3/24/04

DEFINITIONS

If these terms have abbreviations they are included in this dictionary

An Accepted document is adocument that has passed all edits and updated all
reference and data tables. It isnot rejected in the FFIS system. It will disappear
off of the Suspense File (SUSF) table after 3 days. (Except for PCM S which
does not stay on SUSF at all, unless rejected.)

Accounting Code is ten digits made up of the 1 digit Budget Fiscal Year and 9
digit program code. All feeder entered obligating documents have an accounting
code on them. When they are manually data entered or fed into the FFIS system
then the accounting code is broken out to atwo digit Budget Fiscal Year and 9
digit program code.

Adjustments After afiscal year expires on September 30", we have five years
to enter adjustments to the existing obligations to get our books as accurate as
possible. The adjustments process differently depending on the type of
appropriation account. Remember- every year must maintain its fiscal year
allocation identity even in no year accounts.

0 Reduced Carryover - In no year accounts, adjustments that increase a
prior year, no year fund obligation amount will reduce the amount already
carried forward into the current year. For example, in BFY 2000 and
obligation was booked for $30,000. Thenin FY 2002, the fina invoice
was paid for atotal of $35,000. The additional $5,000 (which was
originally un-obligated and carried over) will be covered by reducing the
carryover amount and bringing it back to BFY 2000. If thereisn’t enough
carry over to bring back, current fiscal year funds would be utilized.

0 Prior Year Recoveries In no year accounts, adjustments that decrease a
prior year, no year fund obligation amount invoke prior year recoveries
into the current year. For example, in BFY 2000 and obligation was
booked for $100,000. Then in FY 2002, the final invoice was paid for a
total of $95,000. The remaining $5,000 is de-obligated and invokes a
prior year recovery into the current fiscal year 2002.
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o Downward Spending Adjustments After abudget fiscal year expireson
September 30™, we have five years to enter adjustments to the existing
obligations to get our books as accurate as possible. In annual accounts
(Fund 52, 57, 58 and 59), adjustments that decrease the original obligation
amount are considered a downward spending adjustment. For example, in
BFY 2000 and obligation was booked for $100,000. Thenin FY 2002,
the final invoice was paid for atotal of $75,000. The decreased amount of
$25,000 is de-obligated and remains un-obligated in BFY 2000. No new
obligations can be created for these de-obligated annual funds.

o0 Upward Spending Adjustments Refersto annual appropriations. After a
budget fiscal year expires on September 30", we have five years to enter
adjustments to the existing obligations to get our books as accurate as
possible. Inannual accounts (Fund 52, 57, 58 and 59), adjustments that
increase the original obligation amount are considered an upward
spending adjustment. For example, in BFY 2000 and obligation was
booked for $100,000. Then in FY 2002, the final invoice was paid for a
total of $105,000. The increased amount of $5,000 is charged to FY 2000
if there are funds available at the Agency level. If not, the $5,000 would
be charged to the appropriate current year funding.

Accounting Periods (or Fiscal Months) are the 12 months of the year, October
being number one plus 5 adjustment periods (used by the accountants). It also
includesthe year. Asan example: 01 01 is October 2001 and 06 01 is March
2001. You will use this when you want to force documents to a certain
accounting period.

Allocations - The funding given to an organization or program to spend for a
limited time.

Annual Appropriation Congress appropriates funding with time limitsin which
we can obligate the funds. In Annual funds the time limit is from October 1% to
midnight, September 30" of each fiscal year. Whatever is not obligated is
returned to Treasury after the 5 year adjustment period is completed and the
appropriation is cancelled. In APHIS these are funds 52, 57, 58 and 59.

Brio: inquiry software used to write reports from FFIS data.
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0 Insight is abrowser-based query, analysis, and reporting tool with varying
levels of functionality based on report information and user security.

0 Explorer enables query, analysis, and reporting with direct access to
database tables and a repository of predefined data models and reports.

0 Quickview is a browser-based report view that alows refreshing of
reports but no manipulations.

Budget Fiscal Year (BFY) isthe year the funding was made available by the
Congressional appropriation. For example you have paid a bill for 1996 in the
current year (2001) then the transaction processed for BFY 1996 in FY 2001.

