigate to the Premises view grid by selecting Disease Management — Premises/Producers — Premises:

Disease Man...| 72} | G-

- My Work

4 Premises/Producers

E Premizes

& Animal Businessas

2. Search for the premises to which you are adding an investigation by entering search criteria in the search box, for
example Prem ID, Prem Name, or Business Name. You can use an asterisk* for wildcard searches. Select the search
icon:

| logan| Lo

3. Activate the Premises ribbon options at the top of the page by selecting (highlighting) the appropriate premises
record in the premises view grid:

Premises: Search Results ~

4 | PremID | Prem Address1 | Prem Address 2
/B QOKSM1Y 1143 LOGAN ST

4. Select Premises Follow-ups in the ribbon:

File Premises View Char

=y .
Activate ==
Lb\’_,/, wd ‘1|
w2 Deactivate e
Edit Premises
}( Delete »  Follow-ups

Records

5. Follow the dialog instructions to Create an Investigation on the Premises.
Add Follow-ups

Premises Follow-ups: What do you want to do?

What do you want to do for this premises? 00KSKM1Y

Logan Farm
1143 LOGAN ST

DENVER, CO, 80203
FGLat: 0.00000 FGLon: 0.00000

Record Status:{ Active )
Invest Status:( Mo Active Investigations ) Quar Status:{ Mo Restrictions )

" Create Animal Business

" Create a Structure (Barn, Pen, etc).

'* Create an Investigation [ current business required );

' Create a new Premises record for this state.

" Soft Delete this Premises. (only if in error)

6. For more information on creating an investigation without an ICR, see the EMRS 2.0 User Manual.
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Close an Investigation

Description: Close an Investigation. The DRO role is required to close an investigation.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | o} | L~

- My Work
- Premises/Producers

4 Investigations
€ mitial Contact Reports
e Investigations
P& Premises Statuses

2. Search for the investigation you are closing by entering search criteria in the search box, for example Investigation
ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the search icon:

| DOKSHWR L

3. Open the investigation form by selecting the appropriate Investigation ID link in the InvestID column of the
Investigations view grid:

Investigations: Search Results ~

[T] | InvestD | AccessGroup | PremID

[WE % O0KSHWR

4. Inthe Investigation ribbon at the top of the form, select Close Investigation:

F—

Investigation Add Customize

/1

“ I u ! ;_::J’Deactivate :.1| “# Close Invesigation
>( Delete PJED ReOpen Investigation

Save Save & Invest
Clase Follow-up il Diagnaosis
Save Actions

5. Follow the dialog instructions to Close the Investigation:

Close Investigation
Close investigation: Investigation:Close this Investigation?

Please enter a closing date for this investigation. ;
4/11,/2013 | v |

Closing Reason

* Disease Mitigation Completed

" FAD Diagnosis Megative

6. For more information on closing an investigation, see the EMRS 2.0 User Manual.
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Create an Accession

Description: Create a lab accession number for a lab submission.

1. Navigate to the Lab Submission view grid by selecting Disease Management — Investigations — Lab Submissions:
4 Investigations
@ Initial Contact Reports
¢ Investigations
P Premises Statuses
Exams
 Morbidity/Mortality...
Subjects Sampled
Subject Statuses
Lab Submissions

Eae 0 580 38

2. Search for the lab submission for which you are creating an accession by entering search criteria in the search box,
for example Prem ID, Business Name, or Investigation. You can use an asterisk* for wildcard searches. Select the
search icon:

| DOKSM1Y] J o

3. Activate the Lab Submissions ribbon options at the top of the page by selecting (highlighting) the appropriate lab
submission record in the lab submissions view grid:

Lab Submissions: Search Results ~

v Lab Submission 4| Farm Status | Submission Sta... |
J 4 axgMc Pending Incomplete

4. Select Lab Sub Follow-ups in the ribbon:

—
File Lab Submissions View
—

= -

Activate -
b B
""" 154 Deactivate | S0H
Edit Lab Sub

W Delete . Follow-ups

Records

5. Follow the dialog instructions to Create a new Accession:

Add Follow-ups
Lab Submission: Add Follow-ups: What do you want to do?

