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BRIO INSIGHT Training
Materials | ndex

1. Introduction

« Systems Overview
« FFIS System Diagram
« Points of Contact

2. Definitions

« Definitions

» Fiscal Year & Budget Fiscal Year Explanations

» APHIS Program Code Explained in FFIS & BRIO Terms
» Appropriation Codes and Treasury Symbols

» APHIS DHS Data Elements Chart

» Brio Report Descriptions

3. Commands and General Brio I nstructions

» Important Commands
* View Section Boundaries
* View Section Catalog

4. Queriesand Limits

« Modify an existing Report

Questionsto ask Y ourself when Developing a Report
Query Section

Query Guide

Changing a Existing Query

Limits

Customizing a Limit

Page 1 of 3



3/10/04

5. Changing/Using the Results Section

Results Section

Changing a Existing Results
Computed Items

Grouping Columns

6. Changing/Using the Report Section

» Guideto Brio Report
» Changing a Existing Report
» How To Put Search Criterialn A Report

7. Pivots

« Guideto aPivot

 How to Create aPivot

« How to Add Totalsto a Pivot Section
« How to Add Labelsto aPivot

8. Tables

» Table Section
« How to Createa Table

9. How to run various reports

» Instructions for Entering FDW Web site

» Accounting Code Summary by BOC (ACSB) Instructions
» Payroll Report by Pay Period (PRPP) Instructions

» Detall Transactions Report (DTR) Instructions

» Unliquidated Obligations Report (UOH) Instructions

10. Validation/Verification to FFIS

« Validating a Report to FFIS
« Verification of aProgram Code in FFIS
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11. Saving & Distributing a Report

Saving a query with Results

Saving a query without Results

E-mailing Reports as attachments
Opening a Report Sent As An Attachment
Printing Reports From Insight/Quickview

12. Exporting Brio Reports
» Exporting Documents to a Spreadsheet or Database

13. FFISHelpful information

Instructions for entering FFIS
Reconnect to FFIS System
Helpful Tablesin FFIS
Feeders

14. Passwords and Security

» Passwords explanations
 Instructions for Resetting the FDW Password
» Creating an Effective Password

15. Supplemental Information
» Payroll Analysis

e Quirks
« DTR Reference Information For FFI S Transactions
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