Cancelled Year isaprior BFY year that has completed the 5 year adjustment
period after it expired. The year isremoved from active status.

Carryover Thisonly occursin no year and multi-year appropriations. The un-
obligated balance on September 30" of any fiscal year is carried over to the next
fiscal year. In APHIS, it is spent using the new budget fiscal year identifier. For
example, Fund 11 was allocated $100,000 in FY 2002. At year end, there was
$2,000 un-obligated. This amount is automatically carried over into FY 2003
and obligated with a BFY 03 accounting code.

Closed Date is the day that FFIS finishes a cycle and a transaction is considered
closed in the system. All matters regarding the transaction have processed.

Commitment is the action of contracting funds, placing orders, and similar
transactions that have not shown up in the Financial System yet.

Common Agreement Number — alows agencies to track interdepartmental
transactions and balances in the General Ledger by trading partner. Accounting
needs these agreements yearly for their elimination entries.

Consolidated Financial Statements — Five reports standardized across all
government agencies, consolidated within USDA.

Corrected T& A’s—If acorrection is made for PP6 processing in PP20, the
correction will show when pulling PP20 reports. In WEBSTAR, you can due
multiple corrections. It is preferred method to correct payroll, except forced
release payroll.
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Disbursement is the satisfaction of alegal liability of the government through
the payment of funds. The vendor’sinvoiceis paid.

Division (DVSN) isthe third digit of the program code. For example
528010030 = 8 for PPQ. It isused to assign fundsto programsin APHIS. Itis
the fourth digit of the accounting code.

FY 2001 Conversion Strategy from CASto FFIS The strategy wasto bring
over from the Central Accounting System (CAS) only un-liquidated obligations.
If an obligation or part of an obligation was disbursed it was not brought into
FFIS. Therefore to conduct prior year analysis on expenditures, you must take
your disbursed amount from CAS and net it with the activity that has occurred in
FFIS.

Expended Authority the vendor has satisfied enough of the transaction to begin
processing the payment.

Expired Year On September 30" of each Budget Fiscal Y ear, our authority to
obligate funds expires. We have 5 years to process adjustments to existing
obligations but can not create new obligations.

Feeders are NFC systems like TRAV, UTVN, PACs, etc. Feeder systems
update FFIS one night later than the day the transactions enter the feeder system.
Example: Interfaces start running around 5 or 6 PM EST each night. They take
feeder system transactions and create documents and split the transactions by
agency. Thisisnot completed until about midnight. So, the next night, those
documents are added to the FFIS nightly cycle and the following day they arein
Brio. PCMS and PROP back feed and must stay balanced with FFIS. Do not
correct these documentsin FFIS.

FFIS — Off the shelf software customized for each USDA Agency. FFISis
mandatory software for all USDA Agencies. It utilizes the Standard General
Ledger and is our official accounting record.

Financial Data War ehouse (FDW) located at_ fdw.usda.gov, where Brio
Reports can be accessed. Each night FFIS Datais replicated into the FDW.
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Financial Amount is used as a way to express the amount for any transaction,
beit an asset, liability, revenue, budgetary, or expense. Don’'t useit at field
level. Only accountants need to use this amount.

Fiscal Year (FY) isthe year the transaction is accepted/recorded into the FFIS
system. Thismeansthat if you paid abill for 1996 in the current fiscal year
(2001) then the transaction would have processed in FY 2001.

Fiscal M onths are the months of year starting in October with 01 and running to
September which is 12.

Fund isthefirst two digits of the program code. It corresponds to the
appropriation that authorized the spending. Example: 41555030 = fund is 41

In transit amount isreferring to checks:

1 - the check has been issued by Treasury

2 - the check isin the process of being canceled

3 - thereis adifferent problem associated to it (rare)

I nter faces are programs that bring feeder system information into FFIS. For
example VS User fee, PPQ ROT etc.

M-Cycleis apay period where the entire pay period (100%) occurred in one
accounting period and is disbursed in the next accounting period.