‘What do you want to do for this Lab Submission?

SXgMc

Submission Status: ( Incomplete )
Collector: ( ) Date:
Submitter: ( ) Date Submitted:

Lab: CO-Veterinary Diagnostic Lab-Fort Collins

Shipper: { ) Date Shipped:
Ship Method:( ) Air bill# (
Final Report:

(" Create a new Specimen

" Create a new Test Request

" Create TR & Associate Specimens Custom Activity
[+ Create a new Accession

" Create a new Test Result

6. For more information on creating accessions, see the EMRS 2.0 User Manual.
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Add a Lab Submission to an Exam

Description: Add a lab submission for subject(s) on an exam.

1. Navigate to the Exams view grid by selecting Disease Management — Investigations — Exams:
Disease Man...| {3} | G}

- My Work
* Premises/Producers

4 Investigations
€ Initial Contact Reports
-, Investigations
% Premises Statuses
¥ Exams

2. Search for the exam to which you are adding a lab submission by entering search criteria in the search box, for
example Exam ID, Prem ID, or Primary Business. You can use an asterisk* for wildcard searches. Select the search
icon:

| DOKSM1Y] J o

3. Activate the Exams ribbon options at the top of the page by selecting (highlighting) the appropriate exam record in
the exams view grid:

Exams: Search Results ~

4| | ExamvZM..| Exam Status | Examined Date

(Vi § B01023:12  Pending

4. Select Exam Follow-ups in the ribbon:

E Exams Wiew Charts
=~ .
Activate ==
b < =
e 144 Deactivate | LW
Exam
X Delete . Follow-ups

Records

5. Follow the dialog instructions to add a Lab Submission using subjects on this exam:

Add Follow-ups
Exam: Add Follow-ups: What do you want to do?

What do you want to add or do to this exam?
EX:1023:12

Reason: Sick Call
Status:Pending
Date Bxamined:
Investigator:
" Maorbidity/Maortality Census
" Subjects (animals/groups/items)

~ Clinical Observations for a Subject of this exam,

® 1ab Submission using subjects on this exam.

" A Service Activity to schedule this exam,
" Iwant to complete this exam,

" Iwant to create other follow-ups for this investigation,

6. For more information on adding a Lab Submission to an exam, see the EMRS 2.0 User Manual.
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Morbidity/Mortality Census

Description: Create a morbidity/mortality census to record information about the number of sick and dead animals found
during an exam.

1. Navigate to the Exams view grid by selecting Disease Management — Investigations — Exams:
Disease Man... i} | G}

- My Work
- Premises/Producers

4 Investigations
€ Initial Contact Reports
-y Investigations
P& Premises Statuses
¥ Exams

2. Search for the exam to which you are adding a morbidity/mortality census by entering search criteria in the search
box, for example Exam ID, Prem ID, or Primary Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| DoKsM1Y] e

3. Activate the Exams ribbon options at the top of the page by selecting (highlighting) the appropriate exam record in
the exams view grid:

xams: Search Results ~

7] | Examw2 M..| Exam Status | Examined Date

(V% EX1023:12  Pending

4. Select Exam Follow-ups in the ribbon:

E Exams Wiew Charts
| -

Records

5. Follow the dialog instructions to add a Morbidity/Mortality Census to the exam:

Add Follow-ups
Exam: Add Follow-ups: What do you want to do?

What do you want to add or do to this exam?
Ex:1023:12

Reason: Sick Call
Status:Pending
Date Examined:
Investigator:
= Morbidity/Mortality Census

© Subjects (animals/groups/items)

" Clinical Observations for a Subject of this exam.
™ Lab Submission using subjects on this exam,
" A Service Activity to schedule this exam.

" Iwant to complete this exam,

" Iwant to create other follow-ups for this investigation.

