 ANIMAL PLANT HEALTH INSPECTION SERVICE
NEW EMPLOYEE CONTACT INFORMATION SHEET
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As an emergency response organization, ALL APHIS employees are considered emergency responders.  During any emergency it is critically important that APHIS have the capability of promptly locating its employees.    The APHIS Emergency Qualification System (EQS) was developed to address this need.    
All APHIS employees are required to provide and/or update their contact data within EQS.                         Please provide this information to the APHIS EQS Support Team at APHIS-EQSSupport@we.aphis.gov within your first work week or as soon as possible thereafter. 
Your dedication to the APHIS mission and commitment to agricultural health continue to reflect the noble, mobile and global attributes of tomorrow’s APHIS today.
	- EMPLOYEE CONTACT INFORMATION –

	FULL NAME (FIRST, MIDDLE, LAST)
	

	PREFERRED NAME/NICKNAME (IF USED)
	

	EMAIL ADDRESS 
	PLEASE PROVIDE A PERSONAL EMAIL ADDRESS IF YOU HAVE NOT BEEN ASSIGNED A 
GOVERNMENT EMAIL ADDRESS ACCOUNT

	
	

	
	

	SUPERVISOR NAME (FIRST, LAST)
	

	PRIMARY DUTY LOCATION (PHYSICAL ADDRESS NO PO BOX)  
	

	DO YOU WORK FULL TIME FROM YOUR HOME?
	Yes
	No

	
	
	

	
	

	APHIS PROGRAM OR SUPPORT UNIT NAME
	

	APHIS WORK PHONE NUMBER
	

	APHIS BLACKBERRY OR CELL NUMBER (IF APPLICABLE)
	

	HOME ADDRESS (HOUSE NUMBER IS NOT REQUIRED)
	City
	State
	Zip Code

	
	
	
	

	
	
	
	

	EMERGENCY CONTACT NAME & PHONE
	Name
	Phone Number

	
	
	

	
	
	

	EMERGENCY CONTACT RELATIONSHIP TO EMPLOYEE
(I.E. SPOUSE, BROTHER, PARENT, DAUGHTER, ETC.)
	



Email the New Employee Contact Sheet to APHIS-EQSSupport@we.aphis.gov
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