Multi-Year Appropriation Congress appropriates funding with a multiple year
(not unlimited years) limitation for entering obligations, for example the
beginning BFY 2001 and ending BFY 2004. Each year must maintain its funding
integrity. The un-obligated balance will be carried over until the last year. Then
any un-obligated balance will be returned to Treasury after the 5 year adjustment
period is completed and the appropriation is cancelled. APHIS does not
currently have this appropriation type but FFIS has the BFY field asatwo
position field because of thistype of funding. APHIS usesthe first position only.
In FY 2002, APHIS had appropriation (Fund) code 20 which was valid for FY
2001 and FY 2002 only._

No Year Appropriation Congress appropriates these funds allowing us to carry
over the un-obligated balance until it is expended without further approval or
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time limits. Nothing is ever returned to Treasury. Each year must maintain its
funding integrity. Thereisa5 year adjustment period and the appropriation
budget fiscal year is closed but the carry over is aways moving and being spent
from the subsequent years. In APHIS FY 2004, these are the No Y ear Funds
designated by appropriation (Fund) codes 11, 12, 15, 16, 17, 18, 41, 60, 70 - 79,
83 and 85.

Obligations are the amounts of orders placed, contracts awarded, services
received and similar transactions made during a given period that will require
payments in either afuture periods or have already been paid. The government
is obligated to pay a specified amount. Thisis undelivered orders plus expended
items but this term is obsolete in FFIS analysis.

OrgLevel lisafour digit code. Itisusedto roll up datato ahigh level inyour
organization. It may or may not correspond to the middle 4 digits of a program
code. OrgLevel 2, 3, and 4 are used to designate lower levels of an
organization.

Organization (ORGN) isthe middle 4 digits of a specific program code, and
always corresponds to a program code.

PACS isthe Payroll Accounting feeder system that creates the accounting
records based on the payroll disbursements initiated in the Payroll System
(PAYE). WEBSTAR isan interface into PCMS.

PCM Sisthe credit card feeder system which includes Purchase Card
transactions, Voyager, and Motorpool, that creates recordsin FFIS. Thisisthe
one of the feeders that gets back feed from FFIS. All correctionsto this data
must be made in PCMS only. PCMS and FFIS must match at all times.

Pivot Section is an additional feature of Brio which alows you to see
information in different formats. Y ou can quickly change what information you
are seeing by drilling up and down.

PRCH isthe Purchase Order feeder system which records the purchase order

transactions spending funds processed in APHIS except PCM S and contracts.
Po types are the following 40,41,42,43,and 45.
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Program is the nine digit accounting code made up of 2 digit appropriation, 1
digit division, 4 digit Organization which includes the division, and 3 digit
reporting category.

PROP isthe feeder system that inventories our accountable property (vehicles,
guns, x-ray machines, etc). Thisisone of the feeders that back feeds to FFIS.
All corrections must be made in PROP only. PROP and FFIS must match at all
times. Programs can only enter B2”s and/or Y E with BOC 3140, to affect
amountsin FFIS.

Query isthe set of limitations used to narrow the data to your specific
requirements.

Rejected document meansthat it is still waiting on SUSF and has not been
accepted in the FFIS system. It hasto be worked (corrected) before the
document will accept. No tables or reports will be updated until the document is
accepted in FFIS. We can not closeout with documents in Rejected status.

Reporting category (Rptg Cat.) isthe last 3 digits of the program code. It
identifies the project identified in the appropriation funding the transaction.

Results Section — A section in al brio reports which contains al the raw data
brought into from the FDW. Excellent place to narrow datafrom alarge data
Set.

Standard General Ledger (SGL) The United States Standard General Ledger
(USSGL) provides a uniform Chart of Accounts and technical guidance to be
used in standardizing Federal agency accounting.

SUSF isatablein FFIS that holds al rejected, held, and accepted documents
until they are either worked or archived by the FFIS system. It isthe only place
to see the document asit was entered. PCMS shows up on SUSF only if
rejected.

The Associate Chief Financial Officer — Financial Systems Group isagroup
of employees working for USDA who helped us covert to with FFIS and manage
the reports on the web. They are responsible for all of USDA'’s processing in
FFISto produce USDA' s financia statements.
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TRAYV isthe Travel feeder system that automatically brings travel documents
into the FFIS system.

Un-liquidated Obligation are orders placed, contracts awarded, services
received and similar transactions that have been recorded in the Financial System

but have yet to be paid or have an outstanding balance. The origina obligation
amount has not yet disbursed.
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