6. For more information on creating a Morbidity/Mortality Census, see the EMRS 2.0 User Manual.
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Create a Permit

Description: Create a permit.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | o} | L~

- My Work
- Premises/Producers

4 Investigations
€ mitial Contact Reports
e Investigations
P& Premises Statuses

2. Search for the investigation for which you are creating a permit by entering search criteria in the search box, for
example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| 00KSMLY] 0

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

[nvestigations: Search Results ~

J InvestID Access Group Prem ID
e 13000401 Colorado OOESMI Y

4. Select Invest Follow-ups in the ribbon:

_
File Investigations Wiew
—

=5 .
Activate ==-
LS:’_,/ s -1|
== i Deactivate | & P
Edit Invest
7 Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Permit:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13C00401

* Create an Exam
" Create a Prem Status
" Create an Appraisal
" Create a Euthanasia and Disposal

" Create a Cleaning and Disinfection

" Create a Movement

" Create a Trace

" Create a Communication Activity
" Create a Service Activity

~ Create a Mew Investigation

6. For more information on creating a permit, see the EMRS 2.0 User Manual.
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Create a New Premises Record

Description: Create a new premises record if one does not exist in EMRS 2.0.
1. From the navigation pane, open Disease Management, then Premises/Producers. Select Premises:

Disease Man...| {2} | C2-

- My Work

4 Premises/Producers

E Premises

ik Animal Businesses
The Premises view grid opens:

Premises: Active Premises -

| PremID | Prem Name | Primary Contact | Business Name ..

E (e

2. Search for the premises by entering search criteria in the search box, for example Prem ID, Prem Name, or Business
Name. You can use an asterisk* for wildcard searches. Select the search icon:

| logan| jo

Premises meeting the search criteria will display in the grid. If the premises is not found, you can create a new
premises record.

3. Activate the Premises ribbon options at the top of the page by selecting (highlighting) any record in the premises
view grid:

Premises: Active Premises ~

i Frem ID Frem Name Primary Contact Business Name ...

-
ol

0034P2K USDA NRCS Off...

4. Select New Premises in the ribbon:

File Premises View Charts Ac

=~ o
' 71 s
L& Activate ._—.1|
i =] e, :EP
g4 Deactivate i
Edit Mew Premises

Premises Follow-ups

Darmmrdr

5. Follow the dialog instructions to complete creation of the new Premises record.

Create Premises

Create premises: Premises: Which type

What type of Premises?
:de'tic:-nal Premises- most common

~ Geographic Name Premises (GMNIS)-rare

6. For more information on creating premises records, see the EMRS 2.0 User Manual.
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Create a Premises Diagnosis Status

Description: You must have the DRO role to create a premises diagnosis status. The special DRO role dialog
referenced below allows you to create any premises status, including a diagnosis. The other premises status dialog,
launched from the Investigations Follow-ups, does not include the diagnosis status.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | o} | G-

- My Work
- Premises/Producers

4 Investigations
€ Initial Contact Reports
“m Investigations
P% Premises Statuses

2. Search for the investigation to which you are adding a premises diagnosis status by entering search criteria in the
search box, for example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSHWR Je

3. Open the investigation form by selecting the appropriate Investigation ID link in the InvestID column of the
Investigations view grid:

Investigations: Search Results ~

InvestID Access Group Prem ID

% O0KSHWR

4. Inthe Investigation ribbon at the top of the form, select Diagnosis:

—

Investigation Add Customize

—

H I [I ! ;ﬂDeactivate L “ @ Close Invesigation
)‘{ Delete &D ReQpen Investigation

|
ES;

Sawve Save & Inv
Close Follow-up é-ﬁ‘f_, Diagnosis
Save Actions

5. Follow the dialog instructions to Create a Premises Diagnosis Status:
Add Prem Status DRO
Investigation: Add Prem Status DRO: Display Details select Statu:s

Continue creating Premises Status for the Investigation
and Premises below?

Investigation: 13C00401

Business: Amy's Business

Premises:00 K51 YLogan Farm

Select Status Group
* Diagnosis

" Program

" Quarantine

" Surveillance

" Zone

6. For more information on creating a premises diagnosis status, see the EMRS 2.0 User Manual.
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Create a Premises Status

Description: Create a premises status on an investigation.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | faf | L3~

» My Work
- Premises/Producers

4 Investigations
€ nitial Contact Reports
- Investigations
Ph Premises Statuses

2. Search for the investigation to which you are adding a premises status by entering search criteria in the search box,
for example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| 00KSMLY] e

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

Investigations: Search Results ~

W InvestID Access Group Prem ID
4 e 13000401 Colorado OOESKLY

4. Select Invest Follow-ups in the ribbon:

_
File Investigations Wiew
—

= .
Activate ==:
LS:’_,/ v ‘1|
e 2 Deactivate | & 4
Edit Invest

X Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Prem Status for the investigation:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13CO0401

" Create an Exam
® Create a Prem Status
" (Create an Appraisal
" Create a Euthanasia and Disposal
" Create a Cleaning and Disinfection
" Create a Permit
" Create a Movement
" Create a Trace
" Create a Communication Activity
" Create a Service Activity

" Create a Mew Investigation

6. For more information on creating a Premises Status, see the EMRS 2.0 User Manual.
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Create a Restricted Movement (1-27)

Description: Create a movement.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | faf | L3~

» My Work
- Premises/Producers

4 Investigations
€ nitial Contact Reports
- Investigations
Ph Premises Statuses

2. Search for the investigation for which you are creating a restricted movement by entering search criteria in the
search box, for example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard
searches. Select the search icon:

| DOKSMLY] e

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

Investigations: Search Results ~

| | InvestiD | Access Group | PremID
Ve 13000401 Colorado DOKSMLY

4. Select Invest Follow-ups in the ribbon:

ile Investigations View

= .
Activate ==-
LS\’_,/ s ‘1|
=== i Deactivate | & P
Edit Invest
X Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Restricted Movement (1-27):

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 1300003

Create an Exam

Create a Prem Status

Create an Appraisal

Create a Euthanasia and Disposal
Create a Cleaning and Disinfection

Create a Permit

DN B e Se Sie e

Create a Restricted Movement [1-27)

Create a Trace

Create an Epi Interview

. 8 @

Create a Communication Activity

6. For more information on creating a restricted movement, see the EMRS 2.0 User Manual.
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Create Specimens for a Lab Submission

Description: Create specimens for a lab submission.

1. Navigate to the Lab Submission view grid by selecting Disease Management — Investigations — Lab Submissions:
4 Investigations
@ Initial Contact Reports
¢ Investigations
P Premises Statuses
Exams
« Morbidity/Mortality...
Subjects Sampled
Subject Statuses
Lab Submissions

L 24 50 3R 3

2. Search for the lab submission for which you are creating specimens by entering search criteria in the search box, for
example Prem ID, Business Name, or Investigation. You can use an asterisk* for wildcard searches. Select the search
icon:

| DOKSMLY] J o

3. Activate the Lab Submissions ribbon options at the top of the page by selecting (highlighting) the appropriate lab
submission record in the lab submissions view grid:

Lab Submissions: Search Results ~

7 Lab Submission 4 Form Status | Submission Sta... |
J A4 9xgMc Pending Incomplete

4. Select Lab Sub Follow-ups in the ribbon:

—
File Lab Submissions View
——

LB:’{, L:ﬂ'Ar:tivatE Eﬂ

e ;_;.i Deactivate
Edit Lab 5ub
}( Delete ~»  Follow-ups

Recaords

5. Follow the dialog instructions to Create a new Specimen for the Lab Submission:

Add Follow-ups
Lab Submission: Add Follow-ups: What do you want to do?

What do you want to do for this Lab Submission?

aMc

Submission Status: ( Incomplete )
Collector: { ) Date:
Submitter: { )} Date Submitted:

Lab: CO-Veterinary Diagnostic Lab-Fort Collins
Shipper: { ) Date Shipped:

Ship Method:{ ) Air bill# ()
Final Report:

™ Create a new Test Request
™ Create TR & Associate Specimens Custom Activity

" Create a new Accession

6. For more information on creating Specimens for lab submissions, see the EMRS 2.0 User Manual.
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Submit Specimens to a Lab

Description: Submit specimens associated with a test request to a lab.

1. Navigate to the Lab Submission view grid by selecting Disease Management — Investigations — Lab Submissions:
4 Investigations
@ Initial Contact Reports
¢ Investigations
P Premises Statuses
Exams
 Morbidity/Mortality...
Subjects Sampled
Subject Statuses
Lab Submissions

Eae 0 580 38

2. Search for the lab submission for which you are submitting specimens to a lab by entering search criteria in the
search box, for example Prem ID, Business Name, or Investigation. You can use an asterisk* for wildcard searches.
Select the search icon:

| DOKSM1Y] J o

3. Activate the Lab Submissions ribbon options at the top of the page by selecting (highlighting) the appropriate lab
submission record in the lab submissions view grid:

Lab Submissions: Search Results ~

v Lab Submission 4| Farm Status | Submission Sta... |
J 4 axgMc Pending Incomplete

4. Select Lab Sub Follow-ups in the ribbon:

__
Lab Submissions View
—
= .
Activate ==-
L’%’é), e -1|
Edit Lab Sub

W Delete . Follow-ups

Records

5. Follow the dialog instructions to Submit to the Lab:

Add Follow-ups
Lab Submission: Add Follow-ups: What do you want to do?

Lab: CO-Veterinary Diagnostic Lab-Fort Collins

Shipper: { ) Date Shipped:
Ship Method:( ) Air bill# 0
Final Report:

" Create a new Specimen

" Create a new Test Request

(" Create TR & Associate Specimens Custom Activity
(" Create a new Accession

" Create a new Test Result

" Create a new submission or other exam follow-ups.

" Test Bulk Specimens

6. For more information on submitting specimens to a lab, see the EMRS 2.0 User Manual.

EMRS Job Aids for Disease Management Data Entry 29 December 1, 2014



Add Structures to a Premises

Description: Create a structure, such as a barn or hen house, on a premises.

1. Navigate to the Premises view grid by selecting Disease Management — Premises/Producers — Premises:
Disease Man...| i} | G-

- My Work

4 Premises/Producers

E Premises

ok Animal Businesses

2. Search for the premises to which you are adding structures by entering search criteria in the search box, for example
Prem ID, Prem Name, or Business Name. You can use an asterisk* for wildcard searches. Select the search icon:

| logan| j o)

3. Activate the premises ribbon options at the top of the page by selecting (highlighting) the appropriate premises
record in the premises view grid:

Premises: Search Results ~

v Prem IO Prem Address 1 Prem Address 2
7B ooksm1y 1143 LOGAN 5T

4. Select Premises Follow-ups in the ribbon:
P
Premises View Char
[

Edit Premises
X Delete . Follow-ups

Records

5. Follow the dialog instructions to add one or more structures to the Premises.
Add Follow-ups

Premises Follow-ups: What do you want to do?

What do you want to do for this premises? 00KSM1Y

Logan Farm

1143 LOGAN 5T

DENVER, CO, 80203

FGLat: 0.00000 FGLon: 0.00000

Record Status:( Active )
Invest Status:{ No Active Investigations ) Quar Status:( No Restrictions )

" Create Animal Business

= Create a Structure (EBarn, Pen, etd).

" Create an Investigation [ current business required ).

" Create a new Premises record for this state.

" Soft Delete this Premises. [only if in error)

6. For more information on creating a new premises record, see the EMRS 2.0 User Manual.
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Create Test Requests for Specimens on a Lab Submission

Description: Create test requests for specimens on a lab submission.

1. Navigate to the Lab Submission view grid by selecting Disease Management — Investigations — Lab Submissions:
4 Investigations
@ Initial Contact Reports
¢ Investigations
Premises Statuses
Exams
 Morbidity/Mortality...
Subjects Sampled
Subject Statuses
Lab Submissions

B S S 3 ) o3

2. Search for the lab submission for which you are creating test requests by entering search criteria in the search box,

for example Prem ID, Business Name, or Investigation. You can use an asterisk* for wildcard searches. Select the
search icon:

| DOKSM1Y] J o

3. Activate the Lab Submissions ribbon options at the top of the page by selecting (highlighting) the appropriate lab
submission record in the lab submissions view grid:

Lab Submissions: Search Results ~

¥| | Lab Submission 4 Form Status | Submission Sta... |
J 4 axgMc Pending Incomplete

4. Select Lab Sub Follow-ups in the ribbon:

—
File Lab Submissions View
—

= ¥ ] .

Activate ==
b ﬂ
wemm gl Deactivate | SR
Edit Lab Sub

7 Delete . Follow-ups

Records

5. Follow the dialog instructions to Create a new Test Request for the Lab Submission:

Add Follow-ups
Lab Submission: Add Follow-ups: What do you want to do?

What do you want to do for this Lab Submission?
S¥gMc
Status: ( )

Collector: ( ) Date:
Submitter: { ) Date Submitted:

Lab: CO-Veterinary Diagnostic Lab-Fort Collins

Shipper: { ) Date Shipped:
Ship Method:{ ) Air bill# 0
Final Report:

" Create a new Specimen

" Create TR & Associate Specimens Custom Activity
™ Create a new &ccession

(™ Create a new Test Result

6. For more information on creating Test Requests for lab submissions, see the EMRS 2.0 User Manual.
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Enter Test Results

Description: Enter test results to a lab submission.

1. Navigate to the Lab Submission view grid by selecting Disease Management — Investigations — Lab Submissions:
4 Investigations
@ Initial Contact Reports
¢ Investigations
P Premises Statuses
Exams
 Morbidity/Mortality...
Subjects Sampled
Subject Statuses
Lab Submissions

Eae 0 580 38

2. Search for the lab submission for which you are entering test results by entering search criteria in the search box, for
example Prem ID, Business Name, or Investigation. You can use an asterisk* for wildcard searches. Select the search
icon:

| DOKSM1Y] J o

3. Activate the Lab Submissions ribbon options at the top of the page by selecting (highlighting) the appropriate lab
submission record in the lab submissions view grid:

Lab Submissions: Search Results ~

| Lab Submission 4 Form Status | Submission Sta... |
A gxgMe Pending Incomplete

4. Select Lab Sub Follow-ups in the ribbon:

—
File Lab Submissions View
——

= .

Activate ==
A -
S 3 Deactivate | =K
Edit Lab 5u

>{ Delete . Follow-ups

Records

5. Follow the dialog instructions to Create a new Test Result:

Add Follow-ups
Lab Submission: Add Follow-ups: What do you want to do?

What do you want to do for this Lab Submission?

9XaMc

Submission Status: { Incomplete )
Collector: { ) Dates
Submitter: { )} Date Submitted:

Lab: CO-Veterinary Diagnostic Lab-Fort Collins

Shipper: ( ) Date Shipped:
Ship Method:({ ) Air bill# 0
Final Report:

(" Create a new Specimen
" Create a new Test Request

" Create TR & Associate Specimens Custom Activity

" Create a new Accession

6. For more information on creating test results, see the EMRS 2.0 User Manual.
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Create a Trace

Description: Create a trace.

1. Navigate to the Investigations view grid by selecting Disease Management — Investigations — Investigations:
Disease Ma... | o} | L~

- My Work
- Premises/Producers

4 Investigations
€ mitial Contact Reports
e Investigations
P& Premises Statuses

2. Search for the investigation for which you are creating a trace by entering search criteria in the search box, for
example Investigation ID, Prem ID, or Animal Business. You can use an asterisk* for wildcard searches. Select the
search icon:

| 00KSMLY] 0

3. Activate the Investigations ribbon options at the top of the page by selecting (highlighting) the appropriate
investigation record in the investigations view grid:

[nvestigations: Search Results ~

J InvestID Access Group Prem ID
e 13000401 Colorado OOESMI Y

4. Select Invest Follow-ups in the ribbon:

_
File Investigations Wiew
—

=5 .
Activate ==-
LS:’_,/ s -1|
== i Deactivate | & P
Edit Invest
7 Delete . Follow-up

Records

5. Follow the dialog instructions to Create a Trace:

Add Follow-ups
Investigation: Add Follow-ups: What do you want to do?

What do you want to do with this investigation? 13C00401

Create an Exam

Create a Prem Status

Create an Appraisal

Create a Euthanasia and Disposal
Create a Cleaning and Disinfection
Create a Permit

Create a Movement

DI & B & B B B 8

Create a Trace
Create a Communication Activity

Create a Service Activity

T )

Create a New Investigation

6. For more information on creating a trace, see the EMRS 2.0 User Manual